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Perm itting and lnspections D epartm ent


M ichael A. R ussell, M S, D irector


O ne- and 

Tw o-Fam ily Addition/nlteration 

C hecklist


(lncluding 

shed, deck, accessory structure, 

pool, 

change of use and am endm ent)


All 

applications shall 

include 

the 

follow ing 

(please 

check and subm it all 

required item s):


[! 

O ne- and Tw o-Fam ily Additions/Alterations C hecklist 

(this 

form )


fi 

G eneral Building Perm it Application com pleted


I 

R  

ptot 

plan 

show ing the shape and dim ensions 

of the lot, shapes and dim ensions of all existing and


proposed 

structures including distance from  

property 

lines, 

Iocation 

and dim ension of 

all 

parking


areas and drivew ays 

(required 

for 

any additions 

to the footprint 

or 

volum e 

of 

the structure, any new 


or 

rebuilt 

structures or accessory detached structures)


I 

Proof 

of O w nership(e.g.deed,purchaseandsaleagreem ent) 

if 

thepropertyw aspurchasedw ithin


the 

past 

six m onths


Applications 

for 

pools 

shall also include 

the 

follow ing:


n 

A 

com plete set of 

plans 

w ith structural details, dim ensions and 

a 

cross section show ing 

the 

slope


and depth ratios 

(for 

in-ground 

pools)


I 

D esign 

specifications from  the m anufacturer 

(for 

above 

ground pools)


I 

O etailsof 

requiredbarrierprotectionincludingthedesignof 

fencing,gates, latches, laddersor


audible alarm s 

(if 

applicable), and show ing the location and 

construction detailfor allfeatures. 

This


inform ation 

can often be obtained from  

the 

m anufacturer.


Applications 

for sheds for storage only and 200 square feet or less shall 

also 

include the follow ing:


The length, 

w idth and height of the structure as described in:


I 

A 

copy of the brochure from  

the 

m anufacturer; 

or


I 

R  

picture 

or sketch/plan 

ofthe 

proposed 

shed/structure


Applications 

for additions, 

alterations and detached accessory 

structures shall also include 

the


follow ing 

inform ation 

per 

the IR C  2009 

(As 

each 

project 

has vorying 

degrees of com plexity and scope of


w ork 

for 

repoirs, 

alterations and renovations, 

som e 

inform ation 

m oy not be opplicable. Pleose 

check ond subm it


only those item s thot 

are opplicoble to the 

proposed project.):


ffi 

floor 

plans 

w ith 

dim ensions 

- 

existing 

and 

proposed


n 

Elevations w ith 

dim ensions 

- 

existing and 

proposed


fl 

Foundation 

plan 

w ith footing/pier 

(sonotube) 

size and location


I 

C ross sections 

w ith fram ing m aterial 

(foundation 

anchor size/spacing, rebar, 

drainage, dam p


proofing, 

floors, w alls, beam s, 

ceilings, rafters etc.)


ffil 

O etail 

new  w all/floor/ceiling 

partitions 

including listed fire 

rated assem blies 

and continuity


n 

W indow  

and door schedules including 

dim ensions, and fire rating


I 

Stair 

details, 

including 

dim ensions 

of 

rise/run, 

head room , 

guards/handrails, 

and baluster 

spacing


ffi 

lnsulation 

(R -factors) 

of w alls, ceilings 

and floors and the heat loss 

(U -factors) 

of w indow s


I 

tndicate 

location 

of egress w indow s 

and sm okelcarbon m onoxide detection


I 

O eck 

construction including 

pier 

layout, fram ing, fastenings, 

guards, 

handrails, 

and stair dim ensions


Separate 

perm its 

are 

required forifiernal & external 

plum bing, 

electrical installations, 

heating,


ventilating 

and 

air conditioning 

(H VAC ) 

system s and appliances.
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Yes. Life's 

good 

here
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