














Commercial Interior & Change of Use
Permit Application Checklist

All of the following information is required and must be submitted. Checking off each item as you prepare your
application package will ensure your package is complete and will help to expedite the permitting process.

One (1) complete set of construction drawings must include:

Note: Construction documents for costs in excess of $50,000.00 must be prepared by a Design
Professional and bear theit seal.

Cross sections w/ fra.mjng details

Detail of any new walls of permanent partitions

Floot plans and clevations

Window and doog- schedules

Complete elecpﬂcal and plumbing layout.

Mechanical dtawings for any specialized equipment such as furnaces, chimneys, gas equipment,
HVAC eq/ﬁ/lpment or other types of work that may require special review

Insulation R-factors of walls, ceilings, floots & U-factors of windows as per the IEEC 2009
Proof of ownetship is reqmred if it is inconsistent with the assessors records.

Reduced plans or electronic files in PDF format are required if originals are latger than 117 x 177
Per State Fite Matshall, all new bathtooms must be ADA compliant.
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Separate permits are required for internal and external plumbing, HVAC & electtical installations.

For additions less than 500 sq. ft. or that does not affect patking or traffic, a site plan
exemption should be filed including:

—>> 0 The shape and dimension of the lot, footprint of the existing and proposed structure and the
distance from the actual property lines.
Location and dimensions of parking areas and driveways, street spaces and building frontage.
—> 0 Dimensional floor plan of existing space and dimensional floor plan of proposed space.
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A Minor Site Plan Review is required for any change of use between 5,000 and 10,000 sq. ft.
(cumulatively within a 3-year petiod)
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Building Inspections Division « 389 Congress Street « Portland, Maine 04101 « (207) 874-8703 + FACSIMILE (207) 874-8716 » TTY (207) 874-8936
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Requirements:
1. Exit panic hardware IS required when more than 50
occupants and currently exists.
2. Exit signs ARE required and currently exists.
3. Existing Stalr Enclosure is assumed to be 1 hour fire
rated connecting for stories or less.
4, Emergency Lighting IS required in assembly areas and
means of egress (stairs and vestibule).
5. Sprinklers are NOT reguired when:
a. fire are under 12,000 s.f,
b. occupancy less than 300 persons.
¢. assembly area Is on same floor as exit discharge.
6. Fire alarms are NOT required if fewer than 300 persons,
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Sealing arrangement shown has 14 seals per row x 7 rows = 98 seats.
3-6" asiles are to be maintained regardless of particular seating
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Building Features

a. Assembly Group A3 - Place of Religious Worship

b. Building Footprint Area 2,520 s.f,

¢. Assumed Construction Type Vb

d. Two Storles {and attic)

e. Occupancy Load: Assembly Area 1,575 s.f. w/ (not-fixed)

concentrated seating allowing @ 7 s.1. / person = 225 persons.

NO new construction or additions are proposed.

Office/Room
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