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DRAFT FOR REVIEW BY BARBARA BARHYDT AND DANIELLE WEST-CHUHTA
May 6th, 2010


	John Vance

383 Warren Avenue

Portland ME 04103


RE:
355 Warren Avenue (Tow Lot)

Possible amendments to approved Site Plan
Dear Mr. Vance,   
It is my understanding that you recently contacted staff requesting changes to details of the approved site plan for your tow lot.  
I am writing to confirm that the requirements of the Site Plan approval letter dated March 22, 2010 (copy attached) are binding and cannot be changed without an approved amendment.  A formal Site Plan Amendment application with revised details for staff consideration and possible approval may be submitted, but any amendments would still need to meet Ordinance requirements and may not be approved.  I have enclosed the an amendment application form if you wish to apply to amend your approved Site Plan.  Please note that there is an associated fee of $250. 

Discussions regarding the detailed site plan requirements for this site (as shown in the approved plans) took place with both you and your engineer over several years and are based on Zoning and Site Plan requirements set out in the City’s Land Use Ordinance.  The area of loaming and seeding is required to meet impervious surface requirements of the B4 zone, and the drainage details are required to reduce pollution and sedimentation from stormwater run off.  Vehicle maneuvering should take place within the site, which should be possible since the approval is for a maximum of 70 vehicles to be stored at that site.

In addition, it is important to note that the condition (Condition of Approval #1 in the approval letter) requiring the work to be fully implemented by June 15, 2010 can not be amended and would therefore remain even if revised details were approved.   
Finally, even if you choose  to proceed with the approved site improvements without any further discussion or revisions, the timetable for completion is now very tight, since prior to starting on site you need to:

· Establish whether the works may require a Building Permit from the Inspections Division (874 8703); if so this is a separate Permit that relates to Code issues and includes a separate review. 
· Agree and pay the amount of the Performance Guarantee, which covers all required improvements within the right-of-way, plus certain site improvements such as landscaping, paving and drainage improvements. You should have received the “performance guarantee packet” with the approval letter in March, which includes a cost estimate form, sample forms for a letter of credit/escrow account and the provisions for a 10% defect guarantee.  
· Pay an inspection fee of 2% of the performance guarantee prior to the issuance of a building permit.  Please contact Phil Dipierro in the Planning Division (874-8632) if you have any questions regarding the inspections fee or performance guarantee described above.
These requirements were  previously set out in the Standard Conditions in the approval letter dated March 22, 2010.  
If you have  any questions, please contact Jean Fraser at 874-8728.

Sincerely,

Alexander Jaegerman

Planning Division Director

Attachments:

1. Site Plan Application forms  (for use for an amendment to approved plans)
2. Approval letter dated March 22, 2010

Electronic Distribution:
	Penny St. Louis Littell, Director of Planning and Urban Development

Alexander Jaegerman, Planning Division Director 


Barbara Barhydt, Development Review Services Manager


Jean Fraser, Planner



Philip DiPierro, Development Review Coordinator

Marge Schmuckal, Zoning Administrator

Inspections Division Director

Gayle Guertin, Inspections Division

Lisa Danforth, Inspections Division

Lannie Dobson, Inspections Division


	Michael Bobinsky, Public Services Director

Kathi Earley, Public Services


Bill Clark, Public Services

David Margolis-Pineo, Deputy City Engineer

Greg Vining, Public Services

John Low, Public Services

Jane Ward, Public Services

Jeff Tarling, City Arborist

Tom Errico, Traffic Engineering Reviewer

Dan Goyette, Woodard & Curran
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To All Applicants and Consultants for Development Review

Portland, Maine
Portland’s Department of Planning and Urban Development coordinates the development review process for site plan, subdivision and other applications under the City’s Land Use Code.  Portland has delegated review from the State of Maine for reviews under the Site Location of Development Act, Chapter 500 Stormwater Permits, and Traffic Movement Permits.  The Application Process  is summarized below under Section I  and the associated costs for reviews are found under Section II,  Development Review Fees, Public Notices And Guarantees, and are listed on the fee structure sheet (page 4 of this packet).

I.
Application submittal
Pre-Application meeting
Prior to submitting an application, the Planning Division recommends that the applicant or the designated representative schedule a pre-application meeting to discuss the required reviews and applicable standards for a proposal.  Please contact Barbara Barhydt, Development Review Services Manager at 874-8699 to schedule a meeting.  

Plan Application Packet

· Submit seven (7) complete sets of the development review application, which must include full size plans and the written submittals.  Applications may be submitted between 8 a.m. and 4:30 p.m. Monday through Friday at the Planning Division on the 4th floor of City Hall, 389 Congress Street, Portland.

· All applications are processed in the order in which they are received.

· In order for the Planning Division’s Administrative Staff to accept and log-in an application, the application form must be complete, it shall be signed by the applicant’s or the applicant's designated representative, and all applicable fees paid at the time of submittal. 

· The Land Use Code is available on the City’s website at www.portlandmaine.gov or may be purchased at Bayside Printing, (774-0093).

· If the application is found to be incomplete, the applicant will be informed in writing of the required plans and materials.

II.
Development Review Fees, Public Notices And Guarantees
Application Fees 

· Each application must be submitted with the applicable fees as listed in the fee structure on page 4. The fees cover general administrative processing costs.  

· Application fees may be paid in cash or by check (addressed to the City of Portland).

· An application will not be processed without the required application fees.

Fee for City Review Services

· The City of Portland charges fees for service to cover the cost of reviews by Planning and Legal staff members.  The charges will be billed at an hourly rate and will be invoiced monthly for reimbursement.  

· Current billing rates:  Planning services, $30.00/ hour and Legal services: $40.00/hour. 

Fee for Third Party Review

· Portland contracts with local engineering firms to conduct engineering reviews of development proposals.  The direct cost of all engineering services or third-party consultant reviews, such as the civil engineering review of stormwater management plans, traffic impact reviews and such other reviews as required under the City’s Ordinances, will be included in the monthly invoices for reimbursement.

Public Notices

· Public notices must be sent to property owners within 500 feet for all proposals at the time an application is received.  Industrial projects require notices to be sent to property owners within 1,000 feet.   

· Prior to any workshop or public hearing meetings, notices will be sent to property owners.  The item will also appear on a legal ad that is published in the Portland Press Herald and on the City’s web site.
· Zoning Map Amendments, text amendments and conditional rezoning agreements require individual notices to be posted in the Portland Press Herald.

· The applicant will be billed for actual or apportioned costs for advertising and sending of meeting notices.

· If an applicant is required to hold a neighborhood meeting under the City’s regulations, mailing labels for the meeting invitations must be purchased from the Planning Division.  A request for labels requires a minimum of two business days to generate and a charge of $1.00 per sheet will be payable upon receipt of the labels. 

Performance Guarantees and Inspection Fee
· A Performance Guarantee will be required following approval of development plans.  The guarantee covers all required improvements within the right-of-way, plus certain site improvements such as landscaping, paving and drainage improvements.
· Upon approval, a performance guarantee packet will be mailed with the approval letter.  The packet includes a cost estimate form, sample forms for a letter of credit/escrow account and the provisions for a 10% defect guarantee.  An inspection fee of 2% of the performance guarantee is required prior to the issuance of a building permit.
Development Review Fee Schedule (effective July 15, 2005)
Portland, Maine

· Fee for Services (billed monthly)



-  Planning Services

$30.00/hour



-  Legal Services

$40.00/hour

· Major Site Plan Review (more than 10,000 sq. ft..)



-  Under 50,000 sq. ft.
$500.00



-  50,000 - 100,000 sq. ft.
$1,000.00



-  Parking Lots over 100 spaces
$1,000.00



-  100,000 - 200,000 sq. ft.
$2,000.00



-  200,000 - 300,000 sq. ft.
$3,000.00



-  Over 300,000 sq. ft.
$5,000.00

· After-the-fact Major Site Plan Review
$1,000.00 + applicable application fee

· Minor Site Plan Review (less than 10,000 sq. ft.)
$400.00    (or up to 20,000 in an 





     industrial zone)

· After-the-fact Minor Site Plan Review 
$1,000.00 + applicable application fee

· Minor-Minor Site Plan Review (Single Families)
$300.00

· Amendment to Plans



-  Planning Board Review
$500.00



-  Planning Staff Review
$250.00

· Subdivision Fee
$500.00 + $25.00 per lot

· Section 14-403 Review
$400.00 + $25.00 per lot

· Site Location of Development
$3,000.00 (except for residential projects 




    which shall be $200.00 per lot)

· Traffic Movement Permit
$1,000.00

· Storm water Quality Permit
$250.00

· Street Vacation
$2,000.00

Engineering Fees

· Engineer Review Fee - This fee is assessed by the Engineer
· Inspection Fee - This fee is 2% of the Performance Guarantee or as assessed by Planning or Public Works 
Engineer with $300.00 being the minimum.

Zone Change

· Zoning Map Amendments
$2,000.00

· Text Amendments
$2,000.00

· Contract/Conditional Rezonings:     Under 5,000 sq. ft
$1,000.00



                                      5,000 sq. ft. and over
$3,000.00

· Conditional Use
$100.00

Historic Preservation
· Administrative Review





$50.00

· Minor Projects - Committee Review
$100.00

· Major Projects - Committee Review
$500.00

· After-the-fact Review
$750.00

· HP Special Exception Sign Review
$35.00

Noticing/Advertisements for Historic Preservation and Planning Board Review

· Legal Advertisement: 
Percent of total bill

· Notices:

.75 cents each

(notices are sent to neighbors upon receipt of an application, workshop and public hearing meetings)


Development Review Application

Portland, Maine
Department of Planning and Urban Development, 
Planning Division and Planning Board
PROJECT NAME:________________________________________________________________

PROPOSED DEVELOPMENT ADDRESS:  

_________________________________________________________________________________

PROJECT DESCRIPTION:

_________________________________________________________________________________

_________________________________________________________________________________

CHART/BLOCK/LOT:  _______________________

CONTACT INFORMATION:  


APPLICANT
PROPERTY OWNER

Name:  
__________________________
Name:
__________________________

Address:
__________________________
Address:   
__________________________


__________________________
    
__________________________
Zip Code:
__________________________
Zip Code:  
__________________________

Work #:
__________________________
Work #:      __________________________

Cell #:
__________________________
Cell #:    
__________________________

Fax #:
__________________________
Fax #:
__________________________

Home:
__________________________
Home:      
__________________________
E-mail:
__________________________
E-mail:      
__________________________
BILLING ADDRESS

Name:  
__________________________

Address:
__________________________


__________________________



Zip:
__________________________


Work #:
__________________________

Cell #:
__________________________

Fax #:
__________________________

Home:
__________________________
 
E-mail:
__________________________


~As applicable, please include additional contact information on the next page~

AGENT/REPRESENTATIVE
ENGINEER

Name:  
__________________________
Name:    
__________________________

Address:
__________________________
Address:   
__________________________


__________________________

__________________________
Zip Code:
__________________________
Zip Code: 
__________________________

Work #:
__________________________
Work #:   
__________________________

Cell #:
__________________________
Cell #:  
__________________________

Fax #:
__________________________
Fax #:
__________________________

Home:
__________________________
Home:     
__________________________
E-mail:
__________________________
E-mail:      
__________________________
ARCHITECT
CONSULTANT

Name:  
__________________________
Name:
__________________________

Address:
__________________________
Address:   
__________________________


__________________________

__________________________
Zip Code:
__________________________
Zip Code: 
__________________________

Work #:
__________________________
Work #:    
__________________________

Cell #:
__________________________
Cell #:  
__________________________

Fax #:
__________________________
Fax #:     
__________________________

Home:
__________________________
Home:      
__________________________

E-mail:
__________________________
E-mail:      
__________________________
SURVEYOR
ATTORNEY

Name:  
__________________________
Name:
__________________________

Address:
__________________________
Address:   
__________________________


__________________________
     
__________________________
Zip Code:
__________________________
Zip Code: 
__________________________

Work #:
__________________________
Work #:    
__________________________

Cell #:
__________________________
Cell #:  
__________________________

Fax #:
__________________________
Fax #:
__________________________

Home:
__________________________
Home:      
__________________________
E-mail:
__________________________
E-mail:      
__________________________
PROJECT DATA

The following information is required where applicable, in order complete the application
Total Site Area 






____________________ sq. ft.


Proposed Total Disturbed Area of the Site 



____________________ sq. ft.

(If the proposed disturbance is greater than one acre, then the applicant shall apply for a Maine Construction 
General Permit (MCGP) with DEP and a Stormwater Management Permit, Chapter 500, with the City of  Portland)

IMPERVIOUS SURFACE AREA

Proposed Total Paved Area





____________________ sq. ft.

Existing Total Impervious Area




____________________ sq. ft.

Proposed Total Impervious Area




____________________ sq. ft.

Proposed Impervious Net Change




____________________ sq. ft.

BUILDING AREA
Existing Building Footprint





____________________ sq. ft.

Proposed Building Footprint




____________________ sq. ft.

Proposed Building Footprint Net change



____________________ sq. ft.

Existing Total Building Floor  Area




____________________ sq. ft.

Proposed Total Building  Floor Area




____________________ sq. ft.

Proposed Building  Floor Area Net Change



____________________ sq. ft.

New Building 






____________________ (yes or no)

ZONING

Existing 







____________________ 

Proposed, if applicable





____________________ 

LAND USE
Existing 







____________________ 

Proposed 






____________________ 

RESIDENTIAL, IF APPLICABLE
Proposed Number of Affordable Housing Units


____________________

Proposed Number of Residential Units to be Demolished

____________________

Existing Number of Residential Units



____________________

Proposed Number of Residential Units



____________________

Subdivision, Proposed Number of Lots



____________________

PARKING SPACES
Existing Number of Parking Spaces




____________________

Proposed Number of Parking Spaces




____________________

Number of Handicapped Parking Spaces



____________________

Proposed Total Parking Spaces




____________________

BICYCLE PARKING SPACES
Existing Number of Bicycle Parking Spaces



____________________

Proposed Number of Bicycle Parking Spaces



____________________

Total Bicycle Parking Spaces




____________________
ESTIMATED COST OF PROJECT


____________________

Please answer the following with a Yes/No response on all that apply to the proposed development

Institutional  

________
Change of Use

________

Parking Lot  

________
Design Review

________
Manufacturing  

________
Flood Plain Review
________


Office  


________
Historic Preservation
________
Residential  

________
Housing Replacement
________
Retail/Business  

________
14-403 Street Review
________
Warehouse  

________
Shoreland

________
Single Family Dwelling  
________
Site Location

________
2 Family Dwelling  
________
Stormwater Quality
________
Multi-Family Dwelling  
________
Traffic Movement

________
B-3 Ped Activity Review  
________
Zoning Variance 

________ (or date)

Change of Use  

________
Historic Dist./Landmark
________






Off Site Parking

________
APPLICATION FEE:

Check all reviews that apply.  Payment may be made in cash or check to the City of Portland.

	 Major Development (more than 10,000 sq. ft.)


___ Under 50,000 sq. ft. ($500.00)


___ 50,000 - 100,000 sq. ft. ($1,000.00)


___ Parking Lots over 100 spaces ($1,000.00)


___ 100,000 - 200,000 sq. ft. ($2,000.00)


___ 200,000 - 300,000 sq. ft. ($3,000.00)


___ Over 300,000 sq. ft. ($5,000.00)


___ After-the-fact Review ($1,000.00 plus 

                      applicable application fee)      
                                 
	Plan Amendments


___ Planning Staff Review ($250.00)


___ Planning Board Review ($500.00)          
Subdivision 

               ___ Subdivision ($500.00) + amount of lots____  
                      ($25.00 per lot) $________  + (applicable
                      Major site plan fee)

	 Minor Site Plan Review


___ Less than 10,000 sq. ft. ($400.00)


___ After-the-fact Review ($1,000.00 plus

                      applicable application fee)
	Other Reviews


              ___ Site Location of Development ($3,000.00)

      
       (except for residential projects which shall be 

                       $200.00 per lot__________ )


___ Traffic Movement ($1,000.00)      


___ Storm water Quality ($250.00)      


___ Section 14-403 Review ($400.00 + $25.00 per lot)


___ Other_____________________                                                                                                


DEVELOPMENT REVIEW APPLICATION SUBMISSION

Submissions shall include seven (7) packets with folded plans containing the following materials:

1.
Seven (7) full size site plans that must be folded.

2.
Application form that is completed and signed.
3.
Cover letter stating the nature of the project.

4.
All Written Submittals (Sec. 14-525 2. (c), including evidence of right, title and interest.

5.
A stamped standard boundary survey prepared by a registered land surveyor at a scale not less than one inch 
to 100 feet.

6.
Plans and maps based upon the boundary survey and containing the information found in the attached sample plan checklist.

7.
Copy of the checklist completed for the proposal listing the material contained in the submitted application.

8.
One (1) set of plans reduced to 11 x 17.
Refer to the application checklist (page 9) for a detailed list of submittal requirements.

Portland’s development review process and requirements are outlined in the Land Use Code (Chapter 14), which includes the  Subdivision Ordinance (Section 14-491) and the Site Plan Ordinance (Section 14-521).  Portland’s Land Use Code is on the City’s web site:  www.portlandmaine.gov  Copies of the ordinances may be purchased through the Planning Division.

I hereby certify that I am the Owner of record of the named property, or that the owner of record authorizes the proposed work and that I have been authorized by the owner to make this application as his/her authorized agent.  I agree to conform to all applicable laws of this jurisdiction. In addition, if a permit for work described in this application is issued, I certify that the Planning Authority and Code Enforcement’s authorized representative shall have the authority to enter all areas covered by this permit at any reasonable hour to enforce the provisions of the codes applicable to this permit.

This application is for site review only; a Performance Guarantee, Inspection Fee, Building Permit Application and associated fees will be required prior to construction.

	Signature of Applicant:
	Date:
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