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Re sidential Additions / Alterations
Perrnit Application Checklist

All of the following information is required and must be submitted. Checking off each item as you Prepare your

application package will ensure vour package is complete and will help to expedite the permining Process.

The Maine Flome Construction Contracts Act requires that gry home construction or repair work for more than $3000'

in materials or labor must be based on a written .ootru., ,rJess the parties agree to exempt themselves. A sample

contract is available on the City's rvebsite at www.portlandmaine.gov, in the Inspection Office, Room 315 of Pordand

City Hall or call (207)874-8703 to have one mailed to you.

One (1) complete set of construction drawings must include:

Cross sections rv/framing details M/A

Floor plans and elcvations existing & proposed

Detail removal of all partitions & any new strucrurxi beams

Detail any new rvalls or permancnt partihons

Stair details including di-m"nsions of, ,ir"/r.,n, hcad room, guards/handrails, balusterc p^.ing yfq

Windorv and door schcdules r/6 -v

Foundarion plans rv/rcquired Jrainage and damp proofing (if applicable) tV/r

Detail .gr"r, ..q..ir.-.,-rts and hre .ip^r^tio./strlttd ttn.ttmission ratings (if appl,icable) Nf n ,
Insularion ll-facrors of rvalls, ceilings & floors & U-factors of rvindorvs per the IEEC 2009 tv/A

Deck construction includrng: picr layout, framing, fastenings, guards, stair dirnensions p/n

Electronic files in pdf format are also rcquired

Proof of owncrship is required if i t is inconsistent with the assessors rccords

Separate permits are required for internal & external plumbing, HVAC, and electrical installations'

If there are any additions to the footprintorvolume of the structure' any neworrebuilt

sttuctures of, accessory detached structufes a plot plan is required. A plot must include:

The shape and dimensior-r of the lot, foorpnnt of the existing and proposcd structure and the

distance from the acfual pfopefty lines. SUucrures include decks, porches; borv rvindorvs,

cantilever sections and rooI overhangs, sheds, pools, garages and any othcr accessory

structures must bc shorvn rvith dimensions if not to scale.

Location and dimensions of parking areas and drivervays

A change of use may require a sitc plan exemption application to bc filed.

Please submit all of the information outl ined in this application checklist. If the application is

incomplete, the application may be refused.

In order ro be sure the Ciry fully understands the 6.111 scope of the project, the Planning and Development

Department may request addiUonal information prior to the issuance of a permit. For further information visit us

on--lirr" at rvrvw.portiand.maine.gov, stop by the Building Inspections office, room 315 City Hall or call' 87 4-8703'

Permit Fee: $30'00 for the first $1000'00 construction cost' $10'00 per additional $1000'00 cost
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This is not a Permit; you may not commence any work until the Permit is issued.


