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2 Cover Letter

Michael Pare
593 Washington Ave
Portland, ME 04103
mpare1987@gmail.com
(207)735-8374

To: Zoning Board of Appeals

This is an appeal to convert the attic of my multi-family (2 unit) home into a third unit under the conditional use described 
by 14-118(a)(5) of the City of Portland Maine’s code of ordinances. A summary of the standards of that conditional use 
and how my project meets them follows.

14-118(a)(5) standards
Use of space existing as of September 3, 2008 to accommodate additional dwelling units...

The building and all space in question has existed since the building’s construction in 1900.

(a)This section shall under no conditions permit more than four dwelling units on a lot and shall not allow more than two 
additional dwelling units on a lot above what would otherwise be permitted.

The proposed attic renovation would constitute the third dwelling unit on the lot.

(b). Any units created under this section may not be sold as condominium units or otherwise separated from the owner-
ship of at least one of the pre-existing units on the site

I will mantain sole ownership of the property. The proposed third dwelling unit would serve as a 1 bedroom apartment.

(c) Any units created under this section must be affordable to households earning up to 80% of AMI and are subject to 
income verification as further outlined in implementing regulations. 

I have spoken to Tyler Norod in the housing division about this stipulation and he verified that the maximum rent I 
would be able to charge per month (as of this writing) would be $1012.5 minus any related utility allowances.

(d) The additional units shall have a minimum floor area of four hundred (400) square feet and may not involve removing 
more than ten percent of the gross floor area of an existing dwelling unit into a new dwelling unit. Gross floor area shall 
exclude any floor area that has less than two-thirds of its floor-to-ceiling height above the average adjoining ground level 
and may include the attic if such space is habitable.

As the enclosed floor plan will show, the proposed space will have in excess of 500 sq feet of area with 100% of floor 
to ceiling height above adjoining ground level. No floor area will be removed from existing dwelling units.

(e) Modifications to existing structures shall be minimal, and be limited to new doors, windows and other openings; park-
ing shall be provided as required by Division 20 of this article

Modifying the first floor rear entry and adding railings to stairways are the only planned modifications to existing struc-
tures.

(g) There shall be no open, outside stairways or fire escapes above the ground floor 
There are and will be no open outside stairways or fire escapes above the ground floor.

(h) The project shall be subject to Article V for site plan review and approval and the following additional standards:
i. Any additions or exterior alterations such as façade materials, building form, roof pitch, and exterior doors shall be 
designed to be compatible with the architectural style of the building and preserve the single family appearance of the 
building 

The only exterior alterations I hope to make are to install a heat pump on the back side of the house. I will comply with 
all site review standards.

ii. The scale and surface area of parking, driveways and paved areas shall be arranged and landscaped properly to screen 
vehicles from adjacent properties and streets.

I have an existing driveway, adjoining Washington Street, with a garage bay that will serve as parking for the proposed 
unit. This driveway and portion of the garage are currently unused and will not detract from the 4 existing parking spots 
in the driveway adjoining presumpscot street for the 2 existing units.

A summary of how this proposal meets conditional use standards described by the appeal application follows:
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Conditional Use Standards

1. The volume and type of vehicle traffic to be generated, hours of operation, expanse of pavement, and the number of 
parking spaces required are not substantially greater than would normally occur at sourrounding uses or other allowable 
uses in the same zone

The currently unused driveway adjoining Washington Avenue with garage entry will serve as parking for the proposed 
unit.

2. The proposed use will not create unsanitary or harmful conditions by reason of noise, glare, dust, sewage disposal, 
emissions to the air, odor, lighting, or litter

The property will be insulated and use existing sewage and trash disposal systems. 

3. The design and operation of the proposed use, including but not limited to landscaping, screening, signs, loading 
deliveries, trash or waste generation, arrangement of structures, and materials storage will not have a substantially greater 
effect/impact on surrounding properties than those associated with surrounding uses of other allowable uses in the zone.

As the proposed unit is a 1 bedroom and I am using existing parking and existing unused space in the house, there will 
be minimal effect on all of the above.

Supporting documents are enclosed.

Thank you,
Michael Pare



4 Plot Plan

Plot Plan (3)



5 Floor Plan

Existing Floor Plan (4)



6 Floor Plan

Proposed Attic Floor Plan (4)



7 Tax Map Indicating Property

Tax Map With Property Highlighted (5)



8 Property Photos

Photos of Property (6)

View from end of presumpscot st driveway showing detached garage and primary entrance for 
existing units.
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View from end of presumpscot st driveway showing entire presumpscot st facing side of the house
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View from across Washington Ave showing entire washington Ave facing side of the house
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View from across washington Ave 
showing rear side of the house.

View from beneath second floor deck 
showing rear entry to attic and 

first floor unit.



12 Sale Agreement

Property Deed (7)
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Property Deed (7)
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