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Permit No: Date Applied For: CBL: Citv of Portland. Maine - Building or Use Permit I - 
389 Congress Street, 04101 Tel: (207) 874-8703, Fax: (207) 874-8716 04-0704 06/02/2004 389 GO03001 

Location of Construction: 

0 Curtis Rd 
Business Name: 

Phone: I Lessee/Buyer's Name 

Owner Name: Owner Address: Phone: 

City Of Portland 
Contractor Name: Contractor Address: Phone 

389 Congress St 

Portland Trails 1 India Street Portland (207) 775-241 1 

Proposed Use: 
open space 

Permit Type: I Building Miscellaneous 

Proposed Project Description: 

trail improvements 

Dept: Zoning Status: Approved 
Note: in RPZ zone - over 75' from HWM 

Reviewer: Marge Schmuckal Approval Date: 06/09/2004 
Okto Issue: 

Dept: Building Status: Approved Reviewer: Jeanine Bourke Approval Date: 06/29/2004 
Note: 6/21/04 left vm w/Steven M. About the design of the bridge guard, and beams for spanning. 

6/28 After much phone tag Steve M. Called and will fax a revised plan showing guard hts. And exterior grade 
beams. 
6/29 received plans ok to issue 

Ok to Issue: 

1) The design load spec sheet for the engineered beam(s) must be submitted to this office. 



City of Portland, Maine - Building or Use Permit Application 
389 Congress Street, 04101 Tel: (207) 874-8703, Fax: (207) 874-8716 

IBusiness Name: Icontractor Name: IContractor Address: (Phone 

No: Issue Date: CBL: 

04-0704 389 GOO3001 
Location of Construction: Owner Name: Owner Address: 

0 Curtis Rd City Of Portland 389 Congress St 

'ast Use: 

open space 

Phone: 

'roposed Project Description: 

trail improvements 

Lesseauyer 's  Name 

Proposed Use: 

open space 

Portland Trails 1 India Street Portland 2077752411 
Phone: Permit Type: 

Building Miscellaneous 

'ermit Taken By: 
iodinea 

~ ~~ ~~ ~ 

1. This permit application does not preclude the 
Applicant(s) from meeting applicable State and 
Federal Rules. 

Building permits do not include plumbing, 
septic or electrical work. 
Building permits are void if work is not started 
within six (6) months of the date of issuance. 
False information may invalidate a building 
permit and stop all work.. 

2. 

3. 

Date Applied For: 

06/02/2004 

Subdivision 

0 Site Plan 

$3,000.00 5 
FIRE DEPT: Approved INSPECTION: 

Use Group 

P fdmy 0 Denied 

Signature: 
'EDESTRIAN ACTIVITIES DISTRICT (*.D]) I '  

Action: 0 Approved 0 Approved w/Conditions 0 Denied 

Signature: Date: 

Zoning Approval 

Zoning Appeal 

0 Variance 

0 Miscellaneous 

0 Conditional Use 

0 Interpretation 

0 Approved 

0 Denied 

)ate: 

J 

Not in District or Landmarl 

0 Does Not Require Review 

0 Requires Review 

0 Approved 

0 Approved wKonditions 

Denied 

,.Q 
)ate: / 

CERTIFICATION 
I hereby certify that I am the owner of record of the named property, or that the proposed work is authorized by the owner of record and that 
I have been authorized by the owner to make this application as his authorized agent and I agree to conform to all applicable laws of this 
jurisdiction. In addition, if a permit for work described in the application is issued, I certify that the code official's authorized representative 
shall have the authority to enter all areas covered by such permit at any reasonable hour to enforce the provision of the code(s) applicable to 
such permit. 

SIGNATURE OF APPLICANT ADDRESS DATE PHONE 

RESPONSIBLE PERSON IN CHARGE OF WORK, TITLE DATE PHONE 



Commercial Building Permit Application 
I f ~ O r t h e ~ a a m t r ~ d e s r p t e a t ~ p r o p u t y o p r e e ~ u S e r c h n r g n i ~ M y  

property wi- the City, payment p~lpsrilpmenta must be made bdw permite of m y  kind are accepted. 

Lessee/Buyer's Name (If AppIicable) 

Proposed Specific use: 

Project description: 

Who should we contact when the permit is ready: 

1 Phone: I 
Please mbmit 
do so will he& in the automadc denid of your permit. 

At the discretion of h e  Planning and Development Department, additional information may be required prior to permit approval. For 
further information stop by the Building Inspections office, room 315 City Hall or d l  874-8703. 

of the infiwmotioa oudined in the Residential Applicptiap checldiat. Faihuc to 

I hereby certify that I am the Owner of record of the named property, or that the owner of record authorizes the proposed work and that I have been 
authorized by the owner to make this application as his/her authorized agent. I agree to conform to all applicable laws of this jurisdiction. In addition, 
if a pelmit for work described in this application i s  issued, I cerbfy that the Code Offiaal's authorized representative shall have the authority to enter all 
areas covered by this permit at any reasonable hour to enforce the provisions of the codes applicable to this permit 

This is not a Permit; you may not commence any work until the Permit is issued. 



Sent By: MOHR & SEREDIN; 207871 141 9; 

M O A  E D I N  
. . . .  

TRANSMITTAL 

Jun- 28 - 04 14: 44; Page 1 

Fax Niimher 
‘I’otal No. of Pagegl .. - 

JUN. 2 8  ’ 04 (TUE) 13: 44 COMMUNICATION No : 17 PAGE. 1 



Sent By: MOHR & SEREDIN; 
.-.. 

207871 141 9; Jun-28-04 14:44; Page 213 

c: ' _ . .  . 
. I  

' 1. 

. .  . . .  ' *  



Sent  By; MOHR 8 SEREDIN; 207871 141 9; Jun-28-04 14:44; Page 313 

JUN. 28 . 04 (TUE) 1 3  : 4 5  COMMUNICATION N~ : 17 PAGE. 3 



18 Pleasant  S tree t ,  Portland, Mninc 04101 
(207) 8 7 1 - 0 0 0 3  

i .  

I 
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B o a r d w a l  k D e s i c n  
Presumpscot River Preserve, Maine 

November 20,2002 
mlc)UW 10 -.'OS 



B r i d g e  D e s i c n  
Presumpscot River Preserve, Maine 

p- I S I a B ~  

MO D I N  
L , Inc. November 20,2002 

18 Plcssint Street.  Port lmd,  Maine 04101 
(207) 871-0003 
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I ' PRF5UMP5COT RlVtR PREERVE fPRP) 
Approximately 2500 of new trall creates a sene5 
of completed loops that offer varied routcs. Only 
100' of this new constiubion, which will follow an 
abandoned roadbed. falls wthtn the 250' 
shoreland zoning overlay. 

Trail improvement includes blocking of approximately 
258 of trail within delineated wetland areas wlthin the 
shoreland zoning overlay, including an extensively 
eroded mountain bike stream crossing. The overall 
design provides a net reduction of total trails withln 
the zoning overlay buffer. 

7s- '& 
' 



Portland Trails 
Applicant 

CITY OF PORTLAND, MAINE 
DEVELOPMENT REVIEW APPLICATION 

PLANNING DEPARTMENT PROCESSING FORM 2o04-0072 
Planning Copy Application I. D. Number 

04/15/2004 
Application Date 

One India Street, Portland, ME 04101 
Applicant's Mailing Address Project Name/Description 

ConsultanVAgent Address of Proposed Site 
Applicant Ph: (207) 775-241 I 
Applicant or Agent Daytime Telephone, Fax 

Proposed Development (check all that apply): , J New Building ~ Building Addition Change Of Use 1 I Residential J Office 1 1 Retail 

Presumpscot River Preserve 

Curtis Rd , Portland, Maine 

389 GO03001 
Assessor's Reference: Chart-Block-Lot 

Applicant Fax: (207) 772-7673 

I 1 Manufacturing j I Warehouse/Distribution 1 I Parking Lot 1 ~ 1  Other (specify) Trails and 2 boardwalks 

Zoning 
160 s.f./boardwalks R2 

Proposed Building square Feet or # of Units Acreage of Site 

Check Review Required: 

N Site Plan , 1 Subdivision 
(major/minor) # of lots 

Flood Hazard 1 Shoreland 

1 Zoning Conditional 
Use (ZBNPB) 

I 1 Zoning Variance 

PAD Review 

HistoricPreservation 

Fees Paid: Site Plan $400.00 Subdivision Engineer Review 

I Approved wlconditions 
See Attached 

Reviewer Rick Knowland 

i Denied 

Approval Date 06/01/2004 Approval Expiration 06/01/2005 Extension to 

OK to Issue Building Permit Rick Knowland 06/01 12004 
signature date 

Performance Guarantee I Required* , Not Required 

* No building permit may be issued until a performance guarantee has been submitted as indicated below 

Performance Guarantee Accepted 

Inspection Fee Paid 

Building Permit Issue 

Performance Guarantee Reduced 

Temporary Certificate of Occupancy 

Final Inspection 

Certificate Of Occupancy 

Performance Guarantee Released 

Defect Guarantee Submitted 

Defect Guarantee Released 

date 

date 

date 

date 

date 

date 

date 

date 

submitted date 

date 

amount 

amount 

remaining balance 

, Conditions (See Attached) 

signature 

signature 

amount 

signature 

1 14-403 Streets Review 

1 DEP Local Certification 

1 Other 

Date 04/16/2004 

1 Additional Sheets 
Attached 

expiration date 

signature 

expiration date 

expiration date 



Portland Trails 
Applicant 

CITY OF PORTLAND, MAINE 
DEVELOPMENT REVIEW APPLICATION 

PLANNING DEPARTMENT PROCESSING FORM 2004-0072 
Application I. D. Number 

0411 512004 
Application Date 

DRC Copy 

One India Street, Portland, ME 04101 
Applicant's Mailing Address Project Name/Description 

ConsultantfAgent Address of Proposed Site 
Applicant Ph: (207) 775-241 1 
Applicant or Agent Daytime Telephone, Fax 

Proposed Development (check all that apply): New Building Building Addition ~ Change Of Use 1 Residential i , Office I Retail 

1 Manufacturing 1 Warehouse/Distribution Parking Lot VI Other (specify) Trails and 2 boardwalks 

Presumpscot River Preserve 

Curtis Rd , Portland, Maine 

389 GO03001 
Assessor's Reference: Chart-Block-Lot 

Applicant Fax: (207) 772-7673 

160 s.f.lboardwalks 
Proposed Building square Feet or # of Units 

Check Review Required: 

Site Plan ~ Subdivision 
(major/minor) # of lots 

, Flood Hazard i i Shoreland 

I I Zoning Conditional 
Use (ZBNPB) 

, Zoning Variance 

Acreage of Site 

PAD Review 

HistoricPreservation 

Fees Paid: Site Plan $400.00 Subdivision Engineer Review 

p Approved 1 Approved wlConditions 
See Attached 

Reviewer Rick Knowland 

I Denied 

Approval Date 06/01/2004 Approval Expiration 06/01/2005 Extension to 

9 Condition Compliance Rick Knowland 
signature date 

Performance Guarantee 1 Required* Not Required 

* No building permit may be issued until a performance guarantee has been submitted as indicated below 

Performance Guarantee Accepted 

Inspection Fee Paid 

Building Permit Issue 

Performance Guarantee Reduced 

Temporary Certificate of Occupancy 

Final Inspection 

Certificate Of Occupancy 

Performance Guarantee Released 

Defect Guarantee Submitted 

Defect Guarantee Released 

date 

date 

date 

date 

date 

date 

date 

date 

submitted date 

date 

amount 

amount 

remaining balance 

Conditions (See Attached) 

signature 

signature 

amount 

signature 

R2 
Zoning 

I 1 14-403 Streets Review 

1 DEP Local Certification 

1 Other 

Date 04/16/2004 

1 I Additional Sheets 
Attached 

expiration date 

signature 

expiration date 

expiration date 



CITY OF PORTLAND, MAINE 
DEVELOPMENT REVIEW APPLICATION 

PLANNING DEPARTMENT PROCESSING FORM 2o04-oo72 

Planning Copy Application I. D. Number 

Portland Trails 
Applicant 

One India Street, Portland, ME 04101 
Applicant's Mailing Address 

4f I 512004 
Application Date 

Presumpscot River Preserve 
Project Name/Description 

Curtis Rd , Portland, Maine 

389 GO03001 
Assessor's Reference: Chart-Block-Lot 

ConsultanffAgent Address of Proposed Site 

Applicant Ph: (207) 775-241 1 
Applicant or Agent Daytime Telephone, Fax 

Proposed Development (check all that apply): 0 New Building 0 Building Addition 0 Change Of Use 0 Residential Office 0 Retail 

Applicant Fax: (207) 772-7673 

0 Manufacturing 0 Warehouse/Distribution 0 Parking Lot Other (specify) Trails and 2 boardwalks 

160 s.f.1boardwalks R2 

ProDosed Buildina sauare Feet or # of Units Acreage of Site Zoning 
~~ 

Check Review Required: 

p~ Site Plan 
(majodminor) 

0 Flood Hazard 

[? Zoning Conditional 
Use (ZBNPB) 

0 Subdivision 
# of lots 

0 PAD Review C 14-403 Streets Review 

0 Shoreland 0 HistoricPreservation 0 DEP Local Certification 

Zoning Variance 0 Other 

Fees Paid: Site Pla $400.00 Subdivision Engineer Review Date 411 612004 

Reviewer Planning Approval Status: 
0 Approved 0 Approved w1Conditions 0 Denied 

See Attached 

Approval Date Approval Expiration Extension to 0 Additional Sheets 
Attached 

n OK to Issue Buildina Permit 
U I 

signature date 

Performance Guarantee Required* Not Required 

No building permit may be issued until a performance guarantee has been submitted as indicated below 

Performance Guarantee Accepted 

Inspection Fee Paid 

Building Permit Issue 

Performance Guarantee Reduced 

Temporary Certificate of Occupancy 

Final Inspection 

Certificate Of Occupancy 

Performance 'Warantee Released 

Defect Guarantee Submitted 

Defect Guarantee Released 

date amount expiration date 

date amount 

date 

date 

date 

remaining balance 

0 Conditions (See Attached) 

date signature 

date 

date signature 

submitted date amount 

signature 

expiration date 

expiration date 

date signature 









E D I N  M O H  

Landscape Architects. Inc. 

Presumpscot River Preserve Trail Construction 

Portland, Maine 

Erosion and Sedimentation Control Plan 

February 18,2003 

A. Introduction 

The following plan for controlling sedimentation and erosion from this project is based upon 
sound conservation practices such as those outlined in the Maine Erosion and Sedimentation 
Control Handbook for Construction: Best Management Practices by the Cumberland County 
Soil and Water Conservation District and the Maine Department of Environmental Protection 
dated March 1991. The Contractor shall be made familiar with the aforementioned 
publication and adhere to it and the practices presented herein. 

B. General Erosion and Sedimentation Control Practices 

The following general erosion control practices will be used to prevent erosion and 
sedimentation before, during and after the construction of this project. Special care shall be 
used at all times in an effort to: (1) limit disturbance and hence erosion (2) correct any 
erosion problems immediately (3) regularly monitor the practices implemented and (4) 
revegetate disturbed areas as soon as possible. / 

Strawbales and Silt Fence 

1. Silt fencing shall be installed between the work areas and the resource (river, 
stream or wetland). 

2. Strawbales will be installed where silt fence cannot be used due to alignment or 
elevations. 

3. The specific locations requiring strawbales andor silt fence will be set in the field 
by the project designer/manager. 

C. Construction Phase 

The following general practices will be used to prevent erosion during construction of this 
project. 

18 Pleasant Street, Portland, Maine 04101 
(207) 871-0003 

EXHIBIT B 



Erosion and Sediment Control Plan 
Page 2 

1. Only those areas under active construction will be cleared and left in an untreated 
or unvegetated condition. If final grading, mulching and restoration will not 
occur within 5 days, the area will be mulched immediately with hay at a rate of 
two tons per acre. 

2. Prior to the start of construction in a specific area, silt fencing and/or strawbales 
will be installed, at the toe of slope and in areas as established in the field to 
protect against any construction-related erosion. 

3. Topsoil will be stockpiled when necessary in areas which have minimum 
potential for erosion and will be kept as far as possible from drainage areas. All 
stockpiles expected to remain longer than 5 days shall be seeded with 
conservation mix and mulched immediately. 

4. Side slope areas or other areas expected to remain unseeded or mulched longer 
than 5 days shall be: 

a. Treated with woodchips or mulch immediately. 

b. Monitored every week until final stabilization can occur. These areas shall be 
remulched as needed to protect slopes. 

D. Post-Construction Revegetation 

The following general practices will be used to prevent erosion as soon as an area is ready to 
undergo final grading. 

1 .  Existing, excavated loam will be spread over disturbed areas and graded to a 
uniform depth and natural appearance. 

2. Seed and mulch shall be installed at the time of loaming, or woodclp mulch 
applied.. 

Straw matting shall be used on slopes greater than 3H:lV or as indicated on the 
drawings. Straw matting shall be securely fastened to the ground with staples as 
recommended by the manufacturer. 

3. 

4. Following final seeding or stabilization, the site will be inspected every 30 days 
until 80% cover has been established. Reseeding will be carried out by the 
contractor within ten days of notification by the project designedmanager that the 
existing catch is inadequate. 

E. Monitoring Schedule 

The contractor shall be responsible for installing, monitoring, maintaining, repairing, 
replacing and removing all of the erosion and sedimentation controls or appointing a 
qualified subcontractor to do so. 



Erosion and Sediment Control Plan 
Page 3 

Maintenance measures will be applied as needed during the entire construction cycle. After 
each rainfall, a visual inspection will be made of all erosion and sedimentation controls as 
follows: 

1. Strawbale barriers and silt fence shall be inspected and repaired once a week or 
immediately following any significant rainfall. Sediment trapped behind these 
barriers shall be excavated when it reaches a depth of 6” and redistributed to areas 
undergoing final grading. Should the strawbale barriers prove to be ineffective, 
the contractor shall install silt fence behind the straw bales. 

F. Erosion Control Removal 

An area is considered stable if it is mulched to a depth of 8” or if 80% growth of planted 
seeds are established. Once an area is considered stable, the erosion control measures can be 
removed as follows: 

1. Strawbales and Silt Fence 
The strawbales and silt fence shall be disposed of legally and properly off-site. 
All sediment trapped behind these controls shall be: 

a. Distributed to an area undergoing final grading 

b. Graded in an aesthetic manner to conform to the topography, fertilized seeded 
and mulched in accordance with the rates previously stated. 

2. Miscellaneous 
Once all the trapped sediments have been removed from the temporary 
sedimentation devices, the disturbed areas must be regarded in an aesthetic 
manner to conforrn to the surrounding topography. Once graded these disturbed 
areas must be loamed (if necessary) fertilized, seeded and mulched in accordance 
with the rates previously stated. 

When the above practices are applied the project will result in control of the erosion and 
sedimentation potential associated with t h s  project. 

R e s p a l l y  Submitted, c3&!$?-- , RLA #75 



STILLMAN LAND FCESTORATION AND DESIGN LLC 
P.O. BOX 5140, PORTLAND, MAINE 04101 (207)774-6533 DAVID@STILLMANDESIGN.COM 

April 14,2004 

Mr. Richard Knowland, Senior Planner 
Portland Planning Department 
City of Portland 
389 Congress Street 
Portland, ME 04101 

Dear Rick 

Enclosed are nine copies of Poaland Trails' Site Plan Application for upland trail construction within 
the Presumpscot kver Preserve. I really appreciate all of your help working through site issues to 
determine the final layout. 

This phase of trail development will create upland loops to complete the network begun last year 
with construction within the shoreland zone. Three new loops will add 3,750 feet to the trail 
network, using 2,100 feet of existing informal trails with an addition of 1,650 feet primarily along the 
Preserve boundary. These new sections offer challenging terrain for bikers and hikers while avoiding 
sensitive wetland habitat and slopes prone to erosion. As we have discussed, new trail sections will 
follow setbacks from the Preserve boundary according to site topography; the location of the trail 
may vary sltghtly from the maps to allow us to avoid tree removal and respect the natural features of 
the land. Portland Trails will build two 20' boardwalks to span MDEP non-jurisdictional streams in 
the locations we examined earlier this week. Plans for these structures are enclosed, as well as erosion 
and sedimentation control measures. 

As in previous t r d  segments constructed in the Preserve, all work will be constructed by hand using 
wheelbarrows and other low-impact construction techniques. The trails will have limited hand- 
grubbing of roots and surfacing with wood chips generated onsite where appropriate. Clearing of 
vegetation will be restricted to trees less than 3" in diameter, and understory growth will be left intact 
except for areas where the existing trail is widened to 4' or new trail is contructed. Existing disturbed 
areas will be repaired and mulched or replanted as part of work activities. 

Boardwalks will be constructed on crushed stone beds located at each end of the structures. As 
currently designed no piers or footings will be excavated. Lumber will be precut and delivered to the 
site and field constructed in locations shown on the plans. As with trail construction, materials will be 
handled via low-impact means, carried by workers or in wheelbarrows. Work will be performed by 
the Maine Conservation Corps with oversight by experienced personnel from the Corps and 
Poaland Trails. Construction is scheduled to begin in May and last approximately two months. 

Please feel free to contact me at 774-6533 with any further questions or concerns. I look forward to 
hearing from you. 

Best wislys, 

bavid Buchanan 
Stillman Restoration/Design LLC 

cc Nan Cumming 

mailto:DAVID@STILLMANDESIGN.COM


- Address of Proposed Development: /fy/Yhd&- f i  frtfffle zone: ,ta,LW d 
/ t 

Square Footage of Lot: Total Square Footage of Proposed Structure: 

Proposed Development (check all that apply) - New Building B u i l d i n g  Addition -Change of Use -Residential -Office -Retail M a n u f a c t u h g  
- Warehouse/Distribution Parking lot 
- Subdivision ($500.00) + amount of lots- ($25.00 per lot) $ 
- Site Location of Development ($3,000.00) 

- Traffic Movement ($1,000.00) 
(except for residential projects which shall be $200.00 per lot ) 

S t o r m w a t e r  Q d t y  ($250.00) 
($400.00 + $25.00 per lot) 
2 k&q),y 

Major Development (more than 10,OOO eq. h.) 
U n d e r  50,000 sq. ft. ($500.00) 

- Parking Lots over 100 spaces ($1,000.00) 
- 50,000 - 100,000 Sq. ft. ($1,000.00) 

- 100,000 - 200,000 sq. ft ($2,000.00) 
-200,000 - 300,000 54. ft. ($3,000.00) 
O v e r  300,000 sq. ft. ($5,000.00) 
- After-the-fact Review ($l,OOO.00 + applicable application fee) 

Minor Site Plan Review 
- 4 e s . s  than l0,OOO sq. ft. ($400.00) 
- After-the-fact Review ($1,000.00 + applicable application fee) 

Plan Amendments 
- Planning Staff Review ($250.00) 
- Planning Board Review ($500.00) - Please see next page - 



Who billing will be sent to: (Company, Contact Person, Address, Phone #) 

Submittals shall include (9) separate fddd packets of the following: 
a. copy of application 
b. 
c. 

cover letter stating the nature of the project 
site plan containing the information found in the attached sample plans check list 

Amendment to Plans: Amendment applications should include 6 separate packets of the above (a, b, & c) 
ALL PLANS MUST BE FOLDED NEATLY AND IN PACKET FORM 

Section 14-522 of the Zoning Ordinance outlines the process; copies are available at the counter at .50 per page (8.5 xll) you may also visit 
the web site: d . o o r t l a n ~ s  chaoter 1 4 

I ha t5  ten@ 
hu/kranfht+d agent. I a- to mu@m to all@.&cabJc Ims afthkjwi&?on. in &tion, ifapma3f.I work hscn'bed in this @.&cation u irnred, I c c r h ~  tbaf the Ccde O@iaFs mthori& 
npnrentai& sbalfbavc tk ant&!y to mtcr a l lam r o d  by tbirpcmit of a y  reruonabh how to c n f m  fbepmviriom of tbe m h  Oppbabh to thirpmd. 

I am fhe O w m  of nconi afthe m c d p n @ p ,  or that the muw of mwd antbori@-s tbcpmpasd wrk and thd I bate hem antbodpi by the owner to ma& this @&adon a 

u 
This application is for site review ONLY, a building Permit application and associated fees will be required prior to construction. 

Development in Portland 

The City of Portland has instituted the following fees to recover the costs of reviewing development proposals under the Site Plan and 
Subdivision ordinances: application fee; engineering fee; and inspection fee. Performance and defect guarantees are also iequired by ordinance 
to cover ail site work proposed. 

The Application Fee covers general planning and administrative processing costs, and is paid at the time of application. 

The Planning Division is required to send notices to neighbors upon receipt of an application and prior to public meetings. The applicant 
will be billed for m a h g  and advertisement costs. Applicants for development will be charged an Engineering Review Fee. This fee is 
charged by the P W g  Division for review of on-site improvements of a civil engineering nature, such as storm water management as welI 
as the engineering analysis of related improvements within the public right-of-way, such as public streets and utility connections, as assessed 
by the Department of Public Works. The Engineering Review fee must be paid before a building permit can be issued Monthly invoices 
are sent out by the Planning Division on a monthly basis to cover engineering costs. 

A Performance Guarantee d be required following approval of development plans. This guarantee covers all required improvements 
within the public right-of-way, plus certain site improvements such as landscaping, paving, and drainage improvements. The Planning 
Division will provide a cost estimate form for figuring the amount of the performance guarantee, as well as sample form letters to be filled 
out by a finanaal institution. 

An Inspection Fee must also be submitted to cover inspections to ensure that sites are developed in accordance with the approved plan. 
The inspection fee is 2.0% of the performance guarantee amouns or as assessed by the planning or public works engineer. The minimum 
inspection fee is $300 for development, unless no site improvements are proposed. Public Works inspects work within the City right-of- 
way and Planning inspects work within the site including pipe-laying and connections. (The contractor must work with inspectors to 
coordinate timely inspections, and should provide adequate notice before inspections, especially in the case of final inspection.) 

Upon completion of a development project, the performance guarantee is released, and a Defect Guarantee in the amount of 10% of the 
performance guarantee must be provided. The Defect Guarantee will be released after a year. 

Other reimbursements to the City include actual or apportioned costs for advertising and mailed notices. All fees shall be paid prior to the 
issuance of any building permit. 

For more information on the fees or review process, please call the Planning Division at 874-8719 or 874-8721. 



Neighborhood Meetings 

In May of 2001, the Planning Board's review procedures were revised to improve 
neighborhood notification and encourage communication between applicants for 
development and neighborhood residents. 

. 

Neighborhood meetings, organized and hosted by the applicant, are now required for zone 
chanee - -  orooosals, - subdivisions of 5 or more unitshots. and for anv maior site dan  oroposals 
& Notification of the neighborhood meeting must be mailed to property owners within 
500 ft. of the development parcel. 

Scheduling of Neighborhood Meeting: 

The neighborhood meeting must be held after the fxst Planning Board workshop but not 
less than seven (7) days prior to the Planning Board public hearing. 

The meeting should be held in the evening, during the week, at a location in the 
neighborhood. 

Upon request, the Planning Division will provide to the applicant mailing labels for the 
neighborhood meeting invitation. We require 48 hours notice to generate the mailing labels. 
A charge of $1.00 per sheet of labels will be payable upon receipt of the labels, 

Notice: 

The applicant shall send notices to property owners within 500 ft. of the development site at 
least 7 days prior to the neighborhood meeting. Notice shall contain a brief description of 
the project, date, time and location of the neighborhood meeting. 

Sign-up Sheets and Meeting Minutes: 

At the meeting, the applicant shall circulate a sign-up sheet for those in attendance. The 
applicant shall also keep minutes of the meeting. 

After holding the neighborhood meeting, the applicant shall submit the sign-up sheet and 
meeting minutes to the Planning Division. The meeting minutes and sign-up sheet will be 
attached to the Planning Board report. A public hearing will not be scheduled until the 
meeting minutes and sign-up sheet are submitted to the Planning Authority. 

Please call the Planning Office (874-8719) if you have any questions. 
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