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Lloyd B. Wolf        Douglas Reynolds, P.E. 
LBW, LLC        Gorrill Palmer 
PO Box 1382        707 Sable Oaks Drive, Suite 30 
Portland, ME 04104       South Portland, ME 04106 
        
Project Name: Brandy Lane Subdivision  Project ID: 2017-117  
Address:  22 Hope Lane    CBL:    448-A-004 
Applicant:  LBW, LLC  
Planner:   Matthew Grooms 
 
Dear Mr. Wolf and Mr. Reynolds: 
 
On February 27, 2018, the Planning Board considered the proposal by LBW, LLC to subdivide a 
6.46-acre tract of land in the North Deering Neighborhood to create 16 new single-family lots, to 
be known as Brandy Lane Subdivision. The site is located within the C-40 Contract Zone, which 
requires the development of site features that promote access to the adjacent 48-acre 
Presumpscot River Preserve, namely the construction of an off-street parking area and dedication 
of easements for trail access. In accordance with city standards for inclusionary zoning, one lot of 
the development is to be income restricted and set aside as a workforce housing unit. The 
Planning Board reviewed the proposal for conformance with Subdivision, Stormwater and 
Conditional Use for Inclusionary Zoning standards. The Planning Board voted 6-0 (Whited absent) 
to approve the application with the following waiver(s) and condition(s) as presented below: 
 
Waivers  
The Planning Board voted 6-0 (Whited absent) to waive the Subdivision Standard (Section 14-
498(b)(8)) which requires that sidewalks be located on each side of a street, to permit no sidewalk 
along the north side of Brandy Lane between lot 16 and Hope Lane.   



  

 
Storm Water Management Permit  
Based upon the City of Portland’s Delegated Review Authority, the Planning Board voted 6-0 to 
approve the Stormwater Management Permit application, as submitted, subject to the following 
condition: 
 
1. Storm Water Management Condition of Approval  
 The developer/contractor/subcontractor must comply with conditions of the construction 

storm water management plan and sediment and erosion control plan based on City 
standards and state guidelines. 

 
 The owner/operator of the approved stormwater management system, and all assigns. 

shall comply with the conditions of Chapter 32 Storm water including Article III, Post 
Construction Stormwater Management, which specifies the annual inspections and 
reporting requirements. 

 
 A maintenance agreement for the stormwater drainage system, as attached, or in 

substantially the same form, shall be submitted for review by Corporation Counsel.  Once 
approved, the document shall be signed and recorded at the Cumberland County Registry 
of Deeds prior to the issuance of a building permit.  Please submit final copies to both the 
Department of Planning and Urban Development and the Department of Public Works. 

 
Subdivision Review 
The Planning Board voted 6-0 that the plan is in conformance with the subdivision standards of 
the Land Use Code, subject to the following conditions of approval: 
 
1. The applicant shall submit homeowner association documents for review and approval by 

corporation counsel that address: 
a. The deed for lot 13, which shall include provisions that the public turn-around will 

not be used for parking or as a driveway for lot 13 and the turn-around will remain 
open for public and emergency vehicle use at all times; and 

b. Maintenance of those stormwater BMPs which the Department of Public Works is 
not claiming responsibility for.  
 

2. The applicant shall submit a stormwater maintenance agreement for review and approval 
by the Department of Public Works and Corporation Counsel. 
 

3. The applicant shall address review comments of the City Engineer dated February 23, 2018, 
pertaining to the maintenance of stormwater BMP’s within the public right-of-way, 
location of utility connections, stormwater systems design and erosion control measures 
on the applicant’s site.  
 



  

4. The applicant shall submit a revised landscape plan showing the location of required street 
trees and tree save protection measures to be reviewed and approved by the City Arborist. 
 

5. A copy of the trail parking easement and subdivision drainage easements with associated 
exhibits identifying locations shall be provided for review and approval by Corporation 
Counsel and the Planning Authority, prior to being recorded. 
 

6. The applicant shall provide an updated subdivision plan showing off-street trail parking 
designed in accordance with Standard 8 under the Subdivision Requirements section of 
the C-40 Contract Zone document. 
 

7. The subdivision plat shall be finalized to the satisfaction of the Planning Authority, 
Department of Public Works and Corporation Counsel and to include references to 
stormwater management and the emergency turnaround on lot 13. 
 

8. Prior to issuance of any building permits, the applicant shall submit a copy of the Tier II 
NRPA permit for wetland impacts from Maine DEP. 
 

9. Confirmation of ability to serve water and sewer from PWD and DPW shall be submitted 
to the Planning Authority prior to issuance of any building permits.  

 
The approval is based on the submitted plans and the findings related to subdivision review 
standards as contained in Planning Report for application 2017-117 which is attached. 
 
Conditional Use for Ensuring Workforce Housing 
The Planning Board voted 6-0 (Whited absent) that the plan is in conformance with the 
conditional use standards of the Land Use Code, subject to the following conditions of approval: 
 
1. The recording plat shall be updated to include the following notes: 

a. A total of one (1) housing lot/unit consisting of four bedrooms shall be reserved as 
workforce housing. Lot 7 is proposed as the workforce housing lot/unit; and 

b. The workforce housing lot/unit shall be constructed and completed at least 
concurrently with the remainder of the project. In development where the 
applicant or its agents, or its successors as assigned shall construct at least fifty 
percent (50%) of the units, the approved workforce housing unit shall be 
constructed in proportion to the market rate units. Proportionality shall be 
determined by multiplying the total number of units in the development by fifty 
percent (50%). No additional building permits shall be issued for a market rate unit 
in excess of the proportion of housing units for which a permit has been issued 
until the workforce unit is built and a certificate of occupancy for that unit is 
issued. An additional eight (8) building permits may then be issued.  
 



  

2. The applicant shall enter into an Affordable Housing Agreement (AHA) with the City. This 
agreement shall outline the details of the affordability restrictions placed on Workforce 
Units and will be filed as covenant to the property’s deed with the Cumberland County 
Registry of Deeds before a Certificate of Occupancy shall be issued.  

 
 
Standard Conditions of Approval 
Please Note:  The following standard conditions of approval and requirements apply to all 
approved site plans: 
 
1. Subdivision Recording Plat A revised recording plat, listing all conditions of subdivision 

approval, must be submitted to the Planning and Urban Development Department for 
review.  Once approved, the plat shall be signed by the Planning Board prior to the 
issuance of a performance guarantee.  The performance guarantee must be issued, prior 
to the release of the recording plat, for recording at the Cumberland County Registry of 
Deeds. 

 
2. Subdivision Waivers  Pursuant to 30-A MRSA section 4406(B)(1), any waiver must be 

specified on the subdivision plan or outlined in a notice.  The plan or notice must be 
recorded in the Cumberland County Registry of Deeds within 90 days of the final 
subdivision approval.   

 
3. Develop Site According to Plan The site shall be developed and maintained as depicted on 

the site plan and in the written submission of the applicant. Modification of any approved 
site plan or alteration of a parcel which was the subject of site plan approval after May 20, 
1974, shall require the prior approval of a revised site plan by the Planning Board or 
Planning Authority pursuant to the terms of Chapter 14, Land Use, of the Portland City 
Code.  

 
4. Separate Building Permits Are Required This approval does not constitute approval of 

building plans, which must be reviewed and approved by the City of Portland’s Permitting 
and Inspections Department. 

 
5. Subdivision Expiration The subdivision approval is valid for up to three (3) years from the 

date of the approval.   
 

6. Performance Guarantee and Inspection Fees A performance guarantee covering the site 
improvements, inspection fee payment of 2.0% of the guarantee amount and seven (7) 
final sets of plans must be submitted to and approved by the Planning and Urban 
Development Department and Public Works Department prior to the release of a building 
permit, street opening permit or certificate of occupancy for site plans.  If you need to 



  

make any modifications to the approved plans, you must submit a revised site plan 
application for staff review and approval.   

 
7. Defect Guarantee A defect guarantee, consisting of 10% of the performance guarantee, 

must be posted before the performance guarantee will be released.  
 

8. Preconstruction Meeting Prior to the release of a building permit or site construction, a 
pre-construction meeting shall be held at the project site.  This meeting will be held with 
the contractor, Development Review Coordinator, Public Works representative and owner 
to review the construction schedule and critical aspects of the site work.  At that time, the 
Development Review Coordinator will confirm that the contractor is working from the 
approved site plan.  The site/building contractor shall provide three (3) copies of a detailed 
construction schedule to the attending City representatives.  It shall be the contractor's 
responsibility to arrange a mutually agreeable time for the pre-construction meeting.  

  
9. Construction Management Plans The applicant, contractor and subcontractors are 

required to conform to the approved Construction Management Plan, and all conditions 
contained within the project’s approval, for the entire duration of the project.  Any 
amendments to the approved Construction Management Plan shall be reviewed and 
approved by the Department of Public Works prior to the execution.  The Planning 
Authority and the Department of Public Works have the right to seek revisions to an 
approved Construction Management Plan.  The applicant shall coordinate the project’s 
construction schedule with the timing of nearby construction activities to avoid 
cumulative impacts on a neighborhood and prevent unsafe vehicle and pedestrian 
movements.  Accordingly, nearby construction activities could involve a delay in the 
commencement of construction.   

 
10. Department of Public Works Permits If work or obstructions will occur within the public 

right-of-way, such as utilities, curb, sidewalk, driveway construction, site deliveries and 
equipment siting, a Street Opening and/or Occupancy Permit (s) is required for your site.  
Please contact the Department of Public Works Permit Clerk at 874-8300, ext. 8828.  (Only 
excavators licensed by the City of Portland are eligible.) 

 
11. As-Built Final Plans Final sets of as-built plans shall be submitted digitally to the Planning 

and Urban Development Department, on a CD or DVD, in AutoCAD format (*,dwg), release 
AutoCAD 2005 or greater. 

 
12. Mylar Copies Mylar copies of the as-built drawings for the public streets and other public 

infrastructure in the subdivision must be submitted to Public Works prior to the issuance 
of a certificate of occupancy. 

 
The Development Review Coordinator must be notified five (5) working days prior to the date 



  

required for final site inspection.  The Development Review Coordinator can be reached at the 
Planning and Urban Development Department at 874-8632.  All site plan requirements must be 
completed and approved by the Development Review Coordinator prior to issuance of a 
Certificate of Occupancy.  Please schedule any property closing with these requirements in mind. 
 
If there are any questions, please contact Matthew Grooms at (207) 874-8725   
 
Sincerely, 

 
Sean Dundon, Chair 
Portland Planning Board 
 
Attachments: 
1. Planning Board Report 
2. Portland City Code:  Chapter 32 
3. Sample Stormwater Maintenance Agreement  
4. Performance Guarantee Packet  
 
 
Electronic Distribution:  
cc:   Jeff Levine, AICP, Director of Planning and Urban Development 
 Stuart G. O’Brien, City Planning Director, Planning and Urban Development 
 Barbara Barhydt, Development Review Services Manager, Planning and Urban Development  
 Matthew Grooms, Planner, Planning and Urban Development  
 Philip DiPierro, DRC, Planning and Urban Development  
 Mike Russell, Director of Permitting and Inspections  
 Ann Machado, Zoning Administrator, Permitting and Inspections  
 Jonathan Rioux, Deputy Director, Permitting and Inspections  
 Jeanie Bourke, Plan Reviewer/CEO, Permitting and Inspections  
 Chris Branch, Director of Public Works  
 Keith Gray, Senior Engineer, Public Works  
 Doug Roncarati, Stormwater Coordinator, Public Works  
 Jane Ward, Engineering, Public Works  
 Rhonda Zazzara, Construction Engineering Coordinator, Public Works  
 Jeff Tarling, City Arborist, Public Works  
 Jeremiah Bartlett, Transportation Systems Engineer, Public Works  
 William Scott, Chief Surveyor, Public Works 
 Mike Thompson, Fire 
 Danielle West-Chuhta, Corporation Counsel 
 Jennifer Thompson, Corporation Counsel 
 Victoria Volent, Housing Program Manager, Housing and Community Development 
 Thomas Errico, P.E., TY Lin Associates 
 Lauren Swett, P.E., Woodard and Curran 
 Christopher Huff, Assessor 
 
 



1 

 

 

 

 

 

 

 



2 

 

 

 



3 

 

 



4 

 

 

 

 

 



5 

 

 

 

 

 

 



6 

 

 

 

 

 

 

 

 



7 

 

 

 

 

 

 

 

 

 



8 

 

 

 

 



9 

 

• 

• 

• 

• 

• 

 

 

 

 



10 

 

 

 

 

 

 

 

 
 

 



11 

 

 

 

 

 

 

 

 

 

 

 

 



12 

 

 

 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



13 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


	CITY OF PORTLAND, MAINE
	PLANNING BOARD
	Based upon the City of Portland’s Delegated Review Authority, the Planning Board voted 6-0 to approve the Stormwater Management Permit application, as submitted, subject to the following condition:
	If there are any questions, please contact Matthew Grooms at (207) 874-8725
	Sean Dundon, Chair
	cc:   Jeff Levine, AICP, Director of Planning and Urban Development
	Stuart G. O’Brien, City Planning Director, Planning and Urban Development
	Barbara Barhydt, Development Review Services Manager, Planning and Urban Development
	Matthew Grooms, Planner, Planning and Urban Development
	Philip DiPierro, DRC, Planning and Urban Development
	Mike Russell, Director of Permitting and Inspections
	Ann Machado, Zoning Administrator, Permitting and Inspections
	Jonathan Rioux, Deputy Director, Permitting and Inspections
	Jeanie Bourke, Plan Reviewer/CEO, Permitting and Inspections
	Chris Branch, Director of Public Works
	Keith Gray, Senior Engineer, Public Works
	Doug Roncarati, Stormwater Coordinator, Public Works
	Jane Ward, Engineering, Public Works
	Rhonda Zazzara, Construction Engineering Coordinator, Public Works
	Jeff Tarling, City Arborist, Public Works
	Jeremiah Bartlett, Transportation Systems Engineer, Public Works
	William Scott, Chief Surveyor, Public Works
	Mike Thompson, Fire
	Danielle West-Chuhta, Corporation Counsel
	Jennifer Thompson, Corporation Counsel
	Victoria Volent, Housing Program Manager, Housing and Community Development
	Thomas Errico, P.E., TY Lin Associates
	Lauren Swett, P.E., Woodard and Curran
	Christopher Huff, Assessor

