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R esidentialA dditions/A lterations

Perm itA pplication  C hecklist

T he M aine H om e C onstruction C ontracts A ct requires that any hom e construction or repair w ork for m ore than $3000. in

m aterials or labor m ust be based on a w ritten contract unless the parties agree to exem pt them selves. A  sam ple contract is

available on the C ity'S w ebsite at w w w .port1andm aine.& w v, in the Inspection O ffice, R oom  315 ofPortland C ity H all or call

(207)874-8703 to have one m ailed to  you.

O ne (1) com plete set ofconstruction draw ings m ust include:

C ross sections w / fram ing details 

~  

Floor plans and elevations existing &  proposed

[2i D etail rem oval of all partitions &  any new  structural beam s

D etail any new  w alls or perm anent partitions

~  

~  

Stair details including dim ensions of: rise/run, head room , guards/handrails, baluster spacing

~  

W indow  and door schedules

Foundation plans w / required drainage and dam p proofing (if applicable) 

D etail egress requirem ents and fire separation/sound transm ission ratings (if applicable)

Insulation R -factors of w alls, ceilings & floors & U -factors of w indow s per the IE E C  2009

D eck construction including: pier layout, fram ing,
 fastenings, guards, stair dim ensions

~  

Electronic m es in pdf form at are also required

@  

Proof of ow nership is required if it is inconsistentw ith the assessors records

~  

Separate perm its are required for internal & external plum bing, H V A C , and electrical installations.
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The shape and dim ension of the lot, footprint of the existing and proposed structure and

the distance from  the actual propertylines. Structures include decks, porches; bow

w indow s, cantilever sections and roof overhangs, sheds, pools, garages and any other

accessory structures m ust be show n w ith dim ensions if not to scale.


Location and dim ensions of parking areas and drivew ays


A change o fuse m ay require a site plan exem ption application to be filed.


Please subm it an of the inform ation outlined in this application checklist. Ifthe application is

incom plete, the application m ay be refused.

In order to be sure the City tUlly tllldersrands the full scoI)e of the project. the Planning and D evelopm ent

D epartm ent m ay reque:;1 additional inform ation prior to the issuance of a pem ut. liO ! further inform ation visit us on­


line at w \.,'\v.portlandm aine,g>lv, stop by the B uilding Inspections office, room  315 C ity H all or call 874-8703.
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T his is not a Perm it; Y O ll m ay not com m ence any w ork until the Perm it is issued.
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