
Jeff Levine, AICP, D irector Tam m y M unson, D irector


Planning &  U rban D evelopm ent D epartm ent Inspections Division


Residential Additions/Alterations


Perm it Application Checklist


All ofthe following information is required a n d inlist be submitted. C h e c k i n g offeach item asyouprepare your


application package will ensure your package is complete a n d will help toexpedite thepermitting process.


T h e M a i n e H o m e Construction Contracts A c t requires that any h o m e construction orrepairw o r k for more than $3000. in


materials orlabor m u s t beb a s e d o n a written contract unless thepardes agree to e x e m p t themselves. A sample contract is


available o n theCity's website atwww.portlandmaine.gov  ̂ intheInspection Office, R o o m 315 ofPortland City H a l l or call


(207)874-8703 tohave onemailed to you.


O n e (1) c o m p l e t e set o f c o n s t r u c t i o n d r a w i n g s m u s t include:


Cross sections w / f r a m i n g details


Floor plans an d elevations existing &  proposed


D etail rem oval o f all partitions &  any new structural beam s


D etail any new w alls o rperm anent partitions


Stair details including dim ensions of: rise/m n, head r o o m , guards/handrails, baluster spacing


W i n d o w an d door schedules


Foundation plans w /required drainage an d dam p proofing (if applicable)


D etail egress requirem ents an d fire separation/sound transm ission ratings (if applicable)


Insulation R-factors o f walls, ceilings &  floors &  U -factors o f w indow s per th el E E C 2009


D eck construction including: pier layout, fratning, fastenings, guards, stair dim ensions


Electronic files in p d f form at are also required


P r o o f o f ow nership isrequired i f it isinconsistent w i t h th e assessors records


S e p a r a t e p e r m i t s are r e q u i r e d for internal &  e x t e r n a l p l u m b i n g , H V A C , a n d electrical installations. I f


there are a n y a d d i t i o n s to the footprint o r v o l u m e o f the structure, a n y n e w o r rebuilt


structures or, a c c e s s o r y d e t a c h e dstructures a plot p l a n isr e q u i r e d . A plot m u s t include:


T h e shape an d dim ension o f the lot, footprint o f the existingand proposed structure an d the


distance f r o m th e actual property lines. Structures include decks, porches; b o w w indow s,


cantilever sections an d r o o f overhangs, sheds, pools, garages an d any other accessory structures


m ust be s h o w n w i t h dim ensions i f not to scale.


I I Location an d dim ensions o f parking areas an d drivew ays


I I A  change o f use m ay require a site plan exem ption application to be filed.


P l e a s e s u b m i t all o f the i n f o r m a t i o n o u t l i n e d i n this a p p l i c a t i o n checklist. I f the a p p l i c a t i o n is


i n c o m p l e t e , the a p p l i c a t i o n m a y b e r e f u s e d .


I n order to be sure the City fuUy understands the full scope o f the project, tlie Planiung and D evelopm ent


D epartm ent m ay request additional infonnation prior to the issuance o f a perm it. For further inform ation visit us on-

line at w u'w .portlandm aine.gov.stop by the Building Inspections office,room 315 City Hall orcall 874-8703.


P e r m i t F e e : $30.00 for the first $1000.00 c o n s t r u c t i o n cost, $10.00 p e r a d d i t i o n a l $1000.00 cost


T h i s isn o t a P e r m i t ; y o u m a y n o t c o m m e n c e a n y w o r k u n t i l the P e r m i t is i s s u e d .


389 Congress Street * Portland Maine 04101-3509 * Phone: (207) 874-8703 * Fax: (207) 874-8716


http://w w w .portlandm aine.gov/planning/buildinsp.asD * E-M ail; t?uil(;lingipgp^cUQP$@ port|aff̂ nî ine.gov
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General BuildingPerm it Application


I f y o u orthe property owner ow es real estate orpersonal property taxes oruser charges o n any property


within the City, paym ent arrangem ents m u s t b em a d e before perm its ofany k i n d are accepted.


A d d r e s s / L o c a t i o n o f C o n s t r u c t i o n : 163 S tG V enS  A ve.


t o t a l S q u a r e F o o t a g e o f P r o p o s e d Structure:


37sq'


T a x A s s e s s o r ' s C h a r t , B l o c k &  L o t


C hart# Block# L o t #


178 E 007


A p p l i c a n t N a m e : E iĵ g^eth K nortz


A ddress


1025 C arpenter St.


City, State &  Z i p


P hiladelphia, P a. 19147


Telephone:


215-596-9111


E m a i l :


hancockpnd@ gm ailj5


L e s s e e / O w n e r N a m e

( i f different than applicant)


A ddress:


City, State &  Zip:


T elephone &  E-m ail:


C o n t r a c t o r N a m e :


(if different f r o m A pplicant)


A ddress:


P.O . Box 444


City, State &  Zip:


S outh C asco, M e. 

Telephone &  E-m ail:


Louis C hanese


04077


ICost O f W ork:


2985.00


C o f O F e e : $ SO -

207-653-2748 - Ldchanese@ h(jJ


Historic Rev |


Total Fees


C u r r e n t u s e (i.e. singje fam ily) Single Fam ily


I f v a c a n t , w h a t w a s th ep r e v i o u s use?


P r o p o s e d Specific use: open m asonry porch entrance


I f yes, please nam e.


Is property part o f a subdivision?.


Project description:


R eplacing w ooden 4' x 6' w ith an open m asonry porch 4" x 8'S"


W h o should w econtact w h e n the perm it isready: Louis C hanese


Address: P.O . Box 444


City, State &  Zip: South C asco, M e. 04077


E - m a i l Address: Ldchanese@ hotm ail.CO m 


Telephone: 207-653-2748


Please subm it all o fthe inform ation outlined o n theapplicable checklist. Failure to d o so


causes a n autom atic pem iit denial.


I n order to b e sure th eCity fully understands th e fiall scope o f th e project, th ePlanning a n d D evelopm ent


Departm ent m a y request additional inform ation prior to th e issuance o f a perm it. F o r further inform ation o r to


download copies o f this form a n d other applications visit th e Inspections Division on-hne at


www.portlandm aine.gov. orstop b y the Inspections Division office, r o o m 315 City H a l l orcall 874-8703.


I hereby certify that I a m  th e O wner o frecord o fthe n a m e d property, orthat th eowner o frecord authorizes th e


proposed w o r k a n d that Ihave been authorized b ythe owner tom a k e this application ash i s / h e r authorized agent. I


agree to conform to allapplicable laws o fthis jurisdiction. I n addition, if a perm it for w o r k described in this


application isissued, I certify that theC o d e Official's authorized representative shall have th eauthority to enter all


areas covered b y this perm it atany reasonable hour toenforce the provisions ofthe codes applicable tothis perm it.


S i g n a t u r e : 

5/10/2014 

Date: < ^ ItC /<-/


T h i s isnot a perm it; you m a y not c o m m e n c e A N Y w o r k im til the perm it is issued.


06/02/14


