
Effective July 3, 2014


Level I - M inor R esidential


D evelopm ent R eview  A pplication


P ortland, M aine


P lanning a n d U rban D evelopm ent D epartm ent


P lanning D ivision


P ortland's P lanning a n d U rban D evelopm ent D epartm ent coordinates th e developm ent review  process


for site plan, subdivision a n d other applications under th e C ity's Land U se C ode. A ttached is th e


application form  fo r a Level I: M inor R esidential site plan a n d building perm it.


L evel I: M in o r R esid en tial d evelo p m en t in clu d es:


· D evelopm ent of a single-fam ily or a tw o-fam ily building, excluding building additions, decks, or


accessory structures, such developm ent shall b e deem ed m inor residential developm ent fo r


purposes of this article regardless of its size.


· T h e addition of any additional dw elling unit to a building initially review ed a s a tw o-fam ily


dw elling or m ultifam ily stm cture, if th e additional dw elling unit does not require subdivision


review  under M aine S tate S tatutes a n d P ortland's S ubdivision O rdinance.


A s o f S ep tem b er 16, 2010 all n e w  co n stru ctio n o f o n e a n d  tw o  fam ily h o m es a re req u ired to  b e


sp rin kled in  co m p lian ce w ith N F P A 1 3 D . T h is is req u ired b y C ity C o d e. (N F P A 101 2009 e d .)


T he M aine H om e C onstruction C ontracts A ct requires that any hom e construction or repair w ork fo r


m ore than $3000 in m aterials or labor m ust b e based o n a w ritten contract unless th e parties agree to


exem pt them selves. A  sam ple contract is available o n th e C ity's w ebsite at


http://w w w .portlandm aine.qov/756/C odes-R egulations-O rdinances


T he Land U se C ode (including A rticle V ), th e T echnical M anual, a n d th e D esign M anual a re available


on th e C ity's w e b site at http://w w w .portlandm aine.qov/756/C odes-R equlations-O rdinances


In sp ectio n D ivisio n


R oom  3 1 5 , C ity H all


389 C ongress S treet


(207) 874-8703


O ffice H o u rs


M onday thru Friday


8:00 a.m . -4 :0 0 p.m .


P lan n in g D ivisio n


F ourth Floor, C ity H all


389 C ongress S treet


(207) 874-8721


O ffice H o u rs


M onday thru Friday


8:00 a.m . -4 :3 0 p.m .
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Jeff L evine, A lC P, D irector


P lanning &  U rban D evelopm ent D epartm ent


T am m y M unson, D irector


Inspections D ivision


N otice: Your electronic signature is considered a legal signature per state law .


B y digitally signing the attached docum ent(s), you are signifying your understanding this is a


legal docum ent and your electronic signature is considered a legal signature per M aine state law .


Y ou are also signifying your intent on paying your fees by the opportunities below .


I, the undersigned, intend and acknow ledge that no perm it application can be review ed until


paym ent of appropriate perm it fees are paid in full to the Inspections O ffice, C ity of


Portland M aine by m ethod noted below :


W ithin 24-48 hours, upon receipt of an e-m ailed invoice from  B uilding Inspections, w hich


signifies that m y electronic perm it application and corresponding paperw ork have been


received, determ ined com plete, entered by an adm inistrative representative, and assigned a


perm it num ber, I then have the follow ing four (4) paym ent options:


provide an on-line electronic check or credit/debit card (w e now  accept A m erican


Express, D iscover, V ISA , and M asterC ard) paym ent (along w ith applicable fees


beginning July 1, 2014),


call the Inspections O ffice at (207) 874-8703 and speak to an adm inistrative


representative to provide a credit/debit card paym ent over the phone.


^ hand-deliver a paym ent m ethod to the Inspections O ffice, R oom  315, Portland C ity H all,


deliver a paym ent m ethod through the U .S. Postal Service, at the follow ing address:


C ity of Portland, Inspections D ivision


389 C ongress Street, R oom  315


Portland, M aine 04101


O nce m y paym ent has been received, this then starts the review  process of m y perm it. A fter all


approvals have been m et and com pleted, I w iU ,tĵ M n,he issued m y perm it via e-m ail. N o w ork


shall be started until I have received


A pplicant Signature: ^ ^ ^ ^ ^ ^ - x ^ ^ ^ ^ /


I have provided digital copies and sent them  on: ^ y'̂ ^ ^ ^ ^ ^ ^ ^ ''̂  D ate: '̂ ^ ^ ^ ^ ^ ^ ^ ^ /̂ jS-

N O T E: A ll electronic paperw ork m ust be delivered to buildinginspectionsC S.portlandm aine.gov


or by physical m eans ie; a thum b drive or C D  to the office.


389 C ongress S treet * P o rtlan d  M ain e 04101-3509 * P h o n e: (207) 874-8703 *F ax: (207) 874-8716 Crev 06-14-12)
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P ro ject A d d ress:


Total S quare Footage of P roposed


S tructure/A rea: ^ 


^ ' " ^ ^ ^ ^ ^ -1 ,2 ^ 5  5 ^


A rea of lot (total sq . ft.): 5 ^


G araqe: Y e s X  N o 


A ttached A 


D etached


So. Ft.: S X ^ 


N um ber of stories: ^ 


N um ber of B athroom s: 3 


N um ber of B edroom s: ^ 


Tax A ssessor's C hart, B lock &  Lot(s):


C hart# Block #  Lot # 


C urrent leaal use: K  f i N T * A L 


N um ber of R esidential U nits L


If vacant, w hat w as th e previous use? H  C  l.̂  t.


Is D rooertv D art of a subdivision? N O  if ves. olease nam e


P roject D escription: M evU  3 [> tdi'0O < ^  pU ^S  i ^U ej4- be<î C ?orvi -ifktiS t 4 o r


A P P LIC A N T - (m ust be ow ner, Lessee or Buver)


N am e: f̂ if?N flN D O  L £ 0 N  - P^^^D O 


B usiness N am e, if applicable:


A ddress: 4 7 W A « ? L 6 O r?0 U 6 H  R P 


C ity/S tate : pO O T L fiN D  M E  Zip C ode: lO 


W ork # ( a o f ) 3 2 *^  3 0 t3 l


H om e# ( 2 0 ^ ^ 6  9  6 . ^ S e X 


Cell* (2 D ? 3 2 ^ 3 0 2 6


e-m ail: ,̂ ou+ V ^aW ev\m ns"lde(̂  y a^^^-tO ^


O W N E R  IN FO R M A TIO N  - (if different from  A D olicant)


N am e: ;tU i L I. \-^ fA  fA fi P ^ 'T fi^


A ddress:


C ity/S tate: Zip C ode:


W ork # 


H om e#


C ell # (? n V ) Jj'TJ L / I U ^


e-m ail:


C O N TR A C TO R  IN FO R M A TIO N :


N am e: U u\LL»t̂ l̂ 1 p A (v»0O L f̂ O 


Address: C (q -pef»f»\


C ity/S tate: f̂ a/m cM cT , code: O M O ^I


P hone N um ber: (jC ^ ) 4 ^  5 1 O ^-

e-m ail: B iqw 5 c<:iv^peiH rb rijQ (̂ ffV A i I. com 


C ontact w hen B uilding Perm it is R eady:


N am e: Feî N A W O O  1 E<O N  - f<^^D O 


P hone N um ber: [2 0 ^) 2>7P< 3  O G 1


^^^^


e-m ail: soutH >am <uA G ^o^^de© /aK oo.tofln
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E N G IN E E R IN FO R M A TIO N :


N am e: Z. A L e(v J fe *N e f f^lM 6 - JuC 


Address: 6 (X  S -H -eeA r


C ity/S tate: ScoW l for ̂ Uwdzip C ode: O H lO fi 

E ngineer C ontact Inform ation


E-m ail: jlea so reQ  i l - ̂  < ) ̂  ~ ̂  ' ̂ 


H om e #;


W o rk* C ô̂ ) 76? M BBO 


C ell*; (lo'"^) 3Z'\:


S U R V E Y O R IN FO R M A TIO N :


N am e: A n O K ^W  4 , l̂ o rtfe L L , P -E ·


City/State: So<?.h^K ; M A IN E  Zip Code: 0H O 36 

S urveyor C ontact Inform ation


E-m ail: C A m orreU  t>V >2na -U )(> \


H om e #:


w ork#: C 2o?:)e3i 21 71 C ^x'+'̂ o^)


C ell #: Fax#: (2 .c ^ ) 8 ^ S O 


A R C H ITE C T IN FO R M A TIO N :


N am e: C U »?(STO ft4E«^ B ^ lL C y


Address; 26 M flP LE  S T ^^e^T S O ttt 2ca. 

City/State: pO fTTL/lN D ^'̂ E  Zip Code; O M tO I 

A rchitect C ontact Inform ation


E-m ail: cW U C v^ ̂  b r I b«-? Y n . c«n


H om e* ZO :f. 8-46^


W ork*: (lO ^ ) eq € )Z 


C ell*: ^O '̂  efip  Fax*:


D E V E L O P M E N T R E V IE W  F E E S :


P aym ent m ay be m ad e in cash, credit card or ch eck addressed to the C ity of P ortland.


Level 1  M in o r R esidential S ite P lan 

Fees P aid:


1. A p p licatio n F ee - $300.00 

$ .-^ o o


2. In sp ectio n F ee-$100.00 

(for site plan inspection by the Planning D ivision)


$ IQ O 


3. C ertificate of O ccu p an cy F ee - $100.00 

$ l O  O 


4. B u ild in g P erm it (C o st of W o rk) 

$ 1 ^ 0 1


Total D ue: 

$ ^ ,1 0 1


B uilding P erm it Fee - $25 for the first $1,000 construction cost - $11 every additional $1,000.


P erform ance G uarantee- Exem pt except for those projects that com plete construction in the


w inter and the site w ork is incom plete.
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P lease s u b m it all o f the In fo rm atio n o u tlin ed o n  th e ap p licab le C h ecklist, s h o w n o n  P a g e 4


a n d 5 o f th is A p p licatio n . In  ad d itio n , a C D  o r P D F (e-m ailed to 


b u ild in ain sD ectio n s@ p o rtlan d m ain e.q o v) o f th e en tire A p p licatio n , in clu d in g a ll p lan s, m u s t


b e su b m itted w ith th e A p p licatio n . F ailu re to  d o  s o  m a y resu lt in  th e au to m atic d en ial o f yo u r


perm it.


Portland's developm ent review  process and requirem ents are outlined in the Land U se C ode (C hapter 14), w hich


includes the Subdivision O rdinance (Section 14-491) and the Site Plan O rdinance (Section 14-521). Portland's


Land U se C ode is on the C ity's w eb site: w w w .pcrtlandm aine.qov C opies of the ordinances m ay be purchased


through the Planning D ivision. A ll of the inform ation on the checklist m ust be subm itted for review . The applicant


m ust check off the item s contained in the application package to ensure the application is com plete.


Property Taxes:


If you or the property ow ner ow es real estate or personal property taxes or user charges on any property w ithin


the C ity, paym ent arrangem ents m ust be m ade before a perm it of any kind is accepted.


S ep arate P erm its:


S eparate perm its are required for internal and external plum bing, H V A C , and electrical installations.


I hereby certify that 1 am  the O w ner of record of the nam ed property, or that the ow ner of record authorizes the


proposed w ork and that I have been authorized by the ow ner to m ake this application as his/her authorized agent.


1 agree to confonn to all applicable law s of this jurisdiction. In addition, if a perm it for w ork described in this


application is issued, 1 certify that the Planning Authority and C ode E nforcem ent's authorized representative shall


have the authority to enter all areas covered by this perm it at any reasonable hour to enforce the provisions of the


codes applicable to this perm it.


S^y' r t


IS is n o t th e perm it - yo u m a y n o t co m m en ce an y w o rk until th e perm it is issued.


A  C D  o r P D F o f th e entire ap p licatio n , in clu d in g a ll plans, m u st b e su b m itted w ith th e


G eneral Subm ittal Requirem ents - Level 1 M inor Residential


A pplicant


C hecklist


Planner


C hecklist


(internal)


N um ber of


C opies


Subm ittal R equirem ent


J 

C om pleted application form  and checklist.


1 

Application fees.


EZ 

2


Evidence of right, title and interest.


1—  

2


Copies of required state and/or federal perm its.


E T 

2


W ritten D escription of existing and proposed easem ents or other


burdens.


2


W ritten requests for w aivers from  individual site plan and/or


technical standards.


2


W ritten sum m ary of fire safety (referencing NFPA fire code and


Section 3 of the C ity of Portland Technical M anual). Refer to Fire


D epartm ent C hecklist on page 6 of this application.


ao D licatio n . (e-m ail to  build 

nqin?pections(a)portlandm aine.qov)
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S ite P lans and B oundary S urvey R eq u irem en ts - Level I M in o r R esidential


A pplicant


C hecklist


P lanner


C hecklist 

(internal)


N um ber of


C opies


S ubm ittal R equirem ent


3 Boundary survey m eeting the requirem ents of section 13 of the


City of Portland Technical M anual w ith the site plan inform ation


listed below  show n on the plan, including a north arrow  and a scale


greater than or equal to 1"= 20'. (Photocopies of the plat or hand


draw n building footprints w ill not be accepted.)


· Zoning district, setbacks and dim ensional requirem ents. Show zone lines and


overlay zones that apply to the property. Including ShorelandZone &/or Stream 


Protection Zone.


· Existing and proposed structures (including location of proposed piers, docks or


w harves if in ShorelandZone).


· Location and dim ension of existing and proposed paved areas.


· Proposed ground floor area of building.


K 

' Finish floor elevation (FEE) or sill elevation.


' Exterior building elevations (show  all 4 sides).


· Existing and proposed utilities (or septic system , w here applicable)


· Existing and proposed grading and contours.


· Proposed storm w ater m anagem ent and erosion controls.


· Total area and lim its of proposed land disturbance.


· Va


· Proposed protections to or alterations of w atercourses.


· /l/A 


' Proposed w etland protections or im pacts.


0


· Existing vegetation to be preserved and proposed site landscaping and street


trees (2 trees per unit for a single or tw o-fam ily house).


· Existing and proposed curb and sidew alk, except for a single fam ily hom e.


m  

· Existing and proposed easem ents or public or private rights of w ay.


J — 


· Show foundation/perim eter drain and outlet.


/V/4


' Additional requirem ents m ay apply for lots on unim proved streets.


Planning and U rban D evelopm ent D epartm ent ~ Portland C ity H all ~ 389 C ongress St. ~ Portland, M E 04101 ~ ph (207) 874-8703 or 874-8719 -P 5


06/25/15



B u ild in g  P e rm it S u b m itta l R e q u ire m e n ts -L e v e l I: M in o r R e s id e n tia l D e v e lo p m e n t


A pplicant


C hecklist


Planner


C hecklist 

(internal)


N um ber of


C opies


Subm ittal R equirem ent


1 

O ne (1) com plete set o f construction draw ings m ust include:


B


· Cross section w ith fram ing details


H  

· Floor plans and elevations to scale


·


· Stair details including dim ensions of: rise/run, head room ,


guards/handrails, baluster space


' W indow  and door schedules


· Foundation plans w /required drainage and dam p proofing,


if applicable


· Deto;7 egress requirem ents and fire separation, if applicable


m 


· Insulation R -factors of w alls, ceilings &  floors &  U -factors of


w indow s per the IEEC2003


>^


· D eck construction including: pier layout, fram ing,


fastenings, guards, stair dim ensions


· As of Septem ber 16, 2010 all new  construction of one and tw o


fam ily hom es are required to be sprinkled in com pliance w ith NFPA


13D . This is required by C ity Code. (NFPA 101 2009 ed.)


· Reduced plans or electronic files in pdfform at are also


required if original plans are largerthan 11X17"


** R e m in d e r: **


1. A  C D  o r P D F  o f th e en tire ap p licatio n , in clu d in g  all p lan s, m u st b e su b m itted  w ith  th e ap p licatio n .


2. S eparate perm its are required for internal and external plum bing, H V A C , and electrical installations.


3. P lease subm it all of the inform ation outlined in this application checklist.


4 . If the application is incom plete, the application m ay be refused.


5 . T h e P lanning and U rban D evelopm ent D epartm ent m ay request additional inform ation prior to the


issuance of a perm it.
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S ite P lan S tan d ard s fo r R eview  o f L evel I: M in o r R esid en tial


Level I: M inor R esidential site plan applications a re subject to the follow ing site plan standards*, a s


contained in section 14-526 of A rticle V , S ite P lan:


14-526 (a) Transportation S tandards:


2.a. Site A ccess and C irculation (i) and (ii);


2.C S idew alks: (;/ the site plan is a tw o- fam ily or m ulti-fam ily building only);


4.a. Location and required num ber of vehicle parking spaces:(i) and (iv)


· 14-526 (b) E nvironm ental Q uality S tandards:


1. P reservation of significant natural features.


2. a. Landscaping and landscape preservation


2.b. S ite landscaping (iii)


3.a . W ater quality, storm w ater m anagem ent and erosion control: a., d., e., and f.


· 14-526 (c) P ublic Infrastructure and C om m unity S afety S tandards:


1. C onsistency w ith M aster Plan


2. Public S afety and fire prevention


3. A vailability and adequate capacity of public utilities; a., c , d., and e.


· 14-526 (d) S ite D esign S tandards:


5. H istoric R esources


9. Zoning related design standards


· Except as provided in Article III of the C ity Code, or to conditions im posed under Section 14-526(e)


only, or to those subm ission requirem ents set forth in section 14-527 as relate solely thereto.


P O R TLA N D  FIR E D E P A R TM E N T


S ITE R E V IE W 


FIR E D E P A R TM E N T C H E C K LIS T


A separate draw ing[s] shall be provided to the P ortland Fire D epartm ent for all site plan review s.


1. N am e, address, telephone num ber of applicant.


2. N am e address, telephone num ber of architect


3. P roposed uses of any structures [N FP A and IBC  classification]


4. S quare footage of all structures [total and per story]


5. E levation of all structures


6. P roposed fire protection of all structures


· A s o f Septem ber 16. 2010 all n ew  construction o f o n e an rf tw n  fam ily hom es are required tn  h e


sprinkled in  com pliance w ith N FP A  1.m . This is reanired h v C ifv C ode. (N FP A  101 7009 ert.


7. H ydrant locations
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