March 18, 2004

Mrs. Mary Haverty

67 Haverty’s Way

Portland, ME 04013

RE:
Proposed Ballpark Drive Subdivision


ID #2004-0028, CBL #371 A002001

Dear Mrs. Haverty:

Staff has reviewed your Site Plan and Subdivision application for the Ballpark Drive Subdivision submitted to the city on February 20, 2004.  This letter is to provide preliminary feedback to your proposal and to identify additional information and/or submittals that will be required to make your application complete.  
Subdivision Review

Staff has reviewed the proposed subdivision plan and, applying the requirements of the city’s Subdivision ordinance, developed a number of comments. Staff’s comment list is not exhaustive at this early stage. Further issues may arise as the review process continues. 

1. Circulation

Staff has concerns about northbound traffic on Washington Avenue and the safety of the proposed intersection. Please provide a traffic safety study of the intersection of the proposed street and Washington Avenue. 
2. Wetland / Intermittent Brook

Further information will be required to determine whether or not the proposed project would have adverse affects on the existing wetland and intermittent brook. 

A. In your current plan the area where the brook crosses the proposed right of way is labeled “Wetland Fill Area”. An underground culvert detail should be shown here.  

B. A detailed erosion control plan should be developed. No erosion control plan has been presented to date. 

Site Plan Review

Staff has reviewed the proposed subdivision plan and, applying the requirements of the city’s Site Plan ordinance, developed a number of comments. Staff’s comment list is not exhaustive at this early stage. Analysis of subsequent submittals may result in further staff comments as the review process continues.

1. Baseball Field Impacts on Neighborhood

Further information will be required to determine how use of the existing baseball field would impact residents of the proposed subdivision. Supplemental submittal requirements are described below.

2. Open Space Dedication

The city’s subdivision ordinance encourages the provision of open space as part of all new subdivision proposals. An open space narrative will be required as described below. 

Neighborhood Meeting

As per city ordinance, you must hold a neighborhood meeting at some point in time after the April 27th planning board workshop and at least seven (7) days prior to the public hearing. A guide to holding a neighborhood meeting is attached for you convenience. 

Additional Submittal Requirements

The application materials that you have provided to date have been helpful in identifying the larger design issues outlined above. However, in order to complete the design review process and see the project through to a public hearing all required information must be submitted. The following required items have not been received by the city to date:

1. Utilities

A. Public Utilities Plan

B. Water and Sewer Mains

C. Culverts, drains, existing and proposed, showing sizes and directions of flows

D. Locations of fire hydrants existing and proposed

2. Right of Way / Traffic

A. Location and dimensions of on-site pedestrian and vehicular access ways

B. Curbs, Esplanades, and Sidewalks

C. Design of ingress and egress of vehicles to and from the site onto public streets

3. Landscape

A. Locations, types, and sizes of existing and proposed vegetation

B. Existing areas to be preserved 

C. Preservation methods to be employed

D. Details of planting and preservation methods

E. Proposed fencing and screening

F. Location and intensity of proposed lighting systems

G. Description of any problems of drainage or topography, or a representation that there are none

4. Other Standard Requirements

A. List of all state and federal regulatory approvals to which the development may be subject, status of any such applications pending, and anticipated timeframe for obtaining any such permits

B. Existing drainage patterns and facilities

C. Proposed erosion and sedimentation controls to be used during construction of utilities and right of way

5. Additional Requirements Specific To Project

A. Description of usage patterns for existing baseball field including typical scheduling, attendance, and associated traffic counts 

B. Parking Plan for the site as a whole including the proposed subdivision and the existing baseball field

C. A narrative describing any proposed open space preservation or dedication associated with the project or reasons for not providing such space

D. A copy of a wetland delineation study, performed by a licensed engineer, including a plan based on the boundary survey, plant and soil types observed, and methodology

E. A traffic study of proposed intersection with Washington Avenue 

The complete application packet with a checklist of required information and a guide to holding a neighborhood meeting can be accessed in electronic form at http://www.ci.portland.me.us/planning/siteplanapp.pdf or by contacting the planning division at 874-8721. 

A Planning Board workshop meeting to review your preliminary project concept has been tentatively scheduled on April 27th, 2004 at 3:30 PM in City Hall, room 209. If you have any questions, please do not hesitate to contact me at 756-8083 or at ebm@portlandmaine.gov.
Sincerely,

Ethan Boxer-Macomber

Planner

CC:
Sarah Hopkins, Development Review Services Manager
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