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Planning & Urban Development Department
Penny St. Louis Littell, Director

Planning Division
Alexander Jaegerman, Director

August 27, 2010

Poulin Property Holdings LLC
Poulin Financial Services, LLC, PA
c/o Marc Poulin
276 Canco Road
Portland, ME 04103

Northeast Civil Solutions Inc
c/o Lee Allen
153 US Route 1
Scarborough, ME 04074

Project Name:	 Office Expansion;
Poulin Property Holdings LLC and Poulin Financial
Services LLC, PA, Joint Applicants

Project Address: 	 171 Warren Avenue, Portland Maine

Project ID:	 10-79900021

Dear Mr. Poulin and Mr. Allen:

On August 27, 2010 the Portland Planning Authority approved a minor site plan for a single
story building addition of 720 sq ft to the rear of the existing office building at 171 Warren
Avenue, as shown on the approved plans: Sheet 2 Site Plan and Sheet 3 Erosion &
Sedimentation Control Notes and Construction Details dated 8.20.2010 prepared by Northeast
Civil Solutions; and Sheet A2 Elevations dated 7.22.2010 prepared by Michael Charek
Architects, with the following conditions:

i.	 That the applicant shall close the Warren Avenue driveway and re-establish the driveway
on Hemingway Street at the time that Hemingway Street is improved. The applicant
would be responsible for all work associated with this action, both on site and off site;
and

The applicant shall have a licensed surveyor install, prior to the issuance of the
Certificate of Occupancy, the two rear property pins in the vacated Katandin Street, as
shown on the submitted Boundary Survey dated July 26, 2010 revised 8.20.2010; and

That the applicant shall submit a copy of the letter confirming water capacity (from
Portland Water District) prior to the issuance of a building permit; and
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iv. That if in the future a dumpster or any exterior lighting (including building mounted) is
proposed for installation on this site, the applicant shall submit plans and details of such
items for review and approval prior to their installation; and

v. That all pavement repairs within Warren Avenue, which is classified as a City arterial,
shall meet the requirements of the City Technical Manual detail for an arterial street and
not as shown in the detail on the submitted plans.

This approval is based on the submitted site plan. If you need to make any modifications to the
approved site plan, you must submit a revised site plan for staff review and approval.

STANDARD CONDITIONS OF APPROVAL
Please note the following standard conditions of approval and requirements for all approved site
plans:

1. The site shall be developed and maintained as depicted in the site plan and the written
submission of the applicant. Modification of any approved site plan or alteration of a
parcel which was the subject of site plan approval after May 20, 1974, shall require the
prior approval of a revised site plan by the Planning Board or the planning authority
pursuant to the terms of Article V, Site Plan ordinance. Any such parcel lawfully altered
prior to the enactment date of these revisions shall not be further altered without approval
as provided herein.

2. The above approvals do not constitute approval of building plans, which must be
reviewed and approved by the City of Portland's Inspection Division.

3. Final sets of plans shall be submitted digitally to the Planning Division, on a CD or DVD,
in AutoCAD format (*,dwg), release AutoCAD 2005 or greater.

4. A performance guarantee covering the site improvements as well as an inspection fee
payment of 2.0% of the guarantee amount and seven (7) final sets of plans must be
submitted to and approved by the Planning Division and Public Services Dept. prior to
the release of a building permit, street opening permit or certificate of occupancy for site
plans. If you need to make any modifications to the approved plans, you must submit a
revised site plan application for staff review and approval.

5. The site plan approval will be deemed to have expired unless work in the development
has commenced within one (1) year of the approval or within a time period agreed upon
in writing by the City and the applicant. Requests to extend approvals must be received
before the expiration date.

6. A defect guarantee, consisting of 10% of the performance guarantee, must be posted
before the performance guarantee will be released.

7. Prior to construction, a pre-construction meeting shall be held at the project site with the
contractor, development review coordinator, Public Service's representative and owner to
review the construction schedule and critical aspects of the site work. At that time, the
site/building contractor shall provide three (3) copies of a detailed construction schedule
to the attending City representatives. It shall be the contractor's responsibility to arrange
a mutually agreeable time for the pre-construction meeting.

0:IPLANIDev RevlWarren Ave. - 171 (Office Expansion)1ConespondencelAppl Ltr 171 Warren 8.27.2010.DOC
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8. If work will occur within the public right-of-way such as utilities, curb, sidewalk and
driveway construction, a street opening permit(s) is required for your site. Please contact
Carol Merritt at 874-8300, ext. 8828. (Only excavators licensed by the City of Portland
are eligible.)

The Development Review Coordinator must be notified five (5) working days prior to date
required for final site inspection. The Development Review Coordinator can be reached at the
Planning Division at 874-8632. Please make allowances for completion of site plan
requirements determined to be incomplete or defective during the inspection. This is essential as
all site plan requirements must be completed and approved by the Development Review
Coordinator prior to issuance of a Certificate of Occupancy. Please schedule any property
closing with these requirements in mind.

If you have any questions, please contact Jean Fraser at 874 8728 or jfAportlandmaine.gov .

Sincerely,

cuy..ksty ()

Alexander Jaegerman
Planning Division Director

Attachment: Performance Guarantee Packet

Electronic Distribution:
Penny St. Louis Littell, Director of Planning and Urban Development
Alexander Jaegerman, Planning Division Director
Barbara Barhydt, Development Review Services Manager
Jean Fraser, Planner
Philip DiPierro, Development Review Coordinator
Marge Schmuckal, Zoning Administrator
Tammy Munson, Inspections Division Director
Gayle Guertin, Inspections Division
Lannie Dobson, Inspections Division
Michael Bobinsky, Public Services Director
Kathi Earley, Public Services
Bill Clark, Public Services
David Margolis-Pineo, Deputy City Engineer
Greg Vining, Public Services
John Low, Public Services
Jane Ward, Public Services
Keith Gautreau, Fire
Jeff Tarling, City Arborist
Tom ErriCO, TY Lin
Dan Goyette, Woodard & Curran
Assessors Office
Approval Letter File

Hard Copy: Project File

0:IPLAIVIDev RevlWanen Ave. - 171 (Office Expansion)ICorrespondencelAppl Ltr 171 Warren 8.27.2010. DOC



City of Portland
Development Review Application

Planning Division Transmittal form

Application Number:	 10-79900021	 Application Date:
8-3-10

Project Name:	 171 WARREN AVENUE

Address:	 171 Warren Avenue	 CBL: 295 - B-001-001

Project Description: 	 Warren Avenue; 171; Office Expansion; Poulin Prop. Holdings

Zoning:	 B - 4

Other Reviews Required:

Review Type:	 MINOR SITE PLAN

Applicant:
POULIN PROPERTY HOLDINGS, LLC, C/O MARK POULIN
276 CANCO RD
Portland Me 04103

Applicant:
NORTHEAST CIVIL SOLUTIONS, CIO LEE ALLEN
153 US ROUTE 1
Scarborough Me 04074

Distribution List:
— lea–li Fraier JParking John Peverada-CgPlanner–

ZoningAdministrator Marge Schmuckal 1Design Review Alex Jaegerman
EliTraffic Tom Errico Corporation Counsel Danielle West-Chuhta
flStormwater Dan Goyette EjSanitary Sewer John Emerson

Fire Department Keith Gautreau Inspections Tammy Munson
EljCity Arborist Jeff Tarling EhiHistoric Preservation Deb Andrews

Engineering David Margolis-
Pineo

EjOutside Agency

FIDRC Coordinator Phil DiPierro

Preliminary Comments needed by: August 11, 2010

Final Comments needed by: August 18, 2010



NORTHEAST
avm
SOLIMONS, INC.

4
153 U.S. Route 1

Scarborough, Maine 04074
(800) 882-2227/ (207) 883-1000

FAX: (207) 883-1001
www.northeastcivilsolutions.com

LETTER OF TRANSMITTAL

To:	 BARBARA BARHYDT, DEVELOPMENT
REVIEW
PORTLAND CITY HALL
389 CONGRESS STREET

PORTLAND, ME 04101

DATE: JULY 26, 2010

JOB No.: 32209
FROM: LEE ALLEN

RE: 171 WARREN AVENUE - POULIN PROPERTY HOLDINGS, LLC

PLEASE BE ADVISED THAT WE ARE ENCLOSING THE FOLLOWING:

No. COPIES DESCRIPTION
7 Plans (24x36)
1 Plans (11x17)

3 7 Cover Letter, Application, Right, Title and Interest
Application Fee ($400)

Barbara,
Enclosed please find application materials for minor site plan review. Please contact me with any
questions or concerns. Thanks.

Copy to 	 file 	 Signed 	 Ria 



SURVEYING ENGINEERING LAND PLANNING

Northeast Civil Solutions
IN

www. northeasteivilsolations.enat

153 U.S. Route 1

Scarborough

Maine 04074

tel

207.883.1000

800.882.2227

fax

207.883.1001

July 26, 2010

Ms. Barbara Barhydt
Department of Planning and Urban Development
Portland City Hall
389 Congress Street
Portland, ME 04101

RE: Poulin Property Holdings, LLC — Building Addition at 171 Warren Avenue

Dear Barbara,

Enclosed please find the necessary materials to support a "Minor Site Plan Review" at
171 Warren Avenue. The lot is currently developed, formerly housing an office. Poulin
Property Holdings, LLC is proposing to expand the office space with a 720 sf addition.

This parcel is located on the corner of Warren Avenue and Hemmingway Street within
the B-4 Business Zone. The total parcel area is 51,840 sf (1.19 Ac). Currently, the site is
accessed off from Warren Avenue. Access can also be gained off from Hemmingway
Street, an unimproved City Street. The site is not burdened by any easements.

A 45ft x 16ft (720 sf) addition is proposed. The existing footprint of the building is 1,664
sf. With the addition the new footprint of the building will be 2,384 sf. Since a portion of
this building is two stories the square footage of the building differs from the footprint.
The existing floor area of the building is 2,610 sf and with the addition the proposed floor
area is 3,330 sf. The existing pavement is not striped for parking therefore the number of
existing spaces was estimated based on the existing building floor area and City Code
that calls for 1 space/ 400 sf of office-floor area, resulting in 7 spaces. The additionally
floor area proposed increases the parking requirement to 9 spaces. By inspection of the
site plan, 9 parking spaces can be provided constructing additional pavement.

A dumpster is proposed within a fenced area located at the back of the site to remove
solid waste. The existing fence and gate will be removed and the dumpster placed on
existing paved area.

G: 32000 \ 32200 \ 32209-Poulin Financial\ 32209-pb-cvr-ltr-7-23-10.doc 	 1



No significant change in stormwater runoff will be realized. A 720 sf building addition and paved walkway
(278 sf) will be constructed from the edge of the handicap accessible parking space to the front entrance. An
area of gravel (316 sf) adjacent to Hemingway Street will be loamed and seeded. Therefore an increase of 644
sf in impervious area is realized, which is not considered significant. All runoff either ponds on site or flows
into the municipal catch basin located in Warren Avenue just to the west of the existing curb cut.

It is anticipated that the site improvements necessary for this project can be completed within one month. The
work anticipated and shown on the plan is building construction, ramp and dumpster construction and re-
striping of the parking area.

This project requires "Minor Site Plan" approval from the City Planning Staff. No other permits are required.

A copy of the Purchase and Sale agreement between Poulin Financial Services, LLC, PA and Assigns and
Walter Pochebit is provided for your review. Additional paperwork including Articles of Organization are
enclosed that indicate the relationship between Poulin Financial Services, LLC, PA and Assigns and Poulin
Property Holdings, LLC.

The applicant requests a waiver of Sec. 14-506 Modifications Sidewalks as there is no reasonable expectation
of pedestrians coming and going to this place of business and a sidewalk exists across the street from the site.
Constructing the sidewalk in front of this business would likely result in damage to two large and old oak trees.

If you have any questions please feel free to contact me with any comments or questions.

Sincerely,
Northeast Civil Solutions, Inc.

a21.,
Lee Allen, P.E.
Vice President

Cc: Mr. Marc Poulin, Poulin Property Holdings

End:

G:132000 \ 32200 \ 32209-Poulin Financial\ 32209-pb-cvr-ltr-7-23-10.doc



Development Review Application
PORTLAND, MAINE

Department of Planning and Urban Development,
Planning Division and Planning Board

PROJECT NAME:  (POI/Lid Pt2417e 471 (Aot....61 p.36s	 go/ 4-2310 C. ADD io iJ 

PROPOSED DEVELOPMENT ADDRESS:

"? I	 c.3z.,) 

PROJECT DESCRIPTION:

710 5	 CSou_Dfac 6:5ct-7.42.3LIste5N1

CHART/BLOCK/LOT: '245"- t m7 - It>

CONTACT INFORMATION:

MELT:1M	 PROPERTY OWNER
Name:	 aul..,4 13.,>peami tico-oemar. 	 Name:	 604‘...-rEg. J. Fc>6.4<es Tr c4 stlAzt— ?e a.—, d	

.

Address:	 2.70 r.. I . n< " izzax, 	 Address: i (-44(...s Clizzer 

FA az-z_b...s0 , Ate	 Po (7.-TLAIJD 1 it.1 6 

Zip Code: 	 8'4(4 0.3 	 Zip Code: 	 e> 4 /(O3 

Work #: ( 707) "713- twit) 	 Work #: 	

Cell #:	 t.z07) (05-e- Ogg 	 Cell #:

Fax #:	 (13:.-1) '7 73 - 1 Cir3 	 Fax #:	 	

Home: 	 	 Home: 	

E-mail: /vete4 03 pout;4f,....e.,...d. (..,,t4	 E-mail:

BILLING ADDRESS
Name:

Address:

Zip:

Work #:

Cell #:

Fax #:

Home:

E-mail:

-Sexte 4s Appi-tc,Aor 

As applicable, please include additional contact information on the next page
Dept. of Planning and Urban Development Portland City Hall 389 Congress St. — Portland, ME 04101 — ph (207)874-8721 or 874-8719 	 - 5 -



AGENT/RqRESENTATIVE	 ENGINEER
Name:	 1\lotZTI-ii-7AS-r Cul	 u71-1<livg	 Name: 	 StAat..€4 46EKT 

lo LEE; Azo-a4
Address: /S-3 05 az, ore: / 	 Address: 	

34-1,4e13*-7-406i4 rk..4 

Zip Code:  D ei 67 4( 	 Zip Code: 	

Work #:	 1-0-1 ) S' TZ 	 Work #: 	

Cell #:	 Cell #:

Fax #: 1707) Tg3- IC>c) I 	 Fax #:

Home: 	 	 Home: 	

E-mail: /e*e. alter,. 0 n,f-lkee,	 : fsolu-k, E-mail:

-,arainga	 CONSULTANT 

Name:	 Mt cw Akee,_ 6-140-E e. ARCH rrECIS Name:	 	

Address: 	 1-14R:ri_Ey Srozir-	 Address: 	

RSZ-1-1-Aost) 

Zip Code:  oqe63 	 Zip Code: 	

• Work #:	 24.,) 764- 5-5-6, 	 Work #: 	

Cell #:	 Cell #:

Fax #: 009 16, I — gap () 	 Fax #:	 	

Home: 	 	 Home: 	

E-mail: 144,-6.1 leek- I	 Ma-4e, tiP. oryl	 E-mail:

SIBIYEY011
Name:	 — Atdot A-3 46.E51..Yr 

ATTORNEY

Name:

Address:	 Address:

Zip Code: 	 	 Zip Code: 	

Work #: 	 	 Work #: 	

Cell #:	 Cell #:

Fax #:	 Fax #:	 	

Home: 	 	 Home: 	

E-mail:	 E-mail:

Dept. of Planning and Urban Development Portland City Hall -389 Congress St. - Portland, ME 04101 - ph (207)874-8721 or 874-8719 	 -6-



PROJECT DATA
The following information is required where applicable, in order complete the application

Total Site Area	 51, gslo 	 sq. ft
Proposed Total Disturbed Area of the Site 	 Z-1c) 	 sq. ft.
(If the proposed disturbance is greater than one acre, then the applicant shall apply for a Maine Construction
General Permit (MCGP) with DEP and a Stormwater Management Permit, Chapter 500, with the City of Portland)

IMPERVIOUS SURFACE AREA
Proposed Total Paved Area	 g, to/ 	 sq. ft.
Existing Total Impervious Area	 	 sq. ft.
Proposed Total Impervious Area	 '  12124  sq. ft
Proposed Impervious Net Change 	 GAN  sq. ft.
/WILDING AREA
Existing Building Footprint 	 1441694 	 sq. ft.
Proposed Building Footprint 	 2., 3 all 	 sq. ft.
Proposed Building Footprint Net change 	 -77.4f7	  sq. ft.
Existing Total Building Floor Area	 24 lei' 	 sq. ft.
Proposed Total Building Floor Area	 3, IS co	  sq. ft.
Proposed Building Floor Area Net Change	 /1,0 	 sq. ft.
New Building	 Mra 	 (yes or no)
ZONING
Existing
Proposed, if applicable	 - 
LAND USE
Existing	 RUC/ MESS 
Proposed	 13 US APES5 esP/ 

RESIDENTIAL, IF APPLICABLE
Proposed Number of Affordable Housing Units 	 Xr 
Proposed Number of Residential Units to be Demolished
Existing Number of Residential Units
Proposed Number of Residential Units
Subdivision, Proposed Number of Lots
PARKING SPACES
Existing Number of Parking Spaces
Proposed Number of Parking Spaces	 9 
Number of Handicapped Parking Spaces
Proposed Total Parking Spaces
BICYCLE PARKING SPACES
Existing Number of Bicycle Parking Spaces 	 0 
Proposed Number of Bicycle Parking Spaces
Total Bicycle Parking Spaces 	 2-

ESTIMATED COST OF PROJECT
	

a, (00 bef30

Please answer the following with a
Institutional	 t•J 

Parking Lot	 YES' 
Manufacturing	 Al 0 
Office
Residential
Retail/Business	 h., 

Warehouse	 k/e. 

Single Family Dwelling 	 o 
2 Family Dwelling
Multi-Family Dwelling 	 0 
B-3 Ped Activity Review
Change of Use

Yes/No response
Change of Use
Design Review
Flood Plain Review
Historic Preservation
Housing Replacement
14-403 Street Review
Shoreland
Site Location
Stormwater Quality
Traffic Movement
Zoning Variance
Historic Dist./Landmark
Off Site Parking

on all that apply to the proposed development
ak, 
o 

a.)c, 
IJ 

AI 

M o 
p.10 

o 	 (or date)

Az,

Dept. of Planning and Urban Development Portland City Hall —389 Congress St. — Portland, ME 04101 — ph (207)874-8721 or 874-8719 -7-



Date:
rz.i.e710

APPLICATION FEE:
Check all reviews that apply. Payment may be made in cash or check to the City of Portland.

Major Development (more than 10,000 sq. ft.)
Under 50,000 sq. ft. ($500.00)

Plan Amendments
Planning Staff Review ($250.00)

50,000 - 100,000 sq. ft. ($1,000.00) Planning Board Review ($500.00)
Parking Lots over 100 spaces ($1,000.00)

Subdivision
Subdivision ($500.00) + amount of lots

100,000 - 200,000 sq. ft. ($2,000.00)
200,000 - 300,000 sq. ft. ($3,000.00)
Over 300,000 sq. ft. ($5,000.00) ($25.00 per lot) $	 + (applicable
After-the-fact Review ($1,000.00 plus Major site plan fee)
applicable application fee)

Minor Site Plan Review
*X. Less than 10,000 sq. ft. ($400.00)

Other Reviews
Site Location of Development ($3,000.00)

After-the-fact Review ($1,000.00 plus (except for residential projects which shall be
$200.00 per lot	 )applicable application fee)

Traffic Movement ($1,000.00)
Storm water Quality ($250.00)
Section 14-403 Review ($400.00 + $25.00 per lot)
Other

DEVELOPMENT REVIEW APPLICATION SUBMISSION

Submissions shall include seven (7) packets with folded plans containing the following materials:
1. Seven (7) full size site plans that must be folded.
2. Application form that is completed and signed.
3. Cover letter stating the nature of the project.
4. All Written Submittals (Sec. 14-525 2. (c), including evidence of right, title and interest.
5. A stamped standard boundary survey prepared by a registered land surveyor at a scale not less than one inch

to 100 feet.
6. Plans and maps based upon the boundary survey and containing the information found in the attached sample

plan checklist.
7. Copy of the checklist completed for the proposal listing the material contained in the submitted application.
8. One (1) set of plans reduced to 11 x 17.

Refer to the application checklist (page 9) for a detailed list of submittal requirements.

Portland's development review process and requirements are outlined in the Land Use Code (Chapter 14), which includes the
Subdivision Ordinance (Section 14-491) and the Site Plan Ordinance (Section 14-521). Portland's Land Use Code is on the City's
web site: 2,umporskadmajacggy Copies of the ordinances may be purchased through the Planning Division.

I hereby certify that I am the Owner of record of the named property, or that the owner of record authorizes the proposed work
and that I have been authorized by the owner to make this application as his/her authorized agent. I agree to conform to all
applicable laws of this jurisdiction. In addition, if a permit for work described in this application is issued, I certify that the
Planning Authority and Code Enforcement's authorized representative shall have the authority to enter all areas covered by this
permit at any reasonable hour to enforce the provisions of the codes applicable to this permit.

This application is for site review oily; a Performance Guarantee, Inspection Fee, Building Permit Application and
associated fees will be required prior to construction.

Dept. of Planning and Urban Development - Portland City Hall -389 Congress St. - Portland, ME 04101 ph (207)874-8721 or 874-8719 	- 8 -



7/.1-calto
Marc Poulin, Poulin Property Holdings, LLC 	 Date

SURVEYING ENGINEERING LAND PLANNING

Northeast Civil Solutions
INCORPORATED

northemtcivilso I utions. corn

153 U.S. Route 1	 July 22, 2010

Scarborough

Nfaine 04074
	 • To Whom It May Concern:

I, Marc Poulin, authorize Northeast Civil Solutions, Inc. to sign any and all
applications, permit requests, and other paperwork in conjunction with obtaining
minor site plan approval for the building addition located at 171 Warren Avenue
in Portland, Maine.

tel

207.883.1000

800.882.2227

fax

207.883.11)01

GA32000 32200\ 32209-Poulin Financia1132209-Authorization Letter-7-22-10.doc
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Site Plan Checklist
Portland, Maine

Department of Planning and Urban Development, Planning Division and Planning Board

POUL--1 14 "" 171 latsg-i-exl Atie_Kcoi: 
Project Name, Address of Project
(The form is to be completed by the Applicant or Designated Representative)

Application Number

Check Submitted
	

Required Information 	 Section 14-525 (b,c)

Applicant Staff

	

a"	 Standard boundary survey (stamped by a registered surveyor, at a 	 1
scale of not less than 1 inch to 100 feet and including

1..,
--	

Name and address of applicant and name of proposed development 	 a

	

--	 * Scale and north points 	 b

	

V	 * Boundaries of the site	 c

	

____Z__	 * Total land area of site 	 d

	

_____ 	 * Topography - existing and proposed (2 feet intervals or less) 	 e

	

1.7	Plans based on the boundary survey including	 2

	

—-	 * Existing soil conditions 	 a

	

V'	 * Location of water courses, wetlands, marshes, rock outcroppings and wooded areas	 b
--I	 * Location, ground floor area and grade elevations of building and other structures existing and 	 c

proposed, elevation drawings of exterior facades, and materials to be used

	

t/	 * Approx location of buildings or other structures on parcels abutting the site and a zoning 	 d
summary of applicable dimensional standards (example page 11 of packet)

Z* Location of on-site waste receptacles 	 e
* Public utilities

	

t/	 * Water and sewer mains 	 e

	

V	 * Culverts, drains, existing and proposed, showing size and directions of flows 	 e

	

....._Z	 * Location and dimensions, and ownership of easements, public or private rights-of-way, both 	 f
existing and proposed

	

I/	 * Location and dimensions of on-site pedestrian and vehicular access ways 	 g

	

_V__	 * Parking areas

	

_l_	 * Loading facilities	 g

	

V	 * Design of ingress and egress of vehicles to and from the site onto public streets 	 g

V
* Curb and sidewalks	 g

Landscape plan showing h

	

—7-	 * Location of existing vegetation and proposed vegetation 	 h
* Type of vegetation h
* Quantity of plantings 	 h

	

V'.	* Size of proposed landscaping	 h

	

1./.	 * Existing areas to be preserved 	 h
* Preservation measures to be employed 	 h
* Details of planting and preservation specifications 	 h

	

—.1Z_	 * Location and dimensions of all fencing and screening	 i

	

Ili&	 Location and intensity of outdoor lighting system	 j

	

IL...	 Location of fire hydrants, existing and proposed (refer to Fire Department checklist - page 11) 	 k
Written statements to include: 	 c

* Description of proposed uses to be located on site 	 cl
* Quantity and type of residential, if any	 cl
* Total land area of the site	 c2
* Total floor area, total disturbed area and ground coverage of each proposed Building and structure c2
* General summary of existing and proposed easements Or other burdens 	 c3
* Type, quantity and method of handling solid waste disposal 	 c4
* Applicant's evaluation or evidence of availability of off-site public facilities, including sewer, water c5

and streets (refer to the wastewater capacity application - page 12)
* Description of existing surface drainage and a proposed stormwater management plan or

description of measures to control surface runoff.

Dept. of Planning and Urban Development - Portland City Hall -389 Congress St. - Portland, ME 04101 ph (207)874-8721 or 874-8719 	 -9-



I.

* An estimate of the time period required for completion of the development 	 7
* A list of all state and federal regulatory approvals to which the development may be subject to. 	 8

the status of any pending applications, anticipated timeframe for obtaining such permits, or letters
of non-jurisdiction.

* Evidence of financial and technical capability to undertake and complete the development including a
letter from a responsible financial institution stating that it has reviewed the planned development and
would seriously consider financing it when approved.

* Evidence of applicant's right title or interest, including deeds, leases, purchase options or other
documentation.

* A description of any unusual natural areas, wildlife and fisheries habitats, or archaeological sites located
on or near the site.

A jpeg or pdf of the proposed site plan, if available.
Final sets of the approved plans shall be submitted digitally to the Planning Division, on a CD or DVD, in
AutoCAD format (*,dwg), release AutoCAD 2005 or greater.

Note: Depending on the size and scope of the proposed development, the Planning Board
information, induding (but not limited to):

drainage patterns and facilities
erosion and sedimentation controls to be used during construction
a parking and/or traffic study
emissions
a wind impact analysis

or Planning Authority may request additional

an environmental impact study
a sun shadow study
a study of particulates and any other noxious
a noise study

Dept. of Planning and Urban Development — Portland City Hall — 389 Congress St. — Portland, ME 04101 — ph (207)874-8721 or 874-8719 	 -10-



It 61639 Tik 10916 Ps 104

QUITCLAIM DEED WITHOUT COVENANTOns.
(Maine Statutory Short Form)

f\fl
\S4	

KNOW ALL MEN BY THESE PRESENTS, THAT Fleet Bank of Maine, a banking

corporation organized and existing under the laws of the State of Maine, located at One City

Center, Portland, County of Cumberland, State of Maine 04101 (Grantor) for consideration paid,

RELEASES to Waiter J. Poc.bebit (Grantee) of Portland, Maine, County of Cumberland, State

of Maine, whose mailing address is: 7 Hale Street, Portland, Maine 04103, the following

described property located in the City of Portland, County of Cumberland, described as follows:

The premises lcnown as 171 Warren Avenue in the City of Portland, County of
Cumberland and State of Maine, further described as follows:

Seven (7) certain lots or parcels of land, with the buildings thereon, situated on
the northeasterly corner of Warren Avenue and Yale Avenue, in said Portland,
said lots being numbered 1, 2, 46, 47, 49, and 50 on the plan of Pinehurst
recorded in Cumberland County Registry of Deeds, Plan Book 13, Page 91, the
duplex house being numbered 171-173 on Warren Avenue and located on lot #1.
Said lots comprise all of the land between Warren Avenue and Princeton Avenue
lying easterly of Yale Avenue and between said Avenue and land now or formerly
of H. Sawyer Estate.

BEING the same premises conveyed to Edward Robinson and Margaret Robinson
by Deed of George W. Collins, dated July 30, 1945, and recorded in the
Cumberland County Registry of Deeds in Book 1789, Page 75.

ALSO a certain triangular shaped parcel of land situated on the northerly side of
Warren Avenue in the City of Portland, County of Cumberland and State of
Maine and bounded and described as follows:

BEGINNING on said northerly side of Warren Avenue at the southeasterly corner
of lot numbered one as shown on a plan of Pinehurst and recorded in the
Cumberland County Registry of Deeds in Book 13, Page 91; thence easterly by
said northerly sideline of Warren Avenue one hundred five and sixty-one
hundredths (105.61) feet to an iron; thence northerly and at right angles to said
Warren Avenue one hundred (100) feet to a stake marking the northeasterly
corner of said lot number one; thence southwesterly by said easterly side line of
said lot number one, one hundred forty-five and forty-three hundredths (145.43)
feet to the point of beginning.

Being the same property conveyed to Edward Robinson and Margaret Robinson
by deed or Southworth Machine Company dated November 10, 1947 and
recorded in the Cumberland County Registry of Deeds, Book 1947, Page 012.
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Being the same premises conveyed to Fleet Bank of Maine by deed dated June 23, 1993
and recorded in the Cumberland County Registry of Deeds in Book 10785, Page 201.

IN WITNESS WHEREOF, the said Fleet Bank of Maine has caused this instrument to
be sealed and signed in its name by Patricia C. Harrington, its Vice President, thereunto duly
authorized, this  R5  day of September, 1993.

Signed, Sealed and
Delivered in the
Pretence of:

FLEET BANK OF MAINE

";11

STATE OF MAINE	 September 	 •, 1903
CUMBERLAND, SS.

Personally appeared the above named Patricia C. Harrington, Vice President of Fleet
Bank of Maine and acknowledged the foregoing on oath to be her free act and deed in her said
capacity and the free act of Fleet Bank of Maine.

-	 Before me,
or:;AAnItisE

Name.:	 -	 I.'
I 11.'44 103 331'43 LI.A.U.1 31. NM

Notary Public./Agernerstizav
My Commission Expires:

Recorded
Cumberland Count
Resistru of Deeds

09/24/93 03:34:37P11
John B. O'Brien

Resister

Page 2
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CONTRACT FOR ME SALE OF COMMERCIAL REAL ESTATE

RECEIVED from 	 Poulin Financial Services, LLC , PA and assigns	 , 	 , whose mailing address is
276 Caruso Road, Portland, ME 	 (hereinafter called

'Purchaser"), thin 28th day of 	 May 	 , 2010 	 • the sum of  Two Thousand 
	 Dollars (5 2,000.00 	 ) as earnest money deposit toward

purchase of real estate located at 	 171 Warren Avenue	 .  in the city/town of 	 Portland 	 .
County of 	 Cusnberland 	 • Stale of Maine, described as follows  a parcel of land a pProx 1.02 acres 

and the building thereon
Ming more fully described at said County's Registry of Deeds in Beek 	 10976 .  , Page 	 104 	 , upon the terns and conditions

indicated below.

I. PERSONAL PROPERTY: The following items of personal property are included in this sale (if applicable)  see Addendum

2. PURCHASR PRICE: The total Purchase Price Is 	 Four Hundred Twenty Thousand
Dollars (S	 	  ) with payment to be madc as follows:
Earnest money decoct received on this dale:	 000.00
Other: Promissory Note — per Addendum 	 1,000.00

' - Other: 	
, Balance due at closing, in cash or certified fund":

	 000.00

3, EARNEST MONEY/ACCEPTANCE: 	 Zeller Williams Realty 	 ("Escrow Agent") ehell hold the earnest money
in a non-interest beak( account and act as escrow agent until closing; this offer shall be valid until 	 Hay 28 	 2010 at

5:00 	 ( U AM 12 PM). In the event of Settees non-acceptance of this olTer, the earnest money shall be returned promptly to
hrchascr.

4. TITLE: That a deed, conveying the premises in fee simple with good and marketable title in accordance with Standards of Title adopted by
the Maine Bar Association shall be delivered to Piscluiser and this transaction shall be closed and Purchaser shall pay the Purchase Price as
provided herein and execute all necessary papers for the completion of the purchase on or before O'uly 30	 , 2010	  .
If Seller is unable to convey title to the premises hi accordance With the provisions of paragraph 5 below, then Seller shall have a reasonable
thiso period, not to exceed 30 days from the time Seller receives written notice of the defect, unless otherwise agreed to by both
panics, to remedy the tide, after which lime, if such defect is not corrected so that them is marketable title, Purchaser may within  10 
days thereafter, at Purchaser's option, withdraw said earnest money end neither party shall have any further obligation hereunder, or
Purchaser may, at Purchaser's option, close notwithstanding such uncured defects as may then exist. Senor hereby agrees to make a
good-bith effort to CUM any tido defect identified pursuant to paragraph $ below during such period.

5. DEED: chumhe-peopertrehon-be-eenveyeell-bra-Meiae-Shert-Ferea-Beeds-Aes 	 see Addendum
deedren4-ehoil-besabiest4e-ell-maeisatbreseeeionier-thegiteswendratertgageejTesieeps-erwenantsr euedltiener ensements-ead-ressio6ons-of-
reeerd-thot-eseteriolly-ond-negatively-impele-the-enrrent-use-041m-premitiee-end-emel-publie-ntilitiee-mrhaing-the-presnisee-and-sholl-be-
aubjess4e-epplleabto-leed-oseand-bandlrelewmiled-reguletiene.

6. trEASSSMINA:144-SEGUR1431-913P6181-1;9"Selleragrees-etelesingiertransfer4mikwehesertbyproper-emignnient-thereefren-iSenets-righta-
strides4heaurseni-lemee-te-the-preperlyand-any-andall-aecaleftrdeposits-hold-by-Sellorporsuantso-mid-lenees.

7. POSSESSION/OCCUPANCY: Possession/occupancy of premises shall be given ta Purchaser immediately at closing unless otherwise
agreed by both parties In writing.

8. RISK OF LOSS: Until transfer of title, the risk of loss or damage to said premises by lire or othenvise ti assumed by Seller unless otherwise
agreed in writing. Said promises shall at closing be fn substantially the same condition as at present, excepting reasonable use and wear. If
the premises are materially damaged or destroyed prior to closing. Purchaser may either terminate this Agreement and be refunded the
earnest money deposit, or elate this transaction and accept the premise' in their es-is condition together with an assignment of the Sonata
right to any insurance proceeds relating thereto.

9. PRORATIONS: The following items shall be prorated as of the data of closing:
a. Reel Estate Taxes based on the municipality's tax yeast Seller is responsible for any unpaid taxes for prior years.
b. Fuel
c. Metered utilities, such as water and sewer, shall be paid by the Seller through the data of closing.
d. Purchaser and Senor shall each pay ono-helf of the transfer tax as required by iho lows of the State of Mains.
c. Rants, estimated monthly common area minimum dumps, estimated monthly property tax payments, and all other additional =Is

=shred by Seller pursuant to leases of the property.

AMAX Allied 909RamvelandlWIntbre,058 4012
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ID. INSPECTIONS: Purchaser is advised to seek information from professionals regarding any specific issue of conceal. Purchaser acknowledges
receipt of disclosure form attached hereto. Neither Seller nor the Real Estate Licensees identified below make any representations OT warranties
regarding the condition, permitted use or virtue of Seller's real or personal property. Tins Contract is subject to the following inspections, with
the results being satisfactory to Purcheser. 	 .

TYPP OP INSPECTION YES lia BESTILTS APPORTIlf) 	 TYPP. OF TNSPPC:1101,1

a. General Building	 X	 Within 	 10 	 days	 i. Lead Paint
b. Sewage Disposal	 —— X Within 	 days	 j. Pests
c. Water Quality	 X Within 	 days	 k. ADA
d. Radon Air Quality	 —— 9r Within 	 days	 I. Wetlands
c. Radon Water Quality 	 X Within 	 days	 in. Environmental Scan
f. Asbestos Air Quality = 

	

...X_ Within 	  days	 n. Zoning
g. Code Conformance	 X	 Within 	 10 	 days	 o. Macaw..
Is. Flood Plain	 — X Within 	 daYsp. Other

The use of days is intended to mean from the Effective Date of the Contract. All inspections will be done by inspectors chosen and paid for by
Purchaser. If the result of any inspection or other condition specified herein Is unsatisfactory to Purchaser, Purchaser may declare the Contrast
null and void by notifying Seller in writing within the specified number of daya set forth above, and said earnest money shall be returned to
Purchaser. If Purchaser does not notify Seller that an inspection is unsatisfactory within the tuna period set forth above, this contingency is
waived by Purchaser. In the absence of inspection(s) mentioned above. Purchaser is relying completely upon Purchaser's own opinion as to the
condition of the premises.

II.

	

	 e r- .. i.	 i	 -	 seraholl-have 	 NA 	 days-frem-the-effeetive
date of 4lie-Gentrael4e-rweiew4easee-oPtheyroperly-and-ineeme-ead-eapease-infennatlen-regsrelingthe-prepertyrwhiali4easereed-infeenetiere
Sellee-ehall-make-sywitable-te-Petalioaame-neerweelenminie-and-leeertee-if4he-seeelt-ef4he- eeview-19-nasatistlietes,-4°-1/meheseerEerekieser

-may-diselesti4he-Gontmet-nitil-and-weid-by-notiFfing-the-Seller -itt-weeg-withift-thirepeeified-number-ef-der -set-Felih-hereinr and41w-menest-
meney-ehell-be-retumed4e-Purehaserr4f-Pewehener-dees-ries.Resi4y-Sellembai41m4eview4e-inumtiefiseseiri,441i441wetiam-pereed-set-ferth-lierehir

12. FINANCING:-Piweliesel leebligntien-te-eleee-heseunderia-tmatingentiyen-Purelleserkt-ebteitaing-w4thin 	 see 	 days-frowethe-effeetive
date-ei4his-aenheet-e-written-earnmitmentithe-eGemmiimenfq-fasm-s-leidee-fems-nlortgage-lean-efee t-lesa4he n Addendum 46-44115
pantheineyrieeahm-initiel-intereafrete-neHolateeeri 	 NA 	 Wperenflum-ondremerkiced-ovor-a-pesion 	 NA. 
yeaese-Ftweheser-aelenewlesigee4hate-breeeli-e64hilegeedth-abligatien4enteele-and-atmapi-fi neneinspen-the-abeve-deseribee4emis-ehell-be-o

-breaeli-eFthit-Gentreat

In the event that Purchaser is unable to obtain the Commitment end Purolator notifies Seller within  45  days from the effective date
of this Contract, then Seller shall return the earnest money to Purchaser and this Contract shall terminate and neither party shall be under any
further obligation hereunder. If Purchaser is unable to obtain the Commitment and does not notify Seller that Purchaser has failed to obtain the
Commitment within the tirne limit net forth above, then Purchaser shall 5a in default of this Agreement.

13.,A0ENCY DISCLOSURE: Purchaser and Seller acknowledge that they have been Informed that 	 • - 
	 ("Transaction Broker') is acting as a transaction broker in this transaction and dots not
have a cheat relationship with either Purchaser or Seller; 	 Cristina McBreairtv 	 ("Selling Agent') is acting as a

	

Buyer 	 agent in this transaction and is representing
RI8/12121X Allied 	 and that 	 Edward Herozeu 	 ("Listing Agent") is acting as a

	

Seller 	 agent in this transaction and is representing

	

Keller Williams Realty 	 (Transaction Broker, Selling Agent and Listing Agent are referred to
elsewhere herein as "Licensees").

14.DEFAULT: IFFerehettee-feiliete-perthrm-earef4he-serms-ef-thle-Gentteei.er-is-etherwise-in-defoula-ef-earef-iie-et4igatione-rSellereltaiHnive-
the-apsienaf-elilierreielnleg4he-unnesi-money-es-fidl-end-eamplete4hylidelect-demages-er-empleying-ail-avalloble-les&and-equitable4eniedies.
Slieuld-Sellareleeate-retaintite-earneatines , arany-ilietherebligotinte4rereanden In
the event of an undisputed default by either party, the Escrow Agent may return the earnest money to Purchaser or Seller with written notice to
both parties pursuant to Maine Real Estate Commission regulations. Ifs dispute arias between Purchaser and Seller ea to the existence of a
damn hereunder and said dispute is not resolved by the parties within thirty (30) days. Escrow Agent may elect to file an action in interpleader
and deposit the earnest money in the court to resolve said dispute, or otherwise disbars° the earnest money pursuant to Maine Reel Solute

Commission regulations. Purchaser and Seller, jointly and sovandly, shall indemnify Escrow Agent for all costs, losaci expenses, and damages.
including reasonable attorneys' fees, incurred by Escrow Agent in connection with said action aadlor in connection with soy dispute relating to
this Contract and/or the Deposit.

15.MEDIATION: Any dispute or claim arising out of or relating to this Contract or the promises addressed in this Contract shall be submitted to
mediation in accordance with the Maine Residential Real Estate Mediation Rules of the Maine Association of Dispute Resolution Professionals
or its succesaor organization. This clause shall survive the cloning of this transaction.

16.PRIOR STATEMENTS: This Contract sets forth the entire agreement between the parties, and there are no other representations, agreements or
understandings with respect to the subject matter of this Contract. This Contract shall be construed according to t laws °film State of Mail

tala

YPS ILCI APS111.TR REPORTED

. X Within	 days
X Within days

X Within 10 days—

X

X
X

Within days
Within days
Within 10 days

X Within 10 days
Within days
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17. HEIRS/ASSIGNS: This Contract shall extend to and be obligatory upon helm personal representatives, successors, and assigns of the respective
parties.

111. COUNTERPARTS: This Contract may be signed on any number or identical counterparts. including telefax conks, with the same binding diem
as if ortho signatures were on one instrument.

19.EFFECTIVE DATE: This Contract is a binding contract when signed by both Seller and Purchaser and \ Am that fact has been communicated to
all parties or to their agents. Tinto is of the essence of this Contract, Seller or Transaction Broker is given permission by the parties to contpletc
the Effective Date blank below with the date of the last signature of the parties, and that date shall be the Effective Dote for all purposes under
this Contract, and If that blank is not completed, then the Effective Date shall bo (ha ditto of the last eignature or its parties.

20.Seller and Purchaser acknowledge receipt of the Maine Real Estate Brokerage Relationships Form.

21.ADDENDA: This contract has addenda containing additional le= and conditions: Yes X No	 .

22.EXTENSION: Seller and Purchaser agree to extend the following dote(o) set forth in this Contract to the new dales shown:

Data for 	  • changed from 	  to 	

Date for 	  , changed from 	 to 	

Date for 	  • changed from 	  to 	

23.The parties agree tbat none of the above are collateral agreements. It Is tire intent of the parties that except as expressly set forth In this
Contract, all covenants, representations, statetnents end obligations of both parties herein shall not survive closing.

Page 3 of 4	 Buyer's InitiV*191.1.6)Seller's Initials
ProdursectwIlls ZlpForro. by RE Formate!. LLC 113025 Rim Mito Road, Clinton Township, Michigan MU asawszlatocaszara 	 171 Warr
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Nal chebit
er Social Security or Tax ID. 11

tdirlir	 Aft..44/
Signature	 Name/Title,there unto duly authorized

Escrow Agent	 Narneffule

A COPY OF THIS CONTRACT IS TO DE RECEIVED BY ALL PARTIES AND, BY SIGNATURE, RECEIPT OF A COPY IS HEREBY
ACKNOWLEDGED. IF NOT FULLY UNDERSTOOD, CONSULT AN ATTORNEY.

Seller acknowledges that the laws of the State of Melee provide that every buyer of real property located In Maine must withhold a
withholding tux equal to 2:4% of the consideration unless Seller furnishes to Purchaser a certificate by the Seller stating, under penalty of
perjury, that Seller Is a resident of Maine or the transfer Is otherwise exempt from withholding.

Poulin Financial Services, LLC, PA and
assigns

Legal Name of Purchaser

S Signature

Of - OS.?	 /
Social Security or Tax I.D. #

Marc M. Poulin. Member
'Name/Title, there unto duly authorized

Seller accepts and agrees to the terms and conditions set forth in this Contract and agrees to pay the Licensees the commission for services according
to the tenns of tho listing agreement or if there is no listing agreement, the sum of 	
	  . In the event the earnest money is forfeited by Purchaser, it shall be evenly distributed between
(I) Licensees and (2) Sella; provided, however, that the Licensees' portion shall not exceed the full amount of the commission specified.

Signed this  al ivz) •day of  .74,-nele 

Signature

The Listing Agent is 	 Edward Marcum 	 of 	 Seller Williams Realty 	 (Agency)

The Selling Agent is 	 Cris tine McBreairtv 	 of 	 RE/MAX Allied 	 (Agency)

The Transaction Broker is 	  of 	  (Agency)

EFFECTIVE DATE OF CONTRACT:  atmte a  . acia
s

Copyright t10 2002-2007 All rights reserved. This instrument may not be reproduced in whole or in part without the prior written consent of the
Maim Commercial Association of REALTORSOR

•
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ADDENDUM TO CONTRACT FOR THE SALE OF COMMERCIAL REAL ESTATE

This Addendum is a part of and modifies that certain Contract for the Sale of Commercial
Real Estate (the "Contract") of even date herewith between Walter J. Pochebit (the "Seller") and
Poulin Financial Services, LLC, PA (the "Purchaser")

Seller and Purchaser hereby modify the Contract as follows:

1. Section 4 is modified by adding the words "free and clear of all liens, claims and
encumbrances" after the words "good and marketable tide" in the first line of such Section.

2. Section 5 of the Contract is deleted in its entirety and is replaced by the following:

DEED. That the Property shall be conveyed by a Maine Short Form Deeds Act
Quit Claim with Covenant Deed free and clear of all liens, claims and encumbrances
except those that do not materially and adversely affect the use and enjoyment of the
Property as contemplated by Purchaser and for which affirmative title insurance coverage
is available to Purchaser and subsequent purchasers at no additional cost Provided
however that in no event shall Seller be required to pay Buyer's title insurance coverage
cost.

.3.	 Sections 6 and 11 of the Contract are hereby deleted in their entirety.

4. The words "free and clear of all leases, tenancies and occupancies by any party"
are added to Section 7 after the words "immediately at closing." The following sentence is
added at the end of Section 7: "The premises shall be in substantially the same condition at
closing as at the time of the inspections."

5. Section 12 of the Contract is hereby deleted and the following is inserted in its
place;

"Purchaser's obligation to close is conditioned upon Purchaser's receipt of written
commitments from both an institutional lender and from the United States Small Business
Administration under its 504 Loan Program committing to Purcha qer's acquisition and
renovation of the Premises in an aggregate amount not less than $ ,000 and. upon terms
and conditions satisfactory to Purchaser in Purchaser's sole discretion. Purchaser agrees
to use good efforts to secure such financing."

6. Section 14 of the Contract is hereby modified by deleting the first two sentences
thereof and replacing them with the following:

"In the event Purchaser defaults under this Contract, Seller's sole legal and equitable
remedy shall be to retain the deposit and terminate this Agreement. In the event of



Walter J. Poche it, Seller

Seller's default hereunder, Purchaser shall have available all remedies at law and in
equity, including without limitation the right of specific performance."

7.	 A new Section 24 of the Contract is hereby added, to read as follows: "Buyer
agrees to give, and Seiler agrees to hold, the balance of the purchase price in the form of a
promissory note in the original principal amount of $ 	 ) to be secured by other mutually
acceptable collateral. Said note must be acceptable to the lender. Terms of said note shall be at an
annual interest rate of. 	 payable in quarterly installments beginning October 1,
2010 and prorated for do partial quarter. Annual principal payments of 	 shall be due
and payable on April 1, 2011 and annually thereafter for 2012, 2013 & 2014. The note may be
prepaid, in whole or in part, without penalty and may not be assumed without the written consent
of Seller subject to any required approval of the lender."

	

. 8.	 . A new Section 25 is hereby added, to read as follows: "Prior to closing, all
personal property, with the exception of all appliances, counters and shelving which are affixed
to the Premises, window treatments, and phone system shall be removed from the Premises at
Seller's sole expense,
avill-provi€1•4490041 	 os1,411..he tAl 6 -1 -to

0
9. A new Section 26 is hereby added, to read as follows: "Prior to closing, all debris,

trash and other materials in and around the rear of the Premises, including within, the fenced area,
shall be removed from the Premises at Seller's sole expense. The fence and fence posts on the
Premises shall also be removed at Seller's expense prior to closing.

10. Buyer shall have 10 business days from June .1, 2010 to complete inspections.

This Addendum is an integral part of the Contract. The provisions of this Addendum
supersede conflicting provisions in the Contract.

Dated: 6-1- , 2010

Poulin Financial Services, LLC, PA,
Purchaser

By:  Wae6 )2t
Marc M. Poulin, its Member

2



STATE OF MAINE
Department of the Secretary of State

Bureau of Corporations, Elections and Commissions
101 State House Station

Augusta, Maine 04333-0101

July 1, 2010

POULIN FINANCIAL SERVICES, LLC, PA
ATTN: MARC M. POULIN
276 CANCO ROAD
PORTLAND ME 04103

ATTESTED COPIES
WR DCN: 2101811900036

Enclosed please find copies of documents recently placed on file with our office. Each copy has been
attested as a true copy of the original and serves as your evidence of filing. We recommend that you
retain these permanently with your records.

Charter#: 20103631DC Legal Name: pouuN PROPERTY HOLDINGS LLC

ARTICLES OF ORGANIZATION

DCN: 2101811900037	 Page(s)	 3

Total Pages	 3
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..Department of the Secretary of State
'Bureau of Corporations, Elections and Commissions

Corporate flame Search

a Search Corporate Names	 Page 1 of 1

Information Summary

This record contains information from
as of: Thu Jul 01 2010 09:09:17. Please

Subscriber activity report

is accurate
records.

the CEC database and
print or save for your

Legal Name Charter Number Filing Type Status

POULIN
PROPERTY
HOLDINGS LLC

20103631DC
LIMITED LIABILITY
COMPANY
(DOMESTIC)

GOOD
STANDING

Filing Date Expiration Date Jurisdiction

06/29/2010 N/A MAINE

Other Names (A=Assumed ; F=Former)

NONE

Clerk/Registered Agent

MARC M. POULIN
276 CANCO ROAD
PORTLAND, ME 04103

a6<10 previousrscre 	 New Search I

Click on a link to obtain additional information.

List of Filings
	 View list of filings 

Obtain additional information:
Short Form without Long_Form with

Certificate of Existence &ore infol 	 amendments	 amendments
($30.00)_	 ($30.00)

You will need Adobe Acrobat version 3.0 or higher in order to view PDF files.
If you encounter problems, visit the troubleshooting page. 1:11 Download

If you encounter technical difficulties while using these services, please contact the Webmaster. If
you are unable to find the information you need through the resources provided on this web site,
please contact the Bureau's Reporting and Information Section at 207-624-7752 or e7 mail or visit
our Feedback page.

Department of the Secretary of State

-



POULIN PROPERTY HOLDINGS LLC

OPERATING AGREEMENT

This Operating Agreement of "POULIN PROPERTY HOLDINGS LLC" (the
"Company"), formed under the Maine Limited Liability Company Act, 31 M.R.S.A. Section 601
et seq. (the "Act") is entered into as of June 28, 2010 by Marc M. Poulin, the Sole Member, and
the Company.

FOR VALUABLE CONSIDERATION, the receipt and sufficiency of which are hereby
acknowledged, the sole Member and the Company agree as follows:

ARTICLE 1
Business

The Company is formed for the purpose of acquiring, developing, operating, leasing,
selling, exchanging and otherwise disposing of real estate and personal property, and any other
business permitted under Maine law and approved by the Sole Member. The Company, acting
through its Sole Member, shall have all authority and powers necessary or convenient to carry
out its business. The Company's principal business location shall be in Portland, Maine or such
other location as the Sole Member shall select from time to time.

ARTICLE 2
Members

The Sole Member is Marc M. Poulin. No additional Members may be admitted without
the written consent of the Sole Member. As a condition to the admission of additional Members,
the Members shall enter into a comprehensive operating agreement relative to their respective
rights and obligations, including, as appropriate, waiver of the Act's default rules relative to per
capita voting and per capita distributions.

ARTICLE 3
Membership Interests; Capital Contributions

The Sole Member shall make an initial cash contribution to the Company of One
Hundred Dollars ($100.00) and shall transfer the value of start up activities, including travel and
other business expenses, as shall be documented on the beginning balance sheet of the Company.
The Sole Member shall not be obligated to make any additional contribution to the Company.
The Sole Member shall own one hundred percent (100%) of the interests of the Company
("Membership Interest").



Maine Secretary of State

2010 Annual Report
Electronic Filing Acknowledgment
For Limited Liability Companies on file as of December 31, 2009

Charter Number: 20000010DC
DCN Number: 2100019033880
Legal Name: POULIN FINANCIAL SERVICES, LLC, PA

Registered Agent's Name and Address:

MARC M. POULIN
276 CANCO ROAD
PORTLAND, ME 04103

Brief statement of the character of the business:

ACCOUNTING, TAX PREPARATION AND FINANCIAL SERVICES.

Name and Address of Member:

MARC M. POULIN
28 DOWNEAST LANE, SCARBOROUGH, ME 04074

Date of Filing: March 2, 2010

Name and Capacity of Authorizing Party:

MARC M. POULIN, REGISTERED AGENT



File No. 20103631DC Pages 3
Fee Paid $ 175
DCN 2101811900037 LTLC
---FILED------ -- - ----

06/29/2010

.4110

Deputy Secretary of Stu

A True Copy When Attested By Signature

DOMESTIC
LIMITED LIABILITY COMPANY

STATE OF MAINE

ARTICLES OF ORGANIZATION

Filink Fee $175.00

Pursuant to 31 MRSA k62.2, the undersigned executes and delivers the following Articles of Organization

FIRST:	 The name of the limited liability company is

Poulin Property Holdings LLC
(The name must contain one of the following ''Limited Liability Company', "L L C " or "LLC" —see 31 Mit% 	I

SECOND:	 (Check only if applicable)

This is a professional limited liability company* formed pursuant to 13 MR' Charlie' 22-.1 to provide the
following professional services

(Type ut professional services I

THIRD:	 The Registered Agent is a (select either a Commercial or Noncommercial Registered Agent)

▪ Commercial Registered Agent 	 CRA Public Number 	

(name of commercial registered agent)

• Noncommercial Registered Agent

Marc M. Poulin
(name of noncommercial registered agent)

276 Canco Road, Portland, ME 04103
(physical location, not P0 Box— street, city, state and zip code)

SAME
(mailing address if different from above)

FOURTH:	 Pursuant to 5 MRSA S,108 3, the registered agent as listed above has consented to serve as the registered agent for this
limited liability company

Form No MLLC-6. (1 of 3)



FIFTH:	 (Check one box only)

f7 A. 	 The management of the company is vested in a member or members

B	 1	 The management of the company is vested in a manager or managers

The minimum number shall be 	  managers and the maximum number shall be
	 managers.

If the initial managers have been selected, the name and business, residence or mailing
address of each manager is

* Do not complete this list of Managers if Item A (member managed) is selected above*

	

Names of Managers	 Address

Names and addresses of additional managers are attached as Exhibit 	 • and made a part hereof

SIXTH:	 Other provisions of these Articles, if any, that the members determine to include are set forth in the attached Exhibit

and made a part hereof

Organizer(s)	 Dated June 28, 2010 

• 72/I c-)2 	 Marc M. Poulin
(T)pe or prtnt name)

(Signature) (Type or punt namt.)

(Signature) (Type or print name!

Form No MLLC-6 (2 of 3)



June 30, 2010

Biddeford Savings
A whole, Ptew-eration,

Mr. Marc M. Poulin
Poulin Property Holdings, LLC
276 Canco Road, Granite Heights
Portland, ME 04103

Dear Marc:

Biddeford Savings Bank is pleased to extend up to a 111111Monstruction/permanent commercial
mortgage to Poulin Property Holdings, LLC. This letter, when properly signed and accepted, will
constitute an agreement between Biddeford Savings Bank of Biddeford, Maine (hereinafter referred to as
the "Bank"), which agrees to lend, and Poulin Property Holdings, LLC of Portland, ME (hereinafter
referred to as the "Borrower") which agrees to borrow, in accordance with the following terms and
conditions, in addition to those as outlined in the loan documents.

BORROWER: Poulin Property Holdings, LLC

AMOUNT: Up to ailliMonstruction mortgage ("Project"). Upon completion of the Project, the
balance will be converted to a 111111111ermanent mortgage with the Bank and a Allinnortgage with
the United States Small Business Administration ("SBA").

SBA.- This loan is contingent upon approval from the SBA under their 504 loan program.

GUARANTORS: The unlimited personal guaranty of Marc M. Poulin and the unlimited corporate
guaranty of Poulin Financial Services LLC, PA will be required.

PURPOSE: To provide financing (hereinafter referred to as the "Project") to purchase and renovate
property located at 171 Warren Avenue, Portland, ME.

INTEREST RATE:
BANK: The interest rate will be at the highest prime rate then prevailing as published in the Wall Street

Journal (currently 3.25%), plus 1.00%, adjusted annually and based on actual days outstanding over a 360
day year. After a six month construction period, the Borrower will have the option of.

1. A one (1) year adjustable rate at the prime rate as published in the Wall Street Journal
(currently 3.25%) plus 1%.

2. A three (3) year fixed rate, then adjusted to the prime rate as published in the Wall Street
Journal plus 1%. An indicative three year fixed rate as of 7/1/10 is 6.00%.

3. A five (5) year fixed rate, then adjusted to the prime rate as published in the Wall Street
Journal plus 1%. An indicative five year fixed rate as of 7/1/10 is 6.25%.

SBA: The interest rate on the SBA loan will be fixed for twenty (20) years. The rate of interest in
determined by the SBA.

PREPAYMENT PREMIUM: A prepayment penaltyof the amount prepaid will be paid to the Bank if this
loan, or any portion thereof, is refinanced with another financial institution within five (5) years of
inception. (5% if paid in year one, 4% in year two, 3% year three, 2% year four, and 1% year five). The
Borrower will be subject to standard prepayment penalties as determined by the SBA.

P.O. Box 525, Biddeford, Maine 04005 ph. 207-284-5906 www.biddefordsavings.com



Poulin Property Holdings, LLC
July 1, 2010

LATE CHARGE: The Borrower shall pay a late charge of five percent (5%) of any payment due under the
loan which is not received by the Bank within 10 days of the due date.

DEFAULT RATE: The Bank shall have the right to charge interest, payable on demand, on the unpaid
balance of the loan at an interest rate equal to the promissory note rate plus three percent (3%) per annum
during the continuation of any period in which the Borrower is in default in any of its obligations to the
Bank under or in connection with the loan.

TERMS: Interest only shall be due over an initial six (6) month construction period. The commercial
mortgage will then be repaid in two hundred forty (240) consecutive monthly payments of principal and
interest. The SBA loan will be repaid in two hundred forty (240) consecutive monthly payments of
principal and interest.

COLLATERAL: The Bank shall have a first mortgage on the building and improvements located at 171
Warren Ave., Portland, Maine. The Bank shall have a collateral assignment of leases and rents for the
mortgaged property. The Borrower agrees that all contracts, including the construction contract,
architectural contract, or any other contract entered into for the completion of this Project shall be assigned
to the Bank. The SBA will be granted a second mortgage on the Project. The maximum loan to collateral
value ratio shall not exceed 90% for the combined loans.

COMMITMENT FEE: At closing, the Borrower will pay to the Bank a non-refundable commitment fee
of $1,500. The Borrower shall be responsible for any fees to close the SBA loan, which are determined
and set by the SBA. They are approximately 3% of the loan amount.

DEPOSIT ACCOUNTS: As consideration for this loan, Poulin Property Holdings, LLC is to maintain its
primary depository relationship with the Bank during the term of this fmancing. Should these deposit
accounts be transferred from Biddeford Savings Bank, the Bank will have the right to reevaluate the
interest rate and fees charged on the subject loan.

RIGHT OF SET OFF: The Borrower agrees that all cash or other property in possession of the Bank
(including compensating balances or any deposits) will be collateral for the entire loan without further
agreement unless otherwise specifically agreed to in writing.

FINANCIAL STATEMENTS: During the term of the proposed financing, the Borrower shall submit the
following financial information: a) Annual federal income tax returns on the Borrower and all Guarantors
within 120 days of year end. b) Personal Guarantor shall submit an updated personal financial statement
annually within 120 days of year end. c) Other financial information the Bank may reasonably require from
time to time.

APPRAISAL REQUIREMENT: Prior to closing, the Bank shall have received an "as is" and "as
completed" real estate appraisal on the building and improvements located at 171 Warren Ave., Portland,
Maine. The ratio of the outstanding principal balance on the Bank's commercial mortgage shall not exceed
50% of the "as completed" appraised value at any time. In addition to the Bank, the SBA is an intended
user of the appraisal, which shall be satisfactory to the Bank and the SBA in all respects. The appraisal will
be prepared at the Borrower's expense by an appraiser designated and retained by the Bank.

ENVIRONMENTAL MATTERS: Prior to closing, the Bank will require completion of the Bank's
environmental questionnaire on the commercial property securing the mortgage. The Bank and the SBA
shall require a record search and risk assessment of the property which shall be prepared at the Borrower's
expense. After review of these reports, if further due diligence is required, the Bank and the SBA will
order additional environmental reports, the cost of which shall be borne by the Borrower. The reports must
be satisfactory to the Bank and the SBA in all respects. The loan documents will contain appropriate
provisions, representations, warranties, covenants, conditions and indemnification by the Borrower relating
to environmental matters.
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Poulin Property Holdings, LLC
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CONSTRUCTION REQUIREMENTS: a) The proceeds of the loan which are used for construction shall
be advanced under a construction loan agreement to fmance such construction in accordance with the
contact, plans and specifications approved by the Borrower and the Bank. For each advance, the Borrower
shall submit an executed draw request form, along with invoices to be paid, and lien waivers from the prior
advance. In addition, the Borrower and the General Contractor will be required to enter into a Construction
Loan Agreement with the Bank. b) The Bank shall be entitled to retain a Construction Manager to be
selected by the Bank in its discretion to perform all such services in connection with the construction of the
Project that the Bank deems appropriate and the Borrower shall pay all costs and fees of the Construction
Manager. The Construction Manager shall be responsible only to the Bank, not to the Borrower or any
other party. Construction advances shall be made not more than once per month and the Bank shall require
ten (10) days notice prior to disbursements, after receipt of a complete package and verification that the
work covered thereby was completed on a satisfactory basis and in accordance with the approved plans and
specifications. c) The Borrower agrees that any cost overruns will be borne by the Borrower. d) Invoices
related to the proposed construction will be subject to retainage equal to 5% of the invoiced amount. e)
The Borrower shall submit for the Bank's review and approval (i) a detailed budget, together with copies of
contracts with the General Contractor and (ii) a complete set of the final and complete architectural,
engineering, and mechanical plans and specifications for the construction of the Project f) The Bank
reserves the right to approve the selection of the General Contractor. g) Evidence satisfactory to the Bank
that all permits, licenses and approvals required for the construction and use of the Project under all
applicable laws, ordinances, codes, rules and regulations, and under the terms of any restriction, easement,
or covenant affecting the Project have been obtained. h) The Borrower agrees to allow the Bank to place a
sign on the Borrower's premises advertising that the Bank is providing construction financing for the
Project.

AUTHORITY TO ACT: The Borrower shall provide all evidence of its organization, existence, legal good
standing, and authority to enter into said transactions as may be required by the Bank and its counsel.

INSURANCE MATTERS: The Borrower shall provide fire and other casualty insurance coverages for the
full replacement value of buildings, improvements, machinery, equipment and other tangible property
included with the security. Other insurance coverage may be required by the Bank which shall include
flood insurance, title insurance, comprehensive general liability insurance, workers compensation and
builders risk insurance. The Bank shall be named as loss payee and mortgagee on these policies.

LEGAL AND COSTS: The Borrower shall be responsible for bearing the cost of all legal work to
document this transaction. All instruments executed and delivered in connection with the closing of this
loan shall be in form and substance satisfactory to the Bank's counsel. All other matters relating to the law
shall be made to meet the satisfaction of such counsel. All costs incurred by the Bank to document this
transaction will be borne by the Borrower, regardless of whether the loan is actually closed or the financing
consummated.

WRITTEN MODIFICATION: The Borrower may not maintain any action against the Bank on any
agreement to lend money, extend credit, forbear from collection of a debt or make any other
accommodation for repayment of a debt for more than $250,000 unless the promise, contract or agreement
is in writing and signed by a duly authorized representative of the Bank.

COMPLIANCE WITH LAW: The transaction committed herein is subject to satisfactory compliance with
all applicable federal, state and local laws including without limitation ordinances pertaining to land use
and environment.

NONASSIGNABILITY OF COMMITMENT: This commitment is expressly offered only to the
Borrower and only for the purposes described herein. This commitment may not be assigned without the
written permission of Biddeford Savings Bank.
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Poulin Property Holdings, LLC
July 1, 2010

EXPIRATION DATE: The Bank shall be under no obligation hereunder unless acceptance of the terms
hereof is delivered to it within ten (10) days from the date of this letter. If accepted, this loan is to be
closed on or before September I, 2010.

The parties hereto agree that this commitment shall survive any loan closing under this commitment and
that each of the obligations and undertakings of the Borrower hereunder shall be continuing and shall not
cease until the entire loan, together with interest and fees, is paid in full.

This commitment may be terminated by the Bank at any time upon discovery, by the Bank, of a material
adverse change in or any misrepresentations or erroneous statements about the Borrower's position with
respect to solvency, credit worthiness, government regulation, or any other substantial factor. In the event
of such termination, the Bank is entitled to collect and retain all commitment fees herein required of the
Borrower. Such termination shall become effective upon the mailing of a notice of termination by the
Bank by certified first-class mail to the Borrower at the address shown on this commitment.

If you are in agreement, please acknowledge your acceptance of this commitment by signing and returning
the original of this letter. You may retain a signed copy for your records. Thank you for considering
Biddeford Savings Bank for your financing needs.

Sincerely,

Cynthia E. Convery
Vice President & Commercial Lender

ACCEPTED AND ACKNOWLEDGED:

Poulin Property Holdings LLC

By:  .227-
foz, /me

Guarantors:

Poulin Financial Services, LLC PA

By: 	 dS'cA-a 
Its:	 j- t_e	 Date

Marc M. Poulin	 Date
As Guarantor
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3ean Fraser - Amendments to approved site plan - 171 Warren Avenue

From:	 Jean Fraser
To:	 marc@poulinfinancial.com
Date:	 1/4/2011 2:27 PM
Subject: Amendments to approved site plan - 171 Warren Avenue

Marc,

I am writing to confirm that the revisions shown on the Site Plan Rev 4 (date 12.23.2010) are approved as they relate to the
location of the handicapped parking and access and the revised parking layout and signage.

This approval does not confer approval to the detailed design (eg railings and slope) of the ramps at the back of the building as
they are subject to building code review.

The final plans will be placed in the City's DPS archives, and on the files of the Assessor's offices, Inspections Division, Planning
Division, Arborist and Fire Dept.

Jean Fraser, Planner
City of Portland
874 8728
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Jean Fraser - RE: RE: 171 Warren Ave

From: Thomas Errico <Thomas.Erricogtylin.com>
To:	 Jean Fraser <JF@portlandmaine.gov>
Date:	 1/4/2011 8:40 AM
Subject: RE: RE: 171 Warren Ave

Jean — I have reviewed the revised plan and find the changes to be acceptable. If you have any questions, please contact me.

Best regards,

Thomas A. Errico, PE
Senior Associate

TrfficEnteedinegT	 NATIONALY L
12 Northbrook Dr! ive
Falmouth, ME 04105
207.347.4354 direct
207.400.0719 mobile
207.781.4753 fax
thomas.errico@tylin.com  
Visit us online at www.tylin.com

One Vision, One Company"
Please consider the environment before printing.

From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Monday, January 03, 2011 5:04 PM
To: Thomas Errico
Subject: Fwd: RE: 171 Warren Ave

Tom

Marc has just sent me the attached plan as the final plan for this project and it addresses our comments as I sent them below
(which were based on a Dev Rev d! iscussion).

It looks OK to me but I would like you to have a very quick look before I stamp and circulate these as the final approved plans.

I think he has been more conscientious than many.

thanks
Jean

***This plan addresses our previous comments:
>» Jean Fraser 12/15/2010 2:55 PM >»
Marc

This morning we completed the review of the revised plans that you sent. After some discussion (and consultations with fire,
traffic, and DPS reviewers) we concluded that the proposal you submitted could not be approved. The revisions are generally OK,
but there are 2 revisions we would like to see to make the proposals more consistent with the approved plan:

1. Remove the marked parking space nearest to the drive that leads to the rear parking a! rea (the northernmost one of the two

file://C:\Documents and Settings\jf\Local Settings\TempAPgrpwise\4D22DDO5PortlandCityHal1100139716... 1/4/2011
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that were added at the front );

2. Place a sign near the access that is visible from Warren Ave. that says something along the lines: "Handicap parking in rear"

You may want to send a pdf for me to look at before committing to printing the 7 at scale paper sets - but as these are minor
changes its fine if you want to just submit the pap! er plans and once received I will send an e-mail confirming approval (also the
plans get stamped and circulated to all departments/inspectors).

I am assuming you have sent revised plans to Building Inspections re the ramp etc. as the detail of that is not a site plan issue.

Please do not hesitate to call if any questions.

Jean

Jean Fraser, Planner
City of Portland
874 8728

file://C:\Documents and Settings\jBLocal Senings\TempAPgrpwiseWD22DD05PortlandCityHal1100139716... 1/4/2011



From:	 Marc Poulin <Marc@poulinfinancialcom>
To:	 'Jean Fraser' <JF@portlandmaine.gov>
Date:	 1/3/2011 11:42 AM
Subject:	 FW: 171 Warren Ave, Portland
Attachments: 32209-SITE1 1 xl 7-1-3-11. pdf

Jean,

Attached is the revised site plan to address the comments provided. I believe this will finalize the site plan
review process. Do I presume correctly that I will get some type of final written approval? Let me know if
that is not the case.

I will be dropping of 7 sets of the full-size plans to supplement this 11" x 17" PDF version.

Let me know if there is anything else you need.

Also, I left you a voice mail message asking you to call me to discuss the invoice I received from the City.
Please give me a call if you are the one to whom I should speak about that If not, please ask the right
person to call me.

Many thanks for you help this past year. Happy New Year to you.

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTM
Marc@PoulinFinancialcom
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA

171 Warren Avenue

Portland, ME 04103

Member of Intuit's Advisory council 2006-2008
Member of QuickBooks Speakers Bureau

• Accounting and Payroll • Income Tax Preparation

•ACT! Consulting • Financial Business Consulting

From: Shawn Allard [mailto:shawn.allard@northeastcivilsolutions.comi
Sent: Monday, January 03, 2011 11:31 AM
To: Marc Poulin
Subject: RE: 171 Warren Ave, Portland



Hi Marc,
Attached are the 24x36 and 11x17 pdfs as requested.

Shawn
----Original Message--
From: Marc Poulin [mailto:Marc@poulinfinancial.com]
Sent: Wednesday, December 15, 2010 7:17 PM
To: 'Lee Allen'; ishawn.allard@northeastcivilsolutions.com '
Subject: FW: 171 Warren Ave, Portland

Lee and Shawn,

Below are the review comments from the City on the revised site plan.

Can you modify the final site plan you sent to me - copy attached. Getting this sooner than later allows
me to get one more thing done and off my list :-)

I have noted the changes per the City's comments below. I also added a change in the location of the
bike rack to the location I want to use.

Can you send me a version that is in the format of 11"x17" and the typical full size. I need to send to the
City the smaller version electronically and then will have the larger version printed (7 copies) and deliver
that to the Site Plan review department.

Thanks, I appreciate it. I hope this is the last submission of this piece. Then I move to the building review
process for other changes :-(

Have great Holidays.

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc ML Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTM
Marc©PoulinFinancialcom
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA

171 Warren Avenue

Portland, ME 04103

Member of Intuit's Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

a Accounting and Payroll Income Tax Preparation

RACT! Consulting a Financial Business Consulting



From: Jean Fraser [mailto:JF©portlandmaine.gov ]
Sent: Wednesday, December 15, 2010 2:56 PM
To: Marc Poulin
Cc: Philip DiPierro
Subject: RE: 171 Warren Ave

Marc

This morning we completed the review of the revised plans that you sent. After some discussion (and
consultations with fire, traffic, and DPS reviewers) we concluded that the proposal you submitted could
not be approved. The revisions are generally OK, but there are 2 revisions we would like to see to make
the proposals more consistent with the approved plan:

1. Remove the marked parking space nearest to the drive that leads to the rear parking area (the
northernmost one of the two that were added at the front);

2. Place a sign near the access that is visible from Warren Ave. that says something along the lines:
"Handicap parking in rear"

You may want to send a pdf for me to look at before committing to printing the 7 at scale paper sets - but
as these are minor changes its fine if you want to just submit the paper plans and once received I will
send an e-mail confirming approval (also the plans get stamped and circulated to all
departments/inspectors).

I am assuming you have sent revised plans to Building Inspections re the ramp etc. as the detail of that is
not a site plan issue.

Please do not hesitate to call if any questions.

Jean

Jean Fraser, Planner
City of Portland
874 8728

>>> Marc Poulin <Marc©poulinfinancial.com > 12/14/2010 10:55 AM >»
Perfect - thanks

I await further word from you.

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTM
Marc@PoulinFinancialcom
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA

171 Warren Avenue



Portland, ME 04103

Member of Intuit's Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

• Accounting and Payroll m Income Tax Preparation

•ACT! Consulting m Financial Business Consulting

From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Tuesday, December 14, 2010 9:57 AM
To: Marc Poulin
Cc: Philip DiPierro
Subject RE: 171 Warren Ave

Marc

I will be discussing it with reviewers tomorrow morning and get back to you over lunchtime. Please don't
send any plans yet as I am not sure that all of the amendments will be approved. In particular, please do
not stripe the front parking spaces if these have not been done yet.

However, this scale of amendment is considered to be diminimus, so once the revisions have been
approved it is just a question of having revised scaled plans to stamp and circulate so whatever has
changed is on the record.

Jean

>>> Marc Poulin <Marc@poulinfinancial.com > 12/13/2010 6:52 PM >»
I assume that would happen. Let me know if/when you want the full size plans?

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTM
Marc©PoulinFinancial.com
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA

171 Warren Avenue

Portland, ME 04103



Member of Intuits Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

• Accounting and Payroll m Income Tax Preparation

mACT! Consulting m Financial Business Consulting

From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Monday, December 13, 2010 10:05 AM
To: Marc Poulin
Subject: Re: 171 Warren Ave

Hello Marc,

I will need to run these amendments by my colleagues (other reviewers and the Development Review
Services Manager) and then get back to you.

Jean

>>> Marc Poulin <Marc@poulinfinancial.com > 12/11/2010 6:31 PM >>>
Hi Jean,

I believe I need your assistance for a change in the site plan for 171 Warren Avenue.

As originally laid out, we were not able to make the wheel chair work into the landscaping area available.
It became necessary to modify and relocate

Attached is an 11' x 17" site plan as modified and 2 related views of the building. It reflects the following
changes:

Moving the handicap parking space to the rear of the building

Relocation of the wheel chair ramp for the property to the rear of the building

Increase to 6 parking spaces in the customer area for parking since the handicap space is relocated to
the back.

Is this all you need to have the planning dept approve this modification?

If this is it, I will have it printed to normal size (36" x 24") and drop off to you. How many copies of the full -
large scale - sheets do you need?

I hope you are doing well.

My best,

Marc



Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTM
Marc©PoulinFinancialcom
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA

171 Warren Avenue

Portland, ME 04103

Member of Intuit's Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

IM Accounting and Payroll m Income Tax Preparation

"'ACT! Consulting m Financial Business Consulting
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Jean Fraser - RE: 171 Warren Ave

From:	 Marc Poulin <Marc@poulinfinancial.com >
To:	 'Jean Fraser' <JF@portlandmaine.gov >
Date:	 12/15/2010 7:21 PM
Subject: RE: 171 Warren Ave

Jean,

Thanks for the comments. I have sent the changes to the surveyor and will get those to you as soon as I get
them from him. I also noticed the Bike rack on the plan is not in the location I would like to place that. The
new location will be on the revision.

For the wording of the handicap sign, I would like to use "Handicap parking at back of building". Is that fine
with you?

Thanks,

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancialcom
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA
171 Warren Avenue
Portland, ME 04103

Member of Intuit's Advisory Council 2006-2008
Member of QukkBooks Speakers Bureau

0 Accounting and Payroll la Income Tax Preparation
OACTI Consulting 0 Financial Business Consulting

From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Wednesday, December 15, 2010 2:56 PM
To: Marc Poulin
Cc: Philip DiPierro
Subject: RE: 171 Warren Ave

Marc

This morning we completed the review of the revised plans that you sent. After some discussion (and consultations with fire,
traffic, and DPS reviewers) we concluded that the proposal you submitted could not be approved. The revisions are generally OK,
but there are 2 revisions we would like to see to make the proposals more consistent with the approved plan:

file://CADocuments and Senings\jf\Local Senings\Temp\XPgrpwise\4D091525PortlandCityHall10013971... 12/17/2010



From:
To:
Date:
Subject:
CC:

Jean Fraser
Poulin, Marc
12/15/2010 2:55 PM
RE: 171 Warren Ave
DiPierro, Philip

Page 1 of 4

Jean Fraser - RE: 171 Warren Ave
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This morning we completed the review of the revised plans that you sent. After some discussion (and consultations with fire,
traffic, and DPS reviewers) we concluded that the proposal you submitted could not be approved. The revisions are generally OK,
but there are 2 revisions we would like to see to make the proposals more consistent with the approved plan:

1. Remove the marked parking space nearest to the drive that leads to the rear parking area (the northernmost one of the two
that were added at the front);

2. Place a sign near the access that is visible from Warren Ave. that says something along the lines: "Handicap parking in rear"

You may want to send a pdf for me to look at before committing to printing the 7 at scale paper sets - but as these are minor
changes its fine if you want to just submit the paper plans and once received I will send an e-mail confirming approval (also the
plans get stamped and circulated to all departments/inspectors).

I am assuming you have sent revised plans to Building Inspections re the ramp etc. as the detail of that is not a site plan issue.

Please do not hesitate to call if any questions.

Jean

Jean Fraser, Planner
City of Portland
874 8728

>» Marc Poulin <Marc©poulinfinancial.com > 12/14/2010 10:55 AM >»
Perfect-thanks

I await further word from you.

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancial.com
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA
171 Warren Avenue
Portland, ME 04103
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Member of Intuit's Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

Cl Accounting and Payroll m Income Tax Preparation
OACTI Consulting 0 Financial Business Consulting

From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Tuesday, December 14, 2010 9:57 AM
To: Marc Poulin
Cc: Philip DiPierro
Subject: RE: 171 Warren Ave

Marc

I will be discussing it with reviewers tomorrow morning and get back to you over lunchtime. Please don't send any plans yet as I
am not sure that all of the amendments will be approved. In particular, please do not stripe the front parking spaces if these have
not been done yet.

However, this scale of amendment is considered to be diminimus, so once the revisions have been approved it is just a question of
having revised scaled plans to stamp and circulate so whatever has changed is on the record.

Jean

>» Marc Poulin <Marc@poulinfinancial.com > 12/13/2010 6:52 PM >»
I assume that would happen. Let me know if/when you want the full size plans?

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancial.com
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA
171 Warren Avenue
Portland, ME 04103

Member of intuit's Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

Cl Accounting and Payroll II income Tax Preparation
°ACT! Consulting 0 Financial Business Consulting

file://C:\Doctunents and Senings\jf\Local Settings\TempAPgrpwise\4DO8D6FDPortlandCityHal11001397... 12/15/2010
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From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Monday, December 13, 2010 10:05 AM
To: Marc Poulin
Subject: Re: 171 Warren Ave

Hello Marc,

I will need to run these amendments by my colleagues (other reviewers and the Development Review Services Manager) and then
get back to you.

Jean

>» Marc Poulin <Marc@poulinfinancial.com > 12/11/2010 6:31 PM >»
Hi Jean,

I believe I need your assistance for a change in the site plan for 171 Warren Avenue.

As originally laid out, we were not able to make the wheel chair work into the landscaping area available. It
became necessary to modify and relocate

Attached is an 11' x 17" site plan as modified and 2 related views of the building. It reflects the following
changes:

• Moving the handicap parking space to the rear of the building
• Relocation of the wheel chair ramp for the property to the rear of the building
• Increase to 6 parking spaces in the customer area for parking since the handicap space is relocated to

the back.

Is this all you need to have the planning dept approve this modification?

If this is it, I will have it printed to normal size (36" x 24") and drop off to you. How many copies of the full -
large scale - sheets do you need?

I hope you are doing well.

My best,

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancialcom
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA
171 Warren Avenue
Portland, ME 04103

file://C:\Documents and Settings\jf\Local Settings\TempAPgrpwiseVID08D6FDPortlandCityHa111001397... 12/15/2010
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Member of Intuit's Advisory Council 2006-2008
Member of QukkBooks Speakers Bureau

0 Accounting and Payroll Income Tax Preparation
CACTI Consulting 0 Financial Business Consulting
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Jean Fraser - RE: 171 Warren Ave

From: Thomas Errico <Thomas.Erricogtylin.com>
To:	 Jean Fraser <JFgportlandmaine.gov>, Barbara Barhydt <BABgportlandmaine.g...
Date:	 12/14/2010 9:00 AM
Subject: RE: 171 Warren Ave
CC:	 Marge Sclunuckal <MESgportlandmaine.gov>, Philip DiPierro <PDgportlandmai...

Jean -- My general sense is that access to the rear parking area is tight. Accordingly, I would suggest that they eliminate one of the
six parking spaces in the front, resulting in no change in the number of parking spaces on-site as compared to the approved plans.
I'm flexible about a HC sign. If markings are well done, signs are not needed. Although we know that markings do fade and
therefore a sign would be beneficial.

We can discuss further at tomorrow's meeting.

Thanks

Thomas A. Errico, PE
Senior Associate

IfYfictn
Engineering

12 Northbrook Drive
Falmouth, ME 04105
207.347.4354 direct
207.400.0719 mobile
207.781.4753 fax
thomas.errico@tylin.com
Visit us online atv.,tyk_coI. m

"One Vision, One Company"
Please consider the environment before !minting.

From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Monday, December 13, 2010 10:32 AM
To: Barbara Barhydt; Jeff Tarling; Keith Gautreau; Thomas Errico
Cc: Marge Schmuckal; Philip DiPierro
Subject: Fwd: 171 Warren Ave

Hi

The first three attachments are amendments which I think are already completed; I have added the last pdf which is what we
approved.

He has added 2 parking spaces a the front which makes access to the rear driveway tight (previously there was a 24 ft wide access
space even thought the drive was narrow) and overall there is a net increase of 1 parking space as compared with the approved
plan. I am wondering about Fire appliance access?

Is it appropriate to ask for a sign which identifies handicap parking to the rear?

Could you let me know if you are OK with these, please.

Barbara- OK to treat as diminimus?

Thanks

file://C:\Documents and Settings\jf\Local Settings\TempAPgrpwise\4D073211PortlandCitylla1110013971... 12/15/2010
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Jean

>» Marc Poulin <Marc@poulinfinancial.com > 12/11/2010 6:31 PM >»
Hi Jean,

I believe I need your assistance for a change in the site plan for 171 Warren Avenue.

As originally laid out, we were not able to make the wheel chair work into the landscaping area available. It
became necessary to modify and relocate

Attached is an 11' x 17" site plan as modified and 2 related views of the building. It reflects the following
changes:

• Moving the handicap parking space to the rear of the building
• Relocation of the wheel chair ramp for the property to the rear of the building
• Increase to 6 parking spaces in the customer area for parking since the handicap space is relocated to

the back.

Is this all you need to have the planning dept approve this modification?

If this is it, I will have it printed to normal size (36" x 24") and drop off to you. How many copies of the full -
large scale - sheets do you need?

I hope you are doing well.

My best,

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancial.com
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA
171 Warren Avenue
Portland, ME 04103

Member of Intuit's Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

• Accounting and Payroll m income Tax Preparation
MACTI Consulting M Financial Business Consulting
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Jean Fraser - RE: 171 Warren Ave

From:	 Keith Gautreau
To:	 Barbara Barhydt; Jean Fraser; Jeff Tarling; Thomas Errico
Date:	 12/14/2010 11:59 AM
Subject: RE: 171 Warren Ave
CC:	 Marge Schmuckal; Philip DiPierro

Jean,
I would agree with Tom. (getting rid of one space) I'm not too worried about apparatus access in the rear of the structure. The
building is only a little bit larger than a single family home so we can live with the access in front and side. The height of the
building is less than 40 ft, making the roof access possible from those previously stated positions.

I'm fine with what they are proposing.

Thanks,
Keith

Keith Gautreau, Fire Captain
Fire Prevention Bureau
Portland Fire Department
380 Congress Street
Portland, ME 04101
(207)874-8405
kng@portlandmaine.gov

>» Thomas Errico <Thomas.Errico@tylin.com> 12/14/2010 8:59 AM >»

Jean -- My general sense is that access to the rear parking area is tight. Accordingly, I would suggest that they eliminate one of
the six parking spaces in the front, resulting in no change in the number of parking spaces on-site as compared to the approved
plans. I'm flexible about a HC sign. If markings are well done, signs are not needed. Although we know that markings do fade and
therefore a sign would be beneficial.

We can discuss further at tomorrow's meeting.

Thanks

Thomas A. Errico, PE
Senior Associate
Traffic Engineering

12 Northbrook Drive
Falmouth, ME 04105
207.347.4354 direct
207.400.0719 mobile
207.781.4753 fax
thomas.errico@tylin corn 
Visit us online at www.tylin.com

"One Vision, One Company"
Please consider the environment before printing.

From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Monday, December 13, 2010 10:32 AM
To: Barbara Barhydt; Jeff Tarling; Keith Gautreau; Thomas Errico
Cc: Marge Schmuckal; Philip DiPierro
Subject: Fwd: 171 Warren Ave

file://CADocuments and Settings\jf\Local Settings\Temp\XPgrpwise\4D075C24PortlandCityHal110013971... 12/15/2010



Thanks
Jean

>» Marc Poulin <
Hi Jean,

oulinfin om> 12/11/2010 6:31 PM >»

Page 2 of 3

Hi

The first three attachments are amendments which I think are already completed; I have added the last pdf which is what we
approved.

He has added 2 parking spaces a the front which makes access to the rear driveway tight (previously there was a 24 ft wide access
space even thought the drive was narrow) and overall there is a net increase of 1 parking space as compared with the approved
plan. I am wondering about Fire appliance access?

Is it approp	 o ask for a sign w	 i.	 es handicap parking to the rear?

Could • u let me know if you are OK with these, p se.

Barba a- OK to treat as diminimus?

I believe I need your assistance for a change in the site plan for 171 Warren Avenue.

As originally laid out, we were not able to make the wheel chair work into the landscaping area available. It
became necessary to modify and relocate

Attached is an 11' x 17" site plan as modified and 2 related views of the building. It reflects the following
changes:

• Moving the handicap parking space to the rear of the building
• Relocation of the wheel chair ramp for the property to the rear of the building
• Increase to 6 parking spaces in the customer area for parking since the handicap space is relocated to

the back.

Is this all you need to have the planning dept approve this modification?

If this is it, I will have it printed to normal size (36" x 24") and drop off to you. How many copies of the full -
large scale - sheets do you need?

I hope you are doing well.

My best,

Marc

Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancialcom
Phone: 207-773-1040

file://CADocuments and Settings\jf\Local Settings\TempAPgrpwise\4D075C24PordandCityHal110013971... 12/15/2010
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Fax: 207-773-1583

Poulin Financial Services, LLC, PA
171 Warren Avenue
Portland, ME 04103

Member of Intuit's Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

II Accounting and Payroll Income Tax Preparation
CACTI Consulting m Financial Business Consulting

file://C:\Documents and Settings\jf\Local Settings\Temp\XPgrpwise\4D075C24PortlandCityHal110013971... 12/15/2010



Page 1 of 2

Jean Fraser - Fwd: 171 Warren Ave

From:	 Jean Fraser
To:	 Barhydt, Barbara; Errico, Thomas; Gautreau, Keith; Tarling, Jeff
Date:	 12/13/2010 10:32 AM
Subject:	 Fwd: 171 Warren Ave
CC:	 DiPierro, Philip; Schmuckal, Marge
Attachments: Site Plan - 11-22-10 (11x17).pdf; SK103 (wheel chair) 11-14-10.pdf; SK104 (wheel chair) 11-14-10.pdf; As

Approved 32209-SITE.pdf

Hi

The first three attachments are amendments which I think are already completed; I have added the last pdf which is what we
approved.

He has added 2 parking spaces a the front which makes access to the rear driveway tight (previously there was a 24 ft wide access
space even thought the drive was narrow) and overall there is a net increase of 1 parking space as compared with the approved
plan. I am wondering about Fire appliance access?

Is it appropriate to ask for a sign which identifies handicap parking to the rear?

Could you let me know if you are OK with these, please.

Barbara- OK to treat as diminimus?

Thanks
Jean

>» Marc Poulin <Marc@poulinfinancial.com > 12/11/2010 6:31 PM >»
Hi Jean,

I believe I need your assistance for a change in the site plan for 171 Warren Avenue.

As originally laid out, we were not able to make the wheel chair work into the landscaping area available. It
became necessary to modify and relocate

Attached is an 11' x 17" site plan as modified and 2 related views of the building. It reflects the following
changes:

• Moving the handicap parking space to the rear of the building
• Relocation of the wheel chair ramp for the property to the rear of the building
• Increase to 6 parking spaces in the customer area for parking since the handicap space is relocated to

the back.

Is this all you need to have the planning dept approve this modification?

If this is it, I will have it printed to normal size (36" x 24") and drop off to you. How many copies of the full -
large scale - sheets do you need?

I hope you are doing well.

My best,

Marc

file://CADocuments and Settings\jnocal Settings\TempAPgrpwise\4D05F634PortlandCityHal110013971... 12/13/2010
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Please note our office is now located at 171 Warren Avenue, Portland, ME 04103

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancialcom
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA
171 Warren Avenue
Portland, ME 04103

Member of intuit's Advisory Council 2006-2008
Member of QuickBooks Speakers Bureau

D Accounting and Payroll m Income Tax Preparation
CACTI Consulting 0 Financial Business Consulting
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Strengthening a Remarkable City, Building a Community for Life ti lr.portlandmaine.gov

Planning & Urban Development Department
Penny St. Louis LitteII, Director

Planning Division
Alexander Jaegerman, Director

August 27, 2010

Poulin Property Holdings LLC
Poulin Financial Services, LLC, PA
do Marc Poulin
276 Canco Road
Portland, ME 04103

Northeast Civil Solutions Inc
do Lee Allen
153 US Route 1
Scarborough, ME 04074

Project Name:	 Office Expansion;
Poulin Property Holdings LLC and Poulin Financial
Services LLC, PA, Joint Applicants

Project Address:	 171 Warren Avenue, Portland Maine

Project ID:	 10-79900021

Dear Mr. Poulin and Mr. Allen:

On August 27, 2010 the Portland Planning Authority approved a minor site plan for a single
story building addition of 720 sq ft to the rear of the existing office building at 171 Warren
Avenue, as shown on the approved plans: Sheet 2 Site Plan and Sheet 3 Erosion &
Sedimentation Control Notes and Construction Details dated 8.20.2010 prepared by Northeast
Civil Solutions; and Sheet A2 Elevations dated 7.22.2010 prepared by Michael Charek
Architects, with the following conditions:

i.	 That the applicant shall close the Warren Avenue driveway and re-establish the driveway
on Hemingway Street at the time that Hemingway Street is improved. The applicant
would be responsible for all work associated with this action, both on site and off site;
and

The applicant shall have a licensed surveyor install, prior to the issuance of the
Certificate of Occupancy, the two rear property pins in the vacated Katandin Street, as
shown on the submitted Boundary Survey dated July 26, 2010 revised 8.20.2010; and

That the applicant shall submit a copy of the letter confirming water capacity (from
Portland Water District) prior to the issuance of a building permit; and

389 Congress Street • Portland, Maine 04101-3509 • Ph (207) 874-8721 or 874-8719 • Fx 756-8258 • TTY 874-8936
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iv. That if in the future a dumpster or any exterior lighting (including building mounted) is
proposed for installation on this site, the applicant shall submit plans and details of such
items for review and approval prior to their installation; and

v. That all pavement repairs within Warren Avenue, which is classified as a City arterial,
shall meet the requirements of the City Technical Manual detail for an arterial street and
not as shown in the detail on the submitted plans.

This approval is based on the submitted site plan. If you need to make any modifications to the
approved site plan, you must submit a revised site plan for staff review and approval.

STANDARD CONDITIONS OF APPROVAL

Please note the following standard conditions of approval and requirements for all approved site
plans:

1. The site shall be developed and maintained as depicted in the site plan and the written
submission of the applicant. Modification of any approved site plan or alteration of a
parcel which was the subject of site plan approval after May 20, 1974, shall require the
prior approval of a revised site plan by the Planning Board or the planning authority
pursuant to the terms of Article V, Site Plan ordinance. Any such parcel lawfully altered
prior to the enactment date of these revisions shall not be further altered without approval
as provided herein.

2. The above approvals do not constitute approval of building plans, which must be
reviewed and approved by the City of Portland's Inspection Division.

3. Final sets of plans shall be submitted digitally to the Planning Division, on a CD or DVD,
in AutoCAD format (*,dwg), release AutoCAD 2005 or greater.

4. A performance guarantee covering the site improvements as well as an inspection fee
payment of 2.0% of the guarantee amount and seven (7) final sets of plans must be
submitted to and approved by the Planning Division and Public Services Dept. prior to
the release of a building permit, street opening permit or certificate of occupancy for site
plans. If you need to make any modifications to the approved plans, you must submit a
revised site plan application for staff review and approval.

5. The site plan approval will be deemed to have expired unless work in the development
has commenced within one (1) year of the approval or within a time period agreed upon
in writing by the City and the applicant. Requests to extend approvals must be received
before the expiration date.

6. A defect guarantee, consisting of 10% of the performance guarantee, must be posted
before the performance guarantee will be released.

7. Prior to construction, a pre-construction meeting shall be held at the project site with the
contractor, development review coordinator, Public Service's representative and owner to
review the construction schedule and critical aspects of the site work. At that time, the
site/building contractor shall provide three (3) copies of a detailed construction schedule
to the attending City representatives. It shall be the contractor's responsibility to arrange
a mutually agreeable time for the pre-construction meeting.

0:1PLANIDev RevlWarren Ave. - 171 (Office Expansion)1CorrespondencelAppl Ltr 171 Warren 8.27.2010.DOC
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8. If work will occur within the public right-of-way such as utilities, curb, sidewalk and
driveway construction, a street opening permit(s) is required for your site. Please contact
Carol Merritt at 874-8300, ext. 8828. (Only excavators licensed by the City of Portland
are eligible.)

The Development Review Coordinator must be notified five (5) working days prior to date
required for final site inspection. The Development Review Coordinator can be reached at the
Planning Division at 874-8632. Please make allowances for completion of site plan
requirements determined to be incomplete or defective during the inspection. This is essential as
all site plan requirements must be completed and approved by the Development Review
Coordinator prior to issuance of a Certificate of Occupancy. Please schedule any property
closing with these requirements in mind.

If you have any questions, please contact Jean Fraser at 874 8728 or jf(&,portlandmaine.gov .

Sincerely,

1( ctmaL9j '3\

Alexander Jaegerman
Planning Division Director

Attachment: Performance Guarantee Packet

Electronic Distribution:
Penny St. Louis Linen, Director of Planning and Urban Development
'Alexander Jaegerman, Planning Division Director
Barbara Barhydt, Development Review Services Manager
Jean Fraser, Planner
Philip DiPierro, Development Review Coordinator
Marge Schmuckal, Zoning Administrator
Tammy Munson, Inspections Division Director
Gayle Guertin, Inspections Division
Lannie Dobson, Inspections Division
Michael Bobinsky, Public Services Director
Kathi Earley, Public Services
Bill Clark, Public Services
David Margolis-Pineo, Deputy City Engineer
Greg Vining, Public Services
John Low, Public Services
Jane Ward, Public Services
Keith Gautreau, Fire
Jeff Tarling, City Arborist
Tom Errico, TY Lin
Dan Goyette, Woodard & Curran
Assessor's Office
Approval Letter File

Hard Copy: Project File

0:IPLANIDev RevlWarren Ave. - 171 (Office Expansion)ICorrespondencelAppl Ltr 171 Warren 8.27.2010.DOC
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Jean Fraser - 171 Warren Ave

From:	 Jean Fraser
To:	 <lee.allen@northeastcivilsolutions.com >; marc@poulinfinancialcom
Date:	 9/9/2010 2:24 PM
Subject: 171 Warren Ave
CC:	 DiPierro, Philip; Schmuckal, Marge

Marc and Lee,

I understand that the Inspection Division has completed their review under Building Regulations, but they are
not able to issue the building permit until the outstanding site plan requirements are met.

The Planning Division records indicate that the following are still outstanding:

• cost estimate (to Phil diPierro);
• Performance Guarantee (based on an approved cost estimate)(to Phil diPierro);
• site inspection fee (% of PG) (to Phil diPierro);
• preconstruction meeting (Phil DiPierro organizes);
• submission of a copy of the Water Capacity letter to meet condition of approval (to me or Phil);
• submission of 2 more sets of the final approved plans (to me).

Phil is on 874 8632 if you want to follow up with him.

Please do not hesitate to call me or Phil if any questions.

thank you
Jean

Jean Fraser, Planner
City of Portland
874 8728

q i q i 10
RaArc c 6aLk 6	 Lod. \l°1 64- kj

cr,+	 11`/3
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lean Fraser - Re: Final Comments for 171 Warren

From:	 David Margolis-Pineo (David Margolis-Pineo)
To:	 Jean Fraser
Date:	 8/27/2010 10:18 AM
Subject: Re: Final Comments for 171 Warren
CC:	 Phil DiPierro

Jean,

I would like to put a time frame on setting of pins like, before a building permit is issued or before an OC is
given. Thanks

>» Jean Fraser 8/26/2010 4:59 PM >»
Thanks David - I will incorporate 2 conditions as per your comments (draft approval letter is attached).

Jeff- need sign off please.

>» David Margolis-Pineo (David Margolis-Pineo) 8/26/2010 3:47 PM >»
Jean,

Please see attached.

>» Jean Fraser 8/26/2010 3:33 PM >»
Would really appreciate something in writing to confirm your verbal comments to me ('cause I will be away next
week and applicant closes on Aug 31st)

thanks

(PS Dan Goyette and Tom Errico have signed off)

file://CADocuments and Senings\jf\Local Settings\Temp\XPgrpwise\4C7790F8PortlandCit... 8/27/2010



August 11, 2010
August 26, 2010

To:	 Jean Fraser
Barbara Barhydt

From: David Margolis-Pineo
Re: Review Comments — Public Services

171 Warren Ave

The Department of Public Services has the following comments:

1. The applicant is required to install an asphalt sidewalk along the frontage of
Warren Ave. Sidewalk detail attached.
Proposed location of sidewalk is agreeable.

2. The applicant is requested to have a licensed surveyor install the two rear
property pins in the vacated Katandin St.
Property pins shall be installed prior to issuance of a building permit.

3. The applicant is requested to supply the tie distance to the angle point easterly
of the site along the side line of Warren Ave.
This information is still requested but not required.

4. The applicant is requested to close the north easterly curb cut on Warren Ave.
Curbing detail attached.
Applicant has agreed to do so.

5. Warren Ave is classified as City arterial. Pavement repairs shall reflect
the requirements of the City Technical Manual detail for an arterial
street. The detail shown on the plans is incorrect.



From:	 Jeff Tarling
To:	 Jean Fraser
Date:	 8/27/2010 10:45 AM
Subject:	 Re: Final Comments for 171 Warren

Hi Jean -

I have reviewed the modifications to the proposed site plan at 171 Warren Avenue and
find them acceptable.

Jeff
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Jean Fraser - RE: REVISED PLANS FOR 171 Warren Avenue

From: Thomas Errico <Thornas.Enicogtylin.com >
To:	 Jean Fraser <JF@portlandmaine.gov>
Date:	 8/20/2010 4:36 PM
Subject: RE: REVISED PLANS FOR 171 Warren Avenue

Jean — I have reviewed the PDF copies and find the plans to be acceptable. Thanks

Thomas A. Errico, PE
Senior Associate
Traffic En

.i-SinglrERNATIONAL
12 Northbrook Drive
Building A, Suite One
Falmouth, ME 04105
207.347.4354 direct
207.400.0719 mobile
207.781.4753 fax
thomas.errico@telin.com 
Visit us online at www.tilin.com

From: Jean Fraser [mailto:JF@portlandmaine.gov]
Sent: Friday, August 20, 2010 4:32 PM
To: Thomas Errico
Subject: Fwd: REVISED PLANS FOR 171 Warren Avenue

torn

Lee sent me the scaled paper plans this afternoon so I have them = do you want to pick them up or do you
care???

Thanks
Jean

>» Jean Fraser 8/20/2010 2:38 PM >»
To reviewers:

This is a minor site plan and the attached are the revised plans to address the review comments which were
verbally given to the applicant on 8.13.2010 and confirmed in an e-mail yesterday (had to wait until I received
the last review comments; was circulated to all of you). I will forward Lee's "cover letter" as soon as it arrives.

I need sign offs on these by Wed 8.25.2010 please. Paper (scaled) copies will be available on Monday if
needed.

I anticipate issuing the Approval letter by the end of the week so if there are any concerns regarding these
revised plans I hope we can address those with a condition.

file://CADocuments and Settings\jf\Local Settings\Temp\XPgrpwise\4C6EAFOCPortlandC... 8/23/2010
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•

I think I have explained at Dev Rev why this is being handled by e-mails and needs a quick turnaround... .and
given the minor nature of the proposal and the revisions I hope this is OK.

Thanks
Jean

PS Keith- you agreed at Dev Rev that its OK re Fire Dept but just wanted to keep you in the loop)

>» "Lee Allen" <lee.allen@northeastcivilsolutions.com > 8/20/2010 1:52 PM >»

Jean,
Attached please find revised plans. I will be sending a response via email
to each comment before the day is out. Thanks.

Lee Allen, P.E., Vice President

Northeast Civil Solutions, Inc.
153 US Route 1
Scarborough, ME 04074

Phone: (207) 883-1000
Fax: (207) 883-1001
Toll Free: (800) 882-2227

file://CADocuments and Seffings\jf\Local Settings\TempAPgrpwise\4C6EAFOCPortlandC... 8/23/2010



Strengthening a Remarkable City. Building a Community for Li

Public Services Department
Michael J. Boblnsky, Director

25 August 2010
Mr. Lee Allen, P.E.,
Vice President,
Northeast Civil Solutions,
153 U.S. Route 1,
Scarborough, Maine 04074

RE: The Capacity to Handle the Anticipated Wastewater Flows, from the
Proposed Office Expansion, at 171 Warren Avenue, Portland, Maine.

Dear Mr. Allen:

www.poraandmaine.gou

The existing twelve-inch diameter vitrified clay sanitary sewer pipe, in Warren Avenue, has
adequate capacity to transport, while The Portland Water District sewage treatment facility,
located off Marginal Way, has adequate capacity to treat the anticipated net increase in
wastewater flows of 217 G.P.D., from the proposed office building expansion.

Anticipated Wastewater Flows
The Proposed Apartment Office Building Expansion Project:

Proposed Total Building Floor Area 	 = 3,330 sq. ft.
3,330 s. f. @ 200 s. f. / Employee	 = 16.65 employees
16 Potential Employees @ 15 gpd/Employee	 = 240 gpd
Less Existing Sanitary Flows, from 171 Warren Avenue 	 =  23 god

Total Net Increase in Wastewater Flows for this Project
	

= 217 GPD

If The City can be of further assistance, please call 874-8832.

Sincerely,
CITY OF PORTLAND

B)1(itAke4t
Frank J. Brancely, B.A., M.A.
Senior Engineering Technician

FJB
CC:	 Penny Littell, Director, Department of Planning, and Urban Development, City of Portland

Barbara Barhydt, Development Review Services Manager, Department of Planning, and Urban Development, City of Portland
Jeanne Fraser, Planner, Planning Division, Department of Planning, and Urban Development, City of Portland
David Margolis-Pineo, Deputy City Engineer, City of Portland
Michael Fanner, P.E., Project Engineer, City of Portland
Bradley A. Roland, P.E., Environmental Projects Engineer, City of Portland
Stephen K. Harris, Assistant Engineer, City of Portland
John Emerson, Wastewater Coordinator, City of Portland
Jane Ward, Administrative Assistant, City of Portland

Carank's \CapacityLetters \Warren A 	 171
SAF.ApbAreW.11ACapaelIy LetterAWArrea Avenue 171



From:	 "Dan Goyette" <DGoyette@woodardcurran.com >
To:	 "Jean Fraser" <JF©portlandmaine.gov>
Date:	 8/25/2010 4:23 PM
Subject:	 RE: 171 Warren - comments please

Jean,

I am all set with the project.

Dan

---Original Message—
From: Jean Fraser [mailto:JF@portlandmaine.govi
Sent: Wednesday, August 25, 2010 4:20 PM
To: Dan Goyette
Subject: 171 Warren - comments please

Dan

These were your comments from 8.13.2010 (below).

I sent you the revised plans by pdf on Friday 8.20.2010 with a cover
e-mail (copy of the plans attached) (and probably should have given you
a paper set this morning but you hadn't requested them) but I think it
is clear.

They have increased the pervious surface in the vicinity of the tree
near the parking lot to afford more grassed area over the roots of the
tree so the impervious surface calcs have changed (see WORD doc which is
their response with further info).

They have provided a detail of the sidewalk.

Could you please send a sign off urgently re the revised plans- thanks

Jean

from DG 8.13.2010:

Comments

The 720 square foot office addition, the 278 square foot paved



walkway, and the 316 square feet of planting area result in a proposed
impervious area net change of 682 square feet. A proposed impervious
area net change of 644 square feet was reported; this needs to be
clarified.

Sheet Al of the Engineering Plans is not printed to the scale
specified on the drawing.

A detail has not been provided for a cross-section of the
proposed bituminous sidewalk.



From:	 Keith Gautreau
To:	 Jean Fraser
Date:	 8/25/2010 1:03 PM
Subject:	 Re: REVISED PLANS FOR 171 Warren Avenue

Thanks Jean. I am all set with this one.

>» Jean Fraser 8/20/2010 2:38 PM >»
To reviewers:

This is a minor site plan and the attached are the revised plans to address the
review comments which were verbally given to the applicant on 8.13.2010 and
confirmed in an e-mail yesterday (had to wait until I received the last review
comments; was circulated to all of you). I will forward Lee's "cover letter" as
soon as it arrives.

I need sign offs on these by Wed 8.25.2010 please. Paper (scaled) copies will be
available on Monday if needed.

I anticipate issuing the Approval letter by the end of the week so if there are any
concerns regarding these revised plans I hope we can address those with a
condition.

I think I have explained at Dev Rev why this is being handled by e-mails and
needs a quick turnaround....and given the minor nature of the proposal and the
revisions I hope this is OK.

Thanks
Jean

PS Keith- you agreed at Dev Rev that its OK re Fire Dept but just wanted to
keep you in the loop)

>» "Lee Allen" <lee.allen@northeastcivilsolutions.conn> 8/20/2010 1:52 PM
>>>

Jean,
Attached please find revised plans. I will be sending a response via email
to each comment before the day is out. Thanks.

Lee Allen, P.E., Vice President
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Jean Fraser - RE: 171 Warren Avenue Review Comments

From:	 "Lee Allen" <lee.allen@northeastcivilsolutions.com >
To:	 "Jean Fraser" <JF@portlandmaine.gov>
Date:	 8/20/2010 3:00 PM
Subject: RE: 171 Warren Avenue Review Comments
CC:	 "Marc Poulin" <marc@poulinfinancial.com >

Jean,
Please find responses to City comments in BOLD below.

• A bituminous sidewalk along the edge of the curb along the frontage from Hemingway Street to the nort
eastern-most oak tree and transition it to provide a sidewalk at the back of the ROW when it gets beyond
the tree and continue this to the property line; please include a note on the site plan indicating that the
exact location of the transition away from the curb will be field located during construction in conjunction
with the City Arborist- please include the sidewalk detail previously forwarded to you regarding the
sidewalk itself; The sidewalk and notes to adjust location at transition to esplanade section
has been added to the plan.

• That the small curb cut in the middle of the frontage (not the main drive) will be closed with curbing
(also sidewalk); The curb cut has been closed and is indicated on the site plan.

• Two (2) bicycle parking spaces (DERO Hitch preferred) near the main entrance; The bicycle rack and
associated detail has been added to the plan.

• That dumpster will have gates and fencing all around it, plus provide detail of the gates; The dumpster
has been removed from the plan, the owner will have a cleaning service maintain the office
and all garbage will be removed daily and disposed off-site.

• Two additional trees in the grassed area along Hemingway Street; Two oak trees have been
identified on the plan and were added to the Landscape Schedule.

• Details re the oak tree nearest the parking area showing how tree will be protected from construction of
sidewalk; and maximize pervious area over the root system on parking lot side; On the building side of
the Oak Tree pavement has been removed to ensure pervious area around the tree. The
proposed sidewalk has notes added to carefully work around the root system.

• Installation of the two rear property pins in the vacated Katadin Street, with note confirming that this to
be done by a licensesd surveyor. Two rear property corner pins have been identified as "to be
set".

Please provide the information as previously requested:

• The tie distance to the angle point easterly of the site along the side line of Warren Ave; Survey plan
has been updated; No information was found on distance to angle point in Warren Ave.
However, monumentation was found that ties the boundary to the Hemmingway Street
Right of Way.

• Clarifying re impervious surface net change; Based on changes to the plan the impervious and
pavement numbers have been revised as follows;

Proposed Total Paved Area = 8,560 sf
Existing Total Impervious Area = 11,570 sf
Proposed Total Impervious Area = 11,785 sf
Proposed Impervious Net Change = + 215 sf

file://CADocuments and Senings\jf\Local Settings\TempAPgrpwiseVIC6E98A0PortlandCi... 8/20/2010
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• Evidence of application for Sewer and Water Capacity letters. See separate email with .pdfs of
capacity letters.

Please feel free to contact me with any questions or concerns.

Sincerely,

Lee Allen, P.E., Vice President

Northeast Civil Solutions, Inc.
153 US Route 1
Scarborough, ME 04074

Phone: (207) 883-1000
Fax: (207) 883-1001
Toll Free: (800) 882-2227

	 Original Message
From: Jean Fraser [mailto:3F@portlandmaine.gov]
Sent: Thursday, August 19, 2010 3:52 PM
To: lee.allen@northeastcivilsolutions.com .; marc@poulinfinancial.com
Cc: Barbara Barhydt
Subject: 171 Warren Avenue Review Comments

Marc and Lee,

As promised, I am sending this e-mail as a comprehensive "review" letter to clarify the final comments on
the submitted site plan application and plans; this e-mail only mentions the outstanding issues that need
to be addressed as otherwise the proposals are acceptable.

Please revise the site plan (and details as appropriate) to show:

• A bituminous sidewalk along the edge of the curb along the frontage from Hemingway Street to
the nort eastern-most oak tree and transition it to provide a sidewalk at the back of the ROW
when it gets beyond the tree and continue this to the property line; please include a note on the
site plan indicating that the exact location of the transition away from the curb will be field located
during construction in conjunction with the City Arborist- please include the sidewalk detail
previously forwarded to you regarding the sidewalk itself;

• That the small curb cut in the middle of the frontage (not the main drive) will be closed with
curbing (also sidewalk);

• Two (2) bicycle parking spaces (DERO Hitch preferred) near the main entrance;
• That dumpster will have gates and fencing all around it, plus provide detail of the gates;
• Two additional trees in the grassed area along Hemingway Street;
• Details re the oak tree nearest the parking area showing how tree will be protected from

construction of sidewalk; and maximize pervious area over the root system on parking lot side;
• Installation of the two rear property pins in the vacated Katadin Street, with note confirming that

this to be done by a licensesd surveyor.

Please provide the information as previously requested:

file://CADocuments and Settings\jf\Local Senings\TempAPgrpwise\4C6E98A0PortlandCi... 8/20/2010
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• The tie distance to the angle point easterly of the site along the side line of Warren Ave;
• Clarifying re impervious surface net change;
• Evidence of application for Sewer and Water Capacity letters.

Please note that there will be a condition of approval along the following lines because the existing
driveway does not meet the separation standard for the distance between it and Hemingway Street:

"That the applicant shall close the Warren Avenue driveway and re-establish the driveway on
Hemingway Street at the time

that Hemingway Street is improved. The applicant would be responsible for all work associated
with this action, both on site

and off site."

Once I receive the revised plans and information I will endeavor to complete the review quickly; please
send the revised plans and info by pdf as well as 7 paper sets to scale so I can get these to
the reviewers as quickly as possible; I am on vacation August 30- Sept 3.

Please confirm that you have received this e-mail and please call if any questions.

Jean

Jean Fraser, Planner
City of Portland
874 8728

file://CADocuments and Settings\jf\Local Settings\Temp\XPgrpwise\4C6E98A0PortlandCi... 8/20/2010



From:	 Jean Fraser
To:	 Errico, Thomas
Date:	 8/20/2010 10:14 AM
Subject:	 Re: 171 Warren Avenue

>» Thomas Errico <Thomas.Errico@tylin.com > 8/20/2010 7:41 AM >»

Jean — The following are my final comments based upon our field meeting last week.

• A sidewalk should be constructed along the Warren Avenue property frontage. The curbing is in good
condition and no changes are recommended. A sidewalk connection from the building to the requested sidewalk
should also be provided.

Status: The applicant has agreed to construct the sidewalk and the details of sidewalk location have
been worked out by others at DPS. Based upon site conditions and relatively low traffic volumes, I
no longer request a connection to the building.

• The existing curb cut (not active) located on Warren Avenue mid-parcel should be eliminated.

Status: The applicant has agreed to do this and I have no further comment.

• The existing driveway on Warren Avenue does not meet separation standards to Hemingway Street. I would
suggest that this separation standard be waived until a time when Hemingway Street is improved. At the time of
improvement, the applicant would be required to close the Warren Avenue driveway and re-establish the driveway
on Hemingway Street. The applicant would be responsible for all work associated with this action (both on and off-
site).

Status: The applicant has agreed to this condition and I support a waiver from the Technical
Standards on spacing requirements.

• Parking spaces do not meet City standards. I support a waiver from the Technical Standards.

Status: No comment.

• The driveway on Warren Avenue at its narrowest point is 22 feet wide and does not meet City standards. I
support a waiver from the Technical Standards.

Status: No comment

• The circulation aisle between the front and rear parking areas does not meet City standards. I support a
waiver from the Technical Standards under the premise that traffic volumes are very low and good sight distance
will be provided.

Status: No comment.

If you have any questions or comments, please contact me.

Best regards,

Thomas A. Errico, PE
Senior Associate
Traffic Engineering Director

12 Northbrook Drive
Building A, Suite One
Falmouth, ME 04105
207.347.4354 direct
207.400.0719 mobile
207.781.4753 fax
thomas.errico©tylin.com
Visit us online at www.tylin.com



ZONING ADMINISTRATOR
MARGE SCHMUCKAL

AUGUST 19, 2010

171 Warren Avenue is located within a B-4 Business Zone which allows general,
business and professional offices. The 16' x 45' (720 sq ft) addition is to enlarge
the existing professional offices.

The project is meeting the B-4 Zone requirements including setbacks, impervious
surface, Floor Area Ratio, and parking.

The project is not in a Shoreland or Floodplain area.
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Jean Fraser - REVISED PLANS FOR 171 Warren Avenue

From:
To:
Date:
Subject:
CC:
Attachments:

Jean Fraser
Errico, Thomas; Goyette, Dan; Margolis-Pineo, David; Schmuckal, Marge...
8/20/2010 2:38 PM
REVISED PLANS FOR 171 Warren Avenue
Barhydt, Barbara; Gautreau, Keith
32209-Boundary.pdf; 32209-Erosion Notes & DETAILS.pdf; 32209-SITE.pdf

To reviewers:

This is a minor site plan and the attached are the revised plans to address the review comments which were
verbally given to the applicant on 8.13.2010 and confirmed in an e-mail yesterday (had to wait until I received
the last review comments; was circulated to all of you). I will forward Lee's "cover letter" as soon as it arrives.

I need sign offs on these by Wed 8.25.2010 please. Paper (scaled) copies will be available on Monday if
needed.

I anticipate issuing the Approval letter by the end of the week so if there are any concerns regarding these
revised plans I hope we can address those with a condition.

I think I have explained at Dev Rev why this is being handled by e-mails and needs a quick turnaround... .and
given the minor nature of the proposal and the revisions I hope this is OK.

Thanks
Jean

PS Keith- you agreed at Dev Rev that its OK re Fire Dept but just wanted to keep you in the loop)

>» "Lee Allen" <lee.allen@northeastcivilsolutions.com > 8/20/2010 1:52 PM >»

Jean,
Attached please find revised plans. I will be sending a response via email
to each comment before the day is out. Thanks.

Lee Allen, P.E., Vice President

Northeast Civil Solutions, Inc.
153 US Route 1
Scarborough, ME 04074

Phone: (207) 883-1000
Fax: (207) 883-1001
Toll Free: (800) 882-2227

file://C:\Documents and Settings\jf\Local Senings\TempAPgrpwise\4C6E9368PortlandCit... 8/20/2010



From:	 Jeff Tarling
To:	 David Margolis-Pineo; Jean Fraser
CC:	 Tom Errico
Date:	 8/19/2010 2:38 PM
Subject:	 Re: 171 Warren Sidewalk Detail

Hi Jean -

I went out and checked, and correct, the sidewalk would stay along the curb line until
past the tree and then curve up to the back side of the street line so to line up with
future sidewalk expansion.

Jeff Tarling
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Jean Fraser - Fwd: 171 Warren Avenue Review Comments

From:	 Jean Fraser
To:	 Errico, Thomas; Margolis-Pineo, David; Schmuckal, Marge; Tarling, Jeff
Date:	 8/19/2010 3:56 PM
Subject: Fwd: 171 Warren Avenue Review Comments
CC:	 Gautreau, Keith; Goyette, Dan

FYI- this normally would be a letter but the applicant needs to close on this property on aug 31 and an e-mail
saves time. This e-mail is based on all of your recent comments.

If I have missed anything I need to know Friday (tomorrow) AM- thanks.

(Tom- if you send final comments- revised to reflect the meeting on 8.13.2010 I will forward to them as an
attachment to this so they are aware of all the waivers.)

Bear in mind that if the next submissions are still not 100% we will use conditions to address any further
requirements.

n Ltp,r>» Jean Fraser 8/19/2010 3:51 PM >»t L/ C 	 Marc and Lee,

As promised, I am sending this e-mail as a comprehensive "review" letter to clarify the final comments on the
submitted site plan application and plans; this e-mail only mentions the outstanding issues that need to be
addressed as otherwise the proposals are acceptable.

Please revise the site plan (and details as appropriate) to show:

• A bituminous sidewalk along the edge of the curb along the frontage from Hemingway Street to the nort
eastern-most oak tree and transition it to provide a sidewalk at the back of the ROW when it gets beyond
the tree and continue this to the property line; please include a note on the site plan indicating that the
exact location of the transition away from the curb will be field located during construction in conjunction
with the City Arborist- please include the sidewalk detail previously forwarded to you regarding the
sidewalk itself;

• That the small curb cut in the middle of the frontage (not the main drive) will be closed with curbing
(also sidewalk);

• Two (2) bicycle parking spaces (DERO Hitch preferred) near the main entrance;
• That dumpster will have gates and fencing all around it, plus provide detail of the gates;
• Two additional trees in the grassed area along Hemingway Street;
• Details re the oak tree nearest the parking area showing how tree will be protected from construction of

sidewalk; and maximize pervious area over the root system on parking lot side;
• Installation of the two rear property pins in the vacated Katadin Street, with note confirming that this to

be done by a licensesd surveyor.

Please provide the information as previously requested:

• The tie distance to the angle point easterly of the site along the side line of Warren Ave;
• Clarifying re impervious surface net change;
• Evidence of application for Sewer and Water Capacity letters.

Please note that there will be a condition of approval along the following lines because the existing driveway

file://CADocuments and Senings\ALocal Senings\TempAPgrpwiseVIC6D5439PortlandCi... 8/19/2010
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does not meet the separation standard for the distance between it and Hemingway Street:

"That the applicant shall close the Warren Avenue driveway and re-establish the driveway on Hemingway
Street at the time

that Hemingway Street is improved. The applicant would be responsible for all work associated with this
action, both on site

and off site."

Once I receive the revised plans and information I will endeavor to complete the review quickly; please send
the revised plans and info by pdf as well as 7 paper sets to scale so I can get these to the
reviewers as quickly as possible; I am on vacation August 30- Sept 3.

Please confirm that you have received this e-mail and please call if any questions.

Jean

Jean Fraser, Planner
City of Portland
874 8728

file://CADocuments and Senings\jf\Local Settings\Temp\XPgrpwise\4C6D5439PortlandCi... 8/19/2010
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Jean Fraser - Fwd: 171 Warren Avenue

From:	 Jean Fraser
To:	 lee.allen@northeastcivilsolutions.com .
Date:	 8/18/2010 3:37 PM
Subject: Fwd: 171 Warren Avenue

Lee

The preliminary Landscape comments (mentioning 2 trees along Hemmingway) were sent to Marc on Monday,
copied to you.

By the end of tomorrow I will send you a comprehensive review e-mail that sets out the final site plan review
comments (mostly confirming what you already know) so its all in one place and not confused by earlier
discussions.

Jean

>» Jeff Tarling 8/16/2010 12:02 PM >»
Hi Jean -

I have reviewed the project proposed for 171 Warren Avenue and find the plans acceptable with the condition
that two additional trees be planted along Hemmingway Street. Also, I would 'recommend' placing the sidewalk
along the curb line in this section to protect the root system of the large Red Oak tree near the front of the
existing building. The second tree near the parking lot appears is going to be impacted by either placement of
the sidewalk. It might make sense if the tree is going to be impacted to move the sidewalk back to the
esplanade position past the driveway cut and add a new replacement street tree.

Jeff Tarling
City Arborist

file://CADocuments and Settings\jBLocal Settings\Temp\XPgrpwise\4C6BFE3BPortlandC... 8/18/2010
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Jean Fraser - 171 Warren Sidewalk Detail

From:	 Jean Fraser
To:	 Margolis-Pineo, David
Date:	 8/18/2010 3:15 PM
Subject: 171 Warren Sidewalk Detail
CC:	 Tarling, Jeff

David,

I agreed with Jeff that part of the sidewalk will have an esplanade along this frontage - could you please
confirm what width of esplanade you want? (the detail just says "varies"). The applicant's engineer is finalizing
the plans today/tomorrow.

Thanks
Jean

file://C:\Documents and Settings\jf\Local Settings\Temp\XPgrpwise\4C6BF8F8PortlandCi... 8/18/2010
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Jean Fraser - Re: 171 Warren Avenue

From:	 David Margolis-Pineo (David.Margolis-Pineo)
To:	 Jean Fraser; Jeff Tarling
Date:	 8/16/2010 1:29 PM
Subject: Re: 171 Warren Avenue

I'm good either way.

>» Jean Fraser 8/16/2010 1:12 PM >»
I am not sure that Jeff is correct regarding the tree being impacted by the sidewalk at the curb	 if you look at
the plan set submitted I believe there is room for the sidewalk along the curb 	

>» David Margolis-Pineo (David Margolis-Pineo) 8/16/2010 12:14 PM >»
So what is it? Sidewalk on the curb or with an esplanade?

>» Jeff Tarling 8/16/2010 12:02 PM >»
Hi Jean -

I have reviewed the project proposed for 171 Warren Avenue and find the plans acceptable with the condition
that two additional trees be planted along Hemmingway Street. Also, I would 'recommend' placing the sidewalk
along the curb line in this section to protect the root system of the large Red Oak tree near the front of the
existing building. The second tree near the parking lot appears is going to be impacted by either placement of
the sidewalk. It might make sense if the tree is going to be impacted to move the sidewalk back to the
esplanade position past the driveway cut and add a new replacement street tree.

Jeff Tarling
City Arborist

file://CADocuments and Settings\jf\Local Settings\Temp\XPgrpwise\4C693D4DPortlandC... 8/16/2010
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Jean Fraser - 171 Warren Avenue

From:	 Jeff Tarling
To:	 Jean Fraser
Date:	 8/16/2010 12:02 PM
Subject: 171 Warren Avenue
CC:	 David Margolis-Pineo

Hi Jean -

I have reviewed the project proposed for 171 Warren Avenue and find the plans acceptable
with the condition that two additional trees be planted along Hemmingway Street. Also, I
would 'recommend' placing the sidewalk along the curb line in this section to protect the root
system of the large Red Oak tree near the front of the existing building. The second tree
near the parking lot appears is going to be impacted by either placement of the sidewalk. It
might make sense if the tree is going to be impacted to move the sidewalk back to the
esplanade position past the driveway cut and add a new replacement street tree.

Jeff Tarling
City Arborist

file://CADocuments and Senings\jf\Local Senings\TempAPppwise\4C6928DCPortlandCi... 8/16/2010
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Jean Fraser - Re: 171 Warren Ave - Poulin Property

From:	 Jean Fraser
To:	 Poulin, Marc
Date:	 8/16/2010 5:57 PM
Subject: Re: 171 Warren Ave - Poulin Property
CC:	 lee.allen@northeastcivilsolutions.com .

Hello Marc,

Here is update in response to your e-mail:

The letter from Biddeford Savings Bank is fine.

Thanks for confirming the exterior materials.

Below please see the comments of the City Arborist received today; I think he is mistaken regarding the impact
on the Oak tree as I think there is space for a sidewalk immediately next to the curb but it needs checking (and
he probably means the roots will be impacted) and I think we will probably stay with the location we discussed
on Friday (but this will need to be confirmed).

I am still awaiting the final sign off from Zoning; she would be checking the status of the existing use as well as
reviewing the required parking and other details.

I mentioned to Lee last week that you need to apply for Wastewater and Water capacity letters; they don't
need to be received before we issue the Site Plan approval (they would be a condition) but do need to be
received before a Building Permit would be issued. The letter from the City (re sewer capacity) can take time
but they are aware it will be applied for... both are required because according to Plumbing code more office
space equals more people and they don't differentiate between reception/conference/office.

I am copying Lee into this because of landscape comments and re capacity letters.

thank you
Jean

Jean Fraser, Planner
City of Portland
874 8728

LANDSCAPE COMMENTS FROM CITY ARBORIST 8.16.2010:

Hi Jean -

I have reviewed the project proposed for 171 Warren Avenue and find the plans acceptable with the condition
that two additional trees be planted along Hemmibgway Street. Also, I kifould 'recommend' placing the sidewalk
along the curb line in this section to protect the root system of the large Red Oak tree near the front of the
existing building. The second tree near the parking lot appears is going to be impacted by either placement of
the sidewalk. It might make sense if the tree is going to be impacted to move the sidewalk back to the
esplanade position past the driveway cut and add a new replacement street tree.

Jeff Tarling
city Arborist

file://CADocuments and Settings\jf\Local Settings\Temp\XPgrpwise\4C697COEPortlandCi... 8/19/2010
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>» Marc Poulin <Marc@poulinfinancial.com > 8/16/2010 5:29 PM >»
H Jean,

Attached is the redacted bank commitment letter from Biddeford Savings Bank. Will this
suffice for proof of ability?

One of your questions was the exterior finish of the addition space. That will be vinyl to match
the existing building.

Have you had any luck corralling the last 2 pieces for my site plan review completion?
Have you and Lee Allen of Northeast Civil Solutions spoke yet about the final site plan
revisions?

Thanks for your continued help.

Marc

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancial.com
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA
276 Canco Road, Granite Heights
Portland, ME 04103

Member of Intuit's Advisory Council 2006-2008
Member of QukkBooks Speakers Bureau

0 Accounting and Payroll 11 Income Tax Preparation
CACTI Consulting C/ Financial Business Consulting

file://CADocuments and Settings\jf\Local Settings\Temp\XPgrpwise\4C697COEPortlandCi... 8/19/2010
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lean Fraser - 171 Warren Avenue

From:	 Jeff Tarling
To:	 Jean Fraser
Date:	 8/16/2010 12:02 PM
Subject: 171 Warren Avenue
CC:	 David Margolis-Pineo

Hi Jean -

I have reviewed the project proposed for 171 Warren Avenue and find the plans acceptable
with the condition that two additional trees be planted along Hemmingway Street. Also, I
would 'recommend' placing the sidewalk along the curb line in this section to protect the root
system of the large Red Oak tree near the front of the existing building. The second tree
near the parking lot appears is going to be impacted by either placement of the sidewalk. It
might make sense if the tree is going to be impacted to move the sidewalk back to the
esplanade position past the driveway cut and add a new replacement street tree.

Jeff Tarling
City Arborist

file://CADoeuments and Settings\jf\Local Settings\Temp\XPgrpwise\4C6928DCPortlandCi... 8/18/2010



Attached is the redacted bank commitment letter from Biddeford Savings Bank. Will this
suffice-for	

One of your questions was the exterior finish of the addition space. That will be vinyl to match
the existing building.

Page 1 of 1

Jean Fraser - 171 Warren Ave - Poulin Property

From:
To:
Date:
Subject:
Attachments:

Marc Poulin <Marc@poulinfinancial.com >
'Jean Fraser' <JF@portlandmaine.gov >
8/16/2010 5:30 PM
171 Warren Ave - Poulin Property
BSB Signed Commitment Letter (No amounts).pdf

H Jean,

Have you had any luck corralling the last 2 pieces for my site plan review completion?
Have you and Lee Allen of Northeast Civil Solutions spoke yet about the final site plan
revisions?

Thanks for your continued help.

Marc

Marc M. Poulin, CPA
Advanced Certified QuickBooks ProAdvisorTm
Marc@PoulinFinancial.com
Phone: 207-773-1040
Fax: 207-773-1583

Poulin Financial Services, LLC, PA
276 Canco Road, Granite Heights
Portland, ME 04103

Member of Intuit's Advisory Council 2006-2008
Member of QukkBooks Speakers Bureau

O Accounting and Payroll a Income Tax Preparation
OACTI Consulting 0 Financial Business Consulting
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Page 1 of 1

3ean Fraser - Need final comments 171 Warren

From:	 Jean Fraser
To:	 Tarling, Jeff
Date:	 8/18/2010 3:29 PM
Subject: Need final comments 171 Warren

Jeff

Further to this morning's Dev Rev, I have spoken to the engineer and he is finalizing the revised plans
today/tomorrow (these will be final plans as all else will have to be covered by a condition)- so I need from
you:

1. Specs for the 2 trees along Hemingway
2. Confirmation re sidewalk along curb up to and in front of eastern-most Oak (he OK to add note that
transition design to be field-located with you)
3. Width of esplanade to be confirmed by DPS (David, with you)
4. Protection specs for tree roots on sidewalk side for the one nearest new sidewalk
5. Area on parking lot side to protect/identify etc for same tree as 4. to ensure adequate pervious surface over
those roots

thanks
Jean

file://C:\Documents and Settings\jf\Local Settings\Temp\XPgrpwise\4C6BFC45PordandCi... 8/18/2010
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COMMITMENT SI. INTEGRITY
	

41 Hutchins Drive
	

T 800.426.4262
DRIVE RESULTS
	

Portland, Maine 04102
	

T 207.774.2112
www.woodardcurran.com
	

F 207.774.6635

WOODARD
&CURRAN

MEMORANDUM
TO:	 Barbara Barhydt

FROM:	 Dan Goyette, P.E. & Ashley Auger, E.I.T.

DATE:	 August 13, 2010

RE:	 Poulin Property Holdings, LLC — Building Addition at 171 Warren Avenue

Woodard & Curran has reviewed the Minor Site Plan Application for the proposed expansion of the office
space at 171 Warren Avenue in Portland, Maine. The project includes the construction of a 720 square foot
addition, a 278 square foot paved walkway from the handicap accessible parking space to the front
entrance, a total of nine parking spaces, and 316 square feet planting area.

Documents Reviewed

• Development Review Application, and attachments dated August 3, 2010, submitted by Poulin
Property Holdings, LLC, and Northeast Civil Solutions.

• Engineering Plans, Sheets 1, 2, 3, dated July 26 and July 27, 2010, and sheets Al, A2, A3, dated
July 22, 2010, prepared by Northeast Civil Solutions on behalf of Poulin Property Holdings, LLC.

Comments

• The 720 square foot office addition, the 278 square foot paved walkway, and the 316 square feet of
planting area result in a proposed impervious area net change of 682 square feet. A proposed
impervious area net change of 644 square feet was reported; this needs to be clarified.

• Sheet Al of the Engineering Plans is not printed to the scale specified on the drawing.
• A detail has not been provided for a doss-section of the proposed bituminous sidewalk.

Please contact our office if you have any questions or need clarification on any of the items discussed in this
memo.

AEA
222804.31

2010.13.08 171 Warren Avenue MEMO
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Jean Fraser - 171 Warren Ave

From:	 Jean Fraser
To:	 lee.allen@northeastcivilsolutions.com .
Date:	 8/13/2010 1:38 PM
Subject:	 171 Warren Ave
Attachments: 171 Warren Avenue MEMO.pdf; CAPACITY REQUEST APPLICATION.doc

Lee,

Please find attached the comments from our peer engineering reviewers regarding drainage and other site
engineering issues. Re the last item (re sidewalk) you have the detail I sent out yesterday (and I hope to have
a revised one to give you without the esplanade). I have not sent to Marc Poulin as it appears they are drafting
errors....

Tom Errico is going to try and get to the site as near to 3:30pm today as he can and so I hope we all are there
at the same time.

I have also investigated re the Wastewater Capacity letter that most projects need to obtain; I understand that
any office expansion does require that (because more people) and attach the application that needs to be
submitted. I am not sure about water but I think you need to get something from Portland Water District that
approves of the expansion in terms of water supply. We can issue an approval letter with a condition requiring
that these be obtained prior to the issuance of a building permit.

See you later.

Jean

Jean Fraser, Planner
City of Portland
874 8728

file://C:\Documents and Settings\jf\Local Settings\Temp\XPgrpwise\4C654AEAPortlandC... 8/19/2010
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Jean Fraser - 171 Warren Ave

From:	 Jean Fraser
To:	 marc@poulinfinancial.com
Date:	 8/12/2010 10:56 AM
Subject: 171 Warren Ave
CC:	 Barhydt, Barbara; lee.allen@northeastcivilsolutions.com .

Hello Marc,

I am responding to your request to know if there were any "big" issues that have come up as part of the Site
Plan Review; I am out of the office this afternoon so thought I would outline the main review comments so
far; (I will write a comprehensive review letter in the next couple of days once I receive all reviewer comments
in writing):

• Right, Title and Interest: the City's Associate Corporation Counsel (based on a review of the submitted
ME Sec of State papers etc) requests that Poulin Financial Services LLC be co-applicant and that the
application form be amended accordingly;

• In accordance with the ordinance, staff require a bituminous sidewalk to be constructed along the edge
of the curb along the frontage (it will not conflict with the trees) - a detail is below;

• A sidewalk from the building to the new street-side sidewalk should also be provided;
• The small curb cut in the middle of the frontage (not the main drive) should be closed with curbing (a

detail will be provided);
• A licensed surveyor should install the two rear property pins in the vacated Katadin Street and supply the

tie distance to the angle point easterly of the site along the side line of Warren Ave;
• Two (2) bicycle parking hitches should be provided;
• Need information on the exterior materials of the addition;
• Need letter of financial capability (checked on the checklist but not enclosed);
• Need detail of dumpster gates.

Please note that these are preliminary comments and are not comprehensive - they do not include the Zoning
Administrator or City Arborist comments; also the project does not meet some of the City's traffic and parking
standards eg re driveway widths etc but we will waive these in this case.

I will be in the office all day tomorrow and please do not hesitate to call if any questions.

Jean

Jean Fraser, Planner
City of Portland
874 8728

SIDEWALK DETAIL:

file://CADocuments and Settings\jf\Local Settings\Temp\XPgrpwise\4C63D35EPortlandCi... 8/12/2010
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Jean Fraser - 171 Warren Avenue

From: Thomas Errico <Thomas.Erricogtylin.com>
To:	 Jean Fraser ‹IFgportlandmaine.gov>
Date:	 8/10/2010 4:48 PM
Subject: 171 Warren Avenue
CC:	 Katherine Earley <KASgportlandmaine.gov >, David Margolis-Pineo <DMPgport...

Jean — I have reviewed the July 26, 2010 submittal prepared by Northeast Civil Solutions and offer the following
comments:	 •

• A sidewalk should be constructed along the Warren Avenue property frontage. The curbing is in good
condition and no changes are recommended. A sidewalk connection from the building to the requested
sidewalk should also be provided.

• The existing curb cut (not active) located on Warren Avenue mid-parcel should be eliminated.

• The existing driveway on Warren Avenue does not meet separation standards to Hemingway Street. I
would suggest that this separation standard be waived until a time when Hemingway Street is
improved. At the time of improvement, the applicant would be required to close the Warren Avenue
driveway and re-establish the driveway on Hemingway Street. The applicant would be responsible for
all work associated with this action (both on and off-site).

• Parking spaces do not meet City standards. I support a waiver from the Technical Standards.

• The driveway on Warren Avenue at its narrowest point is 22 feet wide and does not meet City
standards. I support a waiver from the Technical Standards.

• The circulation aisle between the front and rear parking areas does not meet City standards. I support a
waiver from the Technical Standards under the premise that traffic volumes are very low and good sight
distance will be provided.

If you have any questions or comments, please contact me.

Best regards,

Thomas A. Errico, P.E.
-11Y-LIN INTERNATIONAL

12 Northbrook Drive
Building A, Suite One
Falmouth, ME 04105

207.347.4354 (Direct)
207.781.4721 (Main)
207.781.4753 (Fax)
207.400.0719 (Mobile)

file://C ADocuments and Settings\jf\Local Settings\TempAPgrpwise4C6182EBPortlandCi... 8/11/2010



August 11, 2010

To:	 Jean Fraser
Barbara Barhydt

From: David Margolis-Pineo
Re: Review Comments — Public Services

171 Warren Ave

The Department of Public Services has the following comments:

1. The applicant is required to install an asphalt sidewalk along the frontage of
Warren Ave. Detail attached.

2. The applicant is requested to have a licensed surveyor install the two rear
property pins in the vacated Katandin St.

3. The applicant is requested to supply the tie distance to the angle point easterly
of the site along the side line of Warren Ave.

4. The applicant is requested to close the north easterly curb cut on Warren Ave.
Detail attached.
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Jean Fraser - 171 Warren Avenue

From: Thomas Errico <Thomas.Erricogtylin.com>
To:	 Jean Fraser <JFgportlandmaine.gov>
Date:	 8/10/2010 4:48 PM
Subject: 171 Warren Avenue
CC:	 Katherine Earley <KASgportlandmaine.gov >, David Margolis-Pineo <DMPgport...

Jean — I have reviewed the July 26, 2010 submittal prepared by Northeast Civil Solutions and offer the following
comments:

A sidewalk should be constructed along the Warren Avenue property frontage. The curbing is in good
condition and no changes are recommended. A sidewalk connection from the building to the requested
sidewalk should also be provided.

• The existing curb cut (not active) located on Warren Avenue mid-parcel should be eliminated.

• The existing driveway on Warren Avenue does not meet separation standards to Hemingway Street. I
would suggest that this separation standard be waived until a time when Hemingway Street is
improved. At the time of improvement, the applicant would be required to close the Warren Avenue
driveway and re-establish the driveway on Hemingway Street. The applicant would be responsible for
all work associated with this action (both on and off-site).

• Parking spaces do not meet City standards. I support a waiver from the Technical Standards.

• The driveway on Warren Avenue at its narrowest point is 22 feet wide and does not meet City
standards. I support a waiver from the Technical Standards.

• The circulation aisle between the front and rear parking areas does not meet City standards. I support a
waiver from the Technical Standards under the premise that traffic volumes are very low and good sight
distance will be provided.

If you have any questions or comments, please contact me.

Best regards,

Thomas A. Errico, P.E.
TYLIN INTERNATIONAL

12 Northbrook Drive
Building A, Suite One
Falmouth, ME 04105

207.347.4354 (Direct)
207.781.4721 (Main)
207.781.4753 (Fax)
207.400.0719 (Mobile)
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CITY OF PORTLAND WASTEWATER CAPACITY APPLICATION

Department of Public Services,
55 Portland Street,
Portland, Maine 04101-2991

Date:

Mr. Frank J. Brancely,
Senior Engineering Technician.
Phone #: (207) 874-8832,
Fax #: (207) 874-8852,
E-mail:fjb@portlandmaine.gov

1. Please, Submit Utility, Site, and Locus Plans.
Site Address:
(Regarding addressing, please contact Leslie Kaynor, either at 756-
8346, or at LMK@portlandmaine.gov)

Proposed Use: 	
Previous Use:
Existing Sanitary Flows:
Existing Process Flows:
Description and location of City sewer, at
proposed building sewer lateral connection:

GPD
GPD

Chart Block Lot Number:

Commercial
O Industrial (complete part 4 below)

vs Governmental
U Residential
.14 Other (spect(y)

Clearly, indicate the proposed connection, on the submitted plans.

2. Please, Submit Domestic Wastewater Design Flow Calculations.
Estimated Domestic Wastewater Flow Generated: 	

	
GPD

Peaking Factor/ Peak Times: 	
Specify the source of design guidelines: (i.e._"Handbook of Subsurface Wastewater Disposal in
Maine," "Plumbers and Pipe Fitters Calculation Manual," Portland Water District Records, Other
(specify)

Note: Please submit calculations showing the derivation of your design flows, either on the following
page, in the space provided, or attached, as a separate sheet.

3. Please, Submit Contact Information.
Owner/Developer Name:
Owner/Developer Address:
Phone:	 Fax:	 E-mail:
Engineering Consultant Name:
Engineering Consultant Address:
Phone: 	  Fax: 	  E-mail: 	
City Planner's Name: 	  Phone:
Note: Consultants and Developers should allow +1- 15 days, for capacity status, prior to Planning
Board Review.

2afl Revision
14 August 2008



4. Please, Submit Industrial Process Wastewater Flow Calculations
Estimated Industrial Process Wastewater Flows Generated: 	  GPD
Do you currently hold Federal or State discharge permits? 	 Yes 	 No 	
Is the process wastewater termed categorical under CFR 40?	 Yes	 No
OSHA Standard Industrial Code (SIC):
Peaking Factor/Peak Process Times:

(http://www.osha.gov/oshstats/sicser.html)

Note: On the submitted plans, please show the locations, where the building's sanitary, and process
water sewer laterals, exit the facility, where they enter the city's sewer, the location of any control
manholes, wet wells, or other access points, and the locations of any filters, strainers, or grease traps.

Notes, Comments, or Calculations:

2ng Revision
14 August 2008



COMMITMENT & INTEGRITY
	

41 Hutchins Drive
	

T 800.426.4262
DRIVE RESULTS
	

Portland, Maine 04102
	

T 207.774.2112
www.woodardcurran.com
	

F 207.774.6635

MEMORANDUM
TO:	 Barbara Barhydt

FROM:	 Dan Goyette, P.E. & Ashley Auger, E.I.T.

DATE:	 August 13, 2010

WOODARD	 RE:	 Poulin Property Holdings, LLC — Building Addition at 171 Warren Avenue
&CURRAN

Woodard & Curran has reviewed the Minor Site Plan Application for the proposed expansion of the office
space at 171 Warren Avenue in Portland, Maine. The project includes the construction of a 720 square foot
addition, a 278 square foot paved walkway from the handicap accessible parking space to the front
entrance, a total of nine parking spaces, and 316 square feet planting area.

Documents Reviewed

• Development Review Application, and attachments dated August 3, 2010, submitted by Poulin
Property Holdings, LLC, and Northeast Civil Solutions.

• Engineering Plans, Sheets 1, 2, 3, dated July 26 and July 27, 2010, and sheets Al, A2, A3, dated
July 22, 2010, prepared by Northeast Civil Solutions on behalf of Poulin Property Holdings, LLC.

Comments

• The 720 square foot office addition, the 278 square foot paved walkway, and the 316 square feet of
planting area result in a proposed impervious area net change of 682 square feet. A proposed
impervious area net change of 644 square feet was reported; this needs to be clarified.

• Sheet Al of the Engineering Plans is not printed to the scale specified on the drawing.
• A detail has not been provided for a cross-section of the proposed bituminous sidewalk.

Please contact our office if you have any questions or need clarification on any of the items discussed in this
memo.

AEA
222804.31

2010.13.08 171 Warren Avenue MEMO
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MEMORANDUM
TO:	 Barbara Barhydt

FROM:	 Dan Goyette, P.E. & Ashley Auger, E.I.T.

DATE:	 August 13, 2010

RE:	 Poulin Property Holdings, LLC — Building Addition at 171 Warren Avenue

Woodard & Curran has reviewed the Minor Site Plan Application for the proposed expansion of the office
space at 171 Warren Avenue in Portland, Maine. The project includes the construction of a 720 square foot
addition, a 278 square foot paved walkway from the handicap accessible parking space to the front
entrance, a total of nine parking spaces, and 316 square feet planting area.

Documents Reviewed

• Development Review Application, and attachments dated August 3, 2010, submitted by Poulin
Property Holdings, LLC, and Northeast Civil Solutions.

• Engineering Plans, Sheets 1, 2, 3, dated July 26 and July 27, 2010, and sheets Al, A2, A3, dated
July 22, 2010, prepared by Northeast Civil Solutions on behalf of Poulin Property Holdings, LLC.

Comments

• The 720 square foot office addition, the 278 square foot paved walkway, and the 316 square feet of
planting area result in a proposed impervious area net change of 682 square feet. A proposed
impervious area net change of 644 square feet was reported; this needs to be clarified.

• Sheet Al of the Engineering Plans is not printed to the scale specified on the drawing.
• A detail has not been provided for a cross-section of the proposed bituminous sidewalk.

Please contact our office if you have any questions or need clarification on any of the items discussed in this
memo.

AEA
222804.31

2010.13.08 171 Warren Avenue MEMO
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lean Fraser - Mark Poulin

From:	 Barbara Barhydt
To:	 Fraser, Jean
Date:	 8/6/2010 12:05 PM
Subject: Mark Poulin

Hi Jean:

Mark Poulin called and wants to know about any comments on the project. He is anxious as he wants to have
the building plans drawn just once and wants to know if there are any site changes impacting his building. He
is also preparing the financials.

Please call him. His number is 773-1040

Thank you.

Barbara
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N 83/41'27* E KA TAHDIN STREET PAPER STREET

0 0

326.90	 flkla PRINCETON AVE see no/e EC)

BOUNDARY SURVEY

SITE PLAN

3.	 EROSION & SEDIMENTATION CONTROL NOTES AND CONS TRU C TION DETAILS

Al
	

ARCHITECTURAL FLOOR PLANS

A2
	

ARCHITECTURAL ELEVATORS

AS
	

ARCHITECTURAL ELEVATIONS

LEGEND

• 115 RERAN WITH PLASTIC CAP STAMPED

Di CS, INC . PLO 1314- SET ON

O FOUND IRON PIPE (SIZE & TYPE AS NOTED)

O FOUND MONUMENT (SIZE & TYPE AS NOTED)

9	 FOUND IRON ROD

FOUND CAPPED IRON ROD (NUMBER AS NOTED)

UTILITY POLE (NUMBER AS NOTED)

GUY WIRE ANCHOR

FOUND DECIDUOUS TREE (SIZE & TYPE AS NOTED)

FOUND CONIFEROUS TREE (SIZE & TYPE AS NOTED)

0	 LOT NUMBER FROM PLAN REFERENCED IN NOTE 4.8.

	 GNU-

N/F
1234/567
12-3-45

(12.1.40)

TREE UNE (APPROXIMATE)

BOUNDARY UNE

EDGE OF GRAVEL

EDGE OF PAVEMENT

RIGHT—OF—WAY UNE

ABUTTER UNE

OVERHEAD UTILITY

NOW OR FORMERLY OWNED BY

DEED BOOK AND PAGE (CCRO)

TAX MAP —BLOCK —LOT

PARENTHESIS DENOTE RECORD DATA

NOTES

I. THE BASIS OF BEARING FOR THIS SURVEY IS WINE STATE COORDINATE SYSTEM
WEST ZONE 1802 (2 ZONE PROJECTION) GRID NORM.

2. DEED AND PLAN BOOK REFERENCES ARE TO THE CUMBERLAND COUNTY
REGISTRY OF DEEDS

3, RECORD OWNERSHIP OF THE PARCEL SURVEYED CAN BE FOUND IN A DEED
FROM FLEET BANK OF WINE TO WALTER J. POCHEBIT DATED SEPTEMBER 24,
1993 AND RECORDED IN DEED BOOK 10976, PAGE / 04.

REFERENCE IS MADE TO THE FOLLOWING PLANS:
a . PLAN OF PINE HURST MADE FOR FIDELITY BOND 0940 REALITY TRUST, BY

E.C. JORDAN AND CO., DATED JULY 1917 AND RECORDED IN PLAN BOOK
13, PAGE 91.

b. PLAN OF FOREST VILLA ESTATES, BY ERNEST W. BRANCH. DATED AUGUST
15, 1019 AND RECORDED IN PLAN BOOK 14, PAGE 25.

c. PLAN OF PROPERTY MADE FOR K EELEY BANQUET CENTER, BY R.P.
TTTCOAIB ASSOCRATES, INC., DATED AUGUST 4, 1987 AND RECORDED IN
PLAN BOOK 191. PAGE 2.

5. THE PARCEL SURVEYED IS IDENTIFIED ON THE CRY OF PORTLAND TAX
ASSESSOR'S MAP 295, BLOCK B, PARCELS 1 THROUGH 7 AND 10

6. THE WIDTH AND LAYOUT OF STREETS S AS FOLLOWS:
o. WARREN AVENUE S 68' WIDE PER PLANS PROW/0D BY THE CITY

ENGINEERING OFFICE.
b. HEMMINGWAY STREET IS 50' WIDE NC FROM PLAN REFERENCED IN NOTE

A. KATAHDIN STREET S 50' V6DE AND FROM PLAN REFERENCED IN NOTE 4.0.
(THIS STREET HAS BEEN VACATED BY THE CITY OF PORTLAND)

7 ELEVATIONS AND CONTOURS ARE BASED ON 141040 1929 DATUM.

El THE UTILITIES SHOWN ON THIS PLAN MID THOR LOCATIONS ARE TO BE
CONSIDERED APPROXIMATE. THERE MAY BE OTHER UTILITIES EXISTING THAT ARE
NOT SHOWN. CONTRACTOR TO CONTACT DC—SALE (88,8)01G— SAFE PRIOR TO
ANY EXCAVATION WORK.

cream

SMA 6/20/1D REVISED PER CITY COMMENTS

PROJECT: 32209
	

DRAWING NAME, 32209.060

DATE, JULY 26, 2010
	 RFC F T°20'

FIELDED BY: ADA, JAP, MJB
	

DRAWN BY: ADA

On.. Rm. lobs

BOUNDARY SURVEY
171 WARREN AVENUE, PORTLAND, MAINE

pa.;

WALTER J. POCHEBIT
7 HALE STREET, PORTLAND, MANE 04103

POULIN PROPERTY HOLDINGS, LLC
276 CANCO ROAD, PORTLAND, MAINE 04103

STAMP AND SIGNATURE

SURVEYING ENGINEERING LA/40 PLANNING

Northeast Civil Solutions
INCORPORATED

153 US ROUTE 1, SCARBOROUGH, MAINE 04074

IS
	

fax	 8—ma I
007.8811000
	

207.8811001	 In f ognerl8 ea a 1081.10 lon8com
800.882.2227

SHEET INDEX

PIN TO
It( HE SET

EXISTING
TREE1JNE

0
-FINISHED FLOOR

ELEVATION— 117.5'

CONCRETE
SLAB

PAVED
AREA0

FINISHED FLOOR.
ELEVATIONw

AREA

RIM,. 99.51'
IANERT IN— 96.51'
INVERT OUT.  95,01'

DUSTING
GRAVEL
DRIVE

•

• . CRAW LINK
FEAC

83.411,7'
103. / 4'

CONCRETE
COVER

0

PIN TO
BE SET

CITY OF PORTLAND
APPROVED SITE PLAN

Subject to Dept. Conditions
Date of Approval:  g	 -zo 

RECEIVED

AUG 20 2010

City of Portland
Planning Division

—9—	 •

0
N1F

•
	

WALTER!. POCHEBIT •
109761104

295-B-I THROUGH 76 70 •
'LOT AREA = 51,840 SF = LI9Ac

• WARREN  AVENUE 
5

APPROX LOCATION or INVER

6-10-10

GLORIA
	

OAR

=
SHEET 1 OF 3 ISS RAM CCM NT CONDO/ NI EIENRisE0 SE, 11, NUT Mg OIRCINA. MC Ng/. OE KO.
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r

/

1

L

ii EC Ei V

AUG 2 0 "e010

City of Porramd
PIanning Divis

LEGEND

BOUNDARY UNE

VALVE

...._____

____

 EDGE OF PAVEMENT

—	 RIGHT—OF—WAY UNE

ABUTTER

_ _ _	 EXISTING GRAVEL

BUILDING SETBACK

EXISTING CONTOUR

EXISTING unury POLE

ri	 EXISTING SEWER MANHOLE

EXISTING SEWER UNE

EXISTING WATER LINE

EXISTING HYDRANT

0	

EXISTING WATER GATE

EMSTNG CATCH BASIN

EXISTING DRAIN UNE

EXISTING GAS LINE

EXISTING TREE UNE

DRAINAGE FLOW

NOTES

1.	 TIE PARCEL SURVEYED
MAP 13, BLOCK

2.	 THE PARCEL SURVEYED

3.	 PORTIONS OF BULK

MINIMUM LOT AREA
MIN STREET FRONTAGE

FRONT SETBACK
SIDE SETBACK
REM SMACK
ALM STRUCTURE

4.	 PARKING - OMCES

5	 MAXIMUM IMPERVIOUS
PROPOSED IMPERVIOUS

E D

Date

IS IDENTIFIED ON THE CITY OF PORTLAND TAX ASSESSOR'S
I., PARCEL 2.

IS LOCATED IN THE B-4 BUSINESS ZONE/DISTRICT.

MID SPACE REQUIREMENTS ARE AS FOLLOWS:
RECI'D/A , I OWED	 pacmnrn

AVE)
ST)

Zip ( C

10,000 SF	 51,640.83
130 FT	 193.14 FT (WARREN

225.00 FT (HEMINGWAY
20 FT	 21.4 FT
20 FT	 49.3 FT
20 FT	 128.4 FT

HT	 65 FT	 30 FT

1 SPACE/400 SF
PROPOSED FLOOR AREA •• 3,330 SF
SPACES REQ'D . 0.325 	 9 SPACES

AREA RA110 n BOB
AREA RATIO .. 23%

SuAbiPCelpiclYtRtO0OVF	
O

Dept.
SITE PLAN

ptR

. Conditions
of Approval:  a —7_7 —

on	 SOILS LEGEND
SYMBOL	 SOIL TYPE HOG

HrB	 HOLUS FINE SANDY LOAM, 3% TO B% SLOPES C/D

THE SOURCE OF THE SOIL TYPES AND BOUNDARIES IS THE
NATIONAL COOPERATIVE SOIL SURVEY (NCSS).

THIS PLAN IS FOR REVIEW PURPOSES ONLY AND
IS NOT !MENDED FOR CONSTRUCTION OR
RECORDING
... . .... ....

1 SMA 8/20/1C REVISED PER CITY COMMENTS

PROJECT HUMBER:	 32209 ACAD FILE	 32209-SRE.DWO	 1	 SCALE	 1' = 10'	 1	 DATE	 JULY 27, 2010

SITE PLAN

.1....
BUILDING ADDITION
171 WARREN AVE, PORTLAND, MAINE	 04103
0.1.0.6.

POULIN, PROPERTY HOLDINGS, LLC
276 CARCO ROAD, PORTLAND, MAINE 	 04103

:x"X",",i°1,%1r
do # •r..	 ml.,	 „,=

8215	 :::.,..,....T-

i/n 1 I	 tO Ne,,,,,,,,

A

;p,

'-
49...;

SURVEYING	 ENGINEERING	 LAND	 PLANNING

. Northeast Civil SolutionsN

1	 44._ Iv,"	 153 US ROUTE 1, SCARBOROUGH, MAINE 04074

"Alt	
t.	 f.s.	 •-rnal
207.5611000	 82.1 001	 Y. mance.h....a.uti......,
&CO./382.22V

0	 10'	 VSHEET 2 OF 3

4.)

FENCE TO BE
REMOVED BY
OTHERS

LAWN AREA TO REMA/N

,/

REMOVE GRAVEL/PAVEMENT
AND 4. LOAM te SEED

BIKE RAM	 .
(SEE DETAIL)

4' WIDE
BITUMINCAIS
9DEWALX

RAILROAD
TIES TORE
REMOVED

LANDSCAPED MEN
TREATED MTh
MIMMUM
BARK MU If (SEE
DETAILS) I /

, I

"AZ HIGH BLACK
PANTED TUBULAR
ADA COMPLIANT
HANDRA

SILT FENCE
t(SEE DETAIL)

"'.STREET TREES
(SEE DUAL)

•

SOY

18' (n"
REMOVE GRAVEL/PAVEMENT
AND 4' LOAM & SEED (TO
MAAMIZE GRASS AREA
MOUND DOTING OM TREE)

(TOP.)

C:ONSTRUCT 5' VA
BITININOUS SIDEWALX
(SEE DETAIL)

_
5' WIDE GRASS
ESPLANADE

DURING SIDEWALK CONSTRUCTOR
PRECAUTIONS SHALL BE TAKEN TO
ENSURE ANY IMPACT TO TREE ROOTS
IS MINIMI7_ED

9LT FENCE
(SEE DETAIL)

LOCATION OF TRANSIT/ON OF SIDEWALK
AGAJNST cunt TO 5' ESPtANADE TO BE
FIELD LOCATED BY THE CITY ARBCRIST
DURING CONSTRUCTOR

EXISTING DEED TO
BE REMOVED

16'
(TIP.)

LAWN AREA TO REMAIN

WARREN AVENUE
RESET/CONSTRUCT
VERTCAL GRANITE CURB
(TO CLOSE EXISTING
CURB CUT)

49

LANDSCAPED
BED

28'
CONSTRUCT 5' WIDE
BITUMINOUS SIDEWALX
(SEE DETAIL)



FENCE TO BE
REMOVED BY
OTHERS

crop.)

L,ABW AREA TO REMAIN
4• SST
(TYP )

0
	

n 0

SURVEY I NG ENGNNEER IRO l•ND PL•NNING

Northeast Civil Solutions
INCORPORATED

153 US ROUTE 1, SCARBOROUGH, MAINE 04074

fox
207.8831000	 207.1e31001	 infoenortheasECINIsolutionccorn

920.662 2227

LEGEND

"HANDICAP PARiING
IXAT BACK	 B WING

SIGN'
RAILROAD
ITES TO BE
REMOVED

LANDSCAPED AREA

TREATED WIN
MINIMUM
BARK MUL (SEE
DETAILS)

49.3•

508.2

720 SF
ADDITION

SILT FENCE
(SEE DETAIL)

EXISTING DECK TO
BE REMOVED

BIDE
BITUMINOUS
SIDEWALK

SAW CUT
(SEE DETAIL)

'RESERVED
PARKING' SIGN
(R7- 5)

\

LAWN AREA TO REMAIN
11;

BOUNDARY LINE

EDGE OF PAVEMENT

RIGHT—OF—WAY LINE

ABUTTER

EXISTING GRAVEL

BUILDING SETBACK

EXISTING CONTOUR

EXISTING UTILITY POLE

EXISTING SEWER MANHOLE

EXISTING SEWER LINE

EXISTING WATER LINE

EXISTING WATER GATE VALVE

EXISTING HYDRANT

EXISTING CATCH BASIN

EXISTING DRAIN LINE

EXISTING GAS LINE

EXISTING TREE LINE

DRAINAGE FLOW

NOTES
1. THE PARCEL SURVEYED 15 IDENTIFIED ON THE CITY OF PORTIAND TAX ASSESSOR'S

MAP 13, BLOCK L PARCEL 2.

THE PARCEL SURVEYED IS LOCATED IN THE 8-4 BUSINESS ZONE/DISTRICT.

PORTIONS OF BULK AND SPACE REQUIREMENTS ARE AS FOLLOWS:
F(Fo'nm 10891)	 PROVIDED

MINIMUM LOT AREA	 10,000 SF	 51,540.63
MIN STREET FRONTAGE 60 FT	 193.14 Fr (WARREN AVE)

225.00 FT (HEMINGWAY ST)
FRONT SETBACK	 20 FT	 21.4 FT
SIDE SETBACK	 20 FT	 49.3 FT
REAR SETBACK	 20 FT	 126.4 FT
1.1AX STRUCTURE AT	 65 FT	 30 FT

A. PARKING - ()FIXES	 1 SPACE/400 SF
PROPOSED FLOOR AREA 3.330 SF
SPACES READ = 5.325 = 9 SPACES

SPACES PROVIDED = 9 SPACES

5. MAXIMUM IMPE RVIOUS AREA RATIO = BUS
PROPOSED IMPERVIOUS AREA RATIO = 23%

CITY OF PORTLAND
APPROVED SITE PLAN

Subject to Dept. Conditions

14-1-E-ta -79 o CC

REMOVE GRAVEL/PAVEMENT —/
MAR e LOAM 9 SEED

BIKE RACK
(SEE DETAIL)

LANDSCAPED
BED

SYMBOL

FRB HOLLIS FINE SANDY LOAM, n TO 8% SLOPES	 a-c14(

A	 .	 .	 _ •-> -	 f t	 eN
To ,r1

SOILS LEGEND — celt‘P dr464,
SOIL TYPE	 HSG

1.4 I HI '1 C.. 

CONSTRUCT 5' WIDE
BITUMINOUS SIDEWALK
(SEE DETAIL)

STREET TREES
(SEE DETAIL)

-4—

PROJECT RUBBLE	 32209

WARREN

SHEET 2 01 3

18'	 ("'') 

(TOP.)

550

REMOVE GRAVEL/PAVEMENT
AND 4- LOAM 9 SEED (TO
MAXIMIZE GRASS AREA
AROUND EXISTING OAK TREE)

26

DURING SIDEWALK CCNSTRUCTION
PRECAUTIONS SHALL BE TAKEN TO
ENSURE ANY IMPACT TO TREE ROOTS
IS MINIMIZED

/ TriTr: AT l' i
	 '\ .... SAW

LI , —
SAW CUT

RESET/CONSTRUCT	 (SEE DETAIL)
VERTICAL GRANITE CURB
(TO CLOSE EXISTING
CURB CUT)

CONSTRUCT V RIDE
BITUMINOUS SIDEWAUL
(SEE DETAIL)

—5' WIDE GRASS
ESPLANADE

LOCATION OF TRANSI TION OF SIDEWALK
AGAINST CURB TO 5 * ESPLANADE TO BE
FIELD LOCATED BY THE OTT ARBCRIST
DURING CONSTRUCTION

THE SOURCE OF THE SOIL TYPES AND BOUNDARIES IS THE
NATIONAL COOPERATIVE SOIL SURVEY (NCSS).

THIS PLAN IS FOR REVIEW PURPOSES ONLY AND
IS NOT INTENDED FOR CONSTRUCTION OR
RECORDING

4•n•n
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ACAD FILE 32209 SHE OWO 	 1 SCALE	 1.	 10	 DATE JULY 27 2010

SITE PLAN

INNal

BUILDING ADD ION
171 WARREN AVE, PORTLAND, MAINE 04103

POULIN, PROPERTY HOLDINGS, LLC
276 CANED ROAD, PORTLAND, MAINE 04103
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C 2010 Michael R Charek, Archrlect

Or

RECEPT

OFFICE

OPEN OFFICE

OFFICE

IF-11-11

OFFICEOPEN OFFICE

Title

FIRST AND
SECOND

FLOOR PLANS

Scale:	 1/4" = 1'4r

Date:	 7/22110

Revisions

Sheet

Al

CONFERENCE

.1101n



A2

Scale:	 1/4"=1,0"

Date:	 7/22/10

Revisions

Sheet
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