
Residential Additions/A lterations

Perm it Application Checklist


A llofthe follow ing inform ation is required and m ust be subrnitred. C hecking offeach item as you prepare your


application package w illensure your package is com pleteand w illhelp to expedite the perm itting process.


The M aine H om e C onstruction C ontracts A ctrequires that any hom e construction orrepair w ork form ore than $3000.


in m aterials or labor m ust be based on a w ritten contract unless the parties agree to exem pt them selves. A sam ple


contract is available on the C ity's w ebsite atw w w .portlandm aine.gov, in the Inspection O ffice, R oom 315ofPortland


C ity H all or call(207)874-8703to have one m ailed to you.


O ne (1)com plete setofconstruction draw ings m ust include:


[Z] Cross sections w/fram ing details


[Z] Floor plans and elevations existing & proposed

o Detail rem oval ofallpartitions & any new structural beam s


D  Detail any new walls orperm anent partitions ;

D Stairdetails including dim ensions of:rise/tun, head room , guards/handrails, baluster spacing


[{] W indow and door schedules


[{] Foundation plans w /required drainage and dam p proofing (ifapplicable)


D Detail egress requirem ents and fire separation/sound transm ission ratings (ifapplicable)

D  Insulation R-factors ofwalls,ceilings & floors & U-factors ofwindows per the IEEC 2009

D Deck construction including:pier layout,fram ing, fastenings, guards, stairdim ensions


o Electronic filesin pdf form at are also required


D  Proof ofownership isrequired ifitisinconsistent with the assessors records


Separate perm its are required forinternal & external plum bing, H V A C,and electrical installations.


Ifthere are any additions to the footprint orvolum e ofthe structure, any new orrebuilt

structures or,accessory detached structures a plot plan is required. A plotm ust include:


[Z] The shape and dim ension of the lot,footprint of the existing and proposed structure and the


distance from the actualproperty lines.Structures include decks,porches; bow windows,


cantilever sections and roof overhangs, sheds,pools, garages and any other accessolY

structures m ust be shown with dim ensions ifnot to scale.


[{] Location and dim ensions ofparking areas and driveways


D  A change ofuse m ay require a siteplan exem ption application to be filed.


Please subm it allofthe inform ation outlined in this application checklist. Ifthe application is


incom plete, the application m ay be refused.


In order to be sure the City fully understands the fullscope ofthe project, the Planning and Developm ent


Departm ent m ay request additional inform ation prior to the issuance of aperm it For further inform ation visitus


on-line atwww.portlandm aine.goy, stop by the Building Inspections office,room  315 City Hall or call874-8703.


Perm it Fee: $30.00forthe first$1000.00construction cost, $10.00per additional $1000.00cost


This is not a Perm it; you m ay not com m ence any w ork until the Perm it is issued.
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