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Ms. Barbara Barhydt 
Development Review Services Manager 
City of Portland 
389 Congress Street 
Portland, ME 04101 
 
Application for Level I – Site Plan and Conditional Use Permits 
Proposed Parking Lot Expansion 
 
Dear Ms. Barhydt: 
 
On behalf of the Eyecare Medical Group, we have prepared this application for Level I – Site Plan 
and Conditional Use Permit approval in the Small Residential (R-5) and Residential Professional 
(RP) Zones.  The application is for a proposed parking lot expansion at the Eyecare Medical Group, 
located at 53 Sewall Street in Portland, ME.   Small Residential (R-5) zoning standards require 
Conditional Use approval for off-street parking.   
 
Proposed improvements include the construction of twenty-three (23) new parking spaces, 
associated ditching, one light pole, and an underdrained soil filter.  On November 29th, 2006 the 
Portland Planning Authority granted minor Site Plan and Conditional Use approval for the 
construction of a similar parking lot immediately adjacent to the proposed parking lot expansion.  
The proposed parking lot will be constructed in a similar manner to mainly serve employees.  A 
lease agreement from Central Maine Power Company to Eyecare Medical Group was initiated for 
the subject lease area, which was identified by both parties to be a suitable location for this type 
of project. 
 
The project parcel is in the City’s R-5 Small Residential Zone that is intended to achieve an 
attractive and comfortable neighborhood environment identified in the City’s Comprehensive 
Plan.  Areas surrounding the parcel are mainly residential with exception to the Residential 
Professional (R-P) Zone that borders the site to the east which includes the existing Eye Care 
Medical Group building.  Overall, 5,526 s.f. of new pavement surface and 4,948 s.f. of new 
landscaped area will be created, for a total of 10,474 s.f. of disturbed area.   
 
Parking Demand 
 
The need for expanding the parking capacity stems from operational growth and corresponding 
demand at the project site.  Currently, when parking is unavailable in designated off-street 
parking areas, Eyecare Medical Group employees and patients park in undesignated parking 
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areas along Hooper Street and within portions of the existing CMP owned area proposed for 
development.  The CMP owned land contains gravel areas that previously served as a material 
storage and laydown area for the building expansion project in 2013.  Currently the laydown area 
is serving as a vital parking area for employees since onsite parking is at capacity.  The proposed 
23-space parking lot will provide additional parking for employees.   
 
Stormwater Management Plan: 
 
We have prepared a post development stormwater inspection and maintenance plan which is 
enclosed.  The paved parking area will be graded to convey surface runoff southwesterly across 
the parking area as sheet flow to an underdrained soil filter.  The proposed stormwater 
management design exceeds Maine DEP Chapter 500 General Standard for treatment 
requirements.  100.0% of the surface runoff from impervious areas and roughly 98.0% of surface 
runoff from developed areas (impervious and landscaped areas) will be collected within the 
underdrained soil filter that is designed to provide temporary flood control as well as water 
quality treatment, stormwater cooling, and downstream channel protection.   Also, please note 
that with the removal of an existing underdrained soil filer, the proposed soil filter is sized to 
treat and detain runoff from the parking area constructed in 2006.   
 
Compact Parking & Bicycle Parking: 
 
The parking lot expansion will include eleven compact spaces.  Considering the amount existing 
parking spaces (83) for the facility and the additional parking spaces as proposed, approximately 
20.19% of parking will be compact.  The end result is a right-sized parking lot to meet the current 
needs.   
 
A bicycle rack was installed as part of the 2013 building expansion project.  Two Dero bike racks 
were installed with the capacity for four bicycles.   
 
Landscaping: 
 
Landscaping is currently provided as part of the adjacent parking areas and medical facility.   Due 
to the project location, we have not proposed any site landscaping since the new parking 
expansion will be located behind the existing medical facility and is bounded by existing parking 
to the north and east, wooded areas to the west and CMP owned land to the south.  The proposed 
parking layout will protect existing landscaping.   
 
Waivers: 
 
We respectfully request a waiver from a Preliminary Landscape Plan in accordance with Section 
4of the Technical Manual.  We also request a relaxation of the standard for compact parking 
(Section 1.14 of Technical Manual) and lane width requirements (Details I-27 and I-29 of 
Technical Manual) because the proposed parking lot will be a low turnover lot that primarily 
serves employees.  Generally, one way traffic will be promoted with employees parking in the 
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morning and leaving in the afternoon.  The percentage of compact parking spaces (20.19%) 
slightly exceeds the 20.0% standard.    
 
Closure: 
 
On behalf of Eyecare Medical Group, we look forward to working with the staff to permit this 
project.  As you consider the application, please contact us if you have any questions.    
 
Sincerely, 
 
SEBAGO TECHNICS, INC. 

 
Craig A. Burgess, P.E. 
Project Engineer 
 
CAB/llg 
Enc. 
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Level I – Site Alteration 
Development Review Application 

Portland, Maine 
Planning and Urban Development Department 

   Planning Division 
 
 
 
Portland’s Planning and Urban Development Department coordinates the development review process for site 
plan, subdivision and other applications under the City’s Land Use Code. Attached is the application form for a 
Level I:  Site Alterations. Please note that Portland has delegated review from the State of Maine for reviews 
under the Site Location of Development Act, Chapter 500 Stormwater Permits, and Traffic Movement Permits. 
 
 
Level I: Site Alteration Development includes: 

• Alteration of a watercourse or wetland as defined in Section 14-47 of the City Code. 
• Alteration of a site. The disturbance of land areas of less than one (1) acre that are stripped, graded, grubbed, filled 

or excavated. The Planning Authority shall exempt from review the loam and seeding of lawns and the cumulative 
placement of less than fifteen (15) cubic yards of fill on any lot provided such loaming or placement does not alter 
a drainage course, swale, wetland or redirect water onto adjoining property and does not violate any other 
provision of the Portland City Code or state or federal law. “Disturbed area” does not include routine maintenance, 
but does include re-development and new impervious areas. 

• The construction of any temporary or permanent parking area, paving of existing unpaved surface parking areas 
between 1,000 and 7,500 sq. ft., or creation of other impervious surface areas between 1,000 and 7,500 sq. ft. 

• The rehabilitation or reconstruction, but not new construction, of piers, docks, wharves, bridges, retaining walls, 
and other structures located within the shoreland zone.  

• A site alteration in which vehicle access is proposed from more than one (1) street. 
 

 
 
 
 
 
 
 
 
 

•  
•  
•  
•  
•  

 
 
 
 
 
 

 
Portland’s development review process and requirements are outlined in the Land Use Code (Chapter 14) 
which is available on our website: 
 Land Use Code:  http://me-portland.civicplus.com/DocumentCenter/Home/View/1080 
 Design Manual:  http://me-portland.civicplus.com/DocumentCenter/View/2355 
 Technical Manual:  http://me-portland.civicplus.com/DocumentCenter/View/2356 
 
  Planning Division   Office Hours 
  Fourth Floor, City Hall   Monday thru Friday 
  389 Congress Street   8:00 a.m. – 4:30 p.m. 
  (207) 874-8719 
  
  
 

http://me-portland.civicplus.com/DocumentCenter/Home/View/1080
http://me-portland.civicplus.com/DocumentCenter/View/2355
http://me-portland.civicplus.com/DocumentCenter/View/2356
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PROJECT NAME:___________________________________________________________________ 

PROPOSED DEVELOPMENT ADDRESS:   

_________________________________________________________________________________ 

PROJECT DESCRIPTION: 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

CHART/BLOCK/LOT:  _______________________ 

CONTACT INFORMATION:  
Applicant – must be owner, Lessee  or Buyer 

Name: Eyecare Medical Group, attn: Terry Wogan

Business Name, if applicable: Eyecare Medical Group

Address: 53 Sewall Street

City/State : Portland, ME Zip Code: 04102-2692 

Applicant Contact Information 

Work # 

Home# 

Cell #   Fax# 

e-mail: 

Owner – (if different  from Applicant) 

Name: Central Maine Power Company

Address: 70 Farm View Drive

City/State : New Gloucester, ME Zip Code: 04260 

Owner Contact Information 

Work # 

Home# 

Cell # Fax# 

e-mail: 

Agent/ Representative Name: Sebago Technics, Inc. 

attn: Craig Burgess, PE

Address: 75 John Roberts Road, Suite 1A

City/State : South Portland, ME Zip Code: 04106-6963 

Agent/Representative Contact information 

Work # 

Cell # 

e-mail: 

Billing Information Name: Eyecare Medical Group, 

attn: Terry Wogan

Address: 53 Sewall Street

City/State : Portland, ME Zip Code:  04102-2692

Billing Information 

Work # 

Cell # Fax# 

e-mail: 

Parking lot expansion, Eyecare Medical Group

53 Sewall Street, Portland, ME 04102-2692

Proposed off street parking area that will create 13 standard (9'x18') parking spaces and 

10 compact (8'x15') parking spaces.

Map 190, Block H, Lots 24, 25, 26, 27

(207) 828-2020

(207) 828-2020

N/A

N/A

twogen@eyecaremed.com

(207) 773-7034

(207) 773-7034

twogen@eyecaremed.com

N/A

(207) 200-2073

(207) 837-1092

cburgess@sebagotechnics.com

(207) 623-3521



Updated:  September, 2013 

Engineer 

Name: 

Address: 

City/State : Zip Code: 

Engineer Contact Information 

Work # 

Cell # Fax# 

e-mail: 

Surveyor 

Name: 

Address: 

City/State : Zip Code: 

Surveyor Contact Information 

Work # 

Cell # Fax# 

e-mail: 

Architect 

Name: 

Address: 

City/State : Zip Code: 

Architect Contact Information 

Work # 

Cell # Fax# 

e-mail: 

Attorney 

Name: 

Address: 

City/State : Zip Code: 

Attorney Contact Information 

Work # 

Cell # Fax# 

e-mail: 

APPLICATION FEES: 
(Payment may be made by Credit Card, Cash or Check payable to the City of Portland.) 

___ Level 1 Site Alteration ($200.00) The City invoices separately for the following: 
• Notices ($.75 each)
• Legal Ad (% of total Ad)
• Planning Review ($40.00 hour)
• Legal Review ($75.00 hour)

Third party review fees are assessed separately. Any outside 
reviews or analysis requested from the Applicant as part of the 
development review, are the responsibility of the Applicant and 
are separate from any application or invoice fees.  

*see agent/representative

*see agent/representative

N/A

N/A

X

see agent/representative

see agent/representative

N/A

N/A
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PROJECT DATA 

The following information is required where applicable, in order to complete the application. 

Total Area of Site   sq. ft. 
Proposed Total Disturbed Area of the Site   sq. ft. 
If the proposed disturbance is greater than one acre, then the applicant shall apply for a Maine Construction General Permit 
(MCGP) with DEP  and a Stormwater Management Permit, Chapter 500, with the City of Portland 

Impervious Surface Area 
Impervious Area (Total Existing)   sq. ft. 
Impervious Area (Total Proposed)   sq. ft. 

Parking Spaces 
# of Parking Spaces (Total Existing)   sq. ft. 
# of Parking Spaces (Total Proposed)   sq. ft. 
# of Handicapped Spaces (Total Proposed)   sq. ft. 

Level 1 Site Alteration 

Applicant 
Checklist 

Planner 
Checklist 

# of 
Copies GENERAL WRITTEN SUBMISSIONS CHECKLIST 

1 Completed Application form 
1 Application fees 
1 Written description of project 
1 Evidence of right, title and interest 
1 Evidence of state and/or federal approvals, if applicable 

1 
Written assessment of proposed project's compliance with applicable zoning 
requirements 

1 
Summary of existing and/or proposed easement, covenants, public or private 
rights-of-way, or other burdens on the site 

1 Written requests for waivers from site plan or technical standards, if applicable. 
1 Evidence of financial and technical capacity 

Applicant 
Checklist 

Planner 
Checklist 

# of 
Copies SITE PLAN SUBMISSIONS CHECKLIST 

1 
Boundary Survey meeting the requirements of Section 13 of the City of 
Portland's Technical Manual 

1 
Preliminary Site Plan including the following:  (information provided may be 
preliminary in nature during preliminary plan phase) 

Proposed grading and contours; 
Existing structures with distances from property line; 
Proposed site layout and dimensions for all proposed structures (including piers, docks or 
wharves in Shoreland Zone), paved areas, and pedestrian and vehicle access ways; 

Preliminary design of proposed stormwater management system in accordance with 
Section 5 of the Technical Manual (note that Portland has a separate applicability section); 
Preliminary infrastructure improvements; 

Preliminary Landscape Plan in accordance with Section 4 of the Technical Manual; 

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

X

N/A

(on lots 24, 25, 26, 27)

10,010 (24,25)   9,409 (26,27)

2,232 (24,25)   8,242 (26,27)

5,655 (24,25)   0 (26,27)

1,325 (24,25)   4,201 (26,27)

83

23

0

*numbers  in parenthesis denote lot #'s
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Site Plan Standards for Review of Level I:  Site Alteration 

Level I: Site alteration plans shall only be subject to the following site plan standards, as applicable, as contained 
in section 14-526: 

(a) Transportation standards:  
1. Impact on surrounding street systems,
2. Access and circulation, and
4. Parking

(b) Environmental quality standards 
1. Preservation of significant natural features,
2. Landscaping and landscape preservation, and
3. Water quality, stormwater management and erosion control.

(c) Public infrastructure and community safety standards. 
1. Consistency with city master plans.

(d) Site design standards 
5. Historic resources,
6. Exterior lighting,
8. Signage and wayfinding, and
9. Zoning related design standards.

Except as provided in article III, or to conditions imposed under section 14-526(e) only, or to those submission 
requirements set forth in section 14-527 as relate solely thereto. 

PORTLAND FIRE DEPARTMENT
SITE REVIEW 

FIRE DEPARTMENT CHECKLIST 

A separate drawing[s] shall be provided to the Portland Fire Department for all site plan reviews. 

1. Name, address, telephone number of applicant.

2. Name address, telephone number of architect

3. Proposed uses of any structures [NFPA and IBC classification]

4. Square footage of all structures [total and per story]

5. Elevation of all structures

6. Proposed fire protection of all structures

• As of September 16, 2010 all new construction of one and two family homes are required to be
sprinkled in compliance with NFPA 13D.  This is required by City Code. (NFPA 101 2009 ed.)
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7. Hydrant locations
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Conditional Use for Planning Board Review 
Development Review Application 

Portland, Maine 
Planning and Urban Development Department 

Planning Division 

Portland’s Planning and Urban Development Department coordinates the development review process for site 
plan, subdivision and other applications under the City’s Land Use Code.  Attached is the application form for a 
Conditional Use where the Planning Board is listed as the reviewing authority rather than the Zoning Board of 
Appeals.   Please note that Portland has delegated review from the State of Maine for reviews under the Site 
Location of Development Act, Chapter 500 Stormwater Permits, and Traffic Movement Permits. 

A. Conditional Use:  Standards and Criteria – Section 14-474 and Zone Related Criteria 
Conditional uses are listed in the Zoning Ordinance for each zone and these proposed uses must address the 
criteria contained in Section 14-474 in the written application.  In addition to the criteria in Section 14-474, each 
application must address any applicable conditional use standards contained in the applicable zone and the 
proposed specific use.  The Zoning Ordinance specifies when the Planning Board is designated as the reviewing 
authority rather than the Zoning Board of Appeals.  This application is for Planning Board reviews only.    

Upon showing that a proposed use is a conditional use under this article, a conditional use permit shall be 
granted unless the Board determines that: 

a. The volume and type of vehicle traffic to be generated, hours of operation, expanse of pavement, and
the number of parking spaces required are not substantially greater than would normally occur at
surrounding uses or other allowable uses in the same zone; and

b. The proposed use will not create unsanitary or harmful conditions by reason of noise, glare, dust,
sewage disposal, emissions to the air, odor, lighting, or litter; and

c. The design and operation of the proposed use, including but not limited to landscaping, screening, signs,
loading, deliveries, trash or waste generation, arrangement of structures, and materials storage will not
have a substantially greater effect/impact on surrounding properties than those associated with
surrounding uses or other allowable uses in the zone.

B. Site Plan Application:  Please submit the Conditional Use Application in addition to the applicable Site Plan 
Application. 

 Portland’s development review process and requirements are outlined in the Land Use Code (Chapter 14) 
which is available on our website: 

Land Use Code:  http://me-portland.civicplus.com/DocumentCenter/Home/View/1080 
Design Manual:  http://me-portland.civicplus.com/DocumentCenter/View/2355 
Technical Manual:  http://me-portland.civicplus.com/DocumentCenter/View/2356 

Planning Division Office Hours 
Fourth Floor, City Hall Monday thru Friday 
389 Congress Street 8:00 a.m. – 4:30 p.m. 
(207) 874-8719 

http://me-portland.civicplus.com/DocumentCenter/Home/View/1080
http://me-portland.civicplus.com/DocumentCenter/View/2355
http://me-portland.civicplus.com/DocumentCenter/View/2356
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PROJECT NAME:  Parking lot expansion, Eyecare Medical Group

PROPOSED DEVELOPMENT ADDRESS:  

___________________________________________________________________________________________ 

ASSESSOR’S CHART/BLOCK/LOT (s): Map 190, Block H, Lots 24,       Applicable Zone: ______________ 

CONTACT INFORMATION: 
Applicant – must be owner, Lessee  or Buyer 

Name: Eyecare Medical Group, attn: Terry Wogan 

Business Name, if applicable: Eyecare Medical Group 

Address: 53 Sewall Street 

City/State : Portland, ME

Applicant Contact Information 

Work # 

Home# 

Cell # Fax# 

e-mail: 

Owner – (if different  from Applicant) 

Name: Central Maine Power Company, attn: Alice Richards 

Address: 70 Farm View Drive

City/State : New Gloucester, ME         Zip Code: 04260 

Owner Contact Information 

Work # 

Home# 

Cell # Fax# 

e-mail: 

Billing Information 

Name: 

Address: 

City/State : Zip Code: 

Billing Information 

Work # 

Cell # Fax# 

e-mail: 

RIGHT, TITLE OR INTEREST: 

_________________________________________________________________________________
(Please identify the status provide documentary evidence, attached to this application, of the applicant’s right, title, or 
interest in the subject property (ex: deed, option or contract to purchase or lease the property.) 

VICINITY MAP:  (Please attach a map showing the subject parcel and abutting parcels, labeled as to ownership 
and/or current use.) 

EXISTING USE:  Describe the existing use of the subject property. 

_________________________________________________________________________________ 

53 Sewall Street, Portland, ME 04102-2692

Eyecare Medical Group, attn: Terry Wogan

twogen@eyecaremed.com

53 Sewall Street

Portland, ME 04102-2692

(207) 828-2020

(207) 773-7034

See attached lease agreements

RP, R-5

N/A

N/A

Cleared gravel area previously used for material storage and laydown for building addition.

Zip Code: 04102-2692

(207) 828-2020

N/A (207) 773-7034

twogen@eyecaremed.com

25, 26, 27

(207) 626-9817
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TYPE OF CONDITIONAL USE PROPOSED (Refer To Specific Provisions Of Land Use Code Authorizing The 
Proposed Conditional Use). 

_____________________________________________________________________________  ____ 

_________________________________________________________________________________ 

SITE PLAN:  Submit a separate site plan application for the proposal that provides a site plan for the property, 
showing existing and proposed improvements, which meets the submission requirements of the applicable level 
of site plan review.  

CONDITIONAL USE STANDARDS AND CONDITIONS – 14-474 
Address the following criteria in your written application and any applicable conditional use standards contained 
in the zoning code for the specific use.  Upon showing that a proposed use is a conditional use under this article, 
a conditional use permit shall be granted unless the Board determines that: 

a. The volume and type of vehicle traffic to be generated, hours of operation, expanse of pavement, and
the number of parking spaces required are not substantially greater than would normally occur at
surrounding uses or other allowable uses in the same zone; and

b. The proposed use will not create unsanitary or harmful conditions by reason of noise, glare, dust,
sewage disposal, emissions to the air, odor, lighting, or litter; and

c. The design and operation of the proposed use, including but not limited to landscaping, screening, signs,
loading, deliveries, trash or waste generation, arrangement of structures, and materials storage will not
have a substantially greater effect/impact on surrounding properties than those associated with
surrounding uses or other allowable uses in the zone.

CONDITIONAL USE AUTHORIZED BY:  SECTION 14- _______ 
Address any specific conditional use standards for the specific use contained in the zoning code in the written 
submission.  

APPLICATION FEES: 
(Payment may be made by Credit Card, Cash or Check payable to the City of Portland.) 

___ Conditional Use Review ($100.00)

(Please submit a separate application for the applicable site plan 
review.  Fees and charges are listed within the application) 

The City invoices separately for the following: 
• Notices ($.75 each)
• Legal Ad (% of total Ad)
• Planning Review ($40.00 hour)
• Legal Review ($75.00 hour)

Third party review fees are assessed separately. Any outside 
reviews or analysis requested from the Applicant as part of the 
development review, are the responsibility of the Applicant and 
are separate from any application or invoice fees.  

Off-street parking of passenger cars. Board of appeals may authorize parking in certain

residential zones.

x

PROPOSED USE:  Describe the proposed use of the subject property 

118-C.1

Proposed off street parking area that will create 13 standard (9'x18') parking spaces and 10 compact

(8'x15') parking spaces. 
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 SITE LOCATION MAP 
PROPOSED PARKING LOT EXPANSION 

SCALE: 1”=2000’ 

DATE: 11/06/14 

LOCATION: 
53 SEWALL STREET PORTLAND, ME 

FOR: 
EYE CARE MEDICAL GROUP 

SHEET: 

1 OF 1 

WWW.SEBAGOTECHNICS.COM 

75 John Roberts Rd. - Suite 1A 250 Goddard Rd. - Suite B 
 South Portland, ME 04106 Lewiston, ME 04240 
 (207) 200-2100 (207) 783-5656 
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Stormwater Management Report 
EyeCare Medical Group 

53 Seawall Street 
Portland, Maine 04102 

 
General 
 
The following Stormwater Management Plan has been prepared for EyeCare Medical Group to evaluate 
stormwater runoff and erosion control for the proposed parking lot expansion.   
 
Project improvement will included a 23-space paved parking lot expansion with a vegetated 
underdrained soil filter for treating and controlling stormwater runoff from the site.   
 
We designed this project in accordance with the General Standards of Maine Department of 
Environmental Protection’s Stormwater Management Law, even though the proposed development size 
(roughly 6,000 square feet), and age of the existing development does not trigger a State of Maine DEP 
review or permit.  The existing site development was built prior to 1997 Chapter 500 Stormwater 
regulations and the new impervious surface is less than the 1-acre minimum.  
 
Site Characteristics 
 
The project located near the southerly end of Powsland Street, and between a residential home and 
vacant land own by Central Maine Power.  The site is currently forested. The topography slope at a rate 
of 2-3% in southwesterly across the site towards the discontinue portion of Powsland Street.  This runoff 
eventually drains to a large pond adjacent to the railroad tracks. This pond provides stormwater 
detention for this development area.  We found no apparent outlet from the pond.  
 
Stormwater Management  
 
To mitigate peak runoff and treat stormwater we have proposed a vegetated underdrained soil filter.  
The proposed filter has been designed in accordance with the latest MDEP Chapter 500 regulations.  An 
existing underdrained soil filter that provides stormwater treatment for an existing parking lot 
constructed in 2009 will be decommissioned with the creation of the new parking lot.  Consequently, 
the proposed underdrained soil filter is designed with the capacity to treat runoff from the existing 
parking lot immediately to the north.  Stormwater runoff from the existing and proposed parking lots 
will be directed to a pretreatment sediment trap before entering the filter system.  Stormwater will be 
detained within the soil filter’s water quality volume (WQV) and slowly filtrate through the soil media 
filter where it will be conveyed via a 6” underdrain pipe to a catch basin which discharges directly  into 
an existing storm drain pipe on site.  The existing storm drain system outlets to the same large pond 
adjacent to the railroad tracks as in the pre development. 
 
Summary 
 
The EyeCare Medical project will include a comprehensive grading, and drainage plan responsive to site 
characteristics, topographical conditions. We designed this project to meet the Maine Department of  
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Environmental Protection’s Stormwater Management Law.  As presented in the analysis and depicted on 
the site plans, stormwater runoff discharging from the site will be collected and pretreated in a 
sediment forebay before entering underdrained vegetated filter system. A site-specific erosion and 
sedimentation control plan is also proposed to address during and after construction conditions.  
Temporary erosion control measures will be implemented during the construction phase of the project 
as specified on the Erosion & Sedimentation Control Plan as provided on the site plans.   
 
Permanent erosion control measures have also been incorporated into the plan for long-term 
stabilization of the site.  These measures will be integrated with the overall site development, which 
includes limits for disturbance and clearing (see clearing limits on site plans), and a permanent 
revegetation plan. 
 
Prepared by: 
 
SEBAGO TECHNICS, INC. 

 
Craig Burgess, PE           
Project Engineer 
 
CAB/llg 
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06267 
 

INSPECTION, MAINTENANCE, AND HOUSEKEEPING PLAN 
 

Eyecare Medical Group 
53 Sewall Street 

Portland, Maine 04102 
 
 
Introduction 
 
The following plan outlines the anticipated inspection and maintenance procedures for the erosion and 
sedimentation control measures as well as stormwater management facilities for the project.  This plan 
also outlines several housekeeping requirements that shall be followed during and after construction.  
These procedures shall be followed in order to ensure the intended function of the designed measures and 
to prevent unreasonably adverse impacts to the surrounding environment. 
 
The procedures outlined in this Inspection, Maintenance and Housekeeping Plan are provided as an 
overview of the anticipated practices to be used on this site.  In some instances, additional measures may 
be required due to unexpected conditions.  For additional detail on any of the erosion and sedimentation 
control measures or stormwater management devices to be utilized on this project, refer to the most 
recently revised edition of the “Maine Erosion and Sedimentation Control BMP” manual and/or the 
“Stormwater Management for Maine: Best Management Practices” manual as published by the Maine 
Department of Environmental Protection (MDEP).  
 
During Construction 
 
1. Inspection:  During the construction process, it is the Contractor’s responsibility to comply with 

the inspection and maintenance procedures outlined in this section.  These responsibilities include 
inspecting disturbed and impervious areas, erosion control measures, materials storage areas that 
are exposed to precipitation, and locations where vehicles enter or exit the site.  These areas shall 
be inspected at least once a week as well as before and after a storm event, and prior to 
completing permanent stabilization measures.  A person with knowledge of erosion and 
stormwater control, including the standards and conditions in any applicable permits, shall 
conduct the inspections. 

 
2. Maintenance:  All measures shall be maintained in an effective operating condition until areas are 

permanently stabilized.  If Best Management Practices (BMPs) need to be maintained or modified, 
additional BMPs are necessary, or other corrective action is needed, implementation must be 
completed within 7 calendar days and prior to any storm event (rainfall). 

 
3. Documentation:  A log summarizing the inspections and any corrective action taken must be 

maintained on-site.  The log must include the name(s) and qualifications of the person making the 
inspections, the date(s) of the inspections, and major observations about the operation and 
maintenance of erosion and sedimentation controls, material storage areas, and vehicle access 
points to the site.  Major observations must include BMPs that need maintenance, BMPs that 
failed to operate as designed or proved inadequate for a particular location, and locations where 
additional BMPs are needed.  For each BMP requiring maintenance, BMP needing replacement, 
and location needing additional BMPs, note in the log the corrective action taken and when it was 
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taken.  The log must be made accessible to the appropriate regulatory agency upon request.  The 
permittee shall retain a copy of the log for a period of at least three years from the completion of 
permanent stabilization. 

 
4. Specific Inspection and Maintenance Tasks:  The following is a list of erosion control and 

stormwater management measures and the specific inspection and maintenance tasks to be 
performed during construction. 

 
A. Sediment Barriers: 

 
• Hay bale barriers, silt fences, and filter berms shall be inspected immediately after 

each rainfall and at least daily during prolonged rainfall. 
• If the fabric on a silt fence or filter barrier should decompose or become ineffective 

prior to the end of the expected usable life and the barrier is still necessary, it shall 
be replaced. 

• Sediment deposits should be removed after each storm event.  They must be 
removed before deposits reach approximately one-half the height of the barrier. 

• Filter berms shall be reshaped as needed. 
• Any sediment deposits remaining in place after the silt fence or filter barrier is no 

longer required should be dressed to conform to the existing grade, prepared, and 
seeded. 

  
B. Riprap Materials: 
 

• Once a riprap installation has been completed, it should require very little 
maintenance.  It shall, however, be inspected periodically to determine if high flows 
have caused scour beneath the riprap or dislodged any of the stone. 
 

C. Erosion Control Blankets: 
 

• Inspect these reinforced areas semi-annually and after significant rainfall events for 
slumping, sliding, seepage, and scour.  Pay close attention to unreinforced areas 
adjacent to the erosion control blankets, which may experience accelerated 
erosion. 

• Review all applicable inspection and maintenance procedures recommended by the 
specific blanket manufacturer.  These tasks shall be included in addition to the 
requirements of this plan. 

 
D. Stabilized Construction Entrances/Exits: 

 
• The exit shall be maintained in a condition that will prevent tracking of sediment 

onto public rights-of-way. 
• When the control pad becomes ineffective, the stone shall be removed along with 

the collected soil material. The entrance should then be reconstructed. 
• Areas that have received mud-tracking or sediment deposits shall be swept or 

washed.  Washing shall be done on an area stabilized with aggregate, which drains 
into an approved sediment-trapping device (not into storm drains, ditches, or 
waterways). 
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E. Temporary Seed and Mulch: 
 

• Mulched areas should be inspected after rain events to check for rill erosion. 
• If less than 90% of the soil surface is covered by mulch, additional mulch shall be 

applied in bare areas. 
• In applications where seeding and mulch have been applied in conjunction with 

erosion control blankets, the blankets must be inspected after rain events for 
dislocation or undercutting. 

• Mulch shall continue to be reapplied until 95% of the soil surface has established 
temporary vegetative cover. 

 
F. Stabilized Temporary Drainage Swales: 

 
• Sediment accumulation in the swale shall be removed once the cross section of the 

swale is reduced by 25%.   
• The swales shall be inspected after rainfall events.  Any evidence of sloughing of the 

side slopes or channel erosion shall be repaired and corrective action should be 
taken to prevent reoccurrence of the problem. 

• In addition to the stabilized lining of the channel (i.e. erosion control blankets), 
stone check dams may be needed to further reduce channel velocity. 

 
5. Housekeeping:  The following general performance standards apply to the proposed project. 

 
A. Spill prevention:  Controls must be used to prevent pollutants from being discharged 

from materials on-site, including storage practices to minimize exposure of the 
materials to stormwater, and appropriate spill prevention, containment, and response 
planning and implementation. 

 
B. Groundwater protection:  During construction, liquid petroleum products and other 

hazardous materials with the potential to contaminate groundwater may not be stored 
or handled in areas of the site draining to an infiltration area.  An "infiltration area" is 
any area of the site that by design or as a result of soils, topography and other relevant 
factors, accumulates runoff that infiltrates into the soil. Dikes, berms, sumps, and other 
forms of secondary containment that prevent discharge to groundwater may be used to 
isolate portions of the site for the purposes of storage and handling of these materials. 

 
C. Fugitive sediment and dust:  Actions must be taken to insure that activities do not result 

in noticeable erosion of soils or fugitive dust emissions during or after construction.  Oil 
may not be used for dust control. 

 
D. Debris and other materials:  Litter, construction debris, and chemicals exposed to 

stormwater must be prevented from becoming a pollutant source. 
 

E. Trench or foundation dewatering:  Trench dewatering is the removal of water from 
trenches, foundations, cofferdams, ponds, and other areas within the construction area 
that retain water after excavation.  In most cases, the collected water is heavily silted 
and hinders correct and safe construction practices.  The collected water must be 
removed from the ponded area, either through gravity or pumping, and must be spread 
through natural wooded buffers or removed to areas that are specifically designed to 
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collect the maximum amount of sediment possible, like a cofferdam sedimentation 
basin.  Avoid allowing the water to flow over disturbed areas of the site.  Equivalent 
measures may be taken if approved. 

 
Post-Construction 
 
1. Inspection:  After construction, it is the responsibility of the owner or assigned heirs to comply 

with the inspection and maintenance procedures outlined in this section.  All measures must be 
maintained in effective operating condition.  The owner or operator of a BMP shall hire a 
qualified post-construction stormwater inspector to at least annually, inspect the BMPs, 
including but not limited to any parking areas, catch basins, drainage swales, detention basins 
and ponds, pipes and related structures, in accordance with all municipal and state inspection, 
cleaning and maintenance requirements of the approved post-construction stormwater 
management plan.  

 
2. Specific Inspection and Maintenance Tasks: The following is a list of permanent erosion control 

and stormwater management measures and the inspection and maintenance tasks to be 
performed after construction.  If the BMP requires maintenance, repair or replacement to 
function as intended by the approved post-construction stormwater management plan, the 
owner or operator of the BMP shall take corrective action(s) to address the deficiency or 
deficiencies as soon as possible after the deficiency is discovered and shall provide a record of 
the deficiency and corrective action(s) to the department of public services (“DPS”) in the 
annual report 

 
A. Vegetated Areas:   
 

• Inspect vegetated areas, particularly slopes and embankments, early in the 
growing season or after heavy rains to identify active or potential erosion 
problems.  

• Replant bare areas or areas with sparse growth.  Where rill erosion is evident, 
armor the area with an appropriate lining or divert the erosive flows to on-site 
areas able to withstand the concentrated flows. 

 
B. Ditches, Swales and Other Open Channels: 
 

• Inspect ditches, swales, level spreaders and other open stormwater channels in 
the spring, in the late fall, and after heavy rains to remove any obstructions to 
flow.  Remove accumulated sediments and debris, remove woody vegetative 
growth that could obstruct flow, and repair any erosion of the ditch lining.  

• Vegetated ditches must be mowed at least annually or otherwise maintained to 
control the growth of woody vegetation and maintain flow capacity.  

• Any woody vegetation growing through riprap linings must also be removed. 
Repair any slumping side slopes as soon as practicable.  

• If the ditch has a riprap lining, replace riprap in areas where any underlying filter 
fabric or underdrain gravel is showing through the stone or where stones have 
dislodged.  

 
C. Culverts: 
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• Inspect culverts in the spring, in the late fall, and after heavy rains to remove 
any obstructions to flow. 

• Remove accumulated sediments and debris at the inlet, at the outlet, and 
within the conduit. 

• Inspect and repair any erosion damage at the culvert’s inlet and outlet. 
 

D. Removal of Winter Sand: 
 

• Clear accumulations of winter sand in parking lots and along roadways at least 
once a year, preferably in the spring. 

• Accumulations on pavement may be removed by pavement sweeping.  
• Accumulations of sand along road shoulders may be removed by grading excess 

sand to the pavement edge and removing it manually or by a front-end loader 
or other acceptable method. 

 
E. Underdrained Soil Filter: 

 
• During the first year, the basin shall be inspected semi-annually and following 

major storm events. 
• Debris and sediment buildup shall be removed from the forebay and basin as 

needed.  Mowing of a grassed basin can occur semiannually to a height no less 
than 6 inches.  Any bare area or erosion rills shall be repaired with new filter 
media or sandy loam then seeded and mulched.  Maintaining good grass cover 
will minimize clogging with fine sediments and if ponding exceeds 48 hours, the 
top of the filter bed must be rototilled to reestablish the soil's filtration 
capacity. 

• The soil filter should be inspected after every major storm in the first year to be 
sure it is functioning properly.  Thereafter, the filter should be inspected at least 
once every six months to ensure that it is draining within 48 hours following a 
one inch storm or greater.  Following storms that fill the system and overflow is 
observed, the soil filter should drain in no less than 36 to 60 hours. If the 
system drains too fast, an orifice may need to be added on the underdrain 
outlet or, if already present, may need to be modified. 

• Soil Filter Replacement:  The top several inches of the filter shall be replaced 
with fresh material when water ponds on the surface of the bed for more than 
72 hours.  Removed sediments should be disposed of in an acceptable manner. 

• Sediment Removal:   Sediment and plant debris should be removed from the 
pretreatment structure at least annually. 

• Mowing:  If mowing is desired, only handheld string trimmers or push-mowers 
are allowed on the filter (no tractor) and the grass bed should be mowed no 
more than 2 times per growing season to maintain grass heights of no less than 
6 inches. 

• Fertilization:  Fertilization of the underdrained filter area should be avoided 
unless absolutely necessary to establish vegetation. 

• Harvesting and Weeding:  Harvesting and pruning of excessive growth will need 
to be done occasionally.  Weeding to control unwanted or invasive plants may 
also be necessary. 

•  
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3. Documentation:   
 

A. The owner or operator of a BMP or a qualified post-construction stormwater inspector 
hired by that person, shall, on or by June 30 of each year, provide a completed and 
signed certification to DPS in a form provided by DPS, certifying that the person has 
inspected the BMP(s) and that they are adequately maintained and functioning as 
intended by the approved post-construction stormwater management plan, or that 
they required maintenance or repair, including the record of the deficiency and 
corrective action(s) taken.  

 
B. A log summarizing the inspections and any corrective action taken must be maintained.  

The log must include the name(s) and qualifications of the person making the inspections, 
the date(s) of the inspections, and major observations about the operation and 
maintenance of controls.  Major observations must include BMPs that need maintenance, 
BMPs that failed to operate as designed or proved inadequate for a particular location, 
and locations where additional BMPs are needed.  For each BMP requiring maintenance, 
BMP needing replacement, and location needing additional BMPs, note in the log the 
corrective action taken and when it was taken.  The log must be made accessible to the 
appropriate regulatory agency upon request.  A sample “Stormwater Inspection and 
Maintenance Form” has been included as Attachment 1 of this Inspection, Maintenance, 
and Housekeeping Plan. 

 
4. Duration of Maintenance:  Perform maintenance as described and required for any associated 

permits unless and until the system is formally accepted by a municipality or quasi-municipal 
district, or is placed under the jurisdiction of a legally created association that will be 
responsible for the maintenance of the system.  If a municipality or quasi-municipal district 
chooses to accept a stormwater management system, or a component of a stormwater system, 
it must provide a letter to the MDEP stating that it assumes responsibility for the system.  The 
letter must specify the components of the system for which the municipality or district will 
assume responsibility, and that the municipality or district agrees to maintain those 
components of the system in compliance with MDEP standards.  Upon such assumption of 
responsibility, and approval by the MDEP, the municipality, quasi-municipal district, or 
association becomes a co-permittee for this purpose only and must comply with all terms and 
conditions of the permit. 

 
 
Attachments 
Attachment 1 – Sample Stormwater Inspection and Maintenance Log Form 
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ATTACHMENT 1 - STORMWATER INSPECTION AND MAINTENANCE LOG 
 

Eyecare Medical Group 
53 Sewall Street 

Portland, Maine 04102 
 
This log is intended to accompany the Inspection, Maintenance and Housekeeping Plan for the 
proposed parking lot expansion at 53 Sewall Street, Portland, Maine.  The following items shall be 
checked, cleaned and maintained on a regular basis as specified in the Maintenance Plan and as 
described in the table below.  This log shall be kept on file for a minimum of five (5) years and shall be 
available for review by the municipality. Qualified personnel familiar with drainage systems shall 
perform all inspections.  Attached is a copy of the construction and post-construction maintenance logs. 
 

` INSPECTOR NAME 
DATE 

PERFORMED 
SUGGESTED 

INTERVAL 
Vegetated Areas       
  Inspect all slopes and embankments     Annually 

  
Replant bare areas or areas with sparse 
growth     Annually 

Gravel Surfaces       
  Clear accumulated winter sand     Annually 

  
Remove sediment along edges and in 
pockets     Annually 

Ditches & Swales       
  Remove any obstructions and accumulated 

sediments and debris     Monthly   
  Repair any erosion of ditch lining     Annually 
  Mow vegetated ditches     Annually 

  
Remove woody vegetation growing 
through riprap     Annually 

  Repair any slumping side slopes     Annually 

  
Replace riprap where stones have 
dislodged     Annually 

Culverts        
  Remove accumulated sediments and debris 

at the inlet, outlet, within conduit     Annually   
  Repair any erosion at inlet and outlet     Annually 
  Sump Depth     Annually 
Underdrained Soil Filter       
  Remove sediment & debris     Monthly 

  Remove weeds      

Monthly 
(during growing 

season) 
  Erosion (side slopes, embankment)     Monthly 

 
Inspection after major storm to verify 
proper function   Bi-Annually 

  Mowed     As-needed 
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JOB 06267

SHEET NO. 1 OF 1

CALCULATED BY ACH DATE

FILE NAME PRNT DATE

UNDERDRAINED SOIL FILTER

Task: Calculate water quality volume per MDEP Chapter 500 regulations

References 1.  Maine DEP Chapter 500, Section 4.B.(2)(b)

a. "must detain a runoff volume equal to 1.0 inch times 

the subcatchment's impervious area plus 0.4 inch times the subcatchment's landscaped area" 

2.  Maine DEP Best Management Practices Stormwater Manual, Section 7.1

a. "surface  area of the filter must be no less than the sum of 

5% of the impervious area and 2% of the landscaped area draining to the filter"

Tributary to Underdrained Filter

Landscaped Area 0.093 acres

Impervious Area 0.268 acres

Minimum Surface Area

Required (2% x Landscaped + 5%" x Impervious)

Total Landscaped Area 0.093 acres = 81.0 SF

Total Impervious Area 0.268 acres = 583.7 SF

Required Minimum Surface Area 664.7 SF

Provided Surface Area 687.2 SF

Channel Protection Volume (CPV)

Required (0.4" x Landscaped + 1.0" x Impervious)

Landscaped Area 0.093 acres Volume 135.0 CF

Impervious Area 0.268 acres Volume 972.8 CF

CPV Required 1,107.9 CF

Provided CPV 1,151.0 CF (Elevation 29.50 to 30.66)

SEBAGO TECHNICS, INC.

75 John Roberts Road Suite 1A

South Portland, Maine 04106 11/3/2014

Tel. (207) 200-2100  11/11/2014
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Summary for Subcatchment 1S: 1S

Runoff = 1.89 cfs @ 12.07 hrs,  Volume= 0.138 af,  Depth= 4.58"

Runoff by SCS TR-20 method, UH=SCS, Time Span= 0.00-36.00 hrs, dt= 0.01 hrs
Type III 24-hr 25yr  Rainfall=5.50"

Area (ac) CN Description
* 0.268 98 Parking Lot

0.093 74 >75% Grass cover, Good, HSG C
0.361 92 Weighted Average
0.093 Pervious Area
0.268 Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

5.0 Direct Entry, 

Summary for Pond 1P: UDSF

Inflow Area = 0.361 ac, 74.24% Impervious,  Inflow Depth = 4.58"    for  25yr event
Inflow = 1.89 cfs @ 12.07 hrs,  Volume= 0.138 af
Outflow = 1.60 cfs @ 12.12 hrs,  Volume= 0.138 af,  Atten= 15%,  Lag= 2.8 min
Primary = 1.60 cfs @ 12.12 hrs,  Volume= 0.138 af
Secondary = 0.00 cfs @ 0.00 hrs,  Volume= 0.000 af

Routing by Stor-Ind method, Time Span= 0.00-36.00 hrs, dt= 0.01 hrs
Peak Elev= 30.75' @ 12.12 hrs   Surf.Area= 1,360 sf   Storage= 1,803 cf

Plug-Flow detention time= 191.0 min calculated for 0.138 af (100% of inflow)
Center-of-Mass det. time= 190.9 min ( 969.8 - 778.8 )

Volume Invert Avail.Storage Storage Description
#1 27.00' 3,958 cf Custom Stage Data (Prismatic) Listed below

Elevation Surf.Area Voids Inc.Store Cum.Store
(feet) (sq-ft) (%) (cubic-feet) (cubic-feet)
27.00 688 30.0 0 0
29.49 688 30.0 514 514
29.50 688 100.0 7 521
30.00 945 100.0 408 929
30.66 1,306 100.0 743 1,672
31.00 1,502 100.0 477 2,149
32.00 2,115 100.0 1,809 3,958

Device Routing     Invert Outlet Devices
#1 Primary 26.20' 8.0"  x 4.0' long 8" SD   CPP, projecting, no headwall,  Ke= 0.900   

Outlet Invert= 25.50'   S= 0.1750 '/'   Cc= 0.900   
n= 0.013  Corrugated PE, smooth interior   

#2 Device 1 30.66' 0.17' x 0.17' Horiz. CB Grate X 36.00     Limited to weir flow   
C= 0.600   
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#3 Device 1 27.00' 6.0"  x 82.0' long 6" UD   CPP, projecting, no headwall,  Ke= 0.900   
Outlet Invert= 26.26'   S= 0.0090 '/'   Cc= 0.900   
n= 0.013  Corrugated PE, smooth interior   

#4 Device 3 27.00' 2.410 in/hr Filtration to UD over Surface area   
#5 Secondary 30.90' 5.0' long  x 4.0' breadth Overflow Spillway   

Head (feet)  0.20  0.40  0.60  0.80  1.00  1.20  1.40  1.60  1.80  2.00  
2.50  3.00  3.50  4.00  4.50  5.00  5.50   
Coef. (English)  2.38  2.54  2.69  2.68  2.67  2.67  2.65  2.66  2.66  
2.68  2.72  2.73  2.76  2.79  2.88  3.07  3.32   

Primary OutFlow  Max=1.60 cfs @ 12.12 hrs  HW=30.75'   (Free Discharge)
1=8" SD  (Passes 1.60 cfs of 2.73 cfs potential flow)

2=CB Grate  (Orifice Controls 1.53 cfs @ 1.47 fps)
3=6" UD  (Passes 0.08 cfs of 1.09 cfs potential flow)

4=Filtration to UD  (Exfiltration Controls 0.08 cfs)

Secondary OutFlow  Max=0.00 cfs @ 0.00 hrs  HW=27.00'   (Free Discharge)
5=Overflow Spillway  ( Controls 0.00 cfs)
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Time span=0.00-36.00 hrs, dt=0.01 hrs, 3601 points
Runoff by SCS TR-20 method, UH=SCS

Reach routing by Stor-Ind+Trans method  -  Pond routing by Stor-Ind method

Runoff Area=0.361 ac   74.24% Impervious   Runoff Depth=2.16"Subcatchment 1S: 1S
   Tc=5.0 min   CN=92   Runoff=0.93 cfs  0.065 af

Peak Elev=30.34'  Storage=1,313 cf   Inflow=0.93 cfs  0.065 afPond 1P: UDSF
   Primary=0.06 cfs  0.065 af   Secondary=0.00 cfs  0.000 af   Outflow=0.06 cfs  0.065 af

Total Runoff Area = 0.361 ac   Runoff Volume = 0.065 af   Average Runoff Depth = 2.16"
25.76% Pervious = 0.093 ac     74.24% Impervious = 0.268 ac
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Time span=0.00-36.00 hrs, dt=0.01 hrs, 3601 points
Runoff by SCS TR-20 method, UH=SCS

Reach routing by Stor-Ind+Trans method  -  Pond routing by Stor-Ind method

Runoff Area=0.361 ac   74.24% Impervious   Runoff Depth=3.80"Subcatchment 1S: 1S
   Tc=5.0 min   CN=92   Runoff=1.59 cfs  0.114 af

Peak Elev=30.71'  Storage=1,740 cf   Inflow=1.59 cfs  0.114 afPond 1P: UDSF
   Primary=0.86 cfs  0.114 af   Secondary=0.00 cfs  0.000 af   Outflow=0.86 cfs  0.114 af

Total Runoff Area = 0.361 ac   Runoff Volume = 0.114 af   Average Runoff Depth = 3.80"
25.76% Pervious = 0.093 ac     74.24% Impervious = 0.268 ac
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