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For uses of ci ty property, there are typi cal l y:      1 .  fees charged for use of the area
 2. a secu ri ty deposi t requ i red     3. i nsu rance requ i red 

(There may be fees due and appl i cati ons requ i red from other Ci ty Departments) 

TODAY’S DATE 9-1 9-201 6 
(revi sed :  9-21 )

ORGAN IZATION NAME Al zheimer’ s Associ ati on ,  Mai ne Chapter

ORGAN IZATION ADDRESS 383 US Route 1  Su i te 2C CITY Scarborough STATE ME ZI P 04074
 
CONTACT NAME(S) Lau ri e Trenholm ,    Execu ti ve D i rector                                        Offi ce:  772-01 1 5     Cel l :  841 -7237 

Donya Gambardel l a,    Manager of Commun i ty Even ts         Offi ce:  772-01 1 5     Cel l :  805-453-0239  
 

HOME #                                   Work:     772-01 1 5 CELL  805-453-0239   FAX  289-3705
EMAIL l trenholm@al z. org EMAIL dgambardel l a@al z. org

PARK AREA OR PUBLIC SPACE REQUESTED Payson Park (grass tri angl e)     and     Back Cove pathway   
     Cl osi ng 1 st en trance i n to Park             Dyers F l at for overfl ow parki ng

EVENT DAY & DATE(S)     SAT      9-24-1 6 RAIN DAY & DATE(S) None

EVENT START TIME 
( i . e.   set-up start time) 

5: 00 am
Fri day,

Sept 23–
TENT

setup

EVENT END TIME
( i . e.   when even t cl eanup i s

compl ete)

2: 00 pm ACTUAL START & END 
TIME OF EVENT

8: 00 am – 1 : 00 pm -
wal kers on pathway

between 1 0am and

Noon

EVENT NAME EXPECTED ATTENDANCE
Greater Portl and ’ s Wal k to End Al zheimer’ s  1 , 300 - 1 , 700

DESCRIPTION OF EVENT:    

Wal k to End Al zheimer’ s i s a fundrai si ng wal k benefi ti ng the Al zheimer’s Associ ati on , Mai ne Chapter.   I t i ncl udes wal kers of al l

ages and consi sts of regi strati on , t-sh i rt di stri bu ti on , vendor di spl ay tabl es, free refreshments - breakfast, en tertai nment (PA

system - MUSIC), the walk i tsel f, then an awards presen tati on and l i ght snacks.  Hel i um tank on si te for bal l oons.

  3-4 LARGE TENTS, canopi es, hel i um tank & tabl es/chai rs set up on grass area (tri angl e) .       El ectri ci ty Needed.  

Cl osi ng 1 st entrance to park (roadway adjacent to di rt l ot) .        

LARGE TENTS set up i n grass on FRIDAY afternoon (1 2: 30pm) - even i ng.   Tents wi l l  be taken down Satu rday by 3 PM .  (There i s a

large event pl anned for the park on Sunday, Sept.  25 – so TENTS do need to be removed on SAT. )

At l arge stone dust area, cen ter of Prebl e Street Parki ng Lot.   3-4 smal l  canopi es and WATER tabl es set up - for free

refreshments.

Dyer’ s F l at wi l l  be used for Parki ng, as wel l  as si de streets off Ocean Avenue.   Organ i zer wi l l  have parki ng vol un teers to make

sure cars park i n an orderl y fash i on .  Organ i zer wi l l  al so posi ti on vol un teers up on the Ocean Ave. si de of the park, to al so assi st

wi th parki ng.

     A PCO needs to be h i red.

I S THERE A REGISTRATION FEE?      NO -  wal kers col l ect p l edges

WHAT WILL BE THE ANTICI PATED NEED FOR PARKING AND WHAT IS YOUR PARKING PLAN? 
We’ll need parking for approximately 300 vehicles.   We will have designated parking attendants and will hire a PCO to assist.

CITY OF PORTLAND, PUBLIC ASSEMBLY FACILITIES DIVISION
PUBLIC PARK  & SPACE PERM IT   (8 pages)

21 2 Canco Rd.  ~ Portl and ~ ME ~ 041 03
207-808-5400 / 5431  / 5434  

Ted Musgrave    tvm@portl andmai ne. gov 09/22/16
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mailto:dgambardella@alz.org
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PLEASE CHECK OFF AND ANSWER:       
        PLEASE SEE ATTACHED FEE SCHEDULE / DEPT. INFORMATION  IF YOU ANSWER YES

        X-YES X-NO X-NOT SURE

* Are you setti ng up a canopy(s)?   (canopy i s 1 0x1 0 si ze)   How many:     3-4 X  
* Do you wi sh to set up a ten t(s)?   (A canopy or ten t l arger than 1 0x1 0 needs to be approved 

by PAFD Offi ce and a Ten t Perm i t i ssued from I nspecti ons Di vi si on ;  pl ease cal l  I nspecti ons

for i n formati on on thei r app l i cati on process / PLEASE gi ve them at l east a 2-week noti ce) . 

PAFD wi l l  con tact I n specti ons once the ten t l ocati on i s approved so that the Ten t Perm i t

Appl i cati on may go forward .  
     State si ze(s) :    30x30  20x40  20x50  pol e ten ts
    Exact Locati on (s) of Ten t P l acemen t Requested :     Payson Park tri angl e grass
I n order to dri ve ten t stakes i n to the ground ,  D I G SAFE must be con tacted:  888-344-7233.

X

3

TENTS

* Wi l l  you be setti n g up tabl es and/or chai rs?      How many tabl es:     50     chai rs:   1 30 X  
* Are other i tems or equ i pmen t bei ng pl aced on Ci ty property? ( i . e.   Moon Bounce,  Dunk 

Tank,  Rad i o Stati on Van ,  Hel i um Tank,  etc. )      Pl ease L i st:  Hel i um Tank
X  

* Wi l l  there be refreshments at the even t?    
Do you wi sh to sel l  food?  No   ( I f so,  you wi l l  need approval from Recreati on )
L i st food and dri n k:     Pre-packaged granol a bars, snack i tems and bottl ed water
A Temporary Food Servi ce Li cense (from the Busi ness L i censi ng Offi ce) i s needed ,  even i f

food i s gi ven away (and even i f i t i s pre-packaged) .   PLEASE gi ve them at l east a 2-week

noti ce.

X  

* Do you wi sh to sel l  non -food i tems ( l i ke T-sh i rts,  crafts,  cd 's,  etc. )?  
I f so,  you wi l l  need approval from PAFD Offi ce,  and you wi l l  need to app l y for a Street

Goods Vendor L i cense(s) at the Busi ness L i censi ng Offi ce (874-8557) .
L i st i tems you wi sh to sel l :  

 X 

* Are you setti ng up a PA (sound) system? 
Are you pl ann i ng on havi ng Ampl i fi ed Musi c?  yes
I f so,  you r even t requ i res a concert l i cense from the Busi ness L i censi ng Offi ce.   

X  

* Wi l l  you r even t requ i re el ectri ci ty?    E l ectri ci ty i s avai l abl e.   X  
* Are you pl ann i ng on bri ngi ng a Gri l l  for a Barbecue?      X 
* Wi l l  the even t requ i re reserved parki ng spaces / parki ng meters?    How many? 

 "No Parki ng" si gns may be purchased at PAFD ,  21 2 Canco Rd.   
 X 

* Wi l l  you r even t need safety vests, signs, barri cades and/or cones?      
P l ease l i st what you wou l d l i ke to borrow:   si gns and barri cades
A few orange vests and cones may usual l y be borrowed from PAFD Offi ce.   
Barri cades and si gns are borrowed from Publ i c Works,  Customer Servi ce (55 Portl and St. )

X  

* Wi l l  you r even t requ i re street cl osures?   (See under "Descri pti on of Even t" ) X PARK 
ROAD

 

* Wi l l  you r even t requ i re Pol i ce assi stance?    PCO NEEDS TO BE H IRED X  
* Wi l l  you r even t requ i re F i re/EMS assi stance?  X 
* Wi l l  you r even t requ i re porta-restroom ren tal (s) or need exi sti n g porta-restroooms 

cl eaned?    
X  

PUBLIC ASSEMBLY FACILITI ES DIVISION POLICI ES

ELECTRICITY 
Al l  cords i n the publ i c way must be covered by rugs,  mats or orange cones to avoi d publ i c hazard .   I f weather i s i n cl emen t (d ri zzl e,  rai n ,

snow,  etc. ) we requ i re that you not use el ectri ci ty,  un l ess al l  connecti ons and equ i pmen t are covered and protected from the el emen ts.

I NSURANCE  CERTI F ICATE  I N FORMATION
* Wi l l  you r even t requ i re l i abi l i ty I n su rance?   

(For an even t such as a wal kathon ,  race,  festi val ,  press con ference,  concert,  etc. ,  the ci ty

requ i res i n su rance coverage - general  l i abi l i ty.   The Ci ty of Portl and needs to be named as

add i ti onal  i n su red i n regards to the even t acti vi ti es on that date) .    I f you r even t has been

approved for servi n g food,  Product L i abi l i ty i s al so requ i red ,  i n addi ti on to General  L i abi l i ty.

X  

I f you answered yes,  p l ease have “Ci ty of Portl and ,  Mai ne” l i sted as an add i ti onal  i n su red on the certi fi cate,  i n th i s way:  certi fi cate

must say ei ther:   A) "the pol i cy actual l y i s endorsed to name the Ci ty of Portl and as an Addi ti onal  I nsu red" and a copy of the

endorsemen t must come to the Ci ty of Portl and wi th the certi fi cate,  or  B) "the pol i cy al ready i ncl udes an endorsemen t,  such as the

General  L i abi l i ty Expansi on Endorsemen t,  by wh i ch the Ci ty of Portl and i s,  i n fact,  au tomati cal l y made an addi ti onal  i nsu red . "  A

Certi fi cate wh i ch merel y has a box checked under 'Add l  I n sr, " or wh i ch merel y states The Ci ty of Portl and i s named as an Add i ti onal

I nsu red ,  wi l l  not be acceptabl e.  The amoun t of coverage must be shown on the certi fi cate,  and the mi n imum coverage amoun t i s
$400, 000 .  Pl ease have you r i n su rance company emai l  a copy to PAFD :  tvm@portl andmai ne. gov       
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PORTA-RESTROOMS / BATHROOM FACILITI ES  
Porta-Restrooms are requ i red for l arge even ts and even ts where food i s bei ng served.   Some of Portl and ’ s parks al ready have portabl e

restrooms (*Prebl e Street Grass Area at the Prebl e Street Parki ng Lot – across from Hannafords,  *En trance to Dyer's F l at – besi de Payson

Park) .   I f over 1 50 peopl e are expected to attend the even t,  a $25 user fee i s requ i red (pai d to PAFD) .   The restrooms are cl eaned M,  W,  &

F .   I f you wou l d l i ke to guaran tee that they are cl eaned just pri or to you r even t,  then you need to cal l  the porta-restroom company

(Associ ated Septi c / Bl ow Bros. ,  207-799-1 980,  M-F ) to request and pay for a cl ean i ng.   I f ren ti ng un i ts,  even t organ i zer MUST ren t from

Associ ated Septi c / Bl ow Bros.

TRASH 
Al l  groups must abi de by ou r Carry I n / Carry Ou t Pol i cy.    Pl ease bri ng extra trash bags and/or trash receptacl es and remove al l  trash .   
Do not use exi sti n g trash barrel s.   You wi l l  need to hau l  al l  of you r trash ou t of the park/publ i c space or forfei t the secu ri ty deposi t(s) . 

P l ease recycl e whenever possi bl e,  (p l ease do not use Styrofoam - i t i s NOT recycl abl e) .    The area wi l l  be checked fol l owi ng you r even t

and i f the park i s cl ean and cond i ti on s for use adhered to,  you r secu ri ty deposi t wi l l  be retu rned to you .   Thank you i n advance!    
 

MARKING OF GROUNDS 
Even t Organ i zers must not use Spray Pai n t or Spray Chal k when marki ng ci ty property.   
Ch i l dren ’ s Art Chal k can be used wi th perm i ssi on from PAFD Offi ce.   

PARKING ON GRASS AREAS / SIDEWALKS / I LLEGALLY PARKED VEH ICLES
PAFD has a stri ct pol i cy that proh i bi ts veh i cl es from parki ng on grass areas/si dewal ks/park streets (un l ess speci fi cal l y approved by ci ty

staff) .   $1 0 wi l l  be deducted from you r secu ri ty deposi t for each veh i cl e parked on grass/si dewal k areas or veh i cl es parked i l l egal l y.   Any

ti re ru ts/damage to the grass areas wou l d mean a forfei t of your securi ty deposi ts.

SMOKE-FREE ZONES 
By ci ty ord i nance,  smoki ng a ci gar,  ci garette,  pi pe,  el ectron i c ci garette,  el ectron i c ci gar,  el ectron i c pi pe,  or other sim i l ar product that rel i es

on vapori zati on or aerosol i zati on ,  i s proh i bi ted at and wi th i n 20 feet of the fol l owi ng ou tdoor recreati on and even t areas:  down town squares

and pl azas,  trai l s,  parks,  p l aygrounds,  beaches,  and ath l eti c faci l i ti es.   P l ease make su re you pass th i s i n formati on al ong to parti ci pan ts /

spectators at the even t.

NOTIF ICATION
P l ease keep a copy of th i s perm i t on si te at al l  times.   Ci ty staff may requ i re proof of perm i t.

REVOCABLE PERMIT
¨  The Ci ty reserves the uncondi ti onal  ri gh t to con trol or cancel  even ts to protect and/or proh i bi t damage to publ i c property.
¨  The Ci ty reserves the uncondi ti onal  ri gh t to revoke or revi se an i ssued perm i t.

I  HAVE READ AND UNDERSTAND ALL OF THE ABOVE POLICI ES TYPE IN ITIALS ON FI LE DATE ON FI LE

ASSUMPTION OF RISK & LIABILI TY

Users of the area agree to accept the grounds i n an “as i s” cond i ti on and shal l  be responsi bl e for al l  ri sk and l i abi l i ty i n usi ng the park/publ i c

space area for the sai d even t.  By retu rn i ng th i s form ,  (shou l d perm i ssi on be gran ted to use ci ty property) ,  the above parti es agree to

i ndemn i fy and hol d harm l ess the Ci ty of Portl and ,  i ts empl oyees and agen ts,  from and agai n st al l  cl aims ari si n g ou t of acti vi ti es du ri ng sai d

even t.  Noth i n g i n th i s Agreemen t consti tu tes a wai ver of any defense,  immun i ty or l im i tati on of l i abi l i ty that may be avai l abl e to the CI TY,  or

i ts offi cers,  agen ts or empl oyees under the Mai ne Tort Cl aims Act (Ti tl e 1 4 M. R. S. A.  81 01  et.  seq . ) ,  and shal l  not consti tu te a wai ver of

other pri vi l eges or immun i ti es that may be avai l abl e to the CI TY.
I  have read the Assumpti on of Ri sk & Li abi l i ty Agreement TYPE IN ITIALS ON 

F I LE
DATE ON FI LE

CONDI TI ONS FOR USE

YOUR EVENT HAS BEEN REVIEWED BY PORTLAND PUBLIC ASSEMBLY FACILITI ES DIVISION , AND HAS BEEN

APPROVED, GIVEN CONDITIONS FOR USE BELOW (AND POLICI ES ABOVE) ARE FOLLOWED.  

CONDITION OF PATHWAYS  /  SIDEWALKS  /  PARKS       ASSUMPTION OF RISK and LIABIL I TY:
        Users of the pathways/trai l s and streets/si dewal ks/parks/parki ng l ots agree to accept the areas i n an "as i s" cond i ti on

and shal l  be responsi bl e for al l  ri sk and l i abi l i ty i n usi ng the grounds/ci ty property for the even t.

WEATHER EMERGENCY:
        I n the case of a weather emergency,  the streets and si dewal ks may not be usabl e for you r even t (they may be

hazardous) .   P l ease cal l  Publ i c Works D i spatch ,  874-8493 or 874-8461  (and Pol i ce D i spatch :  874-8575 / Sh i ft Command:

874-8555) ,  to d i scuss cancel i ng.   
        I n case of extreme weather,  p l ease consi der cancel i ng/reschedu l i n g.
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       Grass areas may be wet and soggy (acti vi ti es may need to stay to tarred areas, and not use the grass) .  

PAFD OFF ICE           FEES  /  INSURANCE CERT. :
       Permi t Fee:   $1 800 (based on 9 hou rs use) .   Porta-Restroom fee for use of restroom at Prebl e Street Parki ng Lot:  $25 ( i f

un i t not ren ted for that area – I t i s ou r understand i ng you have ren ted an add i ti on al u n i t.   Thank you ! ) .
      Pl ease forward you r CC i n fo (or check) to the PAFD Offi ce ASAP .  You r card wi l l  be charged fol l owi ng the even t.
     There wi l l  be fees due to other ci ty departmen ts (for l i censes,  ci ty staff assi stance,  etc. ) .
      Park + Sound Secu ri ty Deposi t Requ i red :  $250 .   P l ease forward you r CC i n fo (or check) to the PAFD Offi ce ASAP .
You wi l l  forfei t the sec.  dep.  i f areas of use are not l eft as were found ,  or cond i ti on s for use not fol l owed .
      There may be add i ti onal deposi ts requ i red for cones/vests.
      I n su rance:   Thank you for al ready forward i ng a CERT of I NS to the PAFD Offi ce (tvm@portl andmai ne. gov) .   
     The Ci ty wi l l  not be responsi b l e for i n ju ri es or damages of any ki nd that ari se as a resu l t of the conduct of the even t.

Claims for i n ju ri es or damages shal l  be the responsi b i l i ty of the organ i zer.   

USE OF GROUNDS:
     You may use the (upper) tri angl e grass area for regi strati on and en tertai nmen t,  the Back Cove Pathway for the wal k,  and

the 1 st en trance i n to the park barri caded to traffi c.   
     You may al so use Dyer' s F l at for overfl ow parki ng.
      The " l ower" area of the grass tri angl e (besi de Baxter B l vd . ) may be wet and soggy,  so pl ease do not p l an on usi ng that

area.

L i ttl e League Teams wi l l  probabl y not be pl ayi n g or usi ng the L i ttl e League Parki n g area (for parki ng) – so,  i f there are no

LL games taki ng p l ace,  you may open up that l ot to you r parti ci pan ts.   That parki ng l ot hol ds abou t 50 cars – i f parked i n an

organ i zed fash i on .   You r vol u n teers wou l d need to assi st parkers to do th i s.   You may wan t to use th i s l ot for Hand i cap

Parki ng.  

Other parki ng l ots i n the park may be avai l abl e for parki ng,  bu t Parki ng i n the park wi l l  defi n i tel y be l im i ted .    
A Parki ng Con trol Offi cer (to be h i red by organ i zer) i s a requ i remen t for the wal k to tal k pl ace i n the park.
You may set up water tabl es al ong the wal k rou te.

      You have perm i ssi on to set up:    a l arge TENT(s) (as l ong as a Ten t Perm i t i s procu red from I nspecti ons and on si te at

the park) ,  canopi es,  to set up tabl es and chai rs,  to gi ve away food and to hol d a musi cal concert (DJ / band) – pend i ng a

l i cense i ssued from Busi ness Li censi n g (and sound sec.  dep.  on fi l e at the PAFD Offi ce.   You may al so set up a smal l

ri ser/stage on the grass.
      You have perm i ssi on to pl ace a dumpster at the park (d i rt l ot off 1 st en trance) .
      You have perm i ssi on to pl ace porta-restrooms at the park (d i rt l ot off 1 st en trance) .  You may al so pl ace a restroom at the

Prebl e Street Parki ng Lot (besi de the exi sti ng one – at the end of the parki ng l ot / parki ng space) .
      You have perm i ssi on to use el ectri ci ty at the park (avai l ab l e from the green box down near the B l vd . ) .
      You have perm i ssi on to pl ace canopi es and water tabl es at the l arge stone dust area (m i dway down Prebl e Street

Parki ng Lot) .

You have perm i ssi on to p l ace si gnage ou t al ong Back Cove Pathway (on the morn i n g of the even t ONLY) wh i ch al erts

the publ i c to you r acti vi ty.   P l ease make su re al l  si gnage i s col l ected immed i atel y fol l owi ng the wal k.

The on l y veh i cl e that has perm i ssi on to dri ve and park on the Grass Tri angl e i s the del i very truck (ten t,  tabl es,  ri ser,

chai rs,  PA system ) .

Al l  parti ci pan t and vol un teer cars must stay off the grass areas.  
Baxter B l vd .  i s open to veh i cl es,  so veh i cl e en try i n to the park can be vi a Baxter B l vd . ,  Ocean Avenue,  W.  Ki dder Street,


as wel l  as Fernal d Street.
No veh i cl es are al l owed to park on the si de of the Park roadways or al ong Baxter B l vd .   Al l veh i cl es must park l egal l y i n


Payson 's parki ng l ots,  Dyer's F l at,  or i n other l egal spots.
     Keep i n m i nd (due to any recen t rai n ) i f grass areas are wet and soggy,  Park Managers may deci de that al l  acti vi ti es

sl ated for the grass must take pl ace on hard su rfaces (d i rt parki ng l ot,  tarred 1 st en trance i n to the park,  etc. ) .    Th i s wou l d

mean that al l  TENTS / CANOPI ES wou l d need to be FREE-STAND I NG,  as no stakes can be pounded i n to the street,  park

roads,  or d i rt parki ng l ot areas.    
      I f we've had rai n ,  I  wi l l  cal l  you as we get cl oser to the wal k date to appri se you of the areas perm i tted for use.
     You may sti l l  be gi ven the OK to use the grass areas (bu t the sti pu l ati on may be that ALL del i very veh i cl es stay off the

grass) .   You wou l d sti l l  have access to the Back Cove Pathway for the wal k.

CLOSING THE 1 st ENTRANCE TO THE PARK  /  BARRICADES  /  GREEN SHED  /  SAFETY VESTS:
     You may use th i s area for some setup (on l y take up 1  l ane of the park street) and for ease of access to the grass area.

Th i s parti cu l ar roadway i s the en trance i n to the park wh i ch has the d i rt parki ng l ot d i rectl y besi de i t.   Th i s l ot hol ds abou t 30
cars.    
     Barri cades are needed to cl ose the park en trance:   The barri cades you wi l l  be borrowi ng are now stored at the green

storage shed near the softbal l  fi el d (d i rt access roadway,  near the ti p of the tri angl e)*.   The door to th i s shed wi l l  be un l ocked .

These barri cades wi l l  need to be wal ked to the areas ( i . e.  a veh i cl e can not dri ve down the softbal l  fi e l d d i rt access road – 
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un l ess the gate across the en tryway i s un l ocked) .   Check the gate fi rst however,  as i t i s sometimes un l ocked .
     P l ease erect barri cades at Baxter B l vd .  and at the ti p of the tri angl e.   You wi l l  need to post vol u n teers at both ends.     
     Vol un teers must wear safety vests (p l ease cal l  PAFD Offi ce:  808-5400 / 5431  / 5434,  i f you need to borrow vests
($1 0 per vest sec. dep.  requ i red) .
     I f you wou l d l i ke to reserve spots i n the di rt l ot ( just off the 1 st en trance) ,  you may reposi ti on these barri cades (the n i gh t

before when al l  veh i cl es have exi ted the l ot) across the di rt l ot to reserve spots.   P l ease post a si gn on the cones or

barri cades to state that the spaces are reserved for you r wal kathon .   You may al so use ri bbon ,  rope,  or cau ti on tape to stri n g

between barri cades (to stretch them ou t more) .  
     Then i n the morn i ng when you arri ve to setup ,  you may rel ocate the barri cades to cl ose off the 1 st en trance to traffi c.
     PLEASE remember that there may be veh i cl es parked at the di rt l ot when you arri ve.   These veh i cl es need an exi t ou t,  so

do not bl ock them i n or setup even ts i n the park roadway where i t l eaves no exi t.
     Fol l owi n g the even t,  pl ease make su re these barri cades are pl aced back i n to the green shed .

   *There are l arge p l asti c barri cades (wh i ch are used on Sundays to cl ose the B l vd .  to traffi c) that are stored on the si de of

the 1 st en trance.   You may use these pl asti c barri cades down at Baxter B l vd .  i n pl ace of the smal l er wooden ones.   At the

end ,  pl ease p l ace them back on the grass where you found them .   

MARKING OF ROUTE  /  STREETS  /  SIGNAGE:
        Do not mark the wal k rou te i n any permanent way (NO spray pai n t / NO spray chal k) .
        Do NOT nai l  or stapl e si gnage to trees.
        P l ease make su re that si dewal k chal k i s used to mark ou t where i tems are to be pl aced on the street (park roadway – i f

usi ng the park roadway) .   Do not use spray pai n t/spray chal k.   Tape on the si dewal k/street can al so be used .
        I f the chal k marki ngs stay for more than a few rai n storms,  you wou l d be responsi b l e for removi ng the marki ngs.   I f ci ty

staff or Graffi ti  Busters remove the marks,  even t organ i zers are responsi b l e for coveri ng cost of staff time and materi al s.   
        You may al so use d i recti onal si gnage (hammered i n to the grass) on the si de of streets or pathways.
        You may pl ace si gnage around the park + pathway DAY OF EVENT on l y. 
        P l ease post a si gn on the morn i ng of you r wal k/race (can be hammered i n to the grass area) al ong the Back Cove Pathway - at

Prebl e Street Parki ng Lot area and al so across from Payson Park,  that al erts the publ i c to you r wal k.   
        Pl ease make su re al l  si gns are removed immedi atel y fol l owi ng the even t.      

 PLEASE KEEP VEH ICLES OFF THE GRASS AREAS  /  DELIVERY VEH ICLE:
       Al l  cars must stay off grass areas.   
       The on l y veh i cl e that has permi ssi on to dri ve and park on the grass are the Del i very Trucks – Tents, Canopi es,

tabl es, PA system.   There are cut ou ts i n the wooden fenci ng where the truck can dri ve th rough to the grass (pl ease

use cut outs i n the “upper” area) .    
       Veh i cl es del i veri ng regi strati ons, refreshments, and smal l  i tems must park i n the di rt l ot - on the 1 st park

entrance roadway, and i tems wal ked i n to the grass area.  

PARTICIPANT PARKING:
     Al l  parti ci pan ts’ veh i cl es must park i n l egal spots.   There are to be no veh i cl es parki ng on the si de of park roadways,  on

the si des of Baxter B l vd . ,  on the grass,  or i n other i l l egal spots i n and arou nd the park.  
      Please make su re you have p l en ty of parki ng vol u n teers ( i n upper area of park as wel l  as l ower area,  and Dyer’ s F l at) to

make su re that none of you r parti ci pan ts i s parki ng i l l egal l y.   ($1 0 per car wi l l  be deducted from you r Sec.  Dep.  for cars

parked i l l egal l y) .
     Park roadways (Fernal d ,  W.  Ki dder) shou l d not be used for parki ng.
     Wi th Dyer's F l at open for parki ng (that area accommodates 350 cars) ,  a l arge percen tage of you r veh i cl es can park i n th i s

lot.    
     P l ease al so remember,  si de streets off Ocean Ave.  may need to be used .   You shou l d posi ti on parki ng vol un teers up by

those streets,  as wel l  as "crossi ng guards" al ong Ocean Ave.  
       For del i very of smal l er i tems (tabl es,  boxes,  etc. ) ,  pl ease park i n the d i rt l ot (off the 1 st en trance from Baxter B l vd . ) and

wal k these i tems i n to the grass area.

DYER'S FLAT PARKING AREA:
     You have perm i ssi on to use Dyer's F l at for parki n g.   Dyer's F l at i s the grass area (between Payson Park and Seasi de

Nursi ng Home) .   You wi l l  need 2 barri cades at the en trance to Dyer’ s F l at (at the di rt parki ng l ot) .   They shou l d be on si te

there near the gate (beh i nd the gran i te p i eces) .
      You ' l l  need the 2 barri cades to create a funnel - for veh i cl es to dri ve up i n to the grass area.   There wi l l  al so be another

barri cade there (to p l ace ou t near Baxter B l vd . ) .   
      There i s a gate at the en trance ( i t wi l l  be un l ocked) .   P l ease swi ng the gate asi de so that you r parti ci pan ts may park up

insi de on the grass.   P l ease posi ti on a vol u n teer(s) there to hel p coord i n ate and arrange for veh i cl e parki ng.   P l ease make up

a "Parki ng" si gn to p l ace on the add i ti onal barri cade (and posi ti on that ou t near Baxter B l vd .  – near the wooden l i gh t pol e i s a

good spot for i t. )
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       Do not park cars so that the d i rt en try way l ead i ng up i n to Dyer's i s bl ocked .   P l ease park cars on ei ther si de of the

en tryway up and i n to Dyer' s F l at.   Do not park cars over on or near the P l ayground or StoryBoard Trai l .    Do not use the wi de

tarred/stonedust pathway (wh i ch l eads up besi de the pl ayground and StoryBoard Trai l ) as a veh i cl e en try/exi t poi n t.   You wi l l

forfei t you r park secu ri ty deposi t shou l d th i s occu r.   
     P l ease remember to di sman tl e these barri cades after the even t and pl ace them back by the gran i te p i eces near the gate

(and swi ng the gate back shu t when al l  veh i cl es have exi ted Dyer's F l at) .

STONE DUST AREA AT PREBLE PARKING LOT:
     You have perm i ssi on to setup some canop i es (and tabl es & chai rs) i n the l arge stone dust area,  abu tti n g Back Cove

Pathway.   Th i s area i s abou t m i dway down the Prebl e Street Parki ng Lot.   Do NOT setup canop i es or tabl es di rectl y i n the

way of wal kers/joggers,  pl ease set tabl es up just off the pathway  (that stone dust area i s approximatel y 40 feet wi de,  so

tabl es + canop i es may be on both si des of the pathway ( i . e.   i n the grass area on the water si de……  and the stone dust area

close to the Parki ng Lot) .   Agai n ,  do not bl ock the pathway porti on of th i s stone dust area.
       I f you wou l d l i ke to reserve some parki ng spaces at Prebl e Street Parki ng Lot,  pl ease procu re “No Parki ng” si gns from

the PAFD Offi ce i n advance.    You wou l d need to borrow wooden stakes as wel l  (NP si gns wou l d be pounded i n to the grass

besi de the parki ng spaces) .   . 25 cen ts for si gns,  $1  sec.  dep .  for wooden stakes.   Si gns need to be pl aced Fri day afternoon .
        You may al so borrow orange cones from the PAFD Offi ce (p l aced ou t i n those reserved parki ng spaces) .
        Pl ease don ’ t forget to remove si gns immed i atel y fol l owi ng the even t.
        There are to be no veh i cl es dri ven or parked on the stone dust area,  the pathway,  or grass areas.

PARKING CONTROL OFFICER:
     A PCO on si te i s a requ i remen t for the wal kathon .   PCO i s to arri ve a l i ttl e before regi strati on opens up (when parti ci pan ts

wi l l  start arri vi ng on si te) .   I  understand that you have h i red a Parki ng Con trol Offi cer for th i s year's even t.   Thank you .   
     The Parki ng Offi ce wi l l  i nvoi ce you fol l owi ng the even t.   P l ease cal l  the Parki n g Offi ce:  874-8444 or 8443,  to get the

con tact i n fo for the PCO – i n case of cancel l ati on .   The responsi bi l i ty of the PCO i s not to si t at an i n tersecti on ,  bu t rather to

tou r the park grounds and park roadways to make su re cars are parki ng l egal l y.
     P l ease know,  i f PCO’s hand ou t ti ckets,  i n add i ti on to parti ci pan ts recei vi ng parki ng ti ckets,  $1 0 per car wi l l  be deducted

from the Sec.  Dep.

ELECTRICITY:
      There i s a green el ectri cal box i n the park cl ose to the bou l evard .   The box wi l l  be un l ocked for you r use (the door wi l l  be

cl osed bu t un l ocked) .   Duri ng use,  pl ease keep the door ti ed shu t – pl s note,  i f the door shu ts,  i t wi l l  l ock!   
      There are 4 receptacl es i nsi de (20-amp breakers) .   You wi l l  need to run the cord up the h i l l  to you r setup .   You wi l l  wan t

to bri ng al ong 200 feet (or more) of heavy du ty extensi on cord (more i f you are need i ng el ectri ci ty up at the ti p of the tri angl e) .
       I f i t i s rai n i ng ou t,  we requ i re that you not use el ectri ci ty (un l ess al l  connecti on s and equ i pmen t i s safel y under a

canopy/ten t:   i . e .  al l  stays dry) .   Extensi on cords i n the publ i c way,  must be covered by rugs or orange cones or other means

to al l evi ate the tri pp i ng hazard to the publ i c (you may al so ti e bri gh tl y col ored ri bbon to the cord ,  every 1 0 or 1 5 feet) .   I f you

need orange cones,  you may borrow some from the PAFD Offi ce (808-5400 / 5431  / 5434) to arrange.   $1 0 per cone sec.

dep.  requ i red .

TENT / CANOPIES    INSPECTION SERVICES:
      For the ten ts at the park,  a ten t perm i t from I nspecti on Servi ces (Bu i l d i n g I nspecti ons) i s needed .   (1 0x1 0 canop i es need

no perm i t,  bu t l arge ten ts do. )   P l ease compl ete the paperwork at the I nspecti ons Offi ce:  (874-8693) .   The ten ts may go up

on Fri day afternoon /earl y even i n g or earl y Satu rday morn i n g) .   Ten ts shou l d come down on Satu rday afternoon ,  fol l owi n g the

even t or Sunday morn i ng at the l atest.   
     The ten t company does have perm i ssi on to dri ve a truck on to the tri angl e grass area ( i f grass areas are dry) .   The truck

may en ter on to the grass vi a the "upper" secti on of the Tri angl e - usi ng the wi de gap between the wooden posts – up towards 
the ti p of the grass tri angl e,  to access the grass.   Do NOT have the truck en ter or exi t from the LOWER secti on besi de the

Bou l evard (th i s area i s off-l im i ts to veh i cl es) .
     P l ease keep i n m i nd ,  i f grass areas are wet and soggy,  they may be off l im i ts.   Th i s wou l d mean ten ts wou l d need to be

set up on the tarred or d i rt areas besi de the tri angl e.   Ten ts wou l d then al l  need to be FREE-STAND I NG.
     The ci ty takes no responsi bi l i ty for you r i tems that are pl aced on ci ty property.   
     I f ten ts l eft up overn i gh t,  the PAFD Offi ce recommends overn i gh t secu ri ty bei n g on si te.   At a m i n imum ,  organ i zer shou l d

cal l  the Pol i ce Dept.  (874-8575) to ask for speci al atten ti on bei n g gi ven to th i s area (F ri day n i gh t) - i f the ten t i s bei n g l eft up

overn i gh t.

POLICE ASSISTANCE:
     There shou l d be no need for Pol i ce assi stance,  u n l ess the fol l owi ng bel ow:   
     I f you need assi stance wi th crossi n g the l arge group of wal kers across Baxter B l vd . ,  p l ease con tact Sgt.  M i ke Rand :  874-
8554,  or Pol i ce Sh i ft Command :  874-8555,  at l east a few days i n advance to di scu ss th i s possi b i l i ty.  
     I f you need an offi cer on si te for coun ti ng of cash ,  checks,  etc. ,  pl ease con tact Sgt.  Rand ASAP.
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     I n order to guaran tee an offi cer on si te,  you wou l d need to pay for one.   I f you rel y on on -cal l  offi cers ( i f avai l abl e and

approved by Pol i ce) ,  you wi l l  need to hol d off the start un ti l  one arri ves.   
      Pl ease cal l  Pol i ce D i spatch ,  874-8574 or 8575,  the morn i ng of you r wal k to rem i nd them of you r even t.   

F IRE DEPT. ISSUES  /   EMS ASSISTANCE:
        Shou l d you have a need for F i re Departmen t / EMS assi stance,  pl ease cal l  F i re Headquarters:  Dept.  Ch i ef Terry Wal sh ,

or Asst.  Ch i ef Kei th Gau treau ,  874-8400,  pri or to the even t.
        I t i s advi sabl e to have fi rst-ai d staff on si te for wal kathons.   At a m i n imum ,  pl ease p l an to have a fi rst-ai d ki t on si te.

BUSINESS LICENSING OFF ICE     REFRESHMENTS + MUSIC:
     You have perm i ssi on to serve refreshmen ts:  i t i s ou r understand i ng the Busi ness Li censi n g Offi ce (Mel i ssa,  874-8557)
has wai ved the requ i remen t (exempti on gran ted) for a Temporary Food Servi ce Li cense (food i tems are pre-packaged) .
     I f you have questi ons abou t food servi ce,  p l ease con tact the Ci ty Heal th I nspector,  M i ke Russel :  756-8008.  
     I f sel l i n g non -food i tems (CD 's,  t-sh i rts,  etc. ) at the park,  pl ease procu re a Street Goods Vendors L i cense from Busi ness

Li censi ng.
     For the ampl i fi ed musi c at the park,  p l ease procu re a concert l i cense.   Thank you for al ready appl yi ng for the “concert”

l i cense.
     
PA SYSTEM  /  SOUND SECURITY DEPOSIT:      
        You have perm i ssi on to have a PA System and ampl i fi ed speeches/musi c at you r even t (8am – 1 pm ) .
        A concert l i cense i s requ i red – pl ease procu re from the Busi ness L i censi ng Offi ce (thanks for appl yi ng al ready) .
        A sound secu ri ty deposi t ($250) i s requ i red on fi l e at the PAFD Offi ce – PLS forward cred i t card or check to the PAFD

Offi ce to cover th i s.   We have had noi se compl ai n ts from park nei ghbors;  pl ease keep vol ume l evel s down .
        Pl ease bear i n m i nd ,  perm i ssi on to have a PA system at the even t,  does not gi ve you perm i ssi on to create a noi se

di stu rbance.   And i n fact,  i f the Pol i ce Dept.  recei ves compl ai n ts,  you ,  as organ i zer,  forfei t the sound secu ri ty deposi t ($250) .   
        The Perm i ttee shal l  not al l ow the sound emanati n g from the even t to exceed an A-wei gh ted 92 deci bel s.   One verbal

warn i ng shal l  be i ssued i f the sound has been found to have exceeded 92 deci bel s.   The warn i ng may be gi ven to the sound

board operator or the organ i zer/organ i zer’ s desi gnee.   I f the 92 deci bel l im i t i s found to have been exceeded a second time

duri n g the same even t,  the si ngl e even t concert perm i t (or perm i ssi on to use a bu l l horn /PA system ) shal l  be immedi atel y

suspended ,  the PA system / ampl i fi cati on / bu l l horn tu rned off,  and the sound secu ri ty deposi t forfei ted .
        The $250 sound sec.  dep.  wi l l  al so act as you r Park Sec.  Dep.   P l ease make su re the park i s cl eaned up fol l owi ng the

even t,  and that al l  trash i s d i sposed of properl y.

TRASH  /  SMOKING  /  ALCOHOL  POLICI ES:  
     P l ease see "Publ i c Assembl y Faci l i ti es D i vi s i on Pol i ci es" secti on of perm i t.
     There i s no al cohol al l owed on ci ty / publ i c property.
     You wi l l  need to bag up you r trash and remove i t from the park.  
     P l ease do not use the exi sti ng trash barrel s (or the metal can i nserts) as you r trash barrel s.   P l ease bri n g i n you r own

trash barrel s and bags,  and bag up al l  you r trash and remove from the park.
     I f you are bri n gi ng i n a smal l  DUMPSTER for trash ,  that must be posi ti oned i n the D i rt Lot off the 1 st en tran ce (and NOT

on the si de of the park roadways) .   You can reserved space i n the l ot by use of barri cades from the Green Shed.   P l ease

have that dumpster removed from the park by Monday afternoon (Sept.  26) .   I f not covered and l ocked ,  others may d i spose

of thei r trash i n i t.

PORTA-RESTROOOMS:
     There are 2 porta-restroom un i ts (1  hand i cap accessi bl e) l ocated at the Prebl e Street Lot and another regu l ar un i t near

Dyer's F l at.   You r wal kers can use these faci l i ti es i n add i ti on to the un i ts you are ren ti ng.   
      Pl ease forward the $25 user fee (for the Prebl e Street Lot un i t) i f you are not ren ti ng one for that l ocati on .   I f you are

ren ti n g a un i t for that area ( I  bel i eve you are) ,  then i t i s recommended that a parki n g space there at the end of the parki ng l ot,

be reserved for the un i t (easy i n / easy ou t for the Portl and Restroom Company del i veri ng the un i t) .   I f you need “No Parki ng”

si gns or orange cones to reserve th i s space (day before) ,  p l ease con tact the PAFD Offi ce to borrow these i tems.   P l ease

make su re the un i t i s del i vered on Sept.  24 (or Fri day n i gh t,  Sept.  23) and removed no l ater than Monday afternoon ,  Sept 26.  
      For cl ean i n g of exi sti ng porta-restrooms,  pl ease see "PAFD Pol i ci es" secti on of perm i t. 
      For un i ts ren ted for Payson Park:   you may pl ace them i n the di rt l ot off the 1 st en trance.   P l ease make su re at l east 1  of

them i s hand i cap accessi bl e.  To reduce vandal i sm ,  pl ease make su re these are del i vered on Sept.  24 and removed no l ater

than Monday afternoon ,  Sept 26.  

NOTIF ICATION :
      P l ease post a si gn on the earl y morn i ng of you r wal k (can be hammered i n to the grass area) al ong the Back Cove Pathway - at

Prebl e Street Parki ng Lot area and al so across from Payson Park.   Don ' t forget to col l ect these si gns immed i atel y after the even t.    
       P l ease make su re that the rou te i s not marked i n any permanen t way.    
       Do not nai l  or stap l e si gns to trees.   

09/22/16



8

       P l ease bri ng a copy of the permi t wi th you to the even t,  i n case you are questi oned by the publ i c or ci ty staff.   I f there are fol ks

usi ng the grass area,  p l ease show them a copy of th i s permi t to l et them know that you have reserved i t for you r even t.   P l ease

con tact the Pol i ce Dept. ,  874-8575,  i f you need assi stance.
      P l ease do cal l  Pol i ce D i spatch ,  874-8574 or 8575,  the morn i ng of you r wal k to rem i nd them of you r even t.   

POTENTIAL CONFLICTS:
     There may be softbal l  and other games taki ng p l ace i n Payson Park,  and soccer games taki ng pl ace on the fi el ds at

Prebl e Street.    
     There i s one other organ i zed race/wal k pl anned for Back Cove Pathway on Satu rday,  Sept.  24 (The Fam i l y Restored 5K

Race) – wh i ch starts at 2pm over at Prebl e Street Grass area.    The Al zheimer’ s Walk wal kers shou l d al l  be off the pathway

by then ,  so there shou l d be no con fl i ct wi th use of the pathway.
      I f weather i s n i ce,  however,  there cou l d be l ots of joggers and wal kers on the pathway.   
      I f you have questi ons or concerns abou t use of the park on the day of you r even t,  pl ease cal l  the Publ i c Works Customer

Servi ce Offi ce:  874-8461  / 874-8493,  PAFD Staff:  838-9067,  or the Park Ranger:  71 2-0287.   P l ease l eave a detai l ed

message i f staff cannot take you r cal l .
      I f you have h i red Pol i ce Offi cers,  you may al so cal l  you r h i red offi cers.   

REVOKABLE PERM IT:
The Ci ty reserves the uncond i ti onal  ri gh t to con trol or cancel even ts to protect publ i c safety.   
The Ci ty reserves the uncond i ti onal  ri gh t to con trol or cancel even ts to proh i b i t damage to publ i c property.    

      The Ci ty reserves the ri gh t to revoke or revi se an i ssued perm i t.   

FEE SCHEDULE – UPDATED JULY 1 , 201 5
Fees are ti ered and assigned based on the l evel  of demand pl aced on Ci ty resources and impact on Ci ty i n frastructu re.  

Simpl e Even t (no regi strati on fee) :  $50/hou r
Even t wi th regi strati on or pl edges & attendance 25 – 300:  $1 00/h r 
Even t wi th regi strati on or pl edges & attendance 301 + :  $200/h r
Publ i c Space/Park Secu ri ty Deposi t/Sound Secu ri ty Deposi t:  $1 00 
-$1 000

I mpact/Street Closu re Fee (vari abl e based on impact) :  $0-$500
Adm i n /Staff Fee (support for even ts) :  $30/hou r
Porta Restroom User Fee ( i f attendance i s 1 50+) :  $25 
 

PLEASE MAKE CHECKS PAYABLE TO “CITY OF PORTLAND”
¨  P l ease make ou t secu ri ty deposi t checks separate from perm i t fees.

TOTAL AMOUNT(S) DUE TO PUBLIC WORKS     (P l ease make al l  secu ri ty deposi t checks ou t separatel y)
Perm i t Fee for use of area:   $50 - $200 per hou r  ( i . e.  a 
3 hou r even t at $50 total s $1 50)   i ncl u des use of el ec.  
I f you r even t i s rai ned ou t / cancel l ed ,  the bu l k of the

fee i s retu rned  (however $50 i s non -refundabl e)
Number of Hou rs of Use:     based on 9 hours use;  i f

more hours – fee wi l l  be more
  (no charge for FRI setup)

$  1 800 
due 

Vest/Cone Deposi t:  $1 0 per/i tem 
Barri cade Deposi t:  $25 per/i tem

$  ???

Adm i n /Staff Fee (support for even ts) :  $30/hou r 
 

$  N/A Publ i c Space / Park Secu ri ty Deposi t:
      Sound Secu ri ty Deposi t         $1 00 - $1 000

$ 250 due

Key Deposi t:  $50 per key  $  N/A Other (Porta-Restroom User Fee:  $25,  etc. ) $  N/A   as

a un i t wi l l

al so be
ren ted for

Prebl e St.

lot.

I mpact/Street Closu re Fee (vari abl e based on impact) :  
$1 00-$500

$  N/A

FOR OFF ICE USE ONLY
DATE REC’D

APPLI CATI ON

2-1 0-201 6 DATE REC’D

I NSURANCE

9-1 6-201 6 PERMI T FEE
AMT REC’D

$  NEED SECURI TY

DEPOSI T

$  NEED

PAYMENT TYPE
VI SA $ MC $ CK #  CK  AMOUNT $ CASH AMT $

CREDIT CARD INFORMATION                                                  
Vi sa or MasterCard Number     Exp Date (Mon /Yr)  

CREDIT CARD WILL ONLY BE CHARGED FOR SECURITY DEPOSIT(S) AS NEEDED
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