
Re sidenti al Addririons /Alrerarions
Pennrit Application Checklist

Al 9_f O9 following info-rmation is required and must be submitted. Checking offeach item as you prepa{e yorr
application package will ensure your package is complete and will help to expedite the permittiog p.o"..r.'

The Maine Flome Construction Conkacts Act requires tharr any home corstructioa or repair work for more than $3000.
in materials or labor must be based on a written contract unless the parties agree to exempt themselves. A sample
conuact is available on the Cityts website at wq/w.portlandmaine.gov, ia the inspection Office, Room 315 of portlaad
City Hdl ot call(207)87+8703 to havre one mailed ro you.

One (1) complete set of consr*crion drawings must include: 9g Q/rartr[1t fi.Hn/ E
-./ 

v'

f-f[ Cross sections w/framing details A//dZ
g Floor plans and elevadons existing & proposed

Yy+4 Detail removal of all partirions & any new srmcrural beams
h/Ad Detail any new walls or pe,rnanent partitions
Nldly details including dimr:nsions of: dse/run, head room, guards/handrails, baluster spacing
)-I Window and door schedules

f, Foundation plans w/required drainage and damp proo{ing (if appricabre)

H Detail egress requirements and Fue separation/sound transmission ratings (if applicable)
h/+J Insuladon R-factors of wa.[s, ceilings & floors & U-factors of windows per the IEEC 2009
V+ Deck construction includieg pier layout, framing, fastenings, guards, stair dimensions

,n_ Electronic files in pdf fomrat are also required
0{tr Proof of ownership is required if it is inconsistent vrith the assessors records

Separate permits are required for internal & extemal plumbing, FryAC, and electrical installations.

If there are any additions to the footprint or volurrre of the structure, any new or rebuilt
structrues or' accessory detached structures a plot plan is required. A plot must include:

The shape and dimension ,cf the log footprint of the e:<rsting and proposed structure and the
distat'ce ftom the actual properry lines. Structurres inclu<le decks, porches; bow windows,
cantilever secdons and roof overhanp, sheds, pools, garages and any other accessory
structures must be shown .with dimensions if not to scale.
Location and dimensions of parking areas and driveways
A change of use may require a site plan exemprion application to be fi.led.

Please submit all of the infornnation outlined in this application checklist. If the applicarion is
incomplete, the application mLay be refused.

In order to be sure the City frrlly undetsta.ds the frrll scope of ttre project, the Planning and Development
Department may tequest additional information pdor to the issuance of a perrnit. For further inforrnation visit us
on-line at v'ww.portlandmaine.gov, st cp by the Budding Inspecdons office, room 31 5 Gty Hall or call. 87 4-81 03 .

Permit Fee: $30.00 f,or the fi:rst $1000.00 construction cosr, $10.00 per additional $1000.00 cost

This is not a Perrnit; you may not com{nence any work until the Permit is issued.
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