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General Building Permit Applic arion
Ifyou or the property owner owes teal estate or personal ptoperty tu"". or user charges oil any properw

within the City, payment artangements must be made before permits of any kind ate accepred.

rn order to be sure the ciry tury ,J3:ff;3ir3T?,Hffmr1i"ft;e Depanmenr may request additional
information prior to the issuance of a permit. For further informition or to download copiei oftiis form and other
applications visit the Department of Permitting and Inspections on- line at r\ r!!:.g1_lllgiulraue .gr r,, or stop by the office,
room 315 City Hall or call 874-8703.

Co,*,

I hereby certify that I am the Owner of record of the named property. or that the owner of record authorizes the
proposed work and that I have been authorized by the owner to make this application as his,,ter authorized agenL I agree
to conform to all applicable laws of this jurisdiction. In additioru if a permit for work described in tils applicarion
is issued' I certifr that the Code Official's authorized representative shall have the authority to enter all areas covered by
this permit at any reasonable hour to enforce the pryyisions of the codes applicable to this peimit.

This is not a permiq may not commenceANYworkuntil the permit is issued.
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Department of Permitting and Inspections

Shed / Accessory Structures
Permit Checklist & Application

(Residential singk story detached structures rpt exceeding 200 Sq. ft.)
(Commcrcbl & muhiftmily detached $*uchres not exceeding 120 Sq. FL used as tool & storage sheds)

All of the follo*,ing information is required and must be submitted. Checking off each item as
you prepartyourapplication package will ensureyourpackage is complete and will help to
expedite the permitting process.

The Mdre Hore Costrrretion Contu:*ets Act requirts tht *ny horc mrstrrretion or rrpair wor* for norr thn $3000 in
matct'iab or lebor mnst he bscd on * rrit&n contrrct unbss tk partk agrc* to exempt tbmclves. A Bamph esffr$et ie

avlilabh on the City's uabsite at t@//www.porthrdrmine.govfr56lCodes.Regulations.Ordinarrces

One compbte application packct includm:

d
d

d
d

The application page filled out in its entirety and signed, e mail address required

A plot plan detailing the shape and dimension of the property, footprint ofthe existing and proposed
structure(s), and the distance from the actml proper{y lines on all 4 sides of all structures. (Structures
include decks, porches: bow windor,vs, cantilever sections and roof overhangs, sheds, pools. garages

and any otheraccessory structures must be shown with dimensions ifnot to scale.)

All documents and plans to be submitted as electronic files (PDF format as

required)

Proof of ownership is required if it is inconsistent lvith the assessor's records

Supply one of the following which includes the length, width and height of the shed:

a. A copy of the brochure from the manufacturer showing a picture & structure of the shed.
b. A pictureor sketch/plan ofthe proposed shed/structure

Please submit all of the information outlined in this application checklist. lf the application is
ineompleteo the application may be refused.

In order to be sure the City fully understands the full scope of the project, the Planning and Developrnent
Department may request additional information prior to the issuance of a permit. For further information visit us

on- line at r11.i f,i.pq€]ar,ilitrqirle-g,r!. stop by the Building Inspections office, room 3l 5 C ity Hall or call 87 4-8703.

PermitFee: $25.00forthefirst$l,000.00constructioncost,$l5.00everyadditional$1,000.00cost

This is not a Permit;you may not commence any wor{< until the Permitis issued.

389 Congress Street* Psrfland Maine 047OI-3509 * Phone: QA7) 874-87A3 * Fox: QAI 874-8776
http:1/www.portlandmair-r-e.gov * E-Mail: lruildingins{req'tions@por-tlaudniaine.gov

Portland, Maine Yes. Life's good here.



Department of Permitting and Impections

FI Fdrcaic Si,! ndqre q44 Fee,Pau ned Caffir@if tt

Nati*: Youf eleetronie si*n#ar.e is. eowi&ryd a legsl siqqaurg, Wr stae, lsey.

By dig$al$ sipine tlrc dacted dmunrut(s), you arc si$rifting your understarding that this is a
Iegal doeurrent ard yotr clectronb signatrne is considered alqal signdwe perMaine state hw. You
are also signifying your intentoo paying yorn &es bythe selections behw.

1. Once the cornplete application packap has been received by t s, ard entered into the system
2. You will receive an +rnailed invoice fiom our office which signi&s that your ehcsonic permit

applicatbn and comeqponding paper-worft luve been entered, redy for payreng to begin ttrc
process.

3. You tlen have the folbwing four { ) paynrcrfioptbns:

provide an on-line electronic check or credit/debit card (we accept American
Express, Discover. VISA, and MasterCard) payment

call the Inspections O ffice at {207) 874-8703 and speak to an administrative
representative to provide a crediVdebit card payment over the phone

hand-deliver a payment method to the Inspections Offrce, Room 315, Portland City
Hall

By signing below, I understand the review process starts only once my payment has been received. After
all approvals have been met and completed,lt^,ilt then be issued my permit and it witt be sent via e-

t] deliver a payment method through the U.S. Postal Service, at the following address:

City of Portland
Department of Permitting and Inspections
389 Congrcss Street, Room 315
Portland, Maine 04101

mail. Na work shall be stafied until I received my permit.

Applicant S Date:

I have provided digital copies and sent them on:

must be delivered to
or by physical means ie; a thumb drive or CD to the

j89 Congress Stred * Pattlend Maine 01101-3509 * Phone: {207) 871.8703 * Fax: (207) 871-8716
htto://r.r,ww.portlandmaine.sov * E-Mail: buildineinspections(@pelllaglmaing€Qy

Portland, Maine Yes. Life's good here.
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