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CITY OF PORTLAND ZONING BOARD OF APPEALS 

Conditional Use Appeal Application 
Applicant Information: Subject Property Information: 

 
NAME PROPERTY ADDRESS 

 
 

BUSINESS NAME CHART/BLOCK/LOT (CBL) 
 
 

BUSINESS ADDRESS PROPERTY OWNER (If Different) 
 
 

BUSINESS TELEPHONE & E-MAIL ADDRESS (If Different) 
 
 

APPLICANT’S RIGHT/TITLE/INTEREST PHONE # AND E-MAIL 
 
 

CURRENT ZONING DESIGNATION CONDITIONAL USE AUTHORIZED BY 
SECTION 14-    

 
EXISTING USE OF THE PROPERTY: 

 
 
 
 

TYPE OF CONDITIONAL USE PROPOSED: 
 
 
 
 
 

STANDARDS: Upon a showing that a proposed use is a conditional use under this article, a conditional use permit shall be 
granted unless the Board determines that: 

1. The volume and type of vehicle traffic to be generated, hours of operation, expanse of pavement, and the number of 
parking spaces required are not substantially greater than would normally occur at surrounding uses or other allowable 
uses in the same zone; and 

2. The proposed use will not create unsanitary or harmful conditions by reason of noise, glare, dust, sewage disposal, 
emissions to the air, odor, lighting, or litter; and 

3. The design and operation of the proposed use, including but not limited to landscaping, screening, signs, loading 
deliveries, trash or waste generation, arrangement of structures, and materials storage will not have a substantially 
greater effect/impact on surrounding properties than those associated with surrounding uses of other allowable uses in 
the zone. 

NOTE: If site plan approval is required, attach preliminary or final site plan. 
 

The undersigned hereby makes application for a conditional use permit as described above, and certifies that the information 
herein is true and correct to the best of his OR her knowledge and belief. 

 
 
 

SIGNATURE OF APPLICANT DATE 
389 Congress Street * Portland Maine 04101-3509 * Phone: (207) 874-8703 * Fax: (207) 874-8716 

http://www.portlandmaine.gov/planning/buildinsp.asp * E-Mail: buildinginspections@portlandmaine.gov 

http://www.portlandmaine.gov/planning/buildinsp.asp
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Nick Nadeau
22 Hawthorne Street Unit #2 | 207-468-1726 | nadeaunm5@gmail.com

March 6, 2017

City of Portland

Zoning Board of Appeals

389 Congress Street.

Portland Maine 04103-3509

Dear City of Portland

Zoning Board of Appeals:

The following request is in regard to a conversion of an existing two car heated garage to a two 

bedroom one bath apartment dwelling. The property is located at 22 Hawthorne Street Portland, 

ME 04103.

Currently this dwelling is an two unit apartment building residing in Zone R-5. This zone allows 

only 1- and 2-family homes. Sec 14-118(a)(5) states that a third unit can be added as long 

affordable to households earning up to 80% of the AMI for the City of Portland

Sincerely,

Nick Nadeau



 

To 
Portland Zoning Board of Appeals 
389 Congress Street. 
Portland, ME 04101 

From 
Nick Nadeau 
22 Hawthorne St. Unit #2 
Portland, ME 04103 
 

To whom this may concern: 

 

The following memo is in regard to the purposed addition of a third unit for the building located at 22 

Hawthorne St. Portland, Maine 04103. 

The space that will be utilized is an existing attached 2 car garage that was built in 2006. 

This is to inform the following parties that all rules detailed in Section 14‐118(a)(5) (see page 2) will be 

followed. Additionally Standards 1‐3 (see page 2) from the Conditional Use of Appeal Application will 

also be followed. 

Explanation of how each item will be followed are outlined in RED 

 

 

   



From City of Portland Code of Ordinances 

5. Use of space existing as of September 3, 2008 to accommodate additional dwelling units under the 

following conditions: 

The space that will be utilized is an existing attached 2 car garage that was built in 2006. 

a) This section shall under no conditions permit more than four dwelling units on a lot and shall 

not allow more than two additional dwelling units on a lot above what would otherwise be 

permitted;  This project will be limited to three units total 

b) Any units created under this section may not be sold as condominium units or otherwise 

separated from the ownership of at least one of the pre‐existing units on the site ; No condo 

conversion will take place  

c) Any units created under this section must be affordable to households earning up to 80% of AMI 

and are subject to income verification as further outlined in implementing regulations;  All 

requirements detailed by Portland Housing & Community Development will be followed. This unit 
will be a two bedroom 1 bathroom unit and will be below the 80% AMI requirements. 

d) The additional units shall have a minimum floor area of four hundred (400) square feet and may 

not involve removing more than ten percent of the gross floor area of an existing dwelling unit 

into a new dwelling unit. Gross floor area shall exclude any floor area that has less than two‐

thirds of its floor‐to‐ceiling height above the average adjoining ground level and may include the 

attic if such space is habitable. The added unit will be roughly 700 square feet, and all floors are 

above grade and does not include attic space. The current garage is not used as livable space for 

either unit, so no livable space will be removed from the current two units 

e) Modifications to existing structures shall be minimal, and be limited to new doors, windows and 

other openings; All exterior walls are existing only windows and exterior doors will be added 

f) Parking shall be provided as required by Division 20 of this article;  

Current parking supports over 6 vehicles 

g) There shall be no open, outside stairways or fire escapes above the ground floor; and City of 

Portland Land Use Code of Ordinances Chapter 14 Sec. 14‐118 Rev. 10‐19‐2015 14‐122  

None of these will exist 

h) The project shall be subject to Article V for site plan review and approval and the following 

additional standards:  

a. i. Any additions or exterior alterations such as façade materials, building form, roof 

pitch, and exterior doors shall be designed to be compatible with the architectural style 

of the building and preserve the single family appearance of the building; 

Exterior will match the current look of the existing structure  

b. ii. The scale and surface area of parking, driveways and paved areas shall be arranged 

and landscaped properly to screen vehicles from adjacent properties and streets. 

The existing drive way will be utilized no additional pavement will be needed 

 

 



From City of Portland Zoning Board of Appeals‐ Conditional Use Appeal Application 

STANDARDS: Upon a showing that a proposed use is a conditional use under this article, a conditional 

use permit shall be granted unless the Board determines that:  

1. The volume and type of vehicle traffic to be generated, hours of operation, expanse of 

pavement, and the number of parking spaces required are not substantially greater than would 

normally occur at surrounding uses or other allowable uses in the same zone; Current drive 

supports parking for 6 vehicles which would cover all 3 units 

2. The proposed use will not create unsanitary or harmful conditions by reason of noise, glare, 

dust, sewage disposal, emissions to the air, odor, lighting, or litter. Onsite construction material 

will be contained in a proper dumpster with no visible debris.  

3. The design and operation of the proposed use, including but not limited to landscaping, 

screening, signs, loading deliveries, trash or waste generation, arrangement of structures, and 

materials storage will not have a substantially greater effect/impact on surrounding properties 

than those associated with surrounding uses of other allowable uses in the zone. 

No additional signage or other structures will be added for this project 
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