
DISPLAY THIS CARD ON PRINCIPAL FRONTAGE OF WORK 

CITY OF PORTLAND 

BUILDING PERMIT 
This is to certify that City of Portland Located At 1000 PREBLE ST 

Job ID: 2012-06-4339-SE CBL: 443- A-001-001 

has permission to Compass Project 2012: Back Cove 

provided that the person or persons, firm or corporation accepting this permit shall comply with all of the provisions of 
the Statues of Maine and of the Ordinances of the City of Portland regulating the construction, maintenance and use of 
the buildings and structures, and of the application on file in the department. 

r---------------------------------------. 
Notification of inspection and written permission procured 
before this building or part thereof is lathed or otherwise 
closed-in. 48 HOUR NOTICE IS REQUIRED. 

Fire Prevention Officer 

A fmal inspection must be completed by owner 
before this bui or part thereof is occupied. If a 

pancy is required, it must be 

Reviewer 
THIS CARD MUST BE POSTED ON THE STREET 



City of Portland, Maine - Building or Use Permit Application 
389 Congress Street, 04101 Tel: (207) 874-8703, FAX: (207) 8716 

Job No: Date Applied: CBL: 
20 12-06-4339-SE 6/27/2012 443- A-001-001 

Location of Construction: Owner Name: Owner Address: 
1000 PREBLE ST CITY OF PORTLAND 389 CONGRESS ST., 

PORTLAND, ME 04101 

Business Name: Contractor Name: Contractor Address: 

Lessee/Buyer's Name: Phone: Permit Type: 
Megban Quinn- 774-0682 TENTS 

Compass Project 

Past Use: Proposed Use: Cost of Work: 

Back Cove Park/ Preble Same: City Park - to install t\ 

Street ext. - City park 30' x 70' tent and 20' x 30' Fire Dept: J: tent- setup for July 13, 2012 

I~ break down on July 16,2012 

Signature: 

I 
Proposed Project Description: Pedestrian Activititfs District (P.A.D.) 
Tent/Canopy Temp event; Back Cove 

Permit Taken By: Brad Zoning Approval 

Special Zone or Reviews Zoning Appeal 

I. This permit application does not preclude the - Shore land - Variance 

Applicant(s) from meeting applicable State and 
Wetlands Miscellaneous 

Federal Rules. - -

2. Building Permits do not include plumbing, - Flood Zone - Conditional Use 

septic or electrial work. 
3. Building permits are void if work is not started - Subdivision _ Interpretation 

within six (6) months of the date of issuance. - Site Plan _Approved 

False informatin may invalidate a building 
permit and stop all work. - Denied M· .m 

""'
17 ~ a, "' Date: 

CERTIFICATION 

Phone: 

Phone: 

Zone: 
ROS 

CEO District: 

InspectionU 
Use Group: 

Type"/"'~-~-
~ ~!3_yt1C) / ~ 

~ d i.J---. 
/~ 

Historic Preservation 

Not in Dist or Landmark -

_ Does not Require Review 

_ Requires Review 

_Approved 

_ Approved w/Conditions 

Denied -

Date: 

I hereby certify that I am the owner of record of the named property, or that the proposed work is authorized by the owner of record and that I have been authorized by 
the owner to make this application as his authorized agent and I agree to conform to all applicable laws of this jurisdiction. In addition, if a permit for work described in 
the appication is issued, I certify that the code official's authorized representative shall have the authority to enter all areas covered by such permit at any reasonable hour 
to enforce the provision of the code(s) applicable to such permit. 

SIGNATURE OF APPLICANT ADDRESS DATE PHONE 

RESPONSIBLE PERSON IN CHARGE OF WORK, TITLE DATE PHONE 

-



BUILDING PERMIT INSPECTION PROCEDURES 
Please call 874-8703 or 874-8693 (ONLY) 

or email: buildinginspections@portlandmaine.gov 

With the issuance of this permit, the owner, builder or their designee is required to provide 

adequate notice to the city of Portland Inspections Services for the following inspections. 
Appointments must be requested 48 to 72 hours in advance of the required inspection. The 
inspection date will need to be confirmed by this office. 

• Please read the conditions of approval that is attached to this permit!! Contact this 
office if you have any questions. 

• Permits expire in 6 months. If the project is not started or ceases for 6 months. 

• If the inspection requirements are not followed as stated below additional fees may 
be incurred due to the issuance of a "Stop Work Order" and subsequent release to 
continue. 

The project cannot move to the next phase prior to the required inspection and approval to continue, 
REGARDLESS OF THE NOTICE OF CIRCUMSTANCES. 

IF THE PERMIT REQUIRES A CERTIFICATE OF OCCUPANCY, IT MUST BE PAID FOR AND 
ISSUED TO THE OWNER OR DESIGNEE BEFORE THE SPACE MAY BE OCCUPIED. 



Tent/Canopy or Temp~~ l Ln 

S~f:z.n~ ~~~ ~pltcation 
If you or the property !er owes real estate or pt~rsonal property taxes or user charges on any prope 

within the City, avment arrangements must be made before )etmits of anv kind are acce )ted. 

Location /Address / Park of Installation: buc'C- ~"t rl-( t-- I rvrc '0.2 ~-~-- P-;( -\-. I Tu( -\--\~ 
Date of Set up/Event 

jv\, 
Date of Breakdown/ End of Event 

Jv\ lw (1'\i)f\'\1 
Tax Assessor's Chart, Block & Lot Property Owner: Telephone: 

~~t; Bl~ I Lot# (A~ o ·~ '?ut\\e<'e\ 
Lessee/Buyer's Name (If Applicable) A pplicant name, address & telephone: Fee: $30.00 

(J;Mft-tc·~ t0\-f:.L-\- TT-Li 
.Zl&t ~I~:cl1 S"\fO'~\c..v'f{ LJ(_plQL--

to receive a pt~ rmit. 

1. 
2. 

3. 
4. 

5. 

Certificate of Flammability . 
Letter of approval from property owner. __!»A+-.~~trildn,.qinsp«. -~ 
If the City is ow~er, at~ach a completed copy of Applicatjolik\b' pt.~~~~i'!1~T' 
Parks & RecreatiOn (7;,6-8275). ~\'Je · 
Company name of installer (contact info). t4.~C '" 
Plot Plan showing the following: " 1 1.~\1-

Tent/Canopy or temporary event staging in~~;~~gLd!mensio and entrances of 
proposed and existing, parking and existing lo~a'tions. & · orary staging, you 
will need to include product information. rna~\~\~ ecreation for maps of 
Portland's Parks@ 756-8275). 08'9\.. 0, ~o 

If the City is the property owner, Certificate of Insurance listing tfie ~'\s additional insured. Minimum amount 
of coverage is $400,000.00 

Please submit all of the information outlined in the Tent/Canopy and Event Staging Permit 
Application as one package. Failure to do so ·will result in the automatic denial of your perm it. 

In order to be sure the City fully understands the full scope of the project, the Planning and Development Departmenr may 
request additional information prior to the issuance of a permit. For further information visit us on-line at 
www.portlandmaine.gov, stop by the Building Inspections office, room 315 City Hall or call 874-8703. 

I hereby certify that I am the Owner of record of d1e named property, or that the owner of record authorizes the proposed work and that I have 
been authorized by the owner to make this application as his/her authorized agent. I at,>Tee to conform to all applicable laws of d1is jurisdiction . 
In addition, if a permit for work described in this application is issued, I certify d1at the Code Official's authorized representative shall have the 
authority to enter all areas covered by this permit at any reasonable ho ur to en force the provisions of the codes applicable to this permit. 

Signature of applicant: 

you may not commence ANY work until the issued. 



Strengthening a Remarkable City, Building a Comm rm ity for L ife • wwiP.portlandmaine.gov 

Receipts Details: 

Tender Information: Check , Check Number: 184188 
Tender Amount: 30.00 

Receipt Header: 

Cashier ld: bsaucier 
Receipt Date: 6/27/201 2 
Receipt Number: 45407 

Receipt Details: 

Referance ID: 7058 

Receipt Number: 0 

Transaction 30.00 
Amount: 

Fee Type: 

Payment 
Date: 

Charge 
Amount: 

Job JD: Job ID: 2012-06-4339-SE- TenUCanopy Temp event; Back Cove 

Additional Comments: 1000 Preble; Compass Project 

Thank You for your Payment! 

BP-Tent/Event 

30.00 



<tertificate of jflame ~eststance 
REGISTERED 

FABRIC 
NUMBER 

[-;J.o;-~J 

Issued by 

TOPTEC, INC. 
1905 N.E. Main Street 
Simpsonville, SC 29681 

This is to certify that the materials described 
are inherently flame retardant. 

Name Ki1A4NE ~M' tANVAS 
:: 

Address 53 INDUSTRIAL WAY 

Date Manufactured 

09/28/00 

City PORfLANb Ml; 04103 ___________________ :State ip. _____ _ 

Certification is hereby made that: 
The articles described are flame-retardant, approved and registered by the State Fire Marshal and that 
the fabric is in conformance with the laws of the State of California and the Rules and Regulations of 
the State Fire Marshal. Fabric has been tested and passes NFPA701-96, CPA/84, ULC109, MVSS302. 

Method of Application:. ________________________________ _ 

Description of item certified: EXPANDABLE END 30x30 WHITE /}~ /O' ft{,~ 

The Flame Retardant Process Used WILL NOT Be Removed By Washing. 

TOPTEC, INC. 

~~ 
MODEL TX303000E 

SERIAL#. 20'53"13DF ------~-----, 

Name of Production Superintendent 



TODA Y'S DATE 

CITY OF PORTLAND, RECREATION and FACILITIES MANAGEMENT 
PUBLIC PARK & SPACE APPLICATION (3 pages) 

134 Congress St. -Suite 2 -Portland - ME - 04101 
207-756-8275- Fax 207-756-8279 

tvm@portlandmaine.gov 

For uses of city property, there are typically: 1. fees charged for use of the area 
2. a security deposit required 3. insurance required 

(There may be fees due and applications required from other City Departments) 

8-7-2011 ORGANIZATION NAME The Compass Project 
revised 4-2-12 

revised: 5-11-12, 
6-5-12 

ORGANIZATION ADDRESS I 219Anderson St. , Unit#6 CITY I Portland I STATE I ME 
I 

CONTACT NAME(S) I Shane Hall TITLE(S) Program Supervisor I Office Manager 
Meghan Quinn 

HOME# I WORK: 774-0682 I CELL I I FAX I 774-0682 
EMAIL I shane@compassproject.org I EMAIL I meahan@comoassoroiect.orQ 

I ZIP I 04101 

PARK AREA OR PUBLIC SPACE REQUESTED I Preble Street Parking Lot adjacent to Soccer Field ; East End Beach (for launching) 

EVENT DAY & DATE(S) I July 13, 14, 15, 2012 RAIN DAY & DATE(S) I N/A 
[Friday, Saturday and Sunday] 

EVENT START TIME Friday EVENT END TIME Sunday ACTUAL START & END July 13'r at 3:00pm 
(i .e. set-up start time) July 13th (i .e. when event cleanup is July 15th TIME OF EVENT to 

9:00am complete) 6pm I July 15th at 5:00pm 
SETUP- Monday, 
JULY 12 July 16 
evening 

EVENT NAME EXPECTED ATTENDANCE 
gm Annual Boat Building Festival 150 participants 

DESCRIPTION OF EVENT: Please be specific regarding area of public space/park and describe Event in detail. 

This 3-day event at the Preble Street Parking Lot (adjacent to the Soccer Field and Back Cove) is a fundraiser for Compass 
Project programs for at-risk youth. Fifteen to twenty teams, made up of youth organizations, families and corporate groups, will 
build 12' wooden skiffs with considerable help from boat builders and volunteers. A large, free-standing 30'x70' tent and a 
smaller 20'x30' free-standing tent will be placed in the parking lot. Two or three 1 O'x1 0' free-standing canopies will also be 
needed. The boats (and tools) will stay in the parking lot overnight (organizer will provide a security guard for evening). Light 
power tools will be used at the site (electricity is needed). There will be musical entertainment during the 12Noon- 1:00PM 
lunch hour. A Noon luncheon (sandwiches/pizza) at the site (for sponsors and participants) is scheduled for Saturday. 

A parade of the boats - (up Preble Street to Congress Street to Eastern Prom to Cutter Street, to the beach area) - is planned for 
Sunday at 3:00 or 4:00pm. This parade will be followed by a group launching of boats at East End Beach. 
Other ancillary events, including a boat yard dog competition, 5K race, lobster bake, musical presentation, etc., may be held. 
The press is invited to attend. 

IS THERE A REGISTRATION FEE? Yes 

IF YES, HOW MUCH? 
FEE I $750.00 per boat buildinQ team of 5 people 
STUDENT FEE I$ N/A 

WHAT WILL BE THE ANTICIPATED NEED FOR PARKING AND WHAT IS YOUR PARKING PLAN? 

PLEASE CHECK OFF AND ANSWER: 
PLEASE SEE ATTACHED FEE SCHEDULE I DEPT. INFORMATION IF YOU ANSWER YES 

X-YES X-NO X-NOT SURE 



* Are you setting up a canopy(s)? (canopy is 10'x1 0' size) How many: X 
* Do you wish to set up a tent(s)? (a canopy or tent larger than 1 Ox1 0 needs to be approved X 

by Recreation and a Tent Permit issued from Inspections Division; please call Inspections 
for information on their application process I PLEASE give them at least a 2-week notice) . 
Recreation will contact Inspections once the tent location is approved so that the Tent 
Permit Application may go forward . 

State size(s) : 
30'x70' and 20'x30' (All free standing, but several stakes may be necessary). 

Exact Location(s) of Tent Placement Requested: 
In parking lot adjacent to Preble Street and Soccer Field. 
In order to drive tent stakes into the ground, DIG SAFE must be contacted: 888-344-7233. 

* Will you be setting up tables and/or chairs? How many tables: 10-20 Chairs: 20-50 X 
* Are other items or equipment being placed on City property? (i.e. Moon Bounce, Dunk X 

Tank, Radio Station Van , Helium Tank, etc.) Please List: U-Haul Truck 
* Will there be refreshments at the event? X 

Do you wish to sell food? Not sure. (If so, you will need approval from Recreation) 
List food and drink: Bottled water available free to participants. 
A Temporary Food Service License (from the City Clerk's Office) is needed, even if food is 
given away (and even if it is pre-packaged) . PLEASE give the Clerk's Office at least a 2-
week notice. 

* Do you wish to sell non-food items (like T-shirts , crafts, cd's, etc.)? X 
If so, you will need approval from Recreation , and you will need to apply for a Street Goods 
Vendor License(s) at the City Clerk's Office. 
List items you wish to sell : 

* Are you setting up a PA (sound) system ? Yes X 
Are you planning on having Amplified Music ? No 
If so, your event requires a concert license from the City Clerk's Office. (Just voice- i.e. 
Press Conference, would not require the license because it is not music) . For amplified 
music/speech, there are time restrictions for the Downtown Parks & Squares (music limited 
to 11 :45am- 1:15pm, and 1 hour between 5pm- 8pm). 

* Will your event require electricity? Electricity is available at some of the parks & squares X 
* Are you planning on bringing a Grill for a Barbecue ? X 

Only Gas Grills are allowed in the parks (NO CHARCOAL). Grilling is subject to weather 
conditions and possibly Fire Dept. review. 

* Will the event require reserved parking spaces I parking meters? How many? 35 - 40 X 
"No Parking" signs may be purchased at Public Services, 55 Portland Street. 

* Will your event need safety vests, signs, barricades and/or cones? X 
Please list what you would like to borrow: 
A few orange vests and cones may usually be borrowed from Recreation. 
Barricades and signs are borrowed from Public Services, Customer Service. 

* Will your event require street closures? (Please be specific under "Description of Event") X 
For the parade. 

* Will your event require Police assistance? X 
For the parade. 

* Will your event require Fire/EMS assistance? X 
* Will your event require porta-restroom rental(s) or need existing porta-restroooms X 

cleaned? (Some of the parks already have porta-restrooms. Event participants may use 
these, but a $25 fee is assessed for events where attendance is 150 or more.) 

* Do you wish to have a banner over the street to advertise your event? Banner inquiries X-? 

INSURANCE CERTIFICATE INFORMATION 
* Will your event require liability Insurance? X 

(For an event such as a walkathon , race, festival, press conference, concert, etc. , the city NEED 
requires insurance coverage- general liability. The City of Portland needs to be named as REVISED 
additional insured in regards to the event activities on that date). If your event has been 
approved for serving food, Product Liability is also required , in addition to General Liability. 

If you answered yes, please have "City of Portland , Maine" listed as an additional insured on the certificate, in this way: certificate 
must say either: A) "the policy actually is endorsed to name the City of Portland as an Additional Insured" and a copy of the 
endorsement must come to the City of Portland with the certificate, or B) "the pol icy already includes an endorsement, such as the 
General Liability Expansion Endorsement, by which the City of Portland is, in fact, automatically made an additional insured." A 
Certificate which merely has a box checked under 'Add I lnsr," or which merely states The City of Portland is named as an Additional 
Insured , will not be acceptable. The amount of coverage must be shown on the certificate, and the minimum coverage amount is 
$400 ,000. Please have your insurance company fax a copy to Portland Recreation : 207-756-8279 or email to : 
tvm@portlandmaine.gov 



RECREATION POLICIES 

ELECTRICITY 
All cords in the public way must be covered by rugs, mats or orange cones to avoid public hazard. If weather is inclement (drizzle, rain, 
snow, etc.) we require that you not use electricity, unless all connections and equipment are covered and protected from the elements. 

BARBECUES - GAS GRILLS ONLY 
Only GAS GRILLS are allowed in parks/public spaces- i.e. No Charcoal Grills. Barbecuing must first be approved by Recreation and is 
subject to weather conditions, and possible further review by the Fire Dept. Grills must be set up away from children 's activities. You must 
bring a fire extinquisher with you to the qrillinq area. 

PORTA-RESTROOMS I BATHROOM FACILITIES 
Porta-Restrooms are required for large events and events where food is being served. Some of Portland 's parks already have portable 
restrooms (*Preble Street Grass Area at the Preble Street Parking Lot- across from Hannaford, *Entrance to Dyer's Flat- beside Payson 
Park, *Deering Oaks Park- near the Playground, *East End Beach). If over 150 people are expected to attend the event, a $25 user fee is 
required (paid to Recreation) . The restrooms are cleaned M, W, & F. If you would like to guarantee that they are cleaned just prior to your 
event, then you need to call the porta-restroom company (Associated Septic, 799-1980 , M-F) to request and pay for a cleaning. 

TRASH 
All groups must abide by our Carry In/ Carry Out Policy. Please bring extra trash bags and/or trash receptacles and remove all trash . 
You will need to haul all of your trash out of the park/public space or forfeit the security deposit(s). The area will be checked following your 
event and if the park is clean and conditions for use adhered to, your security deposit will be returned to you . Thank _you in advance! 

PARKING ON GRASS AREAS I SIDEWALKS IILLEGALL Y PARKED VEHICLES 
Portland Recreation has a strict policy that prohibits vehicles from parking on grass areas/sidewalks/park streets. $10 will be deducted 
from your security deposit for each vehicle parked on grass/sidewalk areas or vehicles parked illegally. Any tire ruts/damage to the 
grass areas would mean a forfeit of your security deposits. 

TOBACCO FREE ZONES 
By city ordinance, smoking is prohibited at and within 20 feet of the following outdoor recreation and event areas: downtown squares and 
plazas, trails, parks, playgrounds, beaches, and athletic facilities. Please make sure you pass this information along to participants I 
spectators at the event. 

REVOCABLE PERMIT 
+ The City reserves the unconditional right to control or cancel events to protect and/or prohibit damage to public property. 
+ The City reserves the unconditional right to revoke or revise an issued permit. 

I HAVE READ AND UNDERSTAND ALL OF THE ABOVE POLICIES TYPE INITIALS SH DATE 11/23/11 

ASSUMPTION OF RISK & LIABILITY 

Users of the area agree to accept the grounds in an "as is" condition and shall be responsible for all risk and liability in using the park/public 
space area for the said event. By returning this form, (should permission be granted to use city property), the above parties agree to 
indemnify and hold harmless the City of Portland, its employees and agents, from and against all claims arising out of activities during said 
event. 
1 have read the Assumption of Risk & Liability Agreement I TYPE INITIALS I SH I DATE I 11/23/11 

CREDIT CARD INFORMATION 
Visa or MasterCard Number I I I L I Exp Date (Mon/Yr) 

CREDIT CARD WILL ONLY BE CHARGED FOR SECURITY DEPOSIT(S) AS NEEDED 

Permit Fee for use of area: first hr. plus 
additional hr. (i.e. a 3 hour event totals $11 0) 
If your event is rained out I cancelled, the bulk of the 
fee is returned (however $40 is non-refundable) 
Number of Hours of Use: 5 
Electricity: $5per/hr Public Space I Park Security Deposit: 

1 

I I 



FOR OFFICE USE ONLY 
DATE REC'D I 8-7-2011 I DATE REC'D I Need I PERMIT FEE 1$ ? I SECURITY I $ ? 
APPLICATION INSURANCE Revised AMT REC'D DEPOSIT 

PAYMENT TYPE 
VISA I$ I MC 1$ I CK# I I CK AMOUNT I $ I CASHAMT I $ 
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