
Effective July3,N14

Development Review Application
Portland, Maine

Planning and Urban Development Department
Planning Division

Portland's Planning and Urban Development Department coordinates the development review process
for site plan, subdivision and other applications under the City's Land Use Code. Attached is the
application form for a Level l: Minor Residentialsite plan and building permit.

Level l: Minor Residential development includes:

- Development of a single-family or a two-family building, excluding building additions, decks, or
accessory structures, such development shall be deemed minor residential development for
purposes of this article regardless of its size.

- The addition of any additional dwelling unit to a building initially reviewed as a two-family
dwelling or multifamily structure, if the additionaldwelling unit does not require subdivision
review under Maine State Statutes and Portland's Subdivision Ordinance.

A.s of September 16, 2010 all new construction of one and two family homes are required to be
sprinkled in compliance with NFPA 13D. This is required by City Code. (NFPA {01 2009 ed.)

The Maine Home Construction Contracts Act requires that any home construction or repair work for
more than $3000 in materials or labor must be based on a written contract unless the parties agree to
exempt themselves. A sample contract is available on the City's website at
http ://www. portla nd mai ne. qovtr56lCodes-Req ulations.Ord inances

The Land Use Code (including Article V), the Technical Manual, and the Design Manual are available
on the City's web site at http://www.porllandmaine.qovffS6lCodes-Reoulations-Ordinances

lnspection Division
Room 315, City Hall
389 Congress Street
(207) 874-8703

Office Hours
Monday thru Friday
8:00 a.m. -4:00 p.m.

Planning Division
Fourth Floor, City Hall
389 Congress Street
(207) 874-8721

Office Hours
Monday thru Friday
8:00 a.m. -4:30 p.m.
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ProjectAddress: 16 Lang AVenUe
r olar uquare FooEge ot Froposed
Structure/Area:

24 x30 1,396

Area of lot (total sq. ft.):

Garage: Yes- No X

Attached

Detached

Sq. Ft.:

Number of Stories: 2

Number of Bathrooms, 1'5

NumberofaeOrooms: I

r ax Assessors unart, E IocK al Lot(s):qhAE# Block # LaL#

eto E dd+
APanL; ,t-t zr8,ei

lf vacant, what was the previous use?

current tegal use: Part of a larger property

Number of Residential Units 1

ls property part of a subdiv,",on, Yes tf yes, please n"1n" book '13 Page 67 plan for Mrs' F' H' cushman

Project Description:

construct 24 x 30 single family home
APPLICANT - (must be owner, Lessee or Buyer)

Name: Piysrsified Properties lnc.

Business Name, if applicable:

Address: P.o. B 10127
City/State: pOrland, ME Zip Code: 04104

work # 207-773-4988
Home#

cerr# 2or agl4ggg
e-mail: jmwl @maine. rr.com

OWNER INFORMATION - (if different from Applicant)

Name: !(.fl. Qpg

Address: pOB 10127

City/State: porland, ME Zip Code: 04104

work # Same aS appligant
Home#

Cell#

e-mail:

U(JN I KA(; I UI( INFOI{MATION:

Name: Diversified Properties, lnc.

Address: POB 10127

City/State: Portland, ME Zip Code: 04104

Phone Number:

e-mail: ijmwl@maine.ncom or lyndap@maine.n.com

uontact wnen Eufiorng PerTnrt rs Read],:

Name: Jg;y1eS WOlf

Phone Numbec 2OT -773-4988

e-mail: jmwl @maine. rr. com
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ENGINEER INFORMATION:

Name: Qs;rill Palmer Consulting

Address: POB 1237
City/state, Gray, ME 04031 Zio Code:

engineeieontact lnformation

E-mair: QpQI mer@gorrill pal mer. com

Home #:

work#: 207-6s7-og7o
cett#: ror41 s-sgo3 Fa*.:

SURVEYOR INFORMATION:

Name: Titcomb Associates

Address:133 Gray Rd.
city/State, FalmOUth, ME Zipcode: 04105

Surveyor Contact lnformation

E-mair: rcroteau @titcombsu rvey

Home #:

work#: 207_797-9199
cett*: 297-231-1111 

Fax#:

ARCHITECT INFORMATION:

Name, Deifdre Pio

Address:

City/State '. ZiP Code:

Trctritect Contact lnformation

E-mair: deirdrePio@Yahoo.com

Home #:

Work#:

cett#: )Qf-6719068 Fad:

DEVELOPMENT REVIEVI' FEES:
payment may be made in cash, credit card or check addressed to the City of Portland.
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Applicant
Checklist

Planner
Checklist
(internall

Number of
Copies

Submittal Requarement

lrl 3 Boundary survey meeting the requirements of section 13 of the
City of Portland Technical Manualwith the site plan information
listed below shown on the plan, including a north arrow and a scale
greater than or equal to t"=2O'. (Photocopies of the plat or hand
drawn buildingfootprintswill not be accepted.)

lrl
R-a

. Zoning district, setbocks ond dimensional requirements. Show zone lines and
overloy zones that opply to the property, including Shorelond Zone &/or Streom
Protection Zone.

L! t Existing ond proposed structures (including locotion of proposed piers, docks or
whorves if in Shoreland Zone).

l! . Locotion and dimension of existing and proposed poved oreos.

lll t Proposed ground floor area of building.

lrJ . Finish floor elevotion (FEE) or sill elevotion.

lr-l . Exterior building elevotions (show oll 4 sides).

Irl t Existing ond proposed utilities (or septic system, where opplicoble)

t"l . Existing ond proposed groding ond contours.

L! . Proposed stormwoter monogement ond erosion controls,

lri t Totol orea ond limits of proposed lond disturbonce.

Z,V/n . Proposed protections to or olterotions of wotercourses.

I ths . Proposed wetlond protections or impocts.

ljl I Existing vegetotion to be preserved ond proposed site londscoping ond street
trees (2 trees per unit for o single or two-fo mily house).

I ttla . Existing ond proposed curb ond sidewolk, exceptfor o single fomily home.

L) t lrs
t Existing ond proposed eosements or public or privote rights of woy.

lrl , Showfoundotion/perimeter droin ond outlet.

JNlrt . Additionol requirements moy opply for lots on unimproved streets.
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Applicant
Checklist

Planner
Checklist
(internal)

Number of
Copies

Submittal Requirement

1 One (1) comolete set of construction drawinss must include:

lrl t Cross section with froming details

lrl . Floor plons ond elevotionsto scole

EI 1 Stoir detoils including dimensions of : rise/run, heod room,

o uords/ho nd roil s. boluste r sooce

lrl t Window ond door schedules

l,vlp t Foundotion plons w/required droinoge ond domp proofing ,
if applicoble

I n/l* t Detail egress requirements ond fire seporotion, if opplicoble

lrl . lnsulation R-foctors of wolls, ceilings & floors & U-foctors oJ

windows per the IEEC 2003

z a/*
. Deck construction including: pier loyout, froming,

faste ni nas, a uo rds, sta i r d i me nsions

ljl . As oI September 16,2070 oll new construction of one ond two

family homes are required to be sprinkled in compliance with NFPA

73D. This is required bv Citv Code. NFPA 701 2009 ed.)

BJ . Reduced plans or electronicfiles in pdf formot ore olso
reouired if oriqinol plons ore lorserthon 77X77"

** Reminder: **

1. A CD or PDF of the entire application, including all plans, must be submitted with the application.

2. Separate permits are required for internal and external plumbing, HVAC, and electrical installations.

3. Please subm it all of the information outlined in this application checklist.

4 . lf the application is incomplete, the application may be refused.

5 . The Planning and Urban Development Department may request additional information prior to the
issuanceof a permit.
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Please submit all of the information outlined on the applicable Ghecklist, shown on Page 4
and 5 of this Application. ln addition, a CD or PDF (e-mailed to
buildinoinspectionstOportlandmaine.oov ) of the entire Application, including all plans, must
be submifted with the Application. Failure to do so may result in the automatic denial of your
permit.

Portland's development review process and requirements are outlined in the Land Use Code (Chapter 14), which
includes the Subdivision Ordinance (Section 14-491) and the Site Plan Ordinance (Section 14-521). Portland's
Land Use Code is on the City's web site: www.portlandmaine.qov Copies of the ordinances may be purchased
through the Planning Division. All of the information on the checklist must be submitted for review. The applicant
must check off the items contained in the application package to ensure the application is complete.

Prooertv Taxes:
lf you or the property owner owes real estate or personal property taxes or user charges on any property within
the City, payment arrangements must be made before a permit of any kind is accepted.

Seoarate Permits:
Separate permits are required for internaland external plumbing, HVAC, and electrical installations.

I hereby ceftify that I am the Owner of record of the named property, or that the owner of record authorizes the
proposed work and that I have been authorized by the owner to make this application as his/her authorized agent.
I agree to conform to all applicable laws of this jurisdiction. ln addition, if a permit for work described in this
application is issued, I certify that the Planning Authority and Code Enforcement's authorized representative shall
have the authority to enter all areas covered by this permit at any reasonable hour to enforce the provisions of the
codes applicable to this permit.

Signature of Date:

1- t'?. lr
This is not the permit - you may not commence any work until the permit is issued.

A CD or PDF of the entire application, including all plans, must be submitted with the

a ppl ication. (e-mail to buildinginsnections@oortlandrnaine.oov )

Applicant
Checklist

Planner
Checklist
(internol)

Numberol
Copies

Submittal Requirement

lrJ 2 Completed opplicotion form ond check list.

U 7 Applicotion fees.

lrj 2 Evidenchof nq!/, t:lt:''br':tlslu,n/ 
ry',r at o , rt.h w )

Z llA 2 Copies bf required stotd o nd/6r fede rol pe rmTts.

U 2 Written Description of existing ond proposed easements or other
burdens.

U 2 Written requestsfor woiversfrom individuol site plan qnd/or
technicol stondords.

trtv 2
Written summory of fire sofety (referencing NFPA fire code ond
Section 3 of the City of PortlondTechnicol Monuol). Referto Fire
Deportment Checklist on poge 6 of this opplicotion.
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