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Residential AdditionsI Alterations

Perm it Application Checklist

All of the roUowing inform ation is r..quire:d and m U81 he tubm itted. Checking otTeach i t ~ m . All you pn:.p'.re your

application package wiD ensure your package is com plete and will help to expedite the perm itting process.

The M aine H om e Com m uction Cootn1Ctll Act requin!s that llII)' hom e co.netnlctioo o ~ ftpU rw ork:Corm ore than $3000.

io m aterials 01' labor m ud be baed on a written CO DttlICC ~ Ihle: prutie8 agree to aem pt tbem aelvM . A sam ple

contract i8 IM liIable 011 the C ity'8 ~ b s i t e  lit _.pordA ndm A ioc.gov. in the 1Dspcction 0f6ce, Room. 315 ofPordand

City HIIlI or odl (207)874-8'703 to h .n  ~   m ailed to you.

O ne (1) com plete set ofconstruction drawings m ust include:

Cross sections wifram ing details

Floor pLms and elevations existing & proposed

Detail rem oval ofaU partitions & any new  sttuctum J beams

Detail any new walls or perm anent partitions

Stair detflils including dim ensions of: riselrun. head room , guards/handm ils, baluster spacing

W indow and door :;chedu1es

Foundation plans w /required drainage and dam p proofing (if applicable)

Detail egress requirem ents and fire sepantion/sound transm ission ratings (ifapplicable)

Insulation R ~ f a e t o r s ofwalls, ceilings & floors & U ~ f a c t o r s  ofwindows per the IEEC 2003

D eck construction including; pier layout, framing, f:utenings, guards, stair dim ensions

Reduced plans or e!ecln)rue files in pdf fOlm at are required iforiginals are larger than 11" x 17"

Proofofow nershipis required ifit is inconsistent with the assessors records

Separate pennitB are required for intem al & external plum bing, H V AC, and electdcal installations.

If there are any additions to the footprint or volum e o(the structure, any new  or rebuilt

structures or, accessory detached structures a plot plan is required. A plot m ust include:

The shape and dim ension of the lot, footprint ofthe existingand proposed stroeture and the

distance &om  the actual property lines. Structures include decks, porches; bow windows,

cantileveI: sections and roof ovem angs, sheds, pools, ~  s   Uld any other acees60ty

structures m ust be shown with dim ensions ifnot to scale.

Location and dim ensions of parking areas and driveways

A change ofuse m ay .require a site plan exem ption application to be filed.

Please subm it aU ofdIe infonnation outlined in this a p p l i c ~ t i o n checklist. IfdIe application is

incom plete, the application m ay be refused.

In order to be sure the City fully undeNtands the full scope of the project, the PlAnning and Developm ent

D eparnIl£nt ~ y  request aoditiooal inform acion prinr to the issuance of a perm it. For further inform ation visi[ us

on-line 'ilt www.portlan.drnaine.g;ov, :>tvp by m e Building Ins.pcctions of6ce, room  ..l1S City H all or eall874.--B70.l.

Perm it Fee: $30.00 for the first $1000.00 contiltucdon cost, $10.00 per additional $1000.00 cost

This is not a Perm it; you m ay not com m ence any w ork until the Perm it is issued.
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