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BUILDING PERMIT INSPECTION PROCEDURES 

Please call 874-8703 or 874-8693 (ONLY) 
or email : buildinginspections@portlandmaine.gov 

With the issuance of this permit, the owner, builder or their designee is required to provide 

adequate notice to the city of Portland Inspections Services for the following inspections. 

Appointments must be requested 48 to 72 hours in advance of the required inspection. The 

inspection date will need to be confirmed by this office . 

• Please read the conditions of approval that is attached to this permit!! Contact this 
office if you have any questions. 

• Permits expire in 6 months. If the project is not started or ceases for 6 months. 

• If the inspection requirements are not followed as stated below additional fees may 
be incurred due to the issuance of a "Stop Work Order" and subsequent release to 
continue. 

Certificate of Occupancy Inspection 

The project cannot move to the next phase prior to the requ ired inspection and approval to continue, 

REGARDLESS OF THE NOTICE OF CIRCUMSTANCES. 

IF THE PERMIT REQUIRES A CERTIFICATE OF OCCUPANCY, IT MUST BE PAID FOR AND ISSUED TO THE 

OWNER OR DESIGNEE BEFORE THE SPACE MAY BE OCCUPIED. 







Strengthening a R emarkable Cit)t, Building a Community for Life • www.portldnd mdi nr:.gov 

Director of Planning and Urban Development 

Jeff Levine 

Job ID: 2012-10-5099-CH OF USE Located At: 5 BRAMBLEWOOD DR CBL: 377- E-006-001 

Conditions of Approval: 

Zoning 

1. During its existence, all aspects of the Home Occupations criteria, Section 14-410, 
shall be maintained. 

2. With the issuance of this permit and the certificate of occupancy, this property shall 
remain a single family dwelling with a daycare as a home occupation for a 
maximum of 6 children plus two children after school. Any change of use shall 
require a separate permit application for review and approval. 

3. This permit is being approved with the condition that the second kitchen in the 
dwelling be removed before the certificate of occupancy is issued. THERE MAY 
ONLY BE ONE KITCHEN IN THE BUILDING. See letter dated October 11, 2012. 

Building 

Fire 

1. Application approval based upon information provided by the applicant or design professional. Any deviation from 
approved plans requires separate review and approval prior to work. 

2. This is a Change of Use ONLY permit. It does NOT authorize any construction activities. 

3. Separate permits are required for any electrical, plumbing, sprinkler, fire alarm, HVAC systems, heating appliances, 
including pellet/wood stoves, commercial hood exhaust systems and fuel tanks. Separate plans may need to be 
submitted for approval as a part of this process. 

4. This permit is approved for compliance with the City of Portland zoning ordinance for home occupation, and the State of 
Maine adoption of MUBEC, as revised. This designates the State Fire Marshal and DHHS to regulate compliance of this 
structure for the proposed Family Child Care Provider. 

5. A copy of the approved DHHS license shall be submitted to this office prior to the issuance of the Certificate of 
Occupancy. 

Installation shall comply with City Code Chapter 10. 

All construction shall comply with City Code Chapter 10. Permit is for demolition only. Any construction 

will require a separate permit. 

All construction shall comply with City Code Chapter 10. 



http://www.portlandmaine.gov/citycode/chapter010.pdf 

Shall meet requirements of2009 NFPA 101 Chapter 16 New Day Care Occupancies 

Meet requirements of State Fire Marshall. 

Link for State Fire Marshall Day Care & Nursery school Regulations 
http://www.maine.gov/dps/fmo/inspections/nursery.html 

All construction shall comply with City Code Chapter 10. 

Emergency lights and exit signs are required. Emergency lights and exit signs are required to be labeled 
in relation to the panel and circuit and on the same circuit as the lighting for the area they serve. 



City of Portland, Maine -Building or Use Permit Application 
389 Congress Street, 04101 Tel: (207) 874-8703, FAX: (207) 8716 

Job No: 
2012-10-5099-CH OF USE 

Location of Construction: 
5 BRAMBLEWOOD DR 

Business Name: 

Lessee/Buyer's Name: 

Past Use: 

Single family 

Proposed Project Description: 
CoflJ Home Occupancy; day care 

Date Applied: 
10/2/2012 

Owner Name: 
ANTHONY KOSTOPOULOS 

Contractor Name: 
N/A 

Phone: 

Proposed Use: 

Single family home with a 

daycare of up to six children and 

two after school children as a 
home occupation - no 

construction 

CBL: 
377- E-006-001 

Owner Address: 
5 BRAMBLEWOOD DR 

PORTLAND, ME 04103 

Contractor Address: 

Permit Type: 
BLDG - Building 

Cost of Work: 

Fire Dept: / 
_ '_ Approved 
__ Denied 

Signature: 

Pedestrian Activities District (P.A.D.) 

/1- J? 1?... 

Phone: 

207-838-9300 

Phone: 

Zone: 

R-3 

CEO District: 

Jnspectioljl;. . '). 
Use Group:~- _., 

Type~ 

~Eoc, 
~e~u:.--r-

Permit Taken By: Brad Zoning Approval 

I. This permit application does not preclude the 
Applicant(s) from meeting applicable State and 
Federal Rules. 

2. Building Permits do not include plumbing, 

septic or electrial work. 
3. Building permits are void if work is not started 

within six (6) months of the date of issuance. 
False informatin may invalidate a building 

permit and stop all work. 

Special Zone or Reviews 

Shore land -

Wetlands ' 
-

~'c.~ 
- Flood Zone ~,\~-

Subdivision .rcl.,...ol 
-

Site Plan -

_ Maj _ Min _ MM 

CERTIFICATION 

Zoning Appeal Historic Preservation 

_ Variance 
:!..._ Not in Dist or Landmark 

_ Miscellaneous 
_ Does not Require Review 

_ Conditional Use 
_ Requires Review 

_ Interpretation 
_ Approved 

_ Approved 
_ Approved w/Conditions 

_ Denied 
_ Denied 

Date: Date : M 

I hereby certifY that I am the owner of record of the named property, or that the proposed work is authorized by the owner of record and that I have been authori zed by 
the owner to make this application as his authorized agent and I agree to conform to all app licable laws of this jurisdiction. In addition, if a permit for work described in 
the appication is issued, I certify that the code official's authorized representative shall have the authority to enter all areas covered by such pem1it at any reasonable hour 
to enforce the provision of the code(s) applicab le to such permit. 

SIGNATURE OF APPLICANT ADDRESS DATE PHONE 

RESPONSIBLE PERSON IN CHARGE OF WORK, TITLE DATE PHONE 









•• 
~,) 

(5~¥~~~ General Building Permit Applic~~~ 16/Lj, 
t'q~~~-;;· If you or the property owner owes real estate or personal property taxes.or user ch~rges on any 2.,@ 

/'rirtn~-:::..::..' property within the City, P.ayment arrangements must be made before permits of any kind are accepted. 

~ -\ -So __ c 
Location/ Address of Construction: 5 B ~Q..m b \e Woc:x:). ""[) r2.J V e. 04 I 0~ 
Total Square Footage of Proposed Structure/ Area Square Footage of Lot 

Tax Assessor's Chart, Block & Lot Applicant *IID!§.1 be owner, Lessee or Buyer* Telephone: 
Chart# Block# Lot# 

Name G1tJP. ~O~lbR:x)~ 30t <() ~<6 
Co Address 5 ~Q.ltn'\ b'e\Nc:::x:,.\ D't2. q 3 0() 

City, State & Zip fbrt\«1nd VV\f.. ()-\\\) .9 ~I)~ ka!Ja ~6'~• \, Co . ."l\ 

Cost Of 

~~ J t-J ,t?i -
C of 0 Fee: $ Is-=--

Lessee/DBA (If Applicable) 

Total Fee: $c2,?S: OD 

Contractor's name:-------------------------

~---"-----'f\}:!...-.f--";a"'-"-"'/'----------- Telephone: 

Who should we contact when the permit is ready: ____________________ _ Telephone: 

Mailing address:--------------------------

Please submit all of the information outlined on the applicable Checklist. Failure to 

~ ~) \ Ro ~wi~( the automatic denial of your permit. 

~ In order to be sure the City fully understands the full scope of the project, the Planning and Development Department 
may request additional information prior to the issuance of a permit For further information or to download copies of 
this form and other applications visit the Inspections Division on-line at www.portlandmaine.gov, or stop by the Inspections 
Division office, room 31,5 City Hall or call874-8703 . . , 
I hereby certify that I am the Owner of record of the named property, or that the owner of record authorizes the proposed work and 
that I have been authorized by the owner to make this application as his/her authorized agent. I agree to conform to all applicable 
laws of this jurisdiction. In addition, if a permit for work described in this application is issued, I certify that the Code Official's 
authorized representative shall have the authority to enter all areas covered by this permit at any reasonable hour to enforce the 
provisions of the codes applicable to~..,·--t"J~ 

Signature: Date: 

This is not a permit; you may not commence ANY work until the permit is issue 

Building Inspections Division • 389 Congress Street • Portland, Maine 04101 • (207) 874-8703 • FACSIMILE (207) 874-8716 • 1TY (207) 874-8936 



Ms. Marge Schmuckal 

Zoning Administrator 

Department of Urban Development 

City of Portland 

389 Congress Street 

Portland, Maine 04101 

Dear Ms. Schmuckal: 

October 1, 2012 

I am requesting a permit to allow me to use my residence (5 Bramblewood Drive) for family daycare 

purposes. I have applied through the State for a license to provide child care to accommodate no more 

than six(6) children plus two (2) children after school. They have informed me that I would need to 

obtain an occupation permit through the City of Portland. 

a.) My home daycare will occupy approximately 450 square feet of the residence. 

b.) No goods will be stored displayed or be visible from outside the residence 

c.) Storage for the material necessary to perform my daycare are minimal and included in the 450 

square feet mentioned above. 

d.) There will be no external signage related to my daycare. 

e.) No exterior alterations to the residence are necessary. 

f .) My driveway has 7 spaces to park, and I will not need any additional parking. 

g.) Beyond the normal noises of children, there will be no offensive noise, air pollution, odorous 

matter, or other objectionable effects. The hours of operation will be 7am-5pm, so there will 

never be noises associated with the daycare at unreasonable times of the day. 

h.) My husband and I will be working directly with the children. 

i.) We live on a busy street corner. My home daycare will not generate a noticeable difference in 

the traffic pattern. 

j.) No vehicles even nearing a gross vehicle weight of 6,000 pounds are necessary for my home 

occupation. 

This property meets the requirements, as a licensed daycare had been run here previously. The daycare 

will be a secondary use of the residence. The external activity level and impact is negligible and in 

keeping the residential character of the neighborhood. 

Attached you will find a copy of a floor plan showing my entire dwelling and area of the home daycare. 

Thank you for your prompt assistance in this matter, 

Gina M Kostopoulos and Anthony A Kostopoulos 

207-838-9300 207-233-9810 

fol{~~ ~ 



SKETCH ADDENDUM 

Borrower or Owner ~OSTQPOULOS 

Property Address 5 Bramblewood Drive 

City Portland County Cumberland 

Chen! Franklin American Mortl!:ae:e Comoanv 

AREA CALOJLATICNS SUrvMCIRY 
Code Olscri~on Net Size Net Tctals 

----

State ME 

r-,...h.>d 
£\'o!.•'ff''!''•t 

FHA Case#231-1191507 

Filp No 3613 

Z1p Code 04103 

-5 G. "'8<-- J< \+-'', 
).iJ .. J'07. Lj ~ 'l( J/ '":: 

i~-;- 41.')( ,~1 

}o-wtJ ~-

LIVII\G AREA E3REAKIXN\1'J 
Sul:tdals 

GI.A1 First Flcor - 1282.0 l" 1282.0 First Flcor 
~ Finished 

Unfinished 
GI\R Garage 
P /P Wood Deck 

Pon:h 

Net UV.ABLE !¥ea. 

1102.0 
140.0 1242.0 
756 .0 756.0 
320 .0 
24.0 344.0 

( roorx:IOO) 1282 

Sea Breeze Appraisal 

27.0 X 46.0 
1.0 X 19.0 
l. Q X 21.0 

31terrs ( roorx:IOO) 

1242.0 
19.0 
21.0 

1282 
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Ms. Marge Schmuckal 

Zoning Administrator 

Department of Urban Development 

City of Portland 

389 Congress Street 

Portland, Maine 04101 

Dear Ms. Schmuckal: 

October 1, 2012 

I am authorizing my wife (Gina Kostopoulos) to run a family child care in our home at 5 Bramblewood 

Drive, Portland, Maine 04103. Please contact me with questions or concerns. 

Thank you for your attention to this matter, 

~~~--------
Anthony A Kostopoulos 

207-233-9810 
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Receipts Details: 

Tender Information: Check , Check Number: 306494 
Tender Amount: 225.00 

Receipt Header: 

Cashier ld: bsaucier 
Receipt Date: 10/2/2012 
Receipt Number: 48856 

Receipt Details: 

Referance ID: 8226 

Receipt Number: 0 

Transaction 75.00 
Amount: 

Fee Type: 

Payment 
Date: 

Charge 
Amount: 

Job ID: Job ID: 2012-10-5099-CH OF USE- CofU Home Occupancy; day care 

Additional Comments: 5 Bramblewood 

Referance ID: 8227 Fee Type: 

Receipt Number: 0 Payment 
Date: 

Transaction 150.00 Charge 
Amount: Amount: 

Job ID: Job ID: 2012-10-5099-CH OF USE- CofU Home Occupancy; day care 

BP-C ofO 

75.00 

BP-Home 

150.00 



Office of Maine State Fire Marshal: Inspections Division: Day Care and Nursery School ... Page 1 of 1 

Nlainc.gov State Search: j 

Site Map 

Search Fire Marshal's Office: Go 

Home I Contact Us I Online Services I Newsletter I FMO Annual Reports I Fire Safety Articles I FAQ I Resources for the Fire 

BUREAU INFORMATION 
.-------------------~ 

Inspections 

Assembly Occupancy 
Regulations 

Day Care & Nursery 
School Regulations 

General 
Requirements 

Means of Escape 

Group Day Care 
Homes 

Explosives Regulations 

Fireworks Regulations 

Current Dance Hall 
Permits 

Current Theater 
Permits 

Approved Fireworks 
Shows 

Licensed Fireworks 
Technicians 

Maine Fire Incident 
Reporting System 

Maine Fire Protection 
Services Commission 

Maine Reduced Ignition 
Propensity Cigarette 
Program 

Consumer Fireworks in 
Maine 

Home > Inspections Division > Day Care & Nursery School Regulations > Group Day Care Homes 

Group Day Care Homes 

Group Day care facilities are less restrictive in most cases than centers because of the 
number of clients involved. With a maximum number of twelve (12) clients these facilities 
are often found in the family home. The requirements for a secondary means of escape 
from all rooms used for day-care purposes still remains. 

Figure #3 will give the provider an idea of the requirements and placement of smoke 
detectors that will be required in a group day-care setting. Smoke detectors must be 
installed in all areas used for day-care and in all napping rooms used by the day-care 
clients. In new Group Day Care Homes smoke detectors must be installed on all floor 
levels of the building. All smoke detectors must be supplied power by the building 
electrical system . In existing day care facilities one required smoke detector must be 
supplied by the building electrical system . Again in all existing day care facilities, all floor 
levels must have a smoke detector. All single station smoke detectors, (detectors not 
interconnected with other detectors or connected to a fire alarm panel) must be tested on 
a monthly basis and a record dept at the facility. 

New smoke detectors are available which are generally powered by the building electrical 
service and also have a battery contained within which will keep them effective even 
during a power outage. All new installation of smoke detectors require that they are 
powered by the building electrical supply and must have a battery back up. 

Four Group Day Care Homes (7-12 clients) the basement level and the main floor level 
must be separated . The door may be at the top or bottom of the stairs and must conform 
to one of the following: The door must be an ul listed 20-minute fire rated door. It may 
also be a 1-3/4 inch so lid wood door. Either door must also have a self-closing device on it 
that will automatically close the door. 

If basements are used for day care purposes an exit with a normal side hinged door (not 
a bulkhead) must be provided to allow exiting directly to the outside. Remember, all 
rooms used for day care purposes must have a same egress window or door as required 
for all other floor levels. Normal basement windows installed during construction are most 
often too small to meet these requirements . Many new homes in the State of Maine are 
being constructed with a residential sprinkler system installed at the time of construction. 
These residential sprinklers systems have been proven in many other states to be life 
safety systems. With the decreased expense these systems have becomes popular with 
developers of childcare and health care faci lities. Many exceptions to fi re codes exist 
when fully sprinkler protected facilities are changed to other uses saving the developer 
and clients a lot of money in some cases. 

Maine.gov I Department of Public Safety I Fire Marshal ' s Office I Site Policies 

Copyright© 2005 All rights reserved. 

http://www .maine. gov I dps/:fmo/inspections/ group_ homes.html 10/26/2012 



Strengthening t1 Remarkt-lble City, Building a Community for L~fe • wJvw.portlandmaine.gov 

Jeff Levine, AICP, Director 
Marge Schmuckal, Zoning Administrator 

October 11 , 2012 

Gina Kostopoulos 
5 Bramblewood Drive 
Portland, ME 041 03 

Re: 5 Bramblewood Drive - 377 E006 - R-3 Residential Zone- Permit #2012-10-5099 
-daycare as home occupation 

Dear Ms. Kostopoulos, 

In reviewing your application to add a daycare as a home occupation, I noticed on your 
floor plans that there are two kitchens in the home, one on the main floor and one on the 
lower level. Our records show the legal use of the property as a single family home or a 
single dwelling unit. Section 14-4 7 defines a dwelling unit as "one (1) or more rooms 
with private bath and kitchen facilities comprising an independent self-contained 
dwelling unit". In other words a dwelling unit has one kitchen. A second kitchen in a 
building changes the use of the building from one dwelling unit to two dwelling units. I 
have researched our records, and there is no record of a second kitchen being added to the 
building. Since the use of the building is one dwelling unit, the second kitchen is illegal 
and needs to be removed. 

In our telephone conversations about the second kitchen, you have stated that the kitchen 
was there when you purchased the property, and your intention is to use it for the daycare 
you have applied for under a home occupation. Section 14-41 0 of the ordinance states 
"the purpose of a home occupation is to allow the secondary and incidental use of a 
residence for the conduct of appropriate occupations whose external activity levels and 
impacts are so limited as to be compatible with the residential character of the 
neighborhood". The key word here is that a home occupation is a secondary use of a 
residence. A residence is a dwelling unit that has one kitchen. You cannot have a second 
kitchen for the home occupation because it is not a primary use. 

Your application meets all the other criteria for a daycare as a home occupation for six 
children plus two children after school. I am signing off on the permit for zoning with the 
condition that the second kitchen needs to be removed before the certificate of occupancy 
is issued for you to operate a daycare as a home occupation. Section 14-4 7 of the 

Room 315-389 Congress Street- Portland, Maine 04101 (207) 874-8695- FAX:(207) 874-8716- TTY:(207) 874-3936 



ordinance defines kitchen facilities as "facilities used for the preparation of meals, 
including refrigerators and devices used for the cooking and preparation of food". In one 
of our telephone conversations you said that there was a full sized refrigerator and a stove 
in the lower level. These would have to be removed along with any sink and other device 
used for cooking and preparation of food. 

The permit will now be moved forward in the review process to a plan reviewer who 
looks at the use under building code requirements. They may also contact you if they 
have any questions. 

You have the right to appeal my decision regarding the second kitchen. If you wish to 
exercise your right to appeal, you have thirty (30) days from the date of this letter in 
which to appeal. If you should fail to do so, my decision is binding and not subject to 
appeal. Please contact this office for the necessary paperwork that is required to file an 
appeal. 

Please feel free to call me at 874-8709 if you have any questions. 

n struly, 

~~c&-
Zoning Specialist 
(207) 874-8709 

Room 315-389 Congress Street- Portland, Maine 04101 (207) 874-8695- FAX:(207) 874-8716- TTY:(207) 874-3936 






