
P ortland, M aine 
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Y es.Life'sgood here.


JeffL evine, A IC P, D irector


Planning & U rban D evelopm entD epartm ent


T am m y M unson, D irector


Inspections D ivision


T ent/C anopy,T em porary E vent, or Staging


P erm itA pplication C hecklist


A ll<>l (he follow inginform ationis required and m ust be subm itted.C hecking offeach item as yon prepare your


application package w illensureyourpackageis com plete unci w illlielp in expedite the perm itting process.


O ne (1) com plete application packetm ustinclude, in addition to the com pleted application:


IA  A plotplan orsiteplan oftheproperty showing com plete locationsoftents,staging


locations, exits and entrances, parking and existing building locations (including


dim ensions forall). Ifusing tem porary staging, you w ill need to include product


inform ation and structure details. (A pplicant m ay call Parks &  R ecreation for m aps


ofPortland's Parks @  756-8275).


· 

0 

Ifthe C ity is the property ow ner, a C ertificate ofInsurance listing the C ity as


additional insured is required. M inim um am ount ofcoverage is S400.000.00


Electronic files in PD F form at are also required (separate PD Fs, perdocum ent, and


nam ed appropriately)


C ertificate ofFlam m abilily


W ritten notice ofapproval ofow ners


(Ifthe C ity is ow ner, attach a com pleted copy ofA pplication to U se C ity Parks


& Public Space from Parks& R ecreation,756-8275.)


I/| Companynameofinstaller(completecontactinfo)


Please subm it all ofthe inform ation outlined in this application checklist.Ifthe application is


incom plete,the application w illbe refused.


In orderto besuretheC ity fullyunderstandsthe full scope oftheproject,thePlanning andD evelopm ent


Departm entm ay requestadditional inform ation priortotheissuanceofaperm it.Forfurtherinform ation or


to dow nload copiesofthis form and otherapplicationsvisitthe InspectionsD ivision on-line at


w w w .portlandm am c.iuw ,orstopby theInspectionsD ivision office,room 315 C ityH allorcall874-8703.


Perm it Fee: S30.00 for the first $1000.00 construction cost,SI0.00 per additional SI000.00 cost


This isnota Perm it;you m ay not com m ence any w ork until the Perm itisissued.
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