CITY OF PORTLAND, DEPARTMENT OF PUBLIC SERVICES
PUBLIC PARK & SPACE APPLICATION (3 pages)
55 Portland St. ~ Portland ~ ME ~ 04101
207-874-8826 (Event Office) ~ Fax 207-874-8816
tvm@portlandmaine.gov

For uses of city property, there are typically: 1. fees charged for use of the area
2. a security deposit required 3. insurance required
(There may be fees due and applications required from other City Departments)

TODAY'S DATE

4715 ORGANIZATION:-NAME | United Way of Greater Portland

GRGANIZATION ADDRESS ~ | One Ganal Plaza, Suite 300 | GITY. | Porlland [ STATE | ME | ZIP | 04112

Karen Stephenson, Kerrie Keller

- WORK 207-874-1000 | CELL | | FAX i 207-874-1007
kstephenson@unitedwaygp.org EMAIL
kkeller@unitedwaygp.org '

Preble Street Grass Area and South Side of Preble Strest Parking Lot (closest to the
grass area, across from Hannaford)

T Thursday, May 21 2015 RAIN DAY & DATE(S) None
"EVENT START TIME [ 6.7:00 am | EVENT ENDTIME | 6:15-0.00 | ACTUAL START B END | Breakiasi 7:15-8 am
(i.e. set-up start time) (i.e. when event cleariup | am TIME OF EVENT Program -8-8:30 am
: - ls complete) . '
CEVENT'NAME . o EXPECTED ATTENDANCE
United Way of Greater Portland 3 23rd Annual Day of Caring Kick Oﬁ Breakfast 2015 150-200

PESCRIPTION OF EVENT:

Each Year the United Way of Greater Portland coordinates with local businesses and their employees to assist non-profit organizations
throughout Cumberland County with service projects. The day beg:ns with a kick-off event with refreshments, motivational speeches and
music.

The event is held at the Preble Street Grass Area, heside the Preble Street Parking lot.  Organizers also need the south side of the parking

lot reserved.

Tables and chairs, as well as a stage may be set up in the grass area, A large TENT may be erected, if weather looks bad.,

Electricity Is needed for a smalt PA system. A radio station van may be cn site as well, and will require a parking space in the lot besides
the grass.

Organizer requests city staff set up the city’s stage on the site (Manager’s Office has agreed to this request. Staff will set up.)

I8 THERE AREGISTRATIONFEE? = [No

WHAT WILL BE THE ANTICIPATED NEED FOR PARKING AND WHAT IS YOUR PARKING PLAN? UWGP would like to reserve the
right side of the Preble Street Parking Lot (to the right of the second entrance — nearest fieids). Volunteers often carpool to the Kick-Off, so
this section should provide adequate parking.

PLEASE CHECK OFF AND ANSWER:
PLEASE SEE ATTACHED FEE SCHEDULE / DEPT. INFORMATION IF YOU ANSWER YES

X-YES | X:-NQ |- X-NOT 8URE

| T Are you setting up a can “ng(s) 7 (canopy ) 1Hx10 mz@) oW itany

* | Do you wish to set up a tent{s)?  (a canopy or tent larger.than: 1 be appreved X
by Public Services and & Tent Permit issued fron InspectionsBi & gall - - DEPENDS ON
| Inspections for Infarmation on their application process / PLE e them atjeasta 2- - RAIN

waek niotlce), Public S&rvides will contat Inspectiors once the tenf lnna‘tion is amamVed 80
that the Tent Permit Appilcaflon fnay go farward i
State slze(s); 18x20 - .




Exaot Location(s) of Tent Placement Requested: Over food tables (Grass Area)

| In order to drive tent stakes info the ground, DIG SAFE must be contacted; 888-344-7233,
Wil ¢ seffing up tables andfor chairs 7~ YES How many tables: 4 chalrsid X

v Are'other ltems or equipment baing-placed o Gity property 7 (L6, Moo Bounoe, DUk
* | Tank; Radio Station Van, Hallum Tank, ete.) = Please List: Radlo Station Van, PA -
system, City of Portland Stage and Risers : :

* | Will there be refreshiments at the event? Yes X
Do you wish o gell food? NO . h
(If so, you will need approval from Public Services
| List food and drink: - Granola Bars, Bagels; Muffin
| A Temporary Food Service Lisehee (from the City Clerk’s Ofﬂce) is hee d,
given awg (arid even if itls pre packagsd) PLEASE glve the Olsrks Offlce at Ieast a 2~ :

: G eicy7 X
v 3 "ﬁlrr&ﬁirsram? Rk e X
ri having Amplified Mu”‘s‘lc? A IR T C DS .| RADIO
FaE: & COTICEH erk'r Ofﬁcel (Justvoice =& | VAN

sy, Foramplified -
mus : speech ther’e are-_ll" ¢ restrictions for the Dewntown Park’s & Sdua’res (music lirmted

, ard 1 four between Spm - 3pm)
o N - ; t

_ Heity?  Ek lable at seme of the parks- & sque?res L X
¥ Are you planning an brlngjgg_ 8 Grill fe f :

* WI" the event requlre reservecl psrklng spa

T your event heed safety vests, signs, barrlcades andror eones? - L X

| Please list what you weuld ke tc borrow: -7 Large cones - - 7 LRG
A few orange vests and cones may usually bé borrowed from Public Services Eveht Office. | CONES

Barrleades and signs are borrowad from Public § sstonier Service.

Services, Cu 4 :
e esures? der "Description of E Rty

-eveﬁt’sucﬁ as road rage, march in the

>

or a large walkitace, It s regemmended, )

=i x=F »] =

VI yeur event require portaarestroem rental(s Y-or need existing porta-restroooms X
cleaned? - (Somie of the perks already have porta-restrooms. 'Event participants may use
thesa, but & $25 fee is assessed for everis whers attendance s 150 or more.)

INSURANCE CERTI FICATE INFQRMATION

= Wil your event require Iiablllty lnsuranee? o X
{For an event such as a walkathon, race, festival, press conference eeneert gtc., the elty
requires insurarice coverage - General Lrabﬂlty The Gty of Portlarid heeds to be named as
additional insured and the policy enderssd in regards fo the event activities on that data). If

“your event:has heet approvéd- Tor setving l‘eed1 Product Llabillty i alse required In addition
to General Liability. B

+ |fyou answered yes, please have "Crty of Portland Mame" llsted as an additional msured on the certificate, in this way: certificate
must say either: A) "the policy actually {s endorsed to name the City of Portland as an Additional Insured" and a copy of the
endorsement must come to the City of Portland with the certificate, or B) "the policy already includes an endorsement, such as
the General Liability Expansion Endorsement, by which the City of Portland is, in fact, automatically made an additional insured.”
A Certificate which merely has a box checked under 'Addl Insr," or which mersly states The City of Portland is named as an
Additlonal Insured, will not be acceptable. The amount of coverage must be shown on the certificate, and the minimum coverage
amount is $400,000. Please have your insurance company fax a copy to Public Services: 207-874-8816 or email to
tvm@portlandmaine, gov, (Email preferred)

PUBLIC SERVICES POLICIES

ELECTRICITY

Al cords in the publlc way must be covered by r.ugs mats or ¢ orange cones to avoid public hazard If weather is mclement (drlzzle raln
snow, elc.) we require that you not use electricity, unless all connections and equipment are covered and protected from the elements.

- PORTA-RESTROOMS / BATHROOM FACILITIES

F’oda Restrooms are requwed for large events and events where food is being served. Some of Porland’s parks already have porleble
restrooms (*Preble Street Grass Area at the Preble Street Parking Lot — across from Hannafords). If over 150 people are expected to

attend the event, a $25 user fee is required (paid to Public Services). The restrooms are cleaned M, W, & F, If you would like to guarantee:

that they are cleaned just prior to your event, then you need te call the porta-restroom company {Associated Septic, 207-799-1980, M-F) to
request and pay for a cleaning.

' TRASH

Al gr groups must abide by our Carry In/ Carry Out Pellcy Please brlng extra trash bags and/or trash receptacles and remove 3l trash
You will need to haul all of your trash out of the park/public space or forfeit the security deposit(s). The area will be checked following your

event and if the park is clean and conditions for use adhered to, your security deposit will be returned to you. Thank you in advance!
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- PARKING ON GRASS AREAS | SIDE\ TILLEGALLY PARKED VEHICLES -

Publlc Servicés has a stnct pelicy that prohibits vehicles from parking on grass areas/sidewalks/park streets (unleséms‘[iéé|f|cally approved
by city staff). $10 will be deducted from your security deposit for each vehicle parked on grass/sidewalk areas or vehicles parked illegally.
Any tire ruts/damage to the grass areas would mean a forfeit of your security deposits.

By city ordmance smokmg is proh|b|ted at and within 20 feet of the followmg outdoor recreatlon and event areas: downtown squares “and
plazas, trails, parks, playgrounds, beaches, and athletic facilities. Please make sure you pass this information along 1o participants /
spectators at the event.

"NOTIFICATION

Please kesp a copy of this permlt on site af al tlmes City staff maly require proof of permlt

“REVOCABLE PERMIT

+ The City reserves the uncond|t1onal nghi to control or cancel events to protect and/or prohiblt damag@ to publlc property
¢+ The City reserves the unconditional right to revcke or revise an issued permit.

[ THAVE READ AND UNDERSTAND ALL.OF THE ABOVE POLICIES. - | TYPE INITIALE " | KLK | DATE | 4/7/15

o T ASSUNPTION OF RISK & HIABILITY .~

Users of the area agree to accept the grounds in an "as is" condition and shall be responsible for all risk and liability in using the park/public
space area for the said event. By returning this form, (should permission be granted to use city property), the above parties agree to
indemnify and hold harmless the City of Portland, its employees and agents, from and against all claims arising out of activities during said
event

ility Agreement | TYPEINITIALS |~ KLK | DATE | 47115

EDIT GARD INFORMATION

Visa or MasterCard Nimber__

. | |
_CREDIT GARD WILL ONLY BE GHARGED FOR §

"BLEASE MAKE GHECKS PAYABLE 70 "CITY OF PORTLAND®

' + Please make 6ut securﬂy deposit checks separate from permit fees.

TOTAL AMOUNT(S) DUE TO PUBLIC SERVICES  (Please make all security deposit checks out separately)

Permit Fee for use of area: $40 perhour {i.e.a3hour | § 120 dug | Vest, Bamicade, Cone Deposit: $10 perfitem $70 due -
event totals $120) includes use of elec. o .

If your event is rained out / cancelled, the bulk of the
fee is returned (however $40 is non-refundable)

Number of Hours of Use: 3

Electricity: $5per/hr (fee only pertains to 1° '$0 | Public Space/ Park Security Deposit: - $100 due -

Amendment uses ~i.e. no charge if paying hourly fee) |~ - - . Sound Security Deposit $100 - $1000 R
Key Deposit; $50 per key 1 Other (Porta-Restroom User Fee, - $25 due

| Temporary Food Service License, Single Concert, R
| Tent Permit efc.)

_APPLICATIQN i o LR e msposrr L
VigA I‘z$: TS TOK AMGUNT 18 | GASAAWT 5 .




