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APPLICATION FOR PERMIT

B.0.C.A. USE GROUP
B.0.C.A. TYPE OF CONSTRUCTION ... .. =%
ZONING LOCATION .  PORTLAND, MAINE, &€

e

o the DIRECTOR OF BUILDING & INSPECT ION SERVICES, PORTLAND, MAINE ‘}"‘L‘{ gi PDRTLA}IU
The undersigned heveby applies for @ permit to erect, aler, repair, demolish, move or watall the following buildi g, struc-
ture, ~quipment or change use in acrordance with 1"e Laws uf the State of Matne, the Portland BQC A. Building Code and
Zosning Ordinance of the City of Portland with pluns and specificativns, if any, subrutted herewith and tie following specifica-
tivns:
LOCATION e .. Fire District #1 7 320
Owner's pame and address . ... Telephone . . .
Lesee's name and adddress Telephoane
. Contractor's neme and address .Maine .Shawnec. Step.Co. Auburn., Maine Telephone .
. Architedt Specifications . No. of sheets
Proposed use of build’ny
Last use
Material
. ithe- buildings on same lot
Fatimated contractusal cost $ 86 5.00..

FIELD INSPECTOR—MI. .. .cvi i mee GENERAL DESCRIPTION

This appist - @ 775-2400

Dwelling Ext. 234 Front - == :-nez S5teo 4 riser

Garage .

Masom:v Bldg

Metal Bldg. ... Stamp of Special Conditions
Alteratiens . ...

Demalitions

Charge «f Uss ..

NUTE TO APPLICANT: Separate r-rmits are required by the instal'ers 1d subcontractors of heating, plumbing, electri-
cal and mechanicals.
PERMIT IS TO BE ISSUED TO 10, 3 40
Other: oo vvrrenenresaenserssss

DETAILS OF NEW WORK

{s any plumbing inveived in this work? ... oo viveeenre Is aay electrical wo -k involved in this work? ... ...
1s connectien to be 1:ade to public seWer? ... oot If not, what is proposed for SEWAZE? ..o
Has septic tank nctice been scm? Form » Otice SEALT . ovvanrsmesnssmmnsrs st ots
Height average grade to 10p of plate of roof
Size, front solid or filled land? .......... earth or rock? ...... ...
Materiai of foundation .. Thickness, top
Kind of roof ’ Rise per foot Roof covering
No. of chimneys Materiat of chimneys of lining
Framing Lumber—Kind Dressed or full size? .. ......---- Corner posts
Size Girder Columns under girders Max. ¢ centers
Studs (outside wails and carrying partitions) 2x4-16” 0. C. Biidging in every floor and flat roof span over 8 feet.

Joists and rafters: Istfloor ..coovvvennnnn .

On centers:

Maximum span: 1st floor
If oac story building with masonry walls, thickness of walls?

IF A GARAGE
No. cars now accommc lated on same lot . ..., tobe accommodated . . . number commercial cars to be accommodated . . .
Will automobile repairing be done other than minor repairs to cars habitually stored in the propored building?

APPROVAI 1Y: DATE MISCELLANEQUS

BUILDING  "ECT ION—PLAN EXAMINER Will work require disturbiag of any trec on 2 pub'ic street? ..

ZONING:

BUILDING CODE: ..........---- .. Will there be in charge of the above work a person competent

Fite DEpli « o vnnnnnrmnnmn msnnnenssssnnrssnnrs to sce that the State and City requirements pertaining thereto
are observed?

Signature of Applicant . .
Typ: Name of above

FIELD INSFECTOR'S coPY




Date of permit [ () Lru\.\_.\ﬁl\ QVQ ] , 2
Approved .\.6 e P F\.%% A\g .
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APPLICATION FOR PERMIT
DEPARTMENT OF BUILDING INSPECTIONS S4:RVICES
ELECTRICAL INSTALLATIONS

Die Jaly 12 . 1978_
R *ceapt and Permit number _ A _12708

To the CHIEF ELECTRICAL INSPECTOR. Portland, Maine:

The undersigned herebv applies for a permit t0 make electrical instaliations in cccordance with the laws of Maine,
ite Portland Electrical !rdinance, the National Elertrical Code und the following spe.ifivations:
LOCATION OF WORK: ___ 20 David_ Road - e
OWNER'S NAME: __Philip Caeasa ___ AppREss: . ugEme
OUTLETS: (nuriber of)

Lights —_—
hecepracles ——
Switches e -
Zlugnold - (number of feet)
ToraL .
FIX.URES: (number of)
Incandescent
Fluoseseent . . (Do not include strip fluorescent)
TOTAL
Strip Flyorescenr, in foot _____
SERVICES:
Permanent. total amperes _ 100
Temporary —
METERS. (number of) 1
"1OTORS: (number of)
Fructional
! HP or over
RESIDENTIAL HEATING:
Oil or Gas {number ot units) __ ___
Electric (number of rooms) ____ __ ..
COMMERCIAL OR INDUSTRIAL HEATING:
Qil or Gas (by a main boiler) __ _
Oil or Gas (by separate units) __
Electric (10 al number of kws)
A”-.3 ANCES: (namber of)
Ranges . Water Heaters

Cook Taps - Disposals

Wall Ovens Dishwashers

Dreers . Compactors

Fans Others (denote)
TOTAL

MISCELLANEOUS" (number of)
Branch Panels
Transformers
Air Conditioners
Signs
Fire/Burglar Alarms
Circus, Fairs, etc.
Alterations to wires
Repairs after .ire
Heavy Duty, 220v outlets
Emergency Lights, battery .
Emergency Generators

FOR ADDITIONAL WORK NOT ON ORIGINAL PERMIT
FOR REMOVAL OF A “STOP' ORDER" (34-16.b)
FOR PERFORMING WORK WITHCUT A PERMIT (304.9)
TOTAL AMOUNT DUE:
INSPECTION:
Will be ready on ____ ___ L 19 or Wil Call _ xex.. .

CONTRACFOR'S NAME: ____Hanc_j__n_i__g,}em—i—c____._ —

ADDRESS: _375-Sheridan-Sti———— ——

MASTER LICENSE NO.: __ 2436 NAEE 'ﬁioh Y ACTOR:
LIM:TED LICENSE NO.: 82& M N CA C

INSPECTOR'S COPY




INSPECTIONS:
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Memorandum from Bepartment of Building Inspection, Portland, Maine

AP= 20 David Hoad
June 13; 1963

hr, ¥arren Haddock cc to: Philip Casasa

RFD 2 20 Tavid Road
So, kindham

Cear r, Haddock:

Permit to construct a l=-story frame aidivion 10!'x15' om
rear of dwelling 1c teiug isried sutject to complisnce witn the
2dlding vode regulation as ‘ollows:

51118 will n=ed £ 2 aither solid
4x8 inch Joaglas Fir wenmbers or solid
LxY0 ipcn zemters if of healock.

¥ery truly yours,

t:erali ., eay.o-rrm
-eputy milaing Inspecti=n Uirector
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B3 RESIDENCE ZORE
'APPLICATION FOR PERMIT

Class of Building or Type of Struciare e fhrG SEss

June 10, 190Z

T o Portlard, Maine,
To the INSPi:CTOR OF BUILDINGS, PORTLAND, MAINE -

The undersigned hereby applies fcr a vpnmiz Lo erect alter reperr demelishi Jstall the following building structure equipment
in accordance with the Laws of the State of Maine, the Building Code and Zoning Ordinance of the City of Portlang, plans ard
specifications, if any, submitted herewith and the following specifications: LI
Lomtiénr " 20 sevig Yoead o e —_ Within Fire Limits? oo Dist. No
Owner's name and address . Philip Case:_, 20 Devic roeg

Telephone_.
Lessee’s name and adicess R ) ) B Telephone. .. . w—w

. et

- ey Iagd 23 oo WHAndl N LR IR AT N
Contractor's name and addiess . ..25 1 Mafdock, 2 7 % 2 _cuth Yindham Kee - Telephone_.: ~-2-03L4

Architect Plans ...Y€2 No. of sheets .3
Proposed use of building el 1irs No. families -
Last use o s o .. No. families .. .
Materia.l___.j.{i"’zi.._ No. storie. . & ~_ Heat _Style #f roof ... Rocfing
Other buildings on same lot . - " ‘ S
Estimated cost s_‘:i’_E')_Q.-.Q_Q__,.,___ - ‘

 Fee .02

WAoo U

General Description of New Work

To constrvch l-story frame aGditicn 10 »

Permfit Issned with Memo

It 35 ur Serstood that this permit does not include installation of heating apparaius which is fo be taken out scharately by and in
tke nar: of the heating conlractor. PERMIT IO BE ISSUED 70 _ccnt racbor

- : . e e - Details of New Work o

Is any plumbing involved in this work? no. .. Is any electrical work involved in this work? PO -4 SU—
Is connection to be made to public sewer?” 1f not, what s proposed for sevage?
Has septic tank notice been sent? —— Form notice sent? FARGSS!

) “H;’,ight average grade to top of plate . Height average grade to highé}t point of roof...__l_-.lv;‘_.f-T......_
122 10 " 151t T . . 9 113 ‘h
Sizz, front..0. depth _ﬂ_.,.?.ﬂgt__l%g.sgtuﬂe.\ b%‘rc*i"é?lé%.gf ﬁged Iand..i.ig.lu%.~,.*earth or rock? —garih.
Material of foundaﬁqn‘.ﬂﬁc‘;gf;g; zbas oy r'ghje:kness, top —AL. bottom. .2 ceilar

p2e I e ;U opar . . .
Kind of roof’,.l’i,&l— N Rise per foct o% - __ Roof covering Asthely Class ¢-Und.babels
No. of chimneys ... _. Materia! of chin-ieys. o —of lining = _ Kind of heat . e fuel

Framing Lunlbél‘_——Killd.__.n..?‘:‘:}gELST Dressed or full size?- dressed Corner posts he Sills __._."'f.-_____

SR

Size Gircer . Columns under girders Size - . Max, on P  J——
Studs (outside walls and carrying partitions) 2x4-16" 0. C. Bridging in every floor and flat roof span over 8 feet.

Joists and rafters: {st floor... . :: ndee s ey S1d , Toof El.b‘;
15t 1GOF s nd 30 e s Peve) (PO
Maximum spaa: _1st floor. 1?' 2ndo— s 31 ey 700F T -

. . On centers:

If one story builuing with masonry walls, thickness of walls? height?

If a Garege
No. cars Low accommodated on same lot., to be accommodated ... amber commercial cars .0 be accommodated.....-

Will automobile regairing be done other than minor epairs to cars habitually stored in the proposed building? - e

APPROVED: : Miscellanec s - "
C e e % 5 %—‘ ‘/ﬁ/ y . ~~ Will werk require disturbing of any treeoni 2 public street?.. st

Will £aure be in charge of the above work a person competent to

_ see “hat the State end City requirements pertaining thereto are
Ghoerved?. JE2

-~ Philip Casasa e e =

cs 101 = - N - i-far;m Haddock . . ..

y : e e e
: f ] o
* INSPECTION COPY . Signature of yiwmer = fer g /'p('*"’“”‘“‘ ,,?«IKLJJ(,J P
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Mcmorandum from Department of Building lnspc(‘lion, Portiand, Muine

20-2% David Road

April 2, 1959

L. B, Writney
48 Ynrbordtoy Avenus ce to: Pallip T, Cagaga
Eo. Portlaxd, Maing 20 David Road

wlding permit to finish off tim reaun and batk og tocond
the abyve docuaticn in aceordance yAdth infarmitien
Turiishad ity porait apytiention
the condition t
483 bee g Jroved, bt bafore any covering ip
0wl - - cellingn, thig departmort 13 to bo notified
ard g Yelosingd,, < 8 wciion pads,

Thesdora T, Rand
TTR/3z Deputy Inspactan of uildings

o
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APPLICATION F ORL{ F’L RNUT
Clssy of Bui'ding or Type of Structure hnird
Portle-ud, Maine, . .. .;vii >
To the INSPECTOUR OF BUILDINGS, PORILAND, MAINE

The unders gned hereby applies for a permit to erect alter vep air demolisis .u, e following besld g i uctur: equsi pment
i1 gccerdonce with the Laws of the State of Maine, the utlding Code end Zoning « tance of the Citv o Pumana plans and
spectfications, if .1uv, submit led Rere 'ﬂh and the f.ilowing s ecifications:

Location ... L=y oavi . weee -~ Within Fire [ in.ts? . st No.
Cwner's name and addsess . .. i «£8738%8, ) Lavii Jeond Telephione

Lessee’s name and address . . ... . e Coa S Tel- shene
Contractor’s name ard address . Z.s e AL, 43 @TLGiViod ¥ ey 3Gs S0 Teler hone
Architect . - P . Specifications . L No of sheets

Proposed use of bux'dmg —— codme. T e e No. farailies _ 4. ..
Lastuse oo . .n - N fanilies 30 .
Moterial_frare .. No.stories .. 1}.. . Heat. . .-..Style of roof . Rooting
Other buildings on samelot ... . e e e e
Estimated cost $.92C. . _ .. ... Fee $

General Description of New Work

‘i finish off “wo vooms iivi bath on secnrd floor,

xisting 2x3 f.oor joists, X" ©,C., 13! span
Stude 2, 1" (, ], covered -dt! «:-»tiock

P ~mit lssued wotin 77

It is understood thal this permit does not include irstallation of heating apparatus which is fo be L ke our sop 7ot by und in
tke uame of t'.e heating contractor. PERMIT TO BE ISSUED TO L, b. o T

Details of New Work
Is any plumbing involved in this work? . . . .Is any electrical work i 1volved in thus work?
Is connection to be made to nublic sewer? If not, whar s proposad for scwage? ...

Has septic tank notice been sents Form notice sent? ____ _ .. .. . .

Height average grade to top of plate ... __. __ . Height average grade to highest peint of roof.
Size, frent depth - ~No. stories . . .__solidor filled land?. . ... . earth or rock?

Moateris! of foundation .. ... . . Thickness, top. .. ..botiom_ . ... cellar
p3 of underpinning ... ... . _ Height—. . ....... ... ... Thicknes.
Kir ~0f Riseperf ¢+ ... . ... Roofcovering ... ... .

Ne. of chimneys .. ... .. Mater anneys.... . . oflining ... . . .. Kinc
Framing Lumber—Kind___.._..___ . 1 .ewed o .ull sizer. _. « . Corm  post

Size Girder . ... Colmans  nder ¢ .ders ... . ... Size

Kind and thickness of outside sheathing of exterior walls?

.

Studs (outside walls and carrying partitions} 2x4-167 v ¢ Bridging in every . Sp an over ¥
Joists and rafters: Istflgro.oo o o v ndo . B 3rd L ., roof
On centers: Ist 00t . e S e s , 1oof
Maximum span: 1st foor... ... a2 . v e o .o ., t00f

If one story building with mason.y walls, thickaessof walis? _ .. . . . . . _height?

If a Garage
No. cars now accommodated on same lot . _, to be accommodated. . number commerciz! cars to be ..ccommudated .
Will automobile repairing Le done other thar. minor t2pairs te cars h-bitually stored in the proposed bruilding? ... ...

Miscellaneous

Will work require disturbing of any trec on a public street?. . No, __

APPROVED:

WA RO el . ) ,
? i e in charge of th~ 'wve work a person competent to
r Will there b 1 f th k petent t

see that the State and City requirements pertaining thercto are

observed? ... Y¢3

Philiy T, izasa

Signature of cwner . ..._‘:'m}.k//t\q/ fazr/ /3 b /AZ- / I

S

INSPECTION COPY
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FILL IN AND BIGN WITH InK

APPLICATION FOR PERMIT FOR
HEATING, COOKING OR POWER EQUIP

Portland, Maine, / . 6

To the INSPECTOR OF BUILDINGS, PORTLAND, MAINE /0

The undersigned hereby epplies for a permit to install the following heating, cooking or power equiprrent i1 accord-

ance with the Laws af yame, the B Idzyodb of the City of Portla:jdjz the following specifications:

. Use of Building. " .. No.Stories .. / New Building

..--E . l' 44
Name and address of owner of appli .

.nstaller’s name and address ...

/ General Description of Work
To install /fhf:e @ty //’ 2R

IMEATER, OR POWEK BOILER
Lgration of appliance _Z - A_ny burn:.b:e material ir floor mvia<e or beneath? % ——

If so, how protected? Kiy u of fuel? ... uu

Minimum distance to burnable mzucu.ll from top of appliance or casmb top of furnace P2 J—
From top of smoke plpeo'1 0 ....From front of appliance... /\?,—_ From sides or back of appliance .. / g, ./
Size of chimney flue .. y /Y[ .. Other coniecticas to same flue

1{ gas fired, how vented? . . sor e . Rated maximum demand per hour ..
Will sufficient fresh air be supplied to the apphance to insure proper and safe combustion?

IF OIL BURNER /
Name and type of burner,,k/ -+ o . Labelled by underwriter's laboratones% o A—
Will operator be always in attendance?..- % . Does oil eupp]y Ime feed from t / 72’ b,ottom of tank?

Type of floor beneath burner . éu—/bcA«Q— . .. Size of vent pipe ..L.
Location of oil storage . &2 ade- AT oo e ves o Number and capacity of tanks L. 2

Low water shat off 3 No. .. ...

Will all tanks be more than five feet [rom any flame? ..}/ %%. ... How many tanks enclosed?

Total capacity of any existing storage tanks for furnace BUTRErS . o s s s s

IF COOKING APPLIANCE
Location of appliance . . .. Any burnable material in floor surface or beneath? e e

If so, how protected? Height of Legs, if any

Skirting at bottom of appliance? ... Distance to combustible material from top of appliance? ...
From front of appliance o w..From sides and back ... ... From top of smokepipe
Size of chimney flue e ..Other connections to same flue

Is heod to be provided? If so, how vented? e Forced O Eravity? weoms oo s

If gas fired, how vented? Rated maximum demand per hour

MISCELLANEOUS EQUIPMENT OR SPECIAL INFORMATION

Amount of fee enclased? . ..............{$2.00 for one heater, etc., 50 cents additional for each additional heater, et.. , in same
building at same time.)

APPROVED: ”
///, y /(../ /Z / /é/ 7/ o Will there be in charge of the above vork a person competent to

see that the State and City requirements pertaining thereto are
observed? /_vnl./

INSPECTION COPY
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A e (RT) RES e 70aps .
APPLICAT!O!\. FOR PERI \)11/3

™
AT

To the INSPECTOR OF BUILDINGS, PORTLAND, MAINE

The undersigned hereby applies for a permit to erect alterrepmirdemulisicinstalithe following building structurecquifent.
in accordance with the Laws of the State of Maine, the Building Cod: and Zoning Ordinance of the City of Portland, plans and
specifications, if any, submitted herewith anc the following specificatins:

. - : 1 A T NPTl . 1 . . .
Location Lat. 35.Leonard. Aoad il el ld Vithin Fire Limits? 9. Dist. NOwomne
Owner's name and address The. l.inat Corp., .22C fSusherland 4¥€e...... . ... .oo... Telephone. L=5013 .
Lessee's name and address o+ o1 st 25+ i snto st e re e o e e s Telephone . cermn e

Contractor's name and address = . Telephone.... .o e,
APCHILECE onocarrsrssrsrn s s . .. Specificati . y€&.. .....No. of sheets ...< ..
Proposed use of building dwelling 15 No. families ..

Last use No. families ..
Material No. stories ... ... Hes Roofing

Other buildiugs on same lot
Estimated cost $...505 000 e s

Generai Description of New Work

To construct 1, ~story frane dwellins house 2L' x age,

It is understogl £hat this pémit does not include installation of heating apparatus which is to be taken out separalely by and in
the name of the'heating contracior. PERMIT TO BE ISSUED TO Ovners

Details ¢s }Jew Work
Is any plumbing involved in this work? ... ... res Is any electrical work involved in this work? ... BiE=E= T
Is connection to be made to public sewer? ....J€&.....mm — If not, what js proposed for sewage?

Height average grade to top of plate ] i i i 20!
Size, front...3&.} . depth ....20 ... %Iolgto&es 1..,....%91&01@ or filled tand? X earth
Material of foundation concrete Thickness, top ...k .. botton.... .’ ......... cellar .J€8
Material of underpinning " Lo 5111 Height Thickness
Kind of 1cof .. Bikch=rzable . Rise per foot . Roof covering Asphalt..Glass.C.lind. bab
No. of chimneys ... i T Material of chimneys.. hrickof lining 118w Kinel of heat e 3RGAT.. fuel .S
Framing lumher—XKind hemlook Dressed or full size? dressed
Corner posts .....Jx50 Sitls...... ﬁix Girt or ledger board?
Girders ... Y 88....... Sue .. Q‘(S* Colturns under girders....Lally Size 3.1... Max. on centers
Studs (outside wails and carrying partmons) 2x4-16" O. C. Bridging ia every floor and flat roof span over 8 feet.
Joists and rafters: 1st floor 23 2nd..2x8 , 3rd roof ..2%E
On centers: 1st floor. 16t ,2nd.. 15" , 3rd

Maximum span: 1s. floor. 12! 2nd.. 22! 3rd

If one story building with masonry walls, thickness of walls?

If a Garage
No. cars now accommodated on same lot. , to be accommodated
Will automobile repairing be done other than minor repairs to cars habitually stored in the proposed building?

APPROVED: Miscellaneous
Will work require disturbing of any tree on a public street? . AQu...c
ON-10/2153:CA 9 ° g of any treeonap

; Will there be in charge of the above work a person competent to

see that the State and City requirements pertaining th .to are
observed?..Y&8......

The Minat Corp.

P ;‘} (\
i“;)" - 805 P e v
Sigaalure of OWREr b3 mser ne"““" J’ frmign S 0 .

INSPECTION COPY e
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C8154-5C—Morks (COPY)

CITY OF PORTLAND, MAINE
Department of Building Inspection

@eriificate of Oreupancy

LOCATION lot 35 Leonsid Road
Issued to Th8 - el Unr, Dute of Issue  Jene &, 1955
@his is to rertify that the building, premises, or part thereof, at the above location, buile—Rdy:

—WRangedas'tbase under Buildiny Fermit No. 53,3947, has had final inspection, bas been found to conform
substaarially to requirements of Zoning Otdinance and Building Code of the City, and is hereby approved for
occupancy or use, limited or otherwise, as indicated below.

PORTION OF BUILDING OR PREMISES APPROVED OCCUPANCY

One-ramily Dweiling House

Linviting Conditions:

This certificate supersedcs
certificate issued
Approved:

Y855 Nalson Fo(Grlewreg b

(Date) Inspect=¢

Notice: This certificate identifios lawful use of building or premises, and vught to be transferred from
owner 10 owner w hen property changey hands, Copy will be fusnished to owner or lesaee 1 or ciee dollar.
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Reglstered Mail
Return Heceipt

AP Lot 35 Leonard Road

Decenber 22, 1953

Mr, Mitchell Cope
The Minat Corporation
220 Cumberland Ave.,

Dear Mr. Cope: ,

As euthorized by Section 107 of the Building Code you are hereby
required to stop all work other than frasing out intericr partitions and
ceilings (this order excludes all closing-in of partitions and ceilings
or exterior walls in any manner) in connection with the proposed dwelling
house on Lot 35 Leonard Road,

This order becomes necessary because of violaticn of the Building
Code in the building in that the lower member of the built-up sill does
not lay flat on the underpirning as provided by Section 312c¢ of the Code
and, even more important ihe required anchor Lolts cast into the concrets,
do not extend far enough above the surface of the concrete to engage and
properly anchor the sill as required.

An attempt has been made to corrzct the former defect by inserting
broken brick, which certainly doss not meet the requircments either of the
Code or of good construction,

Bofore this stop order can be lifted and work, other than the above,

resumed on the bullding,it is necessary that you explain in writing or by
a competent plan how you mean to make good these two violstions,

Wery truly yours,

Warren McDonald
Inspector of Bulldings

. . ‘
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STATEMENT ACCCMPANYING AFPLICATION FOR BUILDING PERMIT

for _dwelli.
ab 1qt 18 Tearsrd lo2d Date lO/,;/SB

In whose name 1s the title of the property now recorded? The { ing’. Corn,

Aro the bounderies of the property in the vicinity of the proposed work
ghown clearly on the ground, and how? stokes

Ts the outline of the propcsed work now steked out upon the ground?
If not, will you notify the Inspection Office when the work ia staoked out
and berfore any of the work is commenced ? voa

What 1e& to be maximum prejection or overhang of eaves oOr drip?

Do you assume full resporsibility for the correctness of the location plen
or statement of lccation filed with this application; and does it show ths
complete »utline of the proposed work on the ground, including bay windows,
porches and other projections? ves

Do you assume full respongibility for the correctnesa of all statements in
the application cohcerriing the sizes, design and use of the proposed
building? ves

Do you understand that in case changes ere proposed in the location of the
work or in eny of the details specified in the application that a reviged
plen end eppllcation must be submitted to this office before the changes
are made? vea
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