
C om m ercial Interior 

& 

C hange of 

U se


Perm it Applic ation 

C hecklist


O ne 

(1) 

com plete 

set of construction dtaw ings m ust include:


N ote: 

C onstruction 

docum ents for costs in 

excess 

of 

$50,000.00m ust 

be ptepated by a D esign


Professional 

and 

beat 

theit 

seal.


C ross sections 

/fram ing 

details


D etail of any 

new w alls or 

perm anentpattitions


Floor plans 

and elevations


lTindow  

and door 

schedules


C om plete electrical and plum bing layout.


M echanical 

draw ings for any 

specialized equipm ent such 

as 

furnaces, 

chim neys, gas 

equipm en!


IIVAC  

equipm ent ot 

other types of w ork that m ay require 

special 

review 


Insulation R -factots of w alls, 

ceilings, floors & U -factors of 

w indow s as 

per 

the 

IEEC  2009


Ptoof of ow netship is tequired if 

it 

is 

incoasistentw ith the assessors records.


R educed plans 

or electronic files in PD F fotm at 

are rcquked.


Per 

State 

Fire 

M arshalt all new  

bathroom s m ust 

be 

AD A com pliant.


ten+tate 

nerrnire ete renrrired fnr inretn,rl onrl eltcrnr! nirrm !rrnry Ltrl''&{'R , elerrrirriincr:r!l:rnrrne


For additioos less 

thatr 500 sq. ft. or that 

does 

not 

affect 

parking 

or 

traffic, 

a 

site 

plan


exem ption should 

be filed including:


f 

tU . 

shape and dim ension of the lot, footprint 

of the existing and proposed structure and the


distance from  

the actual 

property 

lines.


E 

Location 

and 

dim ensions 

of 

parking 

areas and &ivew ays, street 

spaces 

and 

building 

frofrtage.


I 

O im .n.ional 

floor plan of 

existing qpace and dim ensional floor plan of proposed space.


A 

i.n--in-t 

titr 

"Ir'ia+ 

i?.:-r"̂ r.-' r+ *cc,.i"nri {-̂ r oe'- rlaan+r 

--{,,=- 

h+r:.++r- E f-tlt(t a*r! !it llril-t ca lt


icum *latlveir'.*,ithin 

a 3*ve+r 

leri<;d 

!
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Fire D epartrnent requirem ents.


The follow ing shall be subm itted on a separate sheet!


EI 

N rm ., 

address and phone num ber of applicant and 

the proiect 

architect.


f 

Proposeduse 

of structute 

O itrPA 

and 

IBC  classification)


f] 

Sqr̂ r. 

footage 

of 

proposed 

structure (total and per story)


Ll 

n"isting and proposed fire proteaion of 

structue.


[l 

S.prm te plans shall be subm itted for


4 

Suppressionsystem 


b) 

D etection 

System  (separate perm it is required)


f 

a separate 

U fe SafetyPlan 

m ustinclude:


a) Fire resistance ratings of all m eans of egress


b) 

Travel distance 

from  

m ost rem ote point 

to exit discharge


") 

I,ocation 

of anyrcquired fire extinguishers


d)
I-ocation 

of 

em ergencylighting


E 

Location 

of exit signs


0 

N trPA 101 

code sum m aly


I 

fl"*tors shall 

be sized to fit an 8A- x24' stretcher.


F+* q-esti+lls 

o:r Fite D epartm ent rerluirerneri$ 

cs:l tl:e Fire 

Prel.entic-a 

{-}fflcer 

ct 

i28?) 874-84f!5.


Please 

subm it all 

of 

the infotm ation 

outlined in this 

application 

checklist. If the 

application 

is


incom plete, 

the 

application m ay be 

refused.


In 

otder to be sure the 

C ity 

fully 

understands 

the 

full scope 

of the 

ptoject, 

the Planning and 

D evelopm ent


D epartm ent 

m ay request 

additional inform ation pdor to the 

issuance of a 

perm it. For 

firrther inform ation


or to dow 'nload 

copies of this form  

and other applications visit the 

Inspections D ivision on-line at


w w w .D ordandm aifle.sov. 

or stoD  bv the InsD ections D ivision 

office. room  315 C iw  H all 

or call 

874-8703.


Perrxir 

Fee: 

-q25"00 

for the first 

$1fiS0"88 

constructian ccsr. 

S11.*i;:-'er 

additi***! 

$Ili{i8.*fi 

c+st


This is not 

a Petm it; you m ay 

not com m ence 

any w otk until the 

Perm it 

is issued.
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