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For uses of ci ty property, there are typi cal l y:      1 .  fees charged for use of the area
 2. a secu ri ty deposi t requ i red     3. i nsu rance requ i red 

(There may be fees due and appl i cati ons requ i red from other Ci ty Departments) 

TODAY’S DATE 3-6-1 5 ORGAN IZATION NAME Gi ddyUp Producti ons LLC

ORGAN IZATION ADDRESS 1 41  School  St CITY Sou th Portl and STATE ME ZI P 041 06
CONTACT NAME             Eri k Boucher          TITLE   Presi den t

HOME #                                              WORK 
EMAIL ebouche1 @mai ne. rr. com CELL     207-21 0-8655 FAX  

PARK AREA OR PUBLIC SPACE REQUESTED Eastern Prom Trai l ,  Baysi de Trai l ,  Back Cove Trai l ,  Portl and Streets 

Use of Ocean Gateway Term i nal  area (START & F I N I SH l i ne for both races) ,
Amehyst Lot,  and Moon ti de Park - by Contractual  Agreement wi th Faci l i ti es

Managemen t

EVENT DAY & DATE(S)     Fri day,  Ju l y 1 0 th  (Lobster Bake) & 
Satu rday,  Ju l y 1 1 th ,  201 5  (races)

RAIN DAY & DATE(S) None

EVENT START TIME 
( i . e.   set-up start time) 

Fri :  8: 00am 
 

EVENT END TIME
( i . e.   when even t cl eanup

i s compl ete)

Sat:  3: 00pm ACTUAL START &

END 
TIME OF EVENT

Fri :  2: 00pmto8: 00pm
Sat:  5: 45am to 2: 00pm

EVENT NAME EXPECTED ATTENDANCE

Fri day:  Ol d Port Lobster Bake and F i tn ess and Heal th Exposi ti on
Satu rday:  Sh i pyard Ol d Port Hal f Marathon & 5k (road race)

Fri day:  2, 000 at di fferen t times
Satu rday:  4, 500

DESCRIPTION OF EVENT:    

Proceeds benefi t Habi tat for Human i ty of Greater Portl and ,  Cancer Commun i ty Cen ter,  and Portl and Trai l s.

A hal f marathon (1 3. 1  mi l es) and a 5K Road Race.    Th i s i s the fi fth year for th i s even t;  and the rou tes for both races are the same as those

used i n 201 4.  MAPS attached detai l  the rou tes.

ROUTES:     
             Hal f Marathon……… . .      runners go off at 7: 00am .     Start i n si de the Ocean Gateway queu i ng l anes,  l eft on to Thames Street,  then

west on Commerci al  Street (usi ng the m idd l e of the street for the cou rse – th i s area wi l l  be cordoned off for runners) ,  then at the end of

West Commerci al  St.  ru nners stay on ri gh t si de of Commerci al ,  round the corner,  ri gh t on to Val l ey St. ,  ri gh t on Dan forth St,  then Left on
Vaughan St. ,  Left on Western Promenade,  ri gh t to West St. ,  ri gh t on Vaughan St,  l eft on Orchard St,  ri gh t on F l etcher St,  l eft on Dan forth

St,  ri gh t on Cl ark St,  ri gh t on Beach St,  down the h i l l  to Commerci al  Street where runners agai n get i n to the mi dd l e of the street,  runn i ng

east now,  take a left on to Hancock St. ,  then a ri gh t on to Fore St,  strai gh t on Eastern Promenade,  down the h i l l  to Wash i ngton Ave,  cross

over Wash i ngton Ave then ri gh t on Back Cove Trai l ,  cross over I -295 on Wash i ngton Ave bri dge,   sharp l eft on Back Cove Trai l ,  ru n Back

Cove Trai l  cl ockwi se,  cross over Tukey’ s Bri dge then sharp ri gh t on Baysi de Trai l ,  l oop underneath Tukey’ s Bri dge,  ri gh t on Sewage P l an t

Rd,  tu rnaround on Sewage P l an t Rd headi ng i n the opposi te d i recti on ,  ri gh t on Eastern Prom trai l ,  strai gh t at East End Beach ,  end at

Ocean Gateway Term i nal .    
            5K…… . . start time 7: 20am  - Start at top of Cu tter St,  then proceed ri gh t and onto Eastern Promenade,  down the h i l l  to

Wash i ngton Ave,  cross over Wash i ngton Ave then ri gh t on to the Trai l ,  sharp l eft on Anderson St,  ri gh t on Baysi de Trai l ,  ri gh t on Eastern

Prom Trai l ,  con ti nue on trai l  end at Ocean Gateway Term i nal .

Some of the race rou tes are on Trai l s and Paths (and some on the street) .

Many vol u n teers (50+) wi l l  staff i n tersecti ons.

Organ i zer wi l l  h i re Pol i ce Offi cers (5 and 1  Supervi sor) .   
Organ i zer wi l l  h i re si x (6) PCOs pl aced at Thames and Hancock St,  Commerci al  and I nd i a,  Commerci al  and Un i on ,  Val l ey and Dan forth

Dan forth and Vaughan ,  and Eastern Prom and Cu tter.
Organ i zer wi l l  h i re some Portl and Medcu Staff on bi cycl es and ATVs to patrol  the Back Cove and Eastern Prom trai l s.

 
 

CCII TTYY  OOFF  PPOORRTTLLAANNDD ,,   DDEEPPAARRTTMMEENNTT  OOFF  PPUUBBLL II CC  SSEERRVVII CCEESS 
PPUUBBLL II CC  PPAARRKK  &&  SSPPAACCEE  AAPPPPLL II CCAATTII OONN            ((66  ppaaggeess)) 

55 Portl and St.  ~ Portl and ~ ME ~ 041 01
 207-874-8826 (Event Offi ce)    ~   Fax 207-874-881 6

tvm@portl andmai ne. gov
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Organ i zer wi l l  h i re 3 ambu l ances to be pl aced on stand-by at posi ti on s al ong the Back Cove and Eastern Prom trai l s.
Some barri cades wi l l  be needed at i n tersecti ons.   
Du ri ng the races - bi cycl es,  baby joggers,  and wal kers/joggers wi th dogs,  wi l l  not be perm i tted on porti ons of the Eastern Prom Trai l  and

Back Cove Pathway.
 
Start l i n e for the hal f marathon races i s i n the Ocean Gateway queu i ng l anes.  Start l i n e for the 5k i s near the top of Cu tter St.  F i n i sh L i ne for

both races i s the parki n g area i n fron t of the Vi si tor’ s Center at the Ocean Gateway.   Use of the Ocean Gateway and acti vi ti es there fal l

under FM Con tractual  Agreemen t.  

A beer garden wi l l  be set up i n the Amethyst Lot wh i ch fal l s under FM (see attached map) .  A porti on of the beer garden wi l l  be l ocated

underneath a 20’x40’ ten t.  D I G SAFE wi l l  be con tacted .  A number of round cocktai l  tabl es wi l l  be pl aced under the ten t and around the

Amethyst Lot.

   
Temporari l y Closed Streets
Du ri n g the mass start of the hal f marathon race at 7: 00am traffi c i n both l anes wi l l  be cu rtai l ed on Thames St and Commerci al St from I n d i a

St to Frankl i n Art.  At the begi nn i n g of the hal f marathon traffi c wi l l  be stopped by vol u n teers,  PCOs,  and Pol i ce.

Eastern Promenade cl osed from Cu tter St to Wash i ngton Ave from 7: 20 am to 7: 35 am on Satu rday 7/1 1 .  Vol u n teers wi l l  be pl aced on the

Eastern Promenade at every i n tersecti on from Cu tter St to Wash i ngton Ave to stop / hol d back veh i cl es un ti l  the l ast runner passes by.

Cu tter St cl osed from Eastern Promenade down to the top of the l ower parki ng l ot from 6: 30 am to 7: 30 am on Satu rday 7/1 1 .  Barri cades

wi l l  al so be pl aced at the top of Cu tter St and at the rai l road tracks near the bottom .  A PCO at the top of Cu tter St wi l l  stop al l  traffi c from

6: 30 am to 7: 30am ,  and then breakdown the barri cades.  The PCO wi l l  stop al l  traffi c on Eastern Promenade from 7: 20am to 7: 35am .   A

vol u n teer wi l l  be pl aced near the rai l road tracks on Cu tter St to stop / hol d back veh i cl es from 7: 30 am to 1 0: 00 am as needed when

runners pass by.   

The west-bound l ane (on l y) of Commerci al  St between H i gh St and Val l ey St from 7: 00 AM to 8: 1 5 AM wi l l  be cl osed to traffi c.  A Pol i ce at

H i gh St wi l l  d i rect traffi c up H i gh St or east on Commerci al  St.

Both l anes of Dan forth St wi l l  be cl osed between Val l ey St and Vaughan St from 7: 1 0 AM to 7: 40 AM.  The downh i l l  l ane wi l l  be opened at

7: 40 AM wh i l e the uph i l l  l ane wi l l  remai n cl osed un ti l  8: 05 AM.

Western Promenade between Bowdoi n St to Vaughan St wi l l  be cl osed from 7: 1 5 AM to 7: 42 AM.

Traffi c on Park St between York St and Commerci al  St wi l l  be cl osed from 6: 00 AM to 8: 1 5 AM.  Barri cades wi l l  be set up at Park St and

York St at 6: 00am .

Traffi c on Beach St between York St and Commerci al  St wi l l  be cl osed from 7: 20 AM to 8: 1 0 AM.  A vol u n teer at the i n tersecti on of Beach

St and York St wi l l  stop traffi c from tu rn i ng down Beach St.

West-bound traffi c on Wash i ngton Ave wi l l  be hel d back by Pol i ce from Eastern Promenade to I -295 ramp from 7: 30 AM to 8: 45 AM.  State

Pol i ce wi l l  cl ose the I -295 Exi t 8 ramp on to Wash i ngton Ave from 7: 30 AM to 8: 45 AM.

F l ash i ng Li ghts

The traffi c si gnal  l i gh ts wi l l  be tu rned to fl ash i ng mode at the i n tersecti ons of Frankl i n Art and Commerci al St and Un i on St and Commerci al

St from 7: 00 AM to 8: 30 AM.

Commerci al  St Runners’ Lane #1

A cl osed run ners’ l ane wi l l  be constructed down the m i dd l e of Commerci al  St from Frankl i n St to Beach St.  Starti ng arou nd
5: 00am a crew wi l l  set up two rows of 42” tal l  del i n eator cones al ong the l ength of Commerci al St approximatel y 1 6’ apart.

Yel l ow cau ti on tape wi l l  be strung al ong the tops of each cone.  There wi l l  be th ree breaks i n the run ners’ l ane to al l ow

veh i cu l ar traffi c to cross over (when appropri ate) at the fol l owi n g i n tersecti ons:  F rankl i n St,  Un i on St,  and H i gh St.  Pol i ce wi l l

be posi ti oned at Frankl i n St and H i gh St.  A PCO wi l l  be posi ti oned at Un i on St.

Commerci al  St Runners’ Lane #2

After the hal f marathon race starts and runners cross over Frankl i n Arteri al  then a row of 24” orange cones wi l l  be set up

along Commerci al  St from I nd i a St to Frankl i n Art 1 0’ from the cu rb (water si de) .  On thei r retu rn tri p th rough Frankl i n Art

runners wi l l  run to the ri gh t of these cones.

Fore St Runners’ Lane

A si ngl e row of 24” cones wi l l  be set up on Fore St from Hancock St up to Cu tter St.  The cones wi l l  be pl aced 8’ from the

edge of the cu rb (water si de) .  Runners wi l l  run to the ri gh t of the cones.

Val l ey St Runners’ Lane
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A si n gl e row of 24” cones wi l l  be set up on Val l ey St at 6: 00 AM to 7: 1 5 AM .  The cones wi l l  start i n the ri gh t tu rn i ng l ane on

West Commerci al St,  take up one l ane cl osest to the cu rb,  and wrap around to the begi n n i ng of Danforth St.

Water Stops
There wi l l  be a number of water stops set up al ong the cou rse where vol u n teers wi l l  set up fol d i n g banquet tabl es,  water

cool ers,  and hand ou t cups of water and Gatorade dri n k.  Garbage barrel s wi l l  be p l aced before and after each stop and

vol un teers wi l l  p i ck up trash on the ground l eft by ru nners.  N i ne water stops wi l l  be pl aced i n the fol l owi ng l ocati ons:  M i l e 1 . 3

& 4. 4:  West Commerci al St (tu rnou t near Casco Bay Bri dge) ,  M i l e 3. 1 :  Western Promenade and West St,  M i l e 5. 8 :  Hancock

St and Fore St,  M i l e 7. 2 :  Eastern Promenade near Lori ng Memori al Ci rcl e,  M i l e 8. 6:  Back Cove Trai l  ( i n parki ng l ot) ,  M i l e 9. 4:

Back Cove Trai l  (Vannah Ave) ,  M i l e 1 0. 5:  Back Cove Trai l  (Payson Park) ,  M i l e 1 1 . 5:  Sewage P l an t Rd,  M i l e 1 2. 2 :  East End

Beach .

M isti ng Stati ons
At each of the fol l owi n g l ocati ons a m i sti ng stati on wi l l  be setu p to cool  off runners du ri n g the race:  M i l e 8. 6:  Back Cove Trai l

( i n parki ng l ot) ,  M i l e 1 1 . 5:  Sewage P l an t Rd ,  M i l e 1 2. 2:  East End Beach .  Water wi l l  be pumped from a l arge water tank usi ng

ei ther an el ectri c water pump or a gas-powered pump.

Portabl e Toi l ets
Forty (40) portabl e toi l ets wi l l  be pl aced i n the Ocean Gateway Term i nal starti n g on Fri day 7/1 0 and removed on Monday

7/1 3.  An add i ti onal  ten (1 0) portabl e toi l ets wi l l  be p l aced i n the upper parki ng l ot on Cu tter St.  One or two portabl e toi l ets wi l l

be pl aced at each of the fol l owi n g water stop l ocati on ou t on the cou rse:  M i l e 1 . 3 & 4. 4:  West Commerci al St (tu rnou t near

Casco Bay Bri dge) ,  M i l e 8. 6:  Back Cove Trai l  ( i n parki ng l ot) ,  and M i l e 1 1 . 5:  Sewage Pl an t Rd.  They wi l l  be cl osed to the

publ i c un ti l  5am on Satu rday 7/1 1  and used by runners before and after the races.

Portabl e Showers
On Satu rday 7/1 1  a 40’ trai l er wi l l  be posi ti on ed i n the Ci ty owned d i rt l ot at the end of Thames.  The trai l er wi l l  con tai n 1 6

pri vate shower booths and runn i ng parti ci pan ts wi l l  be offered free showers after the race.  The trai l er wi l l  be mai n tai ned and

operated by New Engl and Mobi l e Showers.  The trai l er wi l l  be connected to a nearby fi re hydran t.  Effl uen t from the trai l er wi l l

drai n i n to a nearby storm drai n .  The Portl an d Sewer departmen t wi l l  provi de a portabl e generator to power the trai l er.  They

wi l l  al so p l ug the storm drai n before the race and pump-ou t the water produced by the trai l er afterwards.  

PA Sound Systems
PA sound systems wi l l  be p l aced i n the fol l owi n g areas:  1 ) Ocean Gateway queu i n g l anes,  2) Ocean Gateway Vi si tor’ s

Cen ter parki ng l ot,  3) Amethyst Lot,  4) Back Cove Trai l  (near Prebl e St parki ng l ot) ,  5) Eastern Prom trai l  (end of Sewage

Plan t Rd) ,  6) East End beach ,  and 7) top of Cu tter St.  An announcer wi l l  speak and gi ve d i recti ons to the run ners before each

race i n areas 1 ) from 6: 00am to 7: 00am and 7) from 6: 30am to 7: 30am .  L i gh t musi c wi l l  be p l ayed i n -between

announcemen ts.  The announcer wi l l  p l ay musi c and make announcemen ts i n area 2) from 8: 00am to 1 1 : 00am .  A DJ wi l l  p l ay

musi c i n areas 4) ,  5) ,  and 6) starti ng arou nd 7: 30am to 1 0: 00am (stoppi ng after the l ast ru nner passes by) .  A band (Hel l o

Newman ) wi l l  p l ay at 3) from 9: 00am to 1 : 30pm .

Even t Warn i ng Si gns
On Wednesday 7/8 starti ng at 5: 00pm si gns wi l l  be pl aced al ong the Eastern Prom and Back Cove trai l s to warn pedestri ans

abou t the race.  Each si gn wi l l  i n cl u de the even t l ogo,  con tact phone number,  and say:

RACE I N PROGRESS
Satu rday 7/1 1
7: 30am to 1 1 : 00am
No dogs,  strol l ers,  or bi cycl es

Add i ti on al warn i ng si gns wi l l  be pl aced i n the West End Nei ghborhood on Western Promenade and West St,  and Vaughan St

and West St.

A d i gi tal  CMS si gn wi l l  be p l aced at York St and H i gh St that says “WEST COMM ST CLOSED” and “SATURDAY 7/1 1  7AM-
9AM”.  An add i ti on al d i gi tal  si gn wi l l  be pl aced at Fore St and Frankl i n St that says “OLD PORT ½,  ROAD RACE ,  SATURDAY

7/1 1 ” and “EXPECT,  DELAYS,  6AM-1 0AM”.

MDOT Gu i dance For Road Closure 201 5

The gu i del i nes set ou t i n the MDOT Guidance For Road Closure 201 5 wi l l  be fol l owed.  The Ch i ef Engi neer’ s offi ce at

Mai neDOT wi l l  be con tacted as requ i red .

No Parki ng Si gns
No parki ng si gns wi l l  be pl aced at the fol l owi ng l ocati ons on Fri day 7/1 0/1 5 by 5pm .  No parki ng wi l l  be al l owed on Satu rday
7/1 1 /1 5 from 5: 00 am to 9: 00 am
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· Thames St (both si des) between I nd i a St and Hancock St
· Commerci al  St (water si de on l y) between I nd i a St and Frankl i n Art
· Fore St from Hancock St to Vesper St (water si de on l y)
· Hancock St from Thames St to Fore St (publ i c l ot si de on l y)

Eastern Promenade Trai l
Both hal f marathon and 5km runners wi l l  ru n al ong the Eastern Prom Trai l  from Tukey’ s Bri dge al l  the way to the Ocean

Gateway Term i nal .

Back Cove Trai l
Hal f marathon runners wi l l  run on the en ti re Back Cove trai l  (cl ockwi se) .  Vol un teers wi l l  be pl aced on Tukey’s Bri dge to stop

traffi c of bi kes,  strol l ers,  and dog wal kers.

Old Port Lobster Bake and Heal th and F i tness Exposi ti on
On Fri day 7/1 0/1 5 the Amethyst Lot wi l l  be used to stage a new pre-race even t cal l ed the Ol d Port Lobster Bake and Heal th

and F i tness Exposi ti on .  Use of the Amethyst Lot and acti vi ti es there fal l  under FM Con tractual  Agreemen t.  Acti vi ti es p l anned wi l l  l ast

from 2: 00pm to 8: 00pm .  The acti vi ti es pl anned are mean t for pre-regi stered ru nners,  thei r fri ends and fam i l y,  and not the

general publ i c.   A smal l  porti on of the Lot wi l l  be ded i cated to hosti n g a heal th and fi tness exposi ti on .  The exposi ti on wi l l

i ncl u de vendors usi ng 1 0’x1 0’ canop i es to sel l  or gi ve-away merchand i se.  L i censed food truck vendors wi l l  be i n vi ted to

parti ci pate.  Runners wi l l  be requ i red to come to the exposi ti on to p i ck up thei r regi strati on materi al s for the race on the

fol l owi ng day.  A porti on of the Lot wi l l  be ded i cated to a 1 6’x 20’ covered stage.  Local bands wi l l  be h i red to pl ay musi c on the

stage from 5pm to 8pm .  A 21 + beer-on l y garden and cash bar wi l l  be set up near the stage and secu ri ty provi ded by FM staff.

There wi l l  be no ti cket sal es and anyone wi l l  be abl e to l i sten to the musi c and wal k around the exposi ti on for free.  Candace

Cares wi l l  be the benefi ci ary for th i s even t.  A l arge porti on of the l ot wi l l  be covered by l arge ten ts i ncl u d i ng 40’x1 20’ ,  and

mu l ti p l e 20’x40’ ten ts.  The l argest ten t wi l l  host a pri vate si t-down pasta-d i n n er for up to 400 peop l e who are affi l i ated wi th

Team Chal l enge and the Crohn ’ s and Col i ti s Foundati on .  The other ten ts wi l l  be used for cooki ng and to host a si t-down

Lobster Bake.

I S THERE A REGISTRATION FEE?  Yes

I F YES, HOW MUCH?
FEE $55 hal f marathon $25 for 5k
STUDENT FEE $ NA

WHAT WILL BE THE ANTICI PATED NEED FOR PARKING AND WHAT IS YOUR PARKING PLAN?   The en ti re queu i ng l anes l ot next

to the Gateway pi er wi l l  be used for parti ci pan t parki n g (no parki n g fee) .  Ocean Gateway Garage.  Runners wi l l  be encou raged to park i n

publ i c l ots i n Ol d Port area near the Mai ne State Pi er – bu t not the Casco Bay Ferry bu i l d i ng.  Publ i c l ot off Hancock St.  Arrangemen ts wi th

the owners of Ham i l ton Mari ne so the peopl e are al l owed to park on the Fore St si de of the bu i l d i n g.  Arrangemen ts wi l l  al so be made wi th

SMRT so that some cars may park on the ocean si de of the bu i l d i n g.  

PLEASE CHECK OFF AND ANSWER:       
        PLEASE SEE ATTACHED  FEE SCHEDULE / DEPT. INFORMATION  I F YOU ANSWER YES

         X-YES X-NO X-NOT SURE

* Are you setti ng up a canopy(s) ?   (canopy i s 1 0x1 0 si ze)   How many:    1 2 X  
* Do you wi sh to set up a ten t(s)?   (a canopy or ten t l arger than 1 0x1 0 needs to be approved 

by Publ i c Servi ces and a Ten t Perm i t i ssued from I nspecti ons D i vi si on ;  p l ease cal l

I n specti ons for i n formati on on thei r app l i cati on process / PLEASE gi ve them at l east a 2-
week noti ce) .   Publ i c Servi ces wi l l  con tact I n specti ons once the ten t l ocati on i s approved so

that the Ten t Perm i t Appl i cati on may go forward .  
     State si ze(s) :  20’x1 20’ , 20’x40’
     Exact Locati on (s) of Ten t Pl acemen t Requested :   Amethyst Lot, Ocean Gateway
I n order to dri ve ten t stakes i n to the ground ,  D I G SAFE must be con tacted:  888-344-7233.

X 

* Wi l l  you be setti n g up tabl es and/or chai rs ?      How many tabl es :   20   chai rs : 1 0 X  
* Are other i tems or equ i pmen t bei ng pl aced on Ci ty property ? ( i . e.   Moon Bounce,  Dunk 

Tank,  Rad i o Stati on Van ,  Hel i um Tank,  etc. )      Pl ease L i st: portabl e toi l ets, stage, PA

systems, even t si gns and banners, di recti onal arrow si gns, road cl osure si gns,

orange cones, del i neator cones wi th cau ti on tap, water stati on suppl i es (1 25 gal l on

water contai ners and bases, hoses, cups, tabl es, & trash barrel s) , fi n i sh l i ne

structu re, bal l oon arch , food trucks, mi sti ng stati ons, mi l e markers, feather fl ags

X  

* Wi l l  there be refreshments at the even t?    
Do you wi sh to sel l  food?               
 ( I f so,  you wi l l  need approval  from Publ i c Servi ces)

X  
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L i st food and dri n k :     vendors i n l i censed food trucks wi l l  provi de vari ous foods such

as lobster rol l s, French fri es, and ice cream.
A Temporary Food Servi ce Li cense (from the Ci ty Cl erk's Offi ce) i s needed ,  even i f food i s

gi ven away (and even i f i t i s pre-packaged) .   PLEASE gi ve the Cl erk's Offi ce at l east a 2-
week noti ce.

* Do you wi sh to sel l  non -food i tems ( l i ke T-sh i rts,  crafts,  cd 's,  etc. ) I f so,  you wi l l  need 
approval  from Publ i c Servi ces,  and you wi l l  need to appl y for a Street Goods Vendor

Li cense(s) at the Ci ty Cl erk's Offi ce.
L i st i tems you wi sh to sel l :  race sh i rts, hats, gl ass mugs, posters

X  

* Are you setti ng up a PA (sound) system ? 
Are you pl ann i ng on havi ng Ampl i fi ed Musi c ?   Y     Band ?   Y    DJ ?    Y
I f so,  you r even t requ i res a concert l i cense from the Ci ty Cl erk's Offi ce.   (Just voi ce – i . e.

Press Con ference,  wou l d not requ i re the l i cense because i t i s not musi c) .    For ampl i fi ed

musi c/speech ,  there are time restri cti ons for the Down town Parks & Squares (musi c l im i ted

to 1 1 : 45am – 1 : 1 5pm ,  and 1  hou r between 5pm - 8pm) .

X  

* Wi l l  you r even t requ i re el ectri ci ty?    E l ectri ci ty i s avai l abl e at some of the parks & squares  X  
* Are you pl ann i ng on bri ngi ng a Gri l l  for a Barbecue ?     

On l y Gas Gri l l s are al l owed i n the parks (NO CHARCOAL) .   Gri l l i ng i s subject to weather

condi ti ons and possi bl y F i re Dept.  revi ew.

 X 

* Wi l l  the even t requ i re reserved parki ng spaces / parki ng meters?    How many?  
 "No Parki ng" si gns may be purchased at Publ i c Servi ces,  55 Portl and Street.   

X  

* Wi l l  you r even t need safety vests, signs, barri cades and/or cones?      
P l ease l i st what you wou l d l i ke to borrow:   20 barri cades
A few orange vests and cones may usual l y be borrowed from Publ i c Servi ces,  Even t Offi ce.   
Barri cades and si gns are borrowed from Publ i c Servi ces,  Customer Servi ce.

X  

* Wi l l  you r even t requ i re street cl osures?   (Pl ease be speci fi c under "Descri pti on of Even t" ) X  
* Wi l l  you r even t requ i re Pol i ce assi stance?    An even t such as a road race,  march i n the 

street,  or parade wou l d typ i cal l y requ i re pol i ce assi stance.
X  

* Wi l l  you r even t requ i re F i re/EMS assi stance?  (For a large wal k/race,  i t i s recommended . ) X  
* Wi l l  you r even t requ i re porta-restroom ren tal (s) or need exi sti n g porta-restroooms 

cl eaned?    (Some of the parks al ready have porta-restrooms.   Even t parti ci pan ts may use

these,  bu t a $25 fee i s assessed for even ts where attendance i s 1 50 or more. )

X  

PUBLIC SERVICES POLICI ES

ELECTRICITY 
Al l  cords i n the publ i c way must be covered by rugs,  mats or orange cones to avoi d publ i c hazard .   I f weather i s i n cl emen t (d ri zzl e,  rai n ,

snow,  etc. ) we requ i re that you not use el ectri ci ty,  un l ess al l  connecti ons and equ i pmen t are covered and protected from the el emen ts.

BARBECUES   -  GAS GRILLS ONLY
On l y GAS GRI LLS are al l owed i n parks/publ i c spaces – i . e.  No Charcoal Gri l l s or open bu rn i n g.   Barbecu i ng must fi rst be approved by

Publ i c Servi ces and i s subject to weather condi ti on s,  and possi bl e fu rther revi ew by the F i re Dept.   Gri l l s must be set up away from

ch i l dren ’ s acti vi ti es.   You must bri n g a fi re exti n gu i sher wi th you to the gri l l i n g area.  

PORTA-RESTROOMS / BATHROOM FACILITI ES  
Porta-Restrooms are requ i red for l arge even ts and even ts where food i s bei ng served.   Some of Portl and ’ s parks al ready have portabl e

restrooms (*Prebl e Street Grass Area at the Prebl e Street Parki ng Lot – across from Hannafords,  *En trance to Dyer's F l at – besi de Payson

Park,  *Deeri ng Oaks Park –P l ayground + Ravi ne,  *East End Beach) .   I f over 1 50 peopl e are expected to attend the even t,  a $25 user fee i s

requ i red (pai d to Publ i c Servi ces) .   The restrooms are cl eaned M,  W,  & F .   I f you wou l d l i ke to guaran tee that they are cl eaned just pri or to

you r even t,  then you need to cal l  the porta-restroom company (Associ ated Septi c,  207-799-1 980,  M-F ) to request and pay for a cl ean i ng.   

I NSURANCE  CERTI F ICATE  I N FORMATION
* Wi l l  you r even t requ i re l i abi l i ty I n su rance?  

(For an even t such as a wal kathon ,  race,  festi val ,  press con ference,  concert,  etc. ,  the ci ty
requ i res i n su rance coverage - General  L i abi l i ty.   The Ci ty of Portl and needs to be named as

add i ti onal  i n su red and the pol i cy endorsed i n regards to the even t acti vi ti es on that date) .    I f

you r even t has been approved for servi ng food ,  Product Li abi l i ty i s al so requ i red ,  i n add i ti on

to General  Li abi l i ty.

X  

¨  I f you answered yes,  p l ease have “Ci ty of Portl and ,  Mai ne” l i sted as an add i ti onal  i n su red on the certi fi cate,  i n th i s way:  certi fi cate

must say ei ther:   A) "the pol i cy actual l y i s endorsed to name the Ci ty of Portl and as an Addi ti onal  I nsu red" and a copy of the

endorsemen t must come to the Ci ty of Portl and wi th the certi fi cate,  or  B) "the pol i cy al ready i ncl udes an endorsemen t,  such as

the General  Li abi l i ty Expansi on Endorsemen t,  by wh i ch the Ci ty of Portl and i s,  i n fact,  au tomati cal l y made an add i ti onal  i n su red . " 
A Certi fi cate wh i ch merel y has a box checked under 'Addl  I nsr, " or wh i ch merel y states The Ci ty of Portl and i s named as an

Add i ti onal  I nsu red ,  wi l l  not be acceptabl e.  The amoun t of coverage must be shown on the certi fi cate,  and the m i n imum coverage
amoun t i s $400, 000 .  Pl ease have you r i nsu rance company fax a copy to Publ i c Servi ces:   207-874-881 6 or emai l  to

tvm@portl andmai ne. gov.    (Emai l  preferred)
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TRASH 
Al l  groups must abi de by ou r Carry I n / Carry Ou t Pol i cy.    Pl ease bri ng extra trash bags and/or trash receptacl es and remove al l  trash .   
You wi l l  need to hau l  al l  of your trash ou t of the park/publ i c space or forfei t the secu ri ty deposi t(s) .    The area wi l l  be checked fol l owi ng you r

even t and i f the park i s cl ean and cond i ti ons for use adhered to,  you r secu ri ty deposi t wi l l  be retu rned to you .   Thank you i n advance!    

PARKING ON GRASS AREAS / SIDEWALKS / I LLEGALLY PARKED VEH ICLES
Publ i c Servi ces has a stri ct pol i cy that proh i bi ts veh i cl es from parki n g on grass areas/si dewal ks/park streets (un l ess speci fi cal l y approved

by ci ty staff) .   $1 0 wi l l  be deducted from you r secu ri ty deposi t for each veh i cl e parked on grass/si dewal k areas or veh i cl es parked i l l egal l y.
Any ti re ru ts/damage to the grass areas wou l d mean a forfei t of your securi ty deposi ts.

TOBACCO FREE ZONES 
By ci ty ord i nance,  smoki ng i s proh i bi ted at and wi th i n 20 feet of the fol l owi ng ou tdoor recreati on and even t areas:  down town squares and

pl azas,  trai l s,  parks,  p l aygrounds,  beaches,  and ath l eti c faci l i ti es.   P l ease make su re you pass th i s i n formati on al ong to parti ci pan ts /
spectators at the even t.

NOTIF ICATION
P l ease keep a copy of th i s perm i t on si te at al l  times.   Ci ty staff may requ i re proof of perm i t.

REVOCABLE PERMIT
¨  The Ci ty reserves the uncondi ti onal  ri gh t to con trol or cancel  even ts to protect and/or proh i bi t damage to publ i c property.
¨  The Ci ty reserves the uncondi ti onal  ri gh t to revoke or revi se an i ssued perm i t.

I  HAVE READ AND UNDERSTAND ALL OF THE ABOVE POLICIES TYPE IN ITIALS EB DATE 3/6/1 5

ASSUMPTION OF RISK & LIABILI TY

Users of the area agree to accept the grounds i n an “as i s” cond i ti on and shal l  be responsi bl e for al l  ri sk and l i abi l i ty i n usi ng the park/publ i c

space area for the sai d even t.  By retu rn i ng th i s form ,  (shou l d perm i ssi on be gran ted to use ci ty property) ,  the above parti es agree to

i ndemn i fy and hol d harm l ess the Ci ty of Portl and ,  i ts empl oyees and agen ts,  from and agai n st al l  cl aims ari si n g ou t of acti vi ti es du ri ng sai d

even t.  
I  have read the Assumpti on of Ri sk & Li abi l i ty Agreement TYPE IN ITIALS EB DATE 3/6/1 5

TOTAL AMOUNT(S) DUE TO PUBLIC SERVICES     (P l ease make al l  secu ri ty deposi t checks ou t separatel y)
Perm i t Fee for use of area:   $40 per hou r  ( i . e.  a 3 hou r 
even t total s $1 20)   i ncl u des use of el ec.
I f you r even t i s rai ned ou t / cancel l ed ,  the bu l k of the

fee i s retu rned  (however $40 i s non -refundabl e)
Number of Hou rs of Use:   4 hours:  streets + trai l s

$  1 60  pd
 CC to be

charged

fol l owi ng

event
  

Vest,  Barri cade,  Cone Deposi t:  $1 0 per/i tem $  ???

E l ectri ci ty:  $5per/h r  (fee on l y pertai n s to 1 st

Amendment uses – i . e.   no charge i f payi ng hou rl y fee)
$   Publ i c Space / Park Secu ri ty Deposi t:

      Sound Secu ri ty Deposi t         $1 00 - $1 000
$ 1 00 CC

on fi l e

Key Deposi t:  $50 per key  $ Other (Porta-Restroom User Fee,  etc. ) $

FOR OFF ICE USE ONLY
DATE REC’D

APPLI CATI ON

2-6-201 4 DATE REC’D

I NSURANCE

NEED PERMI T FEE
AMT REC’D

$1 60  CC to

be charged

fol l owi ng

event
  

SECURI TY

DEPOSI T

$  1 00   CC on fi l e

PAYMENT TYPE
VI SA $ MC $ CK #  CK  AMOUNT $ CASH AMT $

CREDIT CARD INFORMATION                                                  
Vi sa or MasterCard Number    0948 Exp Date (Mon /Yr) 1 1  1 7

CREDIT CARD WILL ONLY BE CHARGED FOR SECURI TY DEPOSIT(S) AS NEEDED
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