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Shed / A ccessory Structures Perm it


C hecklist& A pplication


(R esidential single story detached structures not exceeding 200 Sq.Ft.)


(C om m ercial &  m ultifam ily detached structures not exceeding 120 Sq.Ft. used as tool &  storage sheds)


A llof the follow ing inform ation is required and m ust be subm itted. C hecking offeach item  as


you prepare your application package w ill ensure your package is com plete and w ill help to


expedite the perm itting process.


T he M aine H om e C onstruction C ontracts A ct requires that any hom e construction or repair w ork for m ore than $3000 in


m aterials or labor m ust be based on a w ritten contract unless the parties agree to exem pt them selves. A  sam ple contract


is available on the C ity's w ebsite at http://w w w .portlandm aine.gov !planrllng!const!U ctioncontractsam ple.pdf, in the


Inspection O ffice, R oom  315 of Portland C ity H all or call (207)874-8703 to have one m ailed to you.


O ne com plete application packet includes:


The application page filled out in its entirety and signed, em ail address required


A  plot plan detailing the shape and dim ension of the property, footprint of the existing and proposed


structure(s), and the distance from  the actual property lines on all4 sides of allstructures. (Structures


include decks, porches; bow  w indow s, cantilever sections and roof overhangs, sheds, pools, garages


and any other accessory structures m ust be show n w ith dim ensions if not to scale.)


A ll docum ents and plans to be subm itted as electronic files (PD F form at as required)


Proof of ow nership is required ifitisinconsistent w ith the assessors records


Supply one of the follow ing w hich includes the length, w idth and height of the shed:


a. A  copy of the brochure from  the m anufacturer show ing a picture of the shed.


b. A  picture or sketch of the proposed shed (this could be printed from  the m anufacturer's w ebsite).


Please subm it all of the inform ation outlined in this application checklist. If the application is


incom plete, the application m ay be refused.


In orderto be sure the C ity fullyunderstandsthe fullscopeofthe project,the Planningand D evelopm ent


D epartm entm ay requestadditionalinform ation priorto theissuanceofaperm it,For furtherinform ation visitus


on-lineatw w w .portlandm aine.gov,stopby theB uildingInspectionsoffice,room  315 C ityH allorcall874-8703.


Perm it Fee: $30.00 for the first $1000.00 construction cost, $10.00 every additional $1000.00 cost


This is not a Perm it; you m ay not com m ence any w ork until the Perm it is issued.


This docum ent is also available on line at:


http:U w w w .portlandm aine.gov/planning/buildingperm itapplications.asp
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Electronic Si~nature and Fee Paym ent Confirm ation


Notice: Yourelectronic signature isconsidered a legalsignature perstate law.


By digitally signing the attached docum ent(s), you are signifying your understanding this


is a legal docum ent and your electronic signature is considered a legal signature per


M aine state law . Y ou are also signifying your intent on paying your fees by the


opportunities below .


I, the undersigned, intend and acknow ledge that no perm it application can be review ed


until paym ent of appropriate perm it fees are paid in full to the Inspections O ffice, City


of Portland M aine by m ethod noted below :


o 

W ithin 24-48 hours, once m y com plete perm it application and


corresponding paperw ork has been electronically delivered, I intend to


call the Inspections O ffice at 207-874-8703 and speak to an


adm inistrative representative and provide a credit/debit card over the


phone.


o


W ithin 24-48 hours, once m y perm it application and corresponding


paperw ork has been electronically delivered, I intend to hand deliver a


paym ent m ethod to the Inspections O ffice, Room  315, Portland City


H all.


I intend to deliver a paym ent m ethod through the U .S. Postal Service


m ail once m y perm it paperw ork has been electronically delivered.


A pplicant Signature: Travis Labonte 

D ate: 7-3-14


Ihave provided digital copies and sent them  on: 

D ate: I


N O TE: A ll electronic paperw ork m ust be delivered to.buildinrinspections@ portlandm aine.gov


or by physical m eans ie; a thum b dnve or C to the offIce.
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