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Check list	 ' , \ c 
1. Type agenda "0 G"~ .~\ YJ.....\ t -\	 ) 

2. Address list of a~utters to g,0 inlf~older \ cy..Y 'i Id~ If2l 
3. Type abutters notice \ G'\.iL... \j \ ~ . \ u;?'	 I 
4. NotIfy abutters: \)';' L\ \ \i. ~--I --/'\ 

5. Letter of acknowlf~gr~ntto owner, bill &procedures
 

outline: \) Of&' \A.\'"°\u~ . l
 
6. Send agenda to the paper: Vt,~ '\ ~ ~"l ee\ 
7. Send copies of agenda to all people on labels (citifen ist attached to
 
memb~rs labels) also in-house label list ~ C'i'~ ~ \3>0 0'\
 
8. Mall out packets:',	 OC 0\ ",I . 

9. Send packet to Corporat.ion Cou~ el ~''\~\O~ \\..~).oo 0\\ 1 
10. Put agenda on the web sIte (office asslstant)'/G'i~ ~ 21 cl
 
In each packet to members include the following:
 
1. Agenda 
2. Agenda item number on face of each appeal 
3. Assessors map of each appellant 
4. Abutters that are notified 
5. Copy of decision form for each packet
 

After the meeting -I Iv (',
 

1. Type decision from agenda v (N~ ,'j \1 "" 

2.	 Give copy of decision to Clerk' --Office including: \)(~
 
Tape
 
Handwritten decisions from Board
 
Agenda
 
Agenda with decision
 

3.	 Make 10 copies of Notice of decision 
One for each packet 
One for each applicant 
One for Joe and Aaron &Lee 

ORIGIONAL goes to City Clerk	 /.\d.\" C( 
4. Type cover letter of decision to applicant to include:	 " . \\\\\ 

Letter of approval I~ 

FinoI biI/-:\)C'iLt-
Copy of decision from agenda (taken from 10 copies). _ 

I 


