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207-874-8826 (E vent O ffice) - Fax 207-874-8816

tvm @ portlandm aine.gov

For uses of city property, there are typically: 1. fees charged for use of the area
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P A R K  A R E A  O R  P U B LIC  S P A C E  R E Q U E S TE D  I A M E TH Y S T LO T, EASTER N  PR O M  TR AIL, FO R E ST . C O N G R E S S  S T S ID E W A LK ,


A D D ITIO N A L EASTER N  PR O M  LO C ALES

E V E N T D A Y  &  D A TE (S ) 

S E TU P : A U G U S T 13 + 14, 2015 (Thurs- 

R A IN  D A Y  &  D A TE (S ) 

N /A

Fri)


E V E N T : A U G U S T 15, 2015 (SAT)


E V E N T S TA R T TIM E  

8/15: 8:00am  E V E N T EN D  TIM E  8/15: 8:00pm  A C TU A L S TA R T &  E N D  

8/15: 10A M -1P M

(i.e. set-up start tim e) (i.e. w hen event cleanup 

TIM E  O F E V E N T

is com plete)

E V E N T N A M E  E X P E C TE D  A TTE N D A N C E

P O R TLA N D  U R BAN  R AID 


800 TO TAL, 600 R A C ER S

D E S C R IP TIO N  O F E V E N T:

The U rban R AID  is a nontraditional running race offering a course that rivals any other in term s of variety of terrain , unique elem ents, and


stunning view s. The 5k race is com prised of 12+ obstacles interspersed throughout the 3.1 m iles. U sing the city of Portland as an


additional obstacle, the U rban R AID  w ill challenge racers throughout their athletic endeavor. A t the race festival, athletes w ill find sponsor

activations and sam pling, activities, and the beer garden .


S upport from  P C O s w ill be requested at C ongress/E astern Prom , Fore/H ancock (9:30am  - 12:30pm 


Tham es/H ancock w ill be staffed by a FM  STAFF person

V olunteer flaggers w ill staff the C utter S treet I RR Tracks area ..... and other race intersections and thruw ays.

The race w ill start at the A m ethyst Lot and run up M ountfort St to C ongress St before joining the Eastern P rom enade and the Prom  Path .


R oute w ill take racers along the Eastern Prom  to the Eastern Prom  Tennis courts w here racers w ill run dow n to the Eastern Prom  Path to


route all the w ay back into the A m ethyst Lot. R unners w ill be using sidew alks as m uch as possible.


O bstacles w ill be placed along the course at dispersed locations to challenge runners. Locations include the G rass R ectangular Lot beside

the tennis courts on Eastern Prom  (M arine H urdles I M onkey Bars), Eastern Prom  Law n (Sandbag C arry), Eastern Prom  Trail (C one Bars


+T ire Field). Finish O bstacles w ill be constructed at A m ethyst Lot (The R opes, Finish W all, C argo N et C lim b). Please see attached course

m ap w ith obstacle locations.


P ost race festival w ill be held at A m ethyst Lot and contain m usic, dem os, sponsor activations, and m ore. This area overseen/adm inistered

by Facilities M anagem ent S taff.


C utter St. w ill be open to traffic, but R ace V olunteer w ill be located at the bottom  of C utter St w here racers w ill be crossing the road.


R ace V olunteers w ill also staff lots of the race intersections (C ongress St., etc).


IS TH E R E  A  R E G IS TR A TIO N  FE E ? 

YES


IF Y E S , H O W  M U C H ?

FEE


I O pening D ay $40, E arly Bird $50, R egular $65, O n-site $75


S TU D E N T FEE 

1 $15 discount off fee


W H A T W ILL B E TH E  A N TIC IP A TE D  N E E D  FO R  P A R K IN G  A N D  W H A T IS Y O U R  P A R K IN G  P LA N ? W e w ill need parking for racers,


volunteers, s ectators, and staff. Parkin w ill be taken care of b on-street arkin , O cean G atew a G ara e, and nearb lots
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P LE A S E  C H E C K  O FF A N D  A N S W E R :

P LE A S E  S E E E  A TTA C H E D  FEE S C H E D U LE  I D E P T. IN FO R M A TIO N  IF YO U  A N S W E R  Y E S

X -Y E S  

X -N O  X -N O T S U R E

* A re you setting up a canopy(s)? (canopy is 10x10 size) H ow  m any: 

2 plus sponsors 

X 


* 

D o you w ish to set up a tent(s)? 

(a canopy or tent larger than 1 Ox1 0 needs to be approved 

X 


by P ublic S ervices and a Tent P erm it issued from  Inspections D ivision; please call

Inspections for inform ation on their application process I P LE A S E  give them  at least a 2-

w eek notice). P ublic S ervices w ill contact Inspections once the tent location is approved so

that the Tent P erm it A pplication m ay go forw ard .


S tate size(s): 10 x 20 tent

E xact Location(s) of Tent P lacem ent R equested: M aine S tate P ier

In order to drive tent stakes into the ground, D IG  S A FE  m ust be contacted: 888-344-7233.

* W ill you be setting up tables and/or chairs ? 

H ow  m any tables: 6 

chairs: 20 

X 


* 

A re other item s or equipm ent being placed on C ity property ? (i.e. M oon B ounce, D unk 

X 


Tank, R adio S tation V an, H elium  Tank, etc.) P lease List:

* W ill there be refreshm ents at the event? 

X 


D o you w ish to sell food?

(If so, you w ill need approval from  P ublic S ervices)

List food and drink: B E E R  P R O V ID E D  B Y  S P O N S O R

A Tem porary Food S ervice License (from  the C ity C lerk's O ffice) is needed, even if food is

given aw ay (and even if it is pre-packaged). P LE A S E  give the C lerk's O ffice at least a 2-

w eek notice.


* 

D o you w ish to sell non-food item s (like T-shirts, crafts, cd's, etc.) ? 

X 


If so, you w ill need approval from  P ublic S ervices, and you w ill need to apply for a S treet

G oods V endor License(s) at the C ity C lerk's O ffice.


List item s you w ish to sell: E V E N T M E R C H A N D IS E

* A re you setting up a PA  (sound) system  Y E S  

X 


A re you planning on having A m plified M usic Y es 

B and N o OJ N o


If so, your event requires a concert license from  the C ity C lerk's O ffice. (Just vo ice - i.e.


P ress C onference, w ould not require the license because it is not m usic). 

For am plified

m usic/speech, there are tim e restrictions for the D ow ntow n P arks & S quares (m usic lim ited

to 11:45am  -1 :15pm , and 1 hour betw een 5pm - 8pm ).


* W ill your event require electricity? E lectricity is available at som e of the parks & squares 

X 


* A re you planning on bringing a G rill for a B arbecue ? 

X


* W ill the event require reserved parking spaces I parking m eters? N o H ow  m any? 

X


"N o P arking" signs m ay be purchased at P ublic S ervices, 55 P ortland S treet.

* W ill your event need safety vests, signs, barricades and/or cones? 

X


P lease list w hat you w ould like to borrow :

A few  orange vests and cones m ay usually be borrow ed from  P ublic S ervices, E vent O ffice.


B arricades and signs are borrow ed from  P ublic S ervices, C ustom er S ervice.

* W ill your event require street closures? (P lease be specific under "D escription of E vent") 

X


* W ill your event require P olice assistance? An event such as a road race, m arch in the X 


street, or parade w ould typically require police assistance. S ee above in description

* 

W ill your event require Fire/E M S  assistance? (For a large w alk/race, it is recom m ended .) X 


* 

W ill your event require porta-restroom  rental(s) or need existing porta-restrooom s X 


cleaned? (S om e of the parks already have porta-restroom s. E vent participants m ay use

these, but a $25 fee is assessed for events w here attendance is 150 or m ore.)


* 

D o you w ish to have a banner over the street to advertise your event ? (B anners hung X 


over C ongress St. or B axter B lvd). B anner inquiries directed to P ublic S ervices: 874-8801 .


IN S U R A N C E  C E R TIFIC A TE  IN FO R M A TIO N

*


W ill your event require liability Insurance? 

X 


(For an event such as a w alkathon, race, festival, press conference, concert, etc., the city

requires insurance coverage- G eneral Liability. The C ity of P ortland needs to be nam ed as

additional insured and the policy endorsed in regards to the event activities on that date). If

your event has been approved for serving food, P roduct Liability is also required, in addition

to G eneral Liability.

·


If you answ ered yes, please have "C ity of P ortland , M aine" listed as an additional insured on the certificate, in this w ay: certificate

m ust say either: A) "the policy actually is endorsed to nam e the C ity of P ortland as an A dditional Insured" and a copy of the

endorsem ent m ust com e to the C ity of P ortland w ith the certificate, or B) "the policy already includes an endorsem ent, such as

the G eneral Liability E xpansion E ndorsem ent, by w hich the C ity of P ortland is, in fact, autom atically m ade an additional insured."

A C ertificate w hich m erely has a box checked under 'A ddllnsr," or w hich m erely states The C ity of P ortland is nam ed as an


A dditional Insured, w ill not be acceptable. The am ount of coverage m ust be show n on the certificate, and the m inim um  coverage

am ount is $400,000. P lease have your insurance com pany fax a copy to P ublic S ervices: 207-874-8816 or em ail to

tvm @ portlandm aine.gov. (E m ail preferred)
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P U B LIC  S E R V IC E S  P O LIC IE S

E LE C TR IC ITY

All cords in the public w ay m ust be covered by rugs, m ats or orange cones to avoid public hazard. If w eather is inclem ent (drizzle, rain ,


snow , etc.) w e require that you n o t use electricity, unless all connections and equipm ent are covered and protected from  the elem ents.


B A R B E C U E S  

- G A S  G R ILLS  O N L Y

O nly G A S  G R ILLS  are allow ed in parks/public sp a ce s- i.e. N o C harcoal G rills or open burning. B arbecuing m ust first be approved by

P ublic S ervices and is subject to w eather conditions, and possible further review  by the Fire D ept. 

G rills m ust be set up aw ay from

children's activities. Y ou m ust bring a fire extinguisher w ith you to the grilling area.

P O R TA -R E S TR O O M S  I B A TH R O O M  FA C ILITIE S

P orta-R estroom s are required for large events and events w here food is being served. S om e of P ortland's parks already have portable

restroom s (*P reble S treet G rass A rea at the P reble S treet P arking L o t- across from  H annafords, *E ntrance to D yer's F la t- beside P ayson

P ark, *D eering O aks P ark -P layground+ R avine, *E ast End B each). If over 150 people are expected to attend the event, a $25 user fee is


required (paid to P ublic S ervices). The restroom s are cleaned M , W , & F. If you w ould like to guarantee that they are cleaned just prior to

your event, then you need to call the porta-restroom  com pany (A ssociated S eptic, 207-799-1980, M -F )to request and pay for a cleaning.

TR A S H

All groups m ust abide by our C arry In/ C arry O ut P olicy. P lease bring extra trash bags and/or trash receptacles and rem ove all trash.


Y ou w ill need to haul all of your trash out of the park/public space or forfeit the security deposit(s). The area w ill be checked follow ing your

event and if the park is clean and conditions for use adhered to, your security deposit w ill be returned to you. Thank you in advance!

P A R K IN G  O N  G R A S S  A R E A S  I S ID E W A LK S  IIL L E G A L L  Y  P A R K E D  V E H IC LE S

P ublic S ervices has a strict policy that prohibits vehicles from  parking on grass areas/sidew alks/park streets (unless specifically approved

by city staff). $10 w ill be deducted from  your security deposit for each vehicle parked on grass/sidew alk areas or vehicles parked illegally.

A ny tire ruts/dam age to the grass areas w ould m ean a forfeit o f your security deposits.

T O B A C C O  FR E E  Z O N E S

B y city ordinance, sm oking is prohibited at and w ithin 20 feet of the follow ing outdoor recreation and event areas: dow ntow n squares and

plazas, trails, parks, playgrounds, beaches, and athletic facilities. P lease m ake sure you pass this inform ation along to participants I


spectators at the event.

N O TIFIC A TIO N

P lease keep a copy of this perm it on site at all tim es. 

C ity staff m ay require proof of perm it.

R E V O C A B LE  P E R M IT

·


The C ity reserves the unconditional right to control or cancel events to protect and/or prohibit dam age to public property .


· 

The C ity reserves the unconditional right to revoke or revise an issued perm it.

11 H A V E  R E A D  A N D  U N D E R S TA N D  A L L  O F  TH E  A B O V E  P O LIC IE S  TY P E  IN ITIA LS  

P S  D A TE  9124114


I A S S U M P TIO N  O F R IS K  &  LIA B ILITY

U sers of the area agree to accept the grounds in an "as is" condition and shall be responsible for all risk and liability in using the park/public

space area for the said event. B y returning this form , (should perm ission be granted to use city property), the above parties agree to

indem nify and hold harm less the C ity of P ortland, its em ployees and agents, from  and against all claim s arising out of activities during said

event.

I have read the A ssum ption o f R isk &  Liability A greem ent I TY P E  IN ITIA LS  I PS I D A TE  I 9/24/14

C R E D IT C A R D  IN FO R M A TIO N

V isa or M asterC ard N um ber

I 

I I I 

I E xp D ate (M on/Y r) 

I 

j


C R E D IT  C A R D  W IL L  O N L Y  B E  C H A R G E D  FO R  S E C U R IT Y  D E P O S IT(S ) A S  N E E D E D

P LE A S E  M A K E  C H E C K S  P A Y A B LE  TO  "C ITY  O F P O R TLA N D "

· 

P lease m ake out security deposit checks separate from  perm it fees .


T O T A L  A M O U N T(S ) D U E  T O  P U B LIC  S E R V IC E S  

(P lease m ake all security deposit checks out separately)

P erm it Fee for use of area: $40 per hour (i.e. a 3 hour 

$ 120 d u e V est, B arricade, C one D eposit: $10 per/item

$ 

?


event totals $120) 

includes use of elec.


If your event is rained out I cancelled, the bulk of the

fee is returned (how ever $40 is non-refundable)

N um ber of H ours of U se: 3 hours

E lectricity: $5per/hr (fee only pertains to 1st


$ 

P ublic S pace I P ark S ecurity D eposit: 

$ 1 0 0 0  d u e

A m endm ent u se s- i.e. no charge if paying hourly fee) 

S ound S ecurity D eposit $100-$1000

K ey D eposit: $50 per key 

$


O ther (P orta-R estroom  U ser Fee, etc.) 

$


FO R  O FFIC E  U S E  O N L Y

D ATE R EC 'D  I 

9-29-2014 

I D A TE  R E C 'D  I 

N E E D  

I P E R M IT FE E

I $ N E E D

I SEC U R ITY I $ N EE D 


APPLIC ATIO N  

IN S U R A N C E  

A M T R E C 'D 
 

D EPO SIT


P A Y M E N T TY P E

VISA  

IS 

I 

M C  

I$

I C K #  I 

I C K  A M O U N T 

1$ 

I 

C ASH  AM T 

IS
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