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Commertcial Interiot & Change of Use
Permit Application Checklist

All of the follovking information s required and must be subraitred., Checking off cacl item as you prepuce your applivation
' package will canure your package is complote wnd will help to expedite the penmitting process.

One (1) complete set of construction drawings must inchade:

T T mTessvasy abs WUOL A CALEDS UL IULUULLUY IUST e Prepated by a Design
Professional and bear their seal.

Cross sections w/framing details

Detail of any new walls or permanent partitions

Floor plans and elevations

M Window and door schedules

Complete electrical and plumbing layout.

@ Mechanical drawings for any specialized equipment such as furnaces, chimuneys, gas equipment,
_ HVAC equipment or other types of work that may require special review

Insuladon R-factors of walls, cetlings, floors & U-factots of windows as per the IEEC 2009

@ Proof of ownership is required if it is inconsistent with the assessots records.

Reduced plans ot electronic files in PDF format are required if originals are larger than 117 x 177,

Per State Fire Marshall, all new bathrooms must be ADA compliant.

Separate permits are requited for internal and external plombing, HVAC & electrical installations.

For additions less than 500 sq. ft. ot that does not affect patking or tzaffic, a site plan
exemption should be filed including; _
M‘]ﬁ} The shape and dimension of the lot, footprint of the existing and proposed structure and the
distance from the acrual property lines.
AHA Locanon and dimensions of parking areas and driveways, street spaces and building frontage.

BZ] Dimensional floor plan of existing space and dimensional floor plan of proposed space.

A Minor Site Plan. Review is requiced fot any chiange of use between 5,000 aud 10,000 sq. f. (cumulatively
within a 3~-yeart period)
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Fite Department requirements.

The following shall be submitted on a separate sheet:
—
Name, address and phone number of applicant and the project architect.

i Proposed use of structure (NFPA and IBC dlassification)

—— Square footage of proposed structure (fotal and per story)

.t Existing and proposed fite protection of structure.

Separaie plans shall be subrnitted for
a) Suppression systern

b) Detection Systemn (separate permit is required)
2) Fire resistance tatings of all means of egress

b) Travel distance from most remote point to exit discharge
¢) Location of any required fire extinguishers d)

Locadon of emergency lighting

e) Location of exit signs

f NPPA‘ 101 code summary
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—

For questions ont Fire Department sequitenents call the Fire Prevention Officet at (207) 874-8405.

Please submit all of the information outlined in this application checklist. If the application is
incomplete, the application may be tefused.

In ordet to be sure the City fully understands the full scope of the project, the Planning and Developtent
Department may request additional information prior to the issuance of a permit. For further infosmation or to
download copies of this form-and other applications visit the Inspectons Division on-line at
www.portlandmaine goy, or stop by the Inspections Division office, rootn 315 City Hall or call 874-8703.

PermicFee: $30.00 for the fitst $1000.00 construction cost, $10,00 per additional $1000.00 cost

This is not a Permit; you may not commence any wotk until the Pertit is issued.
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