
Effective July3,N 14


D evelopm ent 

R eview  

Application


Portland, 

M aine


Planning and U rban 

D evelopm ent 

D epartm ent


Planning 

D ivision


Portland's Planning and 

U rban D evelopm ent D epartm ent 

coordinates 

the 

developm ent 

review  

process


for site 

plan, 

subdivision 

and other applications 

under the C ity's 

Land U se C ode. 

Attached 

is the


application 

form  for a 

Level l: M inor R esidentialsite 

plan 

and building 

perm it.


Level 

l: M inor R esidential developm ent 

includes:


- 

D evelopm ent 

of 

a single-fam ily or a tw o-fam ily 

building, 

excluding building 

additions, 

decks, or


accessory structures, 

such developm ent 

shall be deem ed 

m inor residential developm ent 

for


purposes 

of this 

article regardless of 

its 

size.


- 

The addition 

of any additional dw elling 

unit to a building 

initially 

review ed as a 

tw o-fam ily


dw elling or 

m ultifam ily structure, if the additionaldw elling 

unit does 

not require subdivision


review  

under 

M aine State Statutes 

and Portland's Subdivision 

O rdinance.


A.s 

of 

Septem ber 

16, 2010 all new  construction of 

one and tw o 

fam ily 

hom es are 

required to be


sprinkled 

in 

com pliance 

w ith 

N FPA 13D . This is required 

by C ity 

C ode. 

(N FPA 

{01 

2009 ed.)


The M aine 

H om e 

C onstruction 

C ontracts 

Act requires that any 

hom e construction 

or 

repair w ork 

for


m ore than 

$3000 

in m aterials or labor 

m ust 

be 

based on a 

w ritten contract 

unless the 

parties 

agree 

to


exem pt them selves. 

A sam ple contract 

is 

available 

on the C ity's 

w ebsite 

at


http ://w w w . 

portla 

nd 

m ai ne. 

qovtr56lC odes-R eq 

ulations.O rd 

inances


The Land U se C ode 

(including 

Article V), the Technical 

M anual, and 

the D esign 

M anual are 

available


on the 

C ity's 

w eb 

site at 

http://w w w .porllandm aine.qovffS6lC odes-R eoulations-O rdinances


lnspection D ivision


R oom  315, C ity 

H all


389 C ongress Street


(207) 

874-8703


O ffice 

H ours


M onday thru 

Friday


8:00 a.m . 

-4:00 

p.m .


Planning D ivision


Fourth Floor, C ity H all


389 C ongress 

Street


(207) 

874-8721


O ffice 

H ours


M onday 

thru Friday


8:00 a.m . 

-4:30 

p.m .


Planning 

and 

U rban 

D w elopm ent 

D epartm €nt 

- 

Portland C ity 

H all 

- 

389 C ongress St. 

- 

Portland, M E 

04101 

- 

ph 

Q O 7)874-8703 

or 874-8719 

'P 

1


10/10/14

www
http://www.porllandmaine.qovffS6lCodes-Reoulations-Ordinances


ProjectAddress: 

16 

Lang 

AVenU e


r 

olar uquare FooEge 

ot Froposed 

Structure/Area:


24 x30 

1,396


Area 

of 

lot 

(total 

sq. 

ft.):


G arage: Yes- 

N o 

X


Attached


D etached


Sq. Ft.:


N um ber 

of Stories: 

2


N um ber 

of Bathroom s, 

1'5


N um berofaeO room s: 

I


r 

ax 

Assessors 

unart, 

E IocK 

al 

Lot(s):


qhAE# 

Block #


LaL#

eto


E 

dd+

APanL; 

,t-t zr8,ei


lf vacant, 

w hat w as 

the 

previous 

use?


current 

tegal 

use: 

Part 

of a larger 

property


N um ber 

of R esidential 

U nits 

1


ls 

property part 

of a subdiv,",on, 

Yes


tf 

yes, please 

n"1n" 

book


'13 

Page 

67 

plan 

for M rs' F' H ' 

cushm an


Project 

D escription:


construct 

24 

x 

30 single fam ily 

hom e


APPLIC AN T 

- 

(m ust 

be ow ner, Lessee 

or Buyer)


N am e: 

Piysrsified 

Properties 

lnc.


Business N am e, if 

applicable:


Address: 

P.o. B 10127


C ity/State: 

pO rland, 

M E 

Zip 

C ode: 

04104


w ork # 

207-773-4988


H om e#


cerr# 

2or agl4ggg


e-m ail: 

jm w l 

@ m aine. 

rr.com 


O W N ER  IN FO R M ATIO N  

- 

(if 

different 

from  

Applicant)


N am e: 

!(.fl. 

Q pg


Address: 

pO B 

10127


C ity/State: 

porland, 

M E 

Zip 

C ode: 

04104


w ork # 

Sam e aS appligant


H om e#


C ell#


e-m ail:


U (JN  I KA(; I 

U I( IN FO I{M ATIO N :


N am e: 

D iversified 

Properties, 

lnc.


Address: 

PO B 10127


C ity/State: 

Portland, 

M E Zip 

C ode: 

04104


Phone 

N um ber:


e-m ail: 

ijm w l@ m aine.ncom  

or lyndap@ m aine.n.com 


uontact 

w nen Eufiorng PerTnrt rs R ead],:


N am e: 

Jg;y1eS 

W O lf


Phone N um bec 

2O T -773-4988


e-m ail: 

jm w l 

@ m aine. 

rr. 

com 


Planning 

and U rban 

D evelopm ent D epartm m t 

- 

Portland 

C ity 

H all 

- 

389 

C ongress St. 

- 

Portland, M E 04101 

- 

ph 

Q O 7)874-8703 

or 874-8719 -P 2
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EN G IN EER  

IN FO R M ATIO N :


N am e: 

Q s;rill 

Palm er 

C onsulting


Address: 

PO B 

1237


C ity/state, 

G ray, 

M E 04031 

Zio 

C ode:


engineeieontact 

lnform ation


E-m air: 

Q pQ I 

m er@ gorrill 

pal 

m er. com 


H om e 

#:


w ork#: 

207-6s7-og7o


cett#: 

ror41 

s-sgo3 

Fa*.:


SU R VEYO R  

IN FO R M ATIO N :


N am e: 

Titcom b 

Associates


Address:133 

G ray 

R d.


city/State, 

Falm O U th, 

M E 

Zipcode: 

04105


Surveyor 

C ontact 

lnform ation


E-m air: 

rcroteau 

@ titcom bsu 

rvey


H om e 

#:


w ork#: 

207_797-9199


cett*: 

297-231-1111 

Fax#:


AR C H ITEC T 

IN FO R M ATIO N :


N am e, 

D eifdre 

Pio


Address:


C ity/State 

'.


ZiP C ode:


Trctritect 

C ontact 

lnform ation


E-m air: 

deirdrePio@ Yahoo.com 


H om e #:


W ork#:


cett#: 

)Q f-6719068 

Fad:


D EVELO PM EN T 

R EVIEVI' 

FEES:


paym ent 

m ay 

be 

m ade 

in cash, 

credit 

card or 

check 

addressed 

to 

the 

C ity 

of 

Portland.


planning 

and 

U rban 

D evetopm ent 

D epartm slt 

- 

Portland C ity 

H all 

- 

389 C ongress 

St. 

- 

Portland, 

M E 04101 

- 

ph (207)874-8703 

or 874-8719 

-P 

3
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Applicant


C hecklist


Planner


C hecklist


(internall


N um ber 

of


C opies


Subm ittal 

R equarem ent


lrl


3


Boundary 

survey m eeting 

the requirem ents 

of section 13 of the


C ity 

of 

Portland 

Technical M anualw ith 

the site 

plan 

inform ation


listed 

below  

show n on the 

plan, 

including 

a 

north 

arrow  and 

a scale


greater 

than 

or equal to t"=2O '. 

(Photocopies 

of the 

plat 

or 

hand


draw n 

buildingfootprintsw ill not be 

accepted.)


lrl


R -a 

. 

Zoning 

district, setbocks 

ond dim ensional requirem ents. 

Show  zone lines 

and


overloy zones 

that opply to 

the 

property, 

including 

Shorelond Zone 

&/or Streom 


Protection 

Zone.


L! 

t 

Existing 

ond 

proposed 

structures 

(including 

locotion 

of 

proposed piers, 

docks or


w horves if 

in Shoreland Zone).


l!


. 

Locotion 

and dim ension 

of existing and 

proposed 

poved 

oreos.


lll 

t 

Proposed 

ground 

floor 

area 

of building.


lrJ


. 

Finish 

floor 

elevotion 

(FEE) 

or 

sill elevotion.


lr-l


. 

Exterior building 

elevotions 

(show  

oll 

4 

sides).


Irl 

t 

Existing 

ond 

proposed 

utilities 

(or 

septic system , 

w here 

opplicoble)


t"l 

. 

Existing ond 

proposed 

groding 

ond contours.


L! 

. 

Proposed 

storm w oter m onogem ent 

ond erosion controls,


lri


t 

Totol 

orea 

ond 

lim its 

of 

proposed 

lond disturbonce.


Z,V/n


. 

Proposed 

protections 

to or 

olterotions of 

w otercourses.


I 

ths


. 

Proposed w etlond 

protections 

or 

im pocts.


ljl 

I


Existing 

vegetotion 

to be 

preserved 

ond 

proposed 

site londscoping 

ond street


trees 

(2 

trees 

per 

unit 

for 

o single 

or 

tw o-fo m ily house).


I 

ttla


. 

Existing 

ond 

proposed 

curb ond sidew olk, exceptfor 

o single 

fom ily 

hom e.


L) 

t lrs


t 

Existing 

ond 

proposed 

eosem ents or 

public 

or 

privote 

rights 

of 

w oy.


lrl


, 

Show foundotion/perim eter 

droin ond outlet.


JN lrt


. 

Additionol requirem ents 

m oy 

opply 

for 

lots 

on unim proved streets.


Planning 

and U rban D evelopm ent 

D epartm m t 

- 

Portland 

C ity Itull 

- 

389 

C ongess St. 

- 

Portland, M E 04101 

- 

ph 

(207) 

874-8703 

or 

874-8719 -P 
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Applicant


C hecklist


Planner


C hecklist


(internal)


N um ber 

of


C opies


Subm ittal R equirem ent


1


O ne 

(1) 

com olete set of construction draw inss m ust include:


lrl


t 

C ross section 

w ith 

from ing 

details


lrl


. 

Floor 

plons 

ond elevotionsto scole


EI


1 

Stoir detoils 

including 

dim ensions 

of 

: rise/run, heod room ,


o uords/ho nd roil s. boluste r sooce


lrl


t 

W indow  

ond door schedules


l,vlp


t 

Foundotion 

plons 

w /required 

droinoge ond dom p 

proofing 

,


if applicoble


I 

n/l* 

t 

D etail egress requirem ents ond 

fire 

seporotion, 

if opplicoble


lrl


. 

lnsulation R -foctors of w olls, ceilings & 

floors 

& U -foctors oJ


w indow s 

per 

the 

IEEC  2003


z 

a/*


. 

D eck 

construction 

including: 

pier 

loyout, 

from ing,


faste 

ni nas, 

a 

uo 

rds, 

sta 

i r d i m e nsions


ljl


.


As 

oI Septem ber 

16,2070 oll new  construction of one ond tw o


fam ily 

hom es are required to be sprinkled 

in 

com pliance 

w ith N FPA


73D . This is required 

bv C itv C ode. 

N FPA 

701 2009 ed.)


BJ 

. 

R educed 

plans 

or electronicfiles 

in 

pdf 

form ot 

ore olso


reouired 

if oriqinol 

plons 

ore 

lorserthon 77X77"


** 

R em inder: 

**


1. 

A C D  or PD F of 

the entire application, including 

all 

plans, 

m ust be subm itted w ith the application.


2. Separate 

perm its 

are required for internal 

and external 

plum bing, 

H VAC , and electrical 

installations.


3. 

Please 

subm  it all 

of the 

inform ation 

outlined in 

this application checklist.


4 . lf 

the application is incom plete, 

the application m ay be refused.


5 

. The Planning 

and U rban D evelopm ent D epartm ent 

m ay 

request 

additional 

inform ation 

prior 

to the


issuanceof 

a 

perm it.


Planning and U rban D evelopm ent D epartm ent 

- 

Portland 

C ity H all 

- 

389 C ongress St. 

- 

Portland, M E 04101 

- 

ph (207) 

874-8703 

or 

874-8719 -P 6


10/10/14



Please 

subm it 

all of the inform ation 

outlined 

on 

the applicable G hecklist, 

show n 

on Page 4


and 

5 of this Application. 

ln 

addition, 

a C D  

or PD F 

(e-m ailed 

to


buildinoinspectionstO portlandm aine.oov 

) 

of the entire Application, 

including 

all 

plans, 

m ust


be subm ifted 

w ith the Application. 

Failure 

to 

do so m ay result 

in the autom atic 

denial 

of 

your


perm it.


Portland's 

developm ent review  

process 

and requirem ents 

are outlined in 

the Land U se C ode 

(C hapter 

14), w hich


includes 

the Subdivision 

O rdinance 

(Section 

14-491) 

and the 

Site 

Plan 

O rdinance 

(Section 

14-521). Portland's


Land 

U se C ode is 

on the 

C ity's w eb 

site: w w w .portlandm aine.qov 

C opies 

of the ordinances m ay 

be 

purchased


through the Planning 

D ivision. 

All 

of the inform ation 

on the 

checklist m ust be 

subm itted for review . The 

applicant


m ust 

check 

off the item s 

contained 

in 

the 

application 

package 

to ensure 

the application is 

com plete.


Prooertv Taxes:


lf 

you 

or the 

property 

ow ner 

ow es real 

estate 

or 

personal property 

taxes 

or user charges 

on any 

property 

w ithin


the 

C ity, 

paym ent 

arrangem ents 

m ust 

be m ade 

before a 

perm it 

of any kind is 

accepted.


Seoarate Perm its:


Separate 

perm its 

are 

required 

for internaland 

external 

plum bing, 

H VAC , 

and electrical installations.


I hereby 

ceftify 

that I 

am  the 

O w ner of record 

of the nam ed 

property, 

or that the ow ner 

of 

record 

authorizes 

the


proposed 

w ork 

and that I have 

been 

authorized 

by the 

ow ner to m ake 

this application as his/her 

authorized 

agent.


I agree 

to conform  

to all applicable 

law s 

of this 

jurisdiction. 

ln 

addition, if 

a 

perm it 

for w ork 

described in this


application is issued, 

I 

certify 

that the Planning 

Authority 

and C ode Enforcem ent's 

authorized 

representative 

shall


have 

the 

authority to 

enter all areas 

covered 

by 

this 

perm it 

at any reasonable hour 

to enforce 

the 

provisions 

of the


codes 

applicable to 

this 

perm it.


Signature 

of 

D ate:


1- 

t'?. 

lr


This 

is not 

the 

perm it 

- 

you 

m ay 

not 

com m ence any w ork 

until the 

perm it 

is issued.


A C D  

or 

PD F 

of the entire 

application, 

including 

all 

plans, 

m ust 

be subm itted 

w ith the


a 

ppl 

ication. 

(e-m ail 

to 

buildinginsnections@ oortlandrnaine.oov 

)


Applicant


C hecklist


Planner


C hecklist


(internol)


N um berol


C opies


Subm ittal R equirem ent


lrJ


2 

C om pleted 

opplicotion 

form  

ond check list.


U 


7 

Applicotion 

fees.


lrj


2 

Evidenchof 

nq!/, 

t:lt:''br':tlslu,n/ 

ry',r at o , rt.h w  )


Z 

llA


2


C opies 

bf 

required 

stotd o 

nd/6r 

fede 

rol 

pe 

rm Tts.


U 


2 

W ritten 

D escription 

of existing 

ond 

proposed 

easem ents 

or other


burdens.


U 


2 

W ritten requestsfor 

w oiversfrom  individuol 

site 

plan 

qnd/or


technicol 

stondords.


trt

v


2 

W ritten 

sum m ory of 

fire 

sofety 

(referencing 

N FPA 

fire 

code ond


Section 3 of the C ity 

of 

PortlondTechnicol 

M onuol). R eferto 

Fire


D eportm ent 

C hecklist 

on 

poge 

6 of this 

opplicotion.


Planning 

and U rban D w elopm ent 

D epartm €nt 

- 

Portland 

C ity H all 

- 

389 

C ongress 

St. 

- 

Portland, M E 

04101 

- 

ph 

Q O 7)874-8703 

ot 874-8719 -p 4
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