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Permit No: Issue Dale: CBL:City of Portland, Maine - Building or Use Permit Application 
389 Congress Street, 04101 Tel: (207) 874-8703, Fax: (207) 874-8716 10-1146 159	 GOOIOOl 

Location or Conslruction: Owner Name: Owner Address: Phone: 

427 OCEAN AVE CITY OF PORTLAND 389 CONGRESS ST 
Contractor Name: 

AIzheimer Association 

Business Name: Contractor Address: 

170 US Route I Suite 250 Falmouth 

Phone 

2077720115 
LessedBuyer's Name Phone: 

I 
Past Usc: Proposed t!se: 

ROS Payson Park ROS Payson Park - Alzheimer 
Association -Memory Walk 
Canopies and (2) 20x20 tenls Set up 
& breakdown Sept 25, 2010 

Permit Type: 

Tents 

Permit Fee: Cost or Work: ICED DiSlrict: 

$60.00 $60.00 I 4 
FIRE DEPT: INSPECTION:- ] Approvcd 

Use Group: If-- Type-r.(JN'~o Denied .. :r 
j1;i--lO(j ~ ~ 

Proposed Project Deseriplion: 

Alzheimer Association -Memory Walk Canopies and (2) 20x20 tents Set SlgnalUre: Signatur~ q/ujI() 
up & breakdown Sept 25, 20 I0 PEDESTRIAN :\CT(VITIES DISTRICT (P.~.) (I 

ACllon. [J Approved Approved w/Condilions [J Denied 

Signalure: 

Permil Taken B)': IDale Applied For: Zoning Approval 
Idobson	 09/15/20 I0 

I.	 This permit application does not preclude the 
Applicant(s) from meeting applicable Slate and 
Federal Rilles. 

2.	 Building permits do not include plumbing, 
septic or electrical work. 

3.	 Building permits are void if work is not started 
within six (6) months of the dale of issuance. 
False information may invalidate a building 
permit and SlOp all work .. 

PERMIT iSSUED 

SEP 2 2 2010 

Special Zone or Reviews 

o Shorcland 

rJ Wetland 

[J Flood Zone 

C Subdivision 

~ SHe PlilJl 

Zoning Appeal 

o Variance 

U Miscellaneous 

o CondlllonaJ Use 

In lerprelalion 

Approved
 

[J Denied
 

Dale. 

Historic Preservation 

n NOI in Districl or I andlOark 

Docs Nol Requin: ReView 

:-.J Approvcd 

o Approved w/C(llldillon~ 

fJ Denied 

Dale: 

City of Portland 

CERI'IFICATION 

I hereby certify [hat I am the owner of record of [he named property. or that the proposed work is authorjzed by the owner of record and that 
I have been authorized by the owner to make this application as his authorized agent and I agree to conform to all applicable laws of this 
jurisdiction. In addition, if a permit for work described in the application is issued, I certify that the code official's authorized representative 
shall have the authority to enter all areas covered by such permit at any reasonable hour to enforce the provision of the code(s) applicable to 
such permit. 

SIGNATURF; OF APPLICANT	 ADDRESS DATI::. PHONE 

RESPONSIBLlO PERSON TN CHARGI::. OF WORK. f1TLE	 DATE PHONF 



Original Receipt
 

Received from 

Location of Work 

CBL: ~~"" 

Cost of Construction $ _ Building Fee: _ 

Permit Fee $ _ Site Fee: _ 

Certificate of Occupancy Fee: _ 

Total: •. 

Building (IL) _ Plumbing (IS) _ Electrical (12) _ Site Plan (U2)_ 

Other _ 

Check # :__---=,,":-:=- _ Total Collected $ _ 

No work is to be started until permit issued.
 
Please keep original receipt for your records.
 

Taken by: . ,. 

WHITE· Applicant's Copy 
YELLOW - Office Copy 
PINK· Permit Copy 



Tent/Canopy or Temporary Event 
Staging Permit Application 

Ih'(JU or lht rrnpCrl~ 0\\ (1(;1 ()\\'c~ real estale or perSOll,,1 properly laxc~ OJ" user charge~ ()rt any rrop~rly 

,qL!lln the Cll". pa\"[llenl arr,lJll!l:ments Illilst be made hefore rermils of an,' kino arc accepted. 

ocauon/.A. 'dre s/Par).; of Insta ation: ~Cly So V'\ 

Date of Se up/Event Datt: of Breakdown! E d of Event
 

CJ }.,;:; d-O) 0
 

Tax 1\ 'sessoc's Chart, Block & Lot
 Property Owner: Tele hone: 
Ch, It#- Block# Lo # 

CiJ-V 1­159 G f 
Lessee/B yer's Name (If .A.pplicable) Applicant name, address 'telephone: Fee: 530.00 

It IZht i fl'l!-YS ~~ () C . 

W	 'Ji 
~ ;-1'\-01.(.. J-- I rnU 0 "/,0)

ThL' permil fcc and the [l,IJo\\'ing jlenls must be completed and submillcd alung "ith this applie,Hiu' in ol';ler 

to receive :-i permit. '1 "1.~ - 0/1 S-

Certificate of Flammability
 
Letter of approval from property owner.
 
Ifdll' Cillo is 0\\'11(;[, aU.ach;\ completed C()r~' ofAppjicatioIl to .Jsc Cin Parks & Public SpacL'lrvrn
 
Parks & H.ccn.:atiun (7.;6-gnS).
 

3	 Com. any name of ins alier (contact info). 
4 Plot an showing the following: 

Ten leanop}' or temporary event staging locations, inc uding dimensions, exits a d entrances o. 
p 'oposed and ex..isung, parking and existing building lac tions. If this IS temporary stagiJ1g, you 
will need to include product informacion (l\.pplicant may call Parks & Recreation for maps of 
Portland's Par 's @ 756-8275). 

s.	 If the City is 1e proper r owner. Certificate of Insurance listing the City as additional insured. Iv,Ei.rumum amount 
of coverage i S400.000.00 

\\Ih should we cont~t when permi is ready: _'S-=--=O_~~~tt=-=-.!../A..:..---==S=-k-"':::"'PF-ffl- _
 
.A.ddress: /'2 () U '> qlu if I, mtfY2-(1lJ ~\ ()L/IO r Telephone: JoY') - ;2 3 .:;, - 3353
 

i 

Please snbmit all of the infofl11aliou outliDed in the Ten,./Canopy and Event Stagiug Permit 
Appl icali on as ouc package. Faillli" to du SU will rcs u h iu the au ,nrl-:'(;\ tic denial of you;' p ~rmi~. 

In order ICJ be sur' me City fully underSTands Ll e ru j s 01'<': or (hc proj ct, the Planning and Development DepanJ1 en! 01":' 
reCjue~T mlc..bllOI alII form;tti n rnor ro the ISSUi nee ol '<1 pt:rmir. For fUl'ther lnformauon V1Sll us all-lint 'It 

"""~ I'Md"n"m",oo.,m~, ""I' ":,' ,ho B "" mg Jn'I'""on, offioo, mom '" em' H,ll "' ",,lECE.\\1E.0 
] hcreb;' ce[(IA· tha, I am the Owner of record o. the ll~med propcrty, or thar the owner of rccord~onzesthe propo5ed work .nd thai I h'<1\'t: 
been authOrized by li1e O\\'<1e[ to make this apphcallon as his/her authoIlzeJ agent I agJce to conform ro all aprlr~a~e I. JI' rru5 JunsdICllon, 
In addillon, if a rermlr 'D!' work described in thl5 appltcaLion IS Issued, I cerLif'J'. that the Cod~ OffiCJ~" aur ~¥led iep}esentatlve sh:tl have [he 
au homy to e!Her a areas covered b~' thIS pe:rmH a 311)' reawnablr hour to en/oree the provislun, ot the: oa;:s app!.Jcablc to [Ius Pc ~n5 

. in9 \nSpe. 

~ignanlTe of applicant: 

This is n may nor commence ANY work umil 
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DAn: (MNIOOIYYYY)

CERTIFICATE OF LIABILITY INSURANCE OPID SC 
ALZHE-1 09/15/10 

Turner Barker Insurance 
160 Preble Street 
Port1a.nd ME 04101 
Phone: 207-773-8156 Fax:207-773-6647 

ImuREO 

A1zheimers Association 
Jov Heptner
170 u.~. Route 1 - suite 250 
Fa~uth ME 04105 
I 

THIS CERTIACATE IS ISSUED AS A MATTER OF INFORMATION 
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIACATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POUClES BELOW. 

INSURERS AFFORDING COVERAGE NAlC# 

INSLflER B. Zurich Insurance Company 19356 
~C 

INSUlERE. 

COVERAGES 

TI-E POliCIES OF INSUlIINCE lISlID BELOW HAVE SEEN ISSl£I) TO ltE INSLJlEI) NAIoED fJ80VE FOR ll£ POliCY PERIOO NJlCATED NOTWITHSTI'K)lNG 

PH'( RECLIlRa.ENT. -n=m.l ~ CONJInON 01' foHY CONmI\Cf OR 0ll£R DOCI..t.<ENT WITH RESPECT TO 'I'MOi THIS CERTFlo.lE "'"Y BE 1ssu:D OR
 
WlY PFRTAlN. TI-E 1NSlW'NCE AFF~ BY TI-E POlICJ S DESOlIBED t£REIN IS SU3.l:CT TO ALL Tl-E TERMS. EXQ.USICN5 Pl'V (;(H)ITlONS OF SUCH
 

POliCIES AGGREGATE lIl.11TS SHO'o''''l WIY HAVE BEEN REDJCED BY PAlO QA/MS
 ...~ ?DlJl:YEXPlRAilOfr 
POLICY HUMBER LMTSI'LTR ~ OATE(~1 OATE(~1TYPE OF I'lS\-'lAHCE 

~1000000GEIERAl UABIJTY EACH 0CCI.flRENCE 
-

07/01/10 07/01/11 $1000000B CQh1I.ERCIAL GEtEIW. LiAAlliTY PPS33250987X ~S(~~) -
t.£O D<P (Ac'f allt_) ~ 10000~ QAl~~ ~ OCCW-
~ &!'{]V ItUJ?Y $1000000-

X- GE-. AGGREGA1E ~ 2000000H&NO & Prof 
PROOlX:TS - C(M>!OP PIj6GENl. AGGREGA1E LIMIT N'Pl1ES PER $ 2000000 

1Pa.lcyn~ rlLOC 

AlITOM061.E UASIUTY 
C~ SINGlE LIMIT 

$- ( accidort)foHY flllTO -
ALL OWI-ED ALlTOS 

BOOCLY~Y- f(Porpersonl
sa-EOU.ED IlUTOS -
HIr:lFD ALlTOS 

Ba:lILY~Y- $(Per OCCldart)N(H-QWlflJ AUTOS 
-

PROPERTY [),OMI\GE $- (Per aooderi) 

AUTO O!'l.Y - EA ACCIDENT $GARAGE UA8lUTY 

$EAACCOTt£R T1-W< 
ALlTO Qt.l.Y 

~~ALlTO 
AC'N $ 

$EXCESS I IJMllRElI.A UJ.6UTY EACH 0CClflRENCE 

$AGGREGA1EtJocew o CLAIMS /MOE

R $ 

$DEIXX:n8lE
 

Fao"TENTION $
 $ 

WORKERS CQlFENSATlQN
 
/lND EJoFLOVER$' UAB&.ITY
 Ir®LMrS I IU~ 

YIN 
JWY PROPRIETOOJPAR'TJoERJEXEClmVEA 1810033400 07/01/10 07/01/11 E L EACHACCIteIT I~~OOOOFFICERM:J,flER EXClU)E[)?
 
(MandIlory In Ifll 0
 EL DISEASE - EA E'f'lOYEE $ 100000 
II yes. 0Bsa1be lRlor
 
SPECIAl PROVISIONS below
 E l OISEASE - PQICY LIMIT $ 500000 
OTIER 

DESCRJP'TlON OF OPERATIONS I LOCATIONS I VEHICLES I EXCLUSIONS ADOED BY ENDORSaENT I SP£CIAL PROVISIONS 

RE: Payson Park Memory Halk 9/25/10
 
The CIty of Portland is named. as additionally insured in regards to general
 
liability per written contract.
 

CERTIFICATE HOLDER CANCEllATION 
SHOULD N" OF nE !'SOlIE OESCfllllEO POUCES BE CAHCELLED BS'ORE THE EXPlRAllON 

DAlE n-EREOF, n-E ISSUING ~WI.l. ENJEAVOR TO MAl.. 10 DAYS WRlTTeICITYPOR 
NOTICE TO THE ~TE HOLDER NAIoIE) TO THE LEFT, BUT FPJL~ TO 00 so SHAU 

IMPOSE NO OBUGAllON OR l.lABlUTY Of' PIN KJPC) lFON TIE lI-ISURER ITS AGEJom; OR 

city of Portland 
RS'RE'.iENTAT1VES.

Ted Musgrave
 
134 Congress street ste 2
 (.,... 7~:i-::' .. 1 

~~ .~ortland ME 0410I. 
ACORD 25 (2009/01) @1988-2OO9ACORD CORPORATION.. AI rights reserved
 

Th& ACORD nam& and logo aI'& r~ered mar1l.s of ACORD
 



IMPORTANT 

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement 
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 
reqUire an endorsement. A statement on this certificate does not confer rights to the certifiC<lte 
holder in lieu of such endorsement(s) 

DISCLAIMER 

This Certificate of Insurance does not constitute a contract between the issuing insurer(s). authorjzed 
representative or prOducer, and the cenmcate holder, nor does it affirmatively or negatively amend, 
extend or alter the coverage afforded by the policies listed thereon. 

ACORD 25 (2009101) 





www.alz.orglmaine Maine Chapter 
170 U.S. Route One 207 772 0115 phone 
Suite 250 800 272 3900 toll free 
Falmouth, ME 04105 207781 3312 facsimile 

alzheimer's ill association-

September 14, 2010
 

To Whom it May Concern:
 

Please charge City of Portland fees related to the Alzheimer's Association
 
Memory Walk on September 25, 2010 to the following credit ca rd:
 

Mastercard
 

Expiration 11/2010
 
Security code.
 

Card is in the name of the Alzheimer's Association. Billing address is:
 

170 US Route 1, Suite 250
 
Falmouth, ME 04105
 

t\E.CO\}\:.o
 
i.1)\(J 



CITY OF PORTLAND, RECREATION and FACILITIES MANAGEMENT
 
PUBLIC PARK & SPACE PERMIT (6 pages)
 
134 Congress St. - Suite 2 -Portland - ME - 04101
 

207-756-8275 - Fax 207-756-8279
 
tvm@portlandmaine.gov
 

For uses of city property, there are typically: 1. fees charged for use of the area
 
2. a security deposit required 3. insurance required
 

(There may be fees due and applications required from other City Departments)
 

TODAY'S DATE I 9-17-2010 I ORGANIZATION NAME I Alzheimer's Association, Maine Chapter 
ORGANIZATION ADDRESS I 170 US Route 1, Suite 250 I CITY I Falmouth I STATE I ME I ZIP I 04015 

I 
CONTACT NAME(S) I Sarah Stepp TITLE Manager, DevelopmenUSpecial Events
 
HOMEn I 772-0115 WORK I CELL I I FAX I 781-3312
 
EMAIL I sarah.stepp@alzorq I EMAIL I
 

PARK AREA OR PUBLIC SPACE REQUESTED Payson Park and Back Cove pathway 
Closing 1S( entrance into Park (Dyer's Flat for parking) 

EVENT DAY & DATE(S) I Saturday. September 25,2010 RAIN DAY & DATE(S) I nfa 

EVENT START TIME 
(i.e. set-up start time) 

5:00 am EVENT END TIME 
(i.e. when event cleanup is 
complete) 

1:00 pm ACTUAL START & END 
TIME OF EVENT 

7:00 am - 12:00 pm 
walk starts at 8am on 
pathway until 11 am 

EVENT NAME EXPECTED ATTENDANCE 
Greater Portland Memory Walk 400 - 500 

DESCRIPTION OF EVENT: Please be specific regarding area of public space/park and desCribe Event in detail 

Memory Walk is a fundraising walk benefitting the Alzheimer's Association. It includes walkers of all ages and consists of 
registration, t-shirt distribution, vendor display tables, breakfast, entertainment, the walk itself, then an awards presentation and 
light snacks. Canopies and 20x20 Tent set up on grass area (triangle). 

Electricity Needed. 
DUE to number of participants, a PCO (to monitor traffic and parking issues at park) needs to be hired by organizer. 

IS THERE A REGISTRATION FEE? No 

IF YES, HOW MUCH? 
FEE 1$ 
STUDENT FEE 1$ 

erson. 

PLEASE CHECK OFF AND ANSWER: 
PLEASE SEEE ATTACHED FEE SCHEDULE / DEPT. INFORMATION IF YOU ANSWER YES 

X-YES X-NO X-NOT SURE 

· 
· 

· 

Are you setting up a canopy(s) ? (canopy is 10x10 size) How many: 4 or 5 

Do you wish to set up a tent(s)? (a canopy or tent larger than 1Ox1 0 needs to be 
approved by Recreation and a Tent Permit issued from Inspections Division; please call 
Inspections for information on their application process f PLEASE give them at least a 2­
week notice). Recreation will contact Inspections once the tent location is approved so 
that the Tent Permit Application may go forward. 

State size(s): 20x20 
Exact Location(s) of Tent Placement Requested: Payson Park Triangle Grass 

In order to drive lent slakes into the ground, DIG SAFE must be contacted: 888-344­
7233. 
Will you be setting up tables and/or chairs ? How many tables; 35 chairs: 200 

X 
4-5 
X 

X 



• Are other items or equipment being placed on City property? (i.e. Moon Bounce, Dunk X 
Tank, Radio Station Van, Helium Tank, etc.) Please List: 

" Will there be refreshments at the event? X 
Do you wish to sell food? no (If so, you will need approval from Recreation) 
List food and drink: Bottled water, breakfast (granola bars, bagels, fruit, etc,), light 
lunch (finger sandwiches, chips, drinks) 
A Temporary Food Service License (from the City Clerk's Office) is needed, even if food 
is given away (and even if it is pre-packaged). PLEASE give the Clerk's Office at least a 
2-week notice. 

" Do you wish to sell non-food items (like T-shirts, crafts, cd's, etc.) ? X 
If so, you will need approval from Recreation, and you will need to apply for a Street 
Goods Vendor License(s) at the City Clerk's Office. 

· 
List items you wish to sell: 
Are you setting up a PA (sound) system? X 
Are you planning on having Amplified Music? YES 
If so, your event requires a concert license from the City Clerk's Office. (Just voice - i.e. 
Press Conference, would not require the license because it is not music). For amplified 
music/speech, there are lime restrictions for the Downtown Parks & Squares (music 

· 
limited to 11 :45am - 1: 150m, and 1 hour between 5pm - 80m). 
Will your event require electricity? Electricity is available at some of the parl<s & X 

· 
• 

squares 
Are you planning on bringing a Grill for a Barbecue? 
Will the event require reserved parking spaces I parking meters? How many? 

X 
X 

· 
"No Parkinq" siqns may be purchased at Public Services, 55 Portland Street. 

Will your event need safety vests, signs, barricades andlor cones? X 
Please list what you would like to borrow: 
A few orange vests and cones may usually be borrowed from Recreation. 

" 
Barricades and siQns are borrowed from Public Services, Customer Service. 
Will your event require street closures? (Please be specific under "Description of X -1;') 
Event") ENTRANCE 

INTO PARK 
" Will your event require Police assistance? An event such as a road race, march in the X 

· · 
street, or parade would typically require police assistance. 
Will your event require Fire/EMS assistance? 
Will your event require porta·restroom rental(s) or need existing porta-restroooms X 

X 

cleaned? (Some of the parks already have porta-restrooms. Event participants may 

· 
use these, but a $25 fee is assessed for events where attendance is 150 or more.) 
Do you wish to have a banner over the street to advertise your event? (Banners hung X 
over Conqress Sl. or Baxter Blvd). Banner inquiries directed to Vicki Allen, Recreation. 

INSURANCE CERTIFICATE INFORMATION 

" Will your event require liability Insurance? 
(For an event such as a walkathon, race, festival, press conference, concert, etc., the city 
requires insurance coverage - general liability. The City of Portland needs to be named as 
additional insured in regards to the event activities on that date). If your event has been 
approved for servina food, Product Liabilitv is also reguired in addition to General Liability. 

X 

• If you answered yes, please have "City of Portland, Maine" listed as additional insured on the certificate (minimum coverage. 
$400,000) and have your insurance company fax a copy to Recreation: 207-756-8279 or e-mail to: tvm@portlandmaine.Qov 

RECREATION POLICIES
 

ELECTRICITY 
All cords in the public way must be covered by rugs. mats or orange cones to avoid public haxard. If weather is inclement (drizzle, rain, 
snow, etc.) we require that you not use electricity, unless all equipment and connections are covered and protected from the elements. 

PORTA-RESTROOMS I BATHROOM FACILITIES 
Porta-Restrooms are required for large events and events where food is being served. Some of Portland's parl<s already have portable 
restrooms ("Preble Sireet Grass Area at the Preble Street Parking Lot - across from Hannafords. 'Entrance to Dyer's Flat - beside Payson 
Park, "Deering Oaks Park - across from the Playground, "East End Beach) If over 150 people are expected to attend the event. a $25 
user fee is required (paid to Recreation). The restrooms are cleaned M, W, & F. If you would like to guarantee that they are cleaned just 
prior to your event, then you need to call the porta-restroom company (United Site Services, 800-442-1286, M-F) to request and pay for a 
cleaninq. 

TRASH 
All groups must abide by our Carry In/ Carry Out Policy. Please bring extra trash bags and/or trash receptacles and remove all trash. 
You will need to haul all of your trash out of the park/public space or forfeit the security deposit(s). The area will be checked follOWing your 
event and if the park is clean and conditions for use adhered to, your security deposit will be returned to you. Thank you in advance! 



PARKING ON GRASS AREAS I SIDEWALKS IILLEGALLY PARKED VEHICLES 
Portland Recreation has a strict policy that prohibits vehicles from parking on grass areas/sidewalks/park streets. $10 will be deducted 
from your security deposit for each vehicle parked on grass/sidewalk areas or vehicles parked illegally. Any tire ruts/damage to the 
grass areas would mean a forfeit of your security deposits. 

TOBACCO FREE ZONES 
By city ordinance. smoking is prohibited at and within 20 feet of the following outdoor recreation and event areas: downtown squares and 
plazas, trails, parks, playgrounds, beaches, and athletic facilities. Please make sure you pass this information along to participants / 
spectators at the evenl. 

ermil. 

REVOCABLE PERMIT 
• 
• 

The City reserves the unconditional right to control or cancel events to protect and/or prohibit damage to public property. 
The City reserves the unconditional riQht to revoke or revise an issued permit. 

',-'_H_A_V_E_R_E_A_D_A_N_D_U_N_D_E_R_S_T_A_N_D_A_L_L_O_F_T_H_E_A_B_O_V_E_P_O_L_IC_IE_S TY_P_E_'_N_IT_IA_L_S_-,-_S_S_--,_D_A_T_E_I 1/19/2010 

ASSUMPTION OF RISK & LIABILITY 

Users of the area agree to accept the grounds in an "as is" condition and shall be responsible for all risk and liability in using the park/pUblic 
space area for the said event. By returning this form, (should permission be granted to use city property), the above parties agree to 
indemnify and hold harmless the City of Portland, its employees and agents, from and against all claims arising out of activities during said 
event. 
I have read the Assumption of Risk & Liability Agreement I TYPE INITIALS I SS I DATE I 1/19/2010 

CONDITIONS FOR USE 

YOUR EVENT HAS BEEN REVIEWED BY PORTLAND RECREATION, AND HAS BEEN APPROVED, GIVEN 
CONDITIONS FOR USE BELOW (AND POLICIES ABOVE) ARE FOLLOWED. 

Grass areas may be wet and soggy (activities may need to stay to tarred areas, and not use the grass). 

RECREATION FEES J INSURANCE CERT.: 
PERMIT FEE: Permit fee for use of grounds: $285 (based on 8 hours use). Additional fee for electricity ($35) and porta­

restroom user fee ($25). Total: $345. Thank you for already forwarding your Credit Card # to the Recreation Office. Your 
card will be charged following the event. 

There will be fees due from other city departments (for licenses, city staff assistance, tent permit, etc.). 
Park Security Deposit Required: $250. PO via CC. You will forfeit the sec. dep. (card charged) if areas of use are not 

left as were found, items damaged, or conditions for use not followed. 
INSURANCE: Thank you for forwarding the certificate of insurance to Recreation. The City Will not be responsible for 

injuries or damages of any kind that arise as a result of the conduct of the event. Claims for injuries or damages shall be the 
responsibility of the organizer. 

USE OF GROUNDS: 
You may use the triangle grass area for registration and entertainment, the Back Cove Pathway for the walk, the 151 

entrance into the park barricaded to traffic, and Dyers Flat for parking (other parking lots in the park may be available as 
well). You may set up water tables along the route. 

You have permission to set up TENTS, canopies, to set up tables and chairs, to give away food and to hold a musical 
concert (OJ or musicians) - as long as licenses from the Clerk's Office are procured. 

There WILL be a large tent set up this year (in the triangle grass area) - as long as a Tent Permit is Issued from 
Inspections. 

You have permission to use electricity at the park. 
Keep in mind (due to any recent rain), if grass areas are wet and soggy. Park Managers may deCide that all activities 

slated for the grass must take place on hard surfaces (dirt parking lot, tarred parking 101, tarred 1st entrance into the park, 
etc.). If we've had rain, I will call you as we get closer to the walk date to apprise you of the areas permitted for use. 

You may still be given the OK to use the grass areas (but the stipulation may be that ALL vehicles stay off the grass) 



CLOSING THE 1st ENTRANCE TO THE PARK: 
You may use this area for some setup (only take up 1 lane of the park street) and for ease of access to the grass area 

This particular roadway is the entrance into the park (from Baxter Blvd.) which has the dirt parking lot directly beside it. This 
lot holds about 25 cars. 

Barricades are needed to close the park entrance: The barricades you will be borrowing are now stored at the green 
storage shed near the softball field (dirt access roadway, near the tip of the triangle). The door to this shed will be unlocked. 
These barricades will need to be walked to the areas (i.e. a vehicle can not drive down the softball field dirt access road). 

Please erect these at Baxter Blvd. and at the tip of the triangle. You will need to post volunteers at both ends. Volunteers 
must wear safety vests (please call the Rec. Office, 756-8275 vm211, if you need to borrow vests ($10 per vest sec. dep 
required). 

If you would lIke to reserve spots in the dirt lot Uust off the 151 entrance), you may reposition these barricades (the night 
before when all vehicles have exited the lot) across the dirt lot to reserve spots Please post a sign on the cones or 
barricades to state that the spaces are reserved for your walkathon 

Then in the morning when you arrive to setup, you may relocate the barricades to close off the 1sl entrance to traffic. 
(The Buddy Walk is taking place on Sunday - Sept. 26 - at the Park, and they will be closing the 1st entrance to 

traffic. You may leave these barricades out by the side of the roadway - on the grass areas - for them. I.E. You do 
not have to put them back in the Green Shed.) 

DYER'S FLAT PARKING AREA: 
You have permission to use Dyer's Flat for parking. Dyer's Flat is the grass area (between Payson Park and Seaside 

Nursing Home). You will need 2 barricades at the entrance to Dyer's Flat (at the dirt parking lot). They should be on site 
there near the gate (behind the granite pieces). 

You'll need the 2 barricades to create a funnel - for vehicles to drive up into the grass area. There will also be an A­
Frame sign there (to place out near Baxter Blvd.). 

There is a gate at the entrance. Please swing the gate aside so that your participants may park up inside on the grass. 
Please position a volunteer there to help coordinate and arrange for vehicle parking. Please make up a "Parking" sign to 
place on the A-Frame sign (and position that out near Baxter BlVd.). 

Please remember to dismantle these items after the event and place them back by the granite pieces near the gate. 

PLEASE KEEP VEHICLES OFF THE GRASS AREA f PATHWAYS + TRAILS: 
Please park delivery vehicles in the dirt lot off the 151 entrance at Payson Park or in other tarred lots nearby (and walk 

items into the grass area). 
The only vehicle that has permission to drive onto the grass area is the truck delivering the tables and chairs and canopies 

and TENTS. If the grass area is soggy and wet, the truck may need to stay on the tarred areas (and the items would need to 
be walked in to the grass area). This would reduce the amount of damage done to the grass area 

(Any larger games or tables or music OJ equipment (needing electricity), etc. can be dropped off on the grass area 
abutting Baxter Blvd. - near the electricity box.) Again, these vehicles should stay off the grass area and just park on the 
side of Baxter Boulevard to UNLOAD ONLY (and load) - 10 or 15 minutes. 

The Radio Station Van (if participatmg) must park on the closed 1st entrance (and not on Baxter Blvd. or on the grass). 
The large delivery vehicles should only stay parked on the grass areas for 15 minutes or so, just to unload or load. 

PARTICIPANT PARKING: 
All participants vehicles must park in legal spots. 
There are to be no vehicles parking on the side of park roadways, on the grass, or in other Illegal spots in and around the 

park. 
A PCO (parking control officer) is needed to be hired by organizers - this is a requirement for use of the park. 
If there are no games taking place at the Little League fields / softball fields, your walkers could use those Parking Lot 

areas as well. 
Organizer should conSider pUblicizing car pooling and shuttle buses 

RESERVING CITY STAFF - PARKING CONTROL OFFICER: 874-8444 or 2842 
Because of the size of your event, Recreation IS requiring that you hire a Parking Control Officer for the walk (the Parking 

Division will invoice your agency for payment following the event). 
That PCO Will assist your volunteers in making sure vehicles are parked legally (and if dropping off items near the grass 

area. are only parked there on Baxter Blvd. for 10 or 15 minutes). 
Remember, vehicles (for setup) MUST ONLY park along Baxter Blvd. for 10-15 minutes to unload (and load) - as this is 

a "no parking" zone Your participating sponsor vehicles are allowed to park on the dirt lot, beside the 151 entrance into the 
park (the area that you have blocked to traffic and have reserved in advance via the use of barricades) or they may park on 
the 1s1 entrance roadway, once that is closed off to traffic. 

See above for times (shift should start at around 6am, and end a little after 1pm). Please call John Peverada, 874-8444, 
or Paul Willey, 874-2842, to schedule a PCO (make sure you get a staff phone number in case of rain cancellation. etc.) 



"NO PARKING" SIGNS FOR GRASS AREA BESIDE BOULEVARD: 
Recreation will give you 5 NP signs (and wooden stakes) for free to place along the boulevard (to remind participants not 

to park on the grass area or along the boulevard). Please arrange by calling the Recreation Office (756-8275). 
You will need to pound these into the grass area. You may leave them in the ground, as the Buddy Walk will need those 

signs there as well. 

ELECTRICITY: 
There is a green electrical box in the park close to the boulevard. The box will be unlocked for your use (the door will be 

closed but unlocked). During use, please keep the door duct-taped shut - pis note, if the door shuts, it will lock! There are 4 
receptacles inside (20-amp breakers). If it were raining out, we require that you not use electricity (unless all connections 
and equipment is safely under a canopy: i.e. all stays dry). 

Extension cords in the public way, must be covered by rugs or orange cones or other means to alleviate the tnpping 
hazard to the public. If you need orange cones, you may borrow some from Recreation (please call the Rec. Office, 756­
8275 vm211 > to arrange: $10 per cone sec. dep required) 

TENT / CANOPIES INSPECTION SERVICES: 
For the tents at the park, a tent permit from Inspection SeNices is needed. (10x10 canopies need no permit, but large 

tents do) Please contact Lannie Dobson or Gayle Guertin at Inspections. 874-8693. 
The tent is to go up on Saturday morning (you also have permission for it to go up on Friday, Sept. 24. however, your 

Certificate of Insurance needs to be revised to inclUde the extra day, and the setup can not take place until after 4pm on 
Friday (as there is an event at the triangle grass area from Noon to 4pm). The tent could be installed in the morning hours, 
but it would need to be inplace by NOON. 

The tent is to come down on Saturday afternoon, Immediately follOWing the event. 
The tent company does have permission to drive a truck onto the triangle grass area (if grass areas are dry). The truck 

may enter onto the grass via the lower boulevard area (corners best), or use the wide gap between the wooden posts - up 
towards the tip of the grass triangle. 

A DIG SAFE does not need to be done as that large triangle grass area does not have any utilities there (unless you get 
close to the streets) Please keep the tents and tent stakes well away from the streets (AND the green electrical box). 

The electrical lines running under the grass (near the boulevard) will be spray painted. They run along the 
boulevard - about 7 feet out from the electrical box. Please keep all tent stakes away from this area (between the 
spray painted line and the boulevard) - which is about 15 feet wide. 

Please keep in mind, if grass areas are wet and soggy, they may be off limits This would mean tents would need to be 
set up on the tarred or dirt areas beside the triangle. Tents would then all need to be FREE-STANDING. 

Any tire ruts/damage to the grass areas could mean a forfeit of the park security deposit. 
The city takes no responsibility for your items that are placed on city property. 
If you have questions about food seNice, please contact the Inspections Office. 874-8693 or 8701. 

POLICE ASSISTANCE: 
There should be no need for Police seNices at the event. You may want to consider hiring officers to assist WIth large 

numbers of participants crossing over the Boulevard to the pathway (and vice versa). 
If you see a need, please contact Sgt Troy Bowden 874-8554, or Lt. William Preis, 874-8569, at least a few days in 

advance to discuss this possibility, the hiring, and responsibilities of officers. Please make sure you get the name of the 
officer who'll be supeNising that shift, in case you are canceling the event (due to a hurricane or other severe storm). You 
will need to call the officer and Shift Command (874-8555) in the early morning hours if that is the case (as you would be 
charged the fee if officers show up for the duty.) 

Please ALSO call Police Dispatch, 874-8574 or 8575, the morning of your walk to remind them of your event, and officers 
hired - if you have indeed made arrangements to hIre officers. 

CITY CLERK'S OFFICE REFRESHMENTS + MUSIC: 
You have permission to seNe refreshments· please procure a Temp. Food SeNice License from City Clerk's Office 

(Alexandra Murphy: 874-8557) I realize you are having no food that requires flame .. but should that be the case Food 
vendors must use gas / propane grills for cooking (no charcoal or open fires permitted). 

If you have questions regarding food seNice, please call Inspection SeNices, 874-8693,8701 or 8703 
For the amplified music at the park, please procure a Concert License from the Clerk's Office 

If you decide to sell non-food items (CD's, balloons, t-shirts. etc) then a Street Goods Vendors License needs to be 
procured. 

TRASH / SMOKING POLICIES: 
Please see "Recreation Policies" section of permit. 
Thl=>rl=> i~ n() ",I("()h()I ::l11()Wl=>rl in thl=> n::lrk~/nllhh(" nmnprtv 



FIRE DEPT. ISSUES I BARBECUES I EMS ASSISTANCE: 
Only propane grills are allowed in the park (i.e - no charcoal grilling). Please take safety precautions (bnng a fire 

extinguisher, keep children away from the grill, etc.) 
Should you have a need for Fire Department / EMS assistance, please call Fire Chief Fred LaMontagne or Dept Chief 

Terry Walsh, 874-8400, prior to the event. 
It is advisable to have first-aid staff on site for such a large walkathon. 

PORTA-RESTROOOMS: 
There is 1 handicap accessible porta-restroom located at the Preble Street Lot and another regular unit at the dirt parking 

lot at the entrance to Dyers Flat, beside Payson Park. Your walkers can use these facilities. 
The $25 user fee you have paid will cover this use. 
For cleaning of existing porta-restrooms, please see "Recreation Policies" section of permit 
If you are renting additional toilets, you may place them over at the entrance to Dyers Flat (where the existing one IS 

located), or you may have those placed in the dirt lot off the 1st entrance. To reduce vandalism, please make sure these are 
delivered on Sept. 25 and removed by Monday, Sept. 27 In the afternoon (the earlier the better). 

Remember, on Sunday, Sept. 26, the Buddy Walk is taking place at the park. You may want to consider sharing 
the expense of additional porta-toilets with them. 

NOTIFICATION: 
Please post a sign on the early morning of your walk (can be hammered into the grass area) along the Back Cove Pathway - at 

Preble Street Parking Lot area and also across from Payson Park. Don't forget to collect these signs after the event. Please make 
sure that the route is not marked in any permanent way Do not nail signs to trees 

Also, because of the size of your walk, please post additional signage at the Tukey's Bridge entrance locations. 
Please bring a copy of the permit with you to the event, in case you are questioned by the public or city staff. 

POTENTIAL CONFLICTS: 
There may be softball and little league games taking place in Payson Park, and soccer games taking place on the fields at 

Preble Street. 
There are no other organized walks or races planned for Back Cove Pathway on Sat., Sept. 25. There is the Buddy 

Walk planned for the park and BC Pathway on Sunday, Sept. 26. 
If you have questions or concerns about use of the parkJpathway on your event day, please call the Park Ranger 

on duty: 712-0287. 
Please stay in touch with the Buddy Walk organizers, if you are sharing items with them. 

CREDIT CARD INFORMATION
 
Visa or MasterCard Number I I I I 9204 I Exp Date (MonfYr) I 11 I 2010
 

CREDIT CARD WILL ONLY BE CHARGED FOR SECURITY DEPOSIT(S) AS NEEDED
 

TOTAL AMOUNT S DUE TO RECREATION Please make all securit de osit checks out se aratel 
Permit Fee for use of area: $40 first hr. plus $35 each Vest, Barricade, Cone Deposit: $10 perfitem 
additional hr (i.e. a 3 hour event totals $110) 
If your event is rained out / cancelled. the bulk of the 
fee is returned (however $40 is non-refundable) 
Number of Hours of Use: 8 hours use 
Electricity: $5perfhr Public Space / Park Security Deposit: $250 

FOR OFFICE USE ONLY 
DATE REC'D I 
APPLICATION 

VISA 1$ 

1-20-2010 IDATE REC'D 
INSURANCE 

I MC 1$ 

I 9-15-2010 IPERMIT FEE I$ 345 (via 
AMT REC'D Credit Card) 

PAYMENT TYPE 
I CK# I I CK AMOUNT 1$ 

I SECURITY I $ 250 (via Credit 
DEPOSIT Card) 

I CASHAMT I $ 



- - - - - - -

Permit No: Dale Applied For:City of Portland, Maine - Building or Use Permit 
10-1146 09/l5/2010389 Congress Street, 04 101 Tel: (207) 874-8703, Fax: (207) 874-8716 

LocUCion of Conslruclion: 

427 OCEAN AVE 
Business Name: 

iLesseefBuyer's Name 

Proposed lise: 

Owner Name: Owner Address: 

CITY OF PORTLAND 389 CONGRESS ST 
Contractor ;'\amr: Coolraclor Address: 

Alzheimer Association 170 US Route I Suite 250 Falmouth 
Phone: 

I 
Permit T~pe: 

Tents 

Proposed Project Description: 

CBL: 

159 GOOIOOI 

Phone: 

Phone 

(207) 772-0115 

ROS Payson Park - Alzheimer Association -Memory Walk Canopies Alzheimer Association -Memory Walk Canopies and (2) 20x20 
and (2) 20x20 tents Set up & breakdown Sept 25, 20 I0 tents Set up & breakdown Sept 25, 20 I0 

Dept: Zoning Status: Approved Reviewer: Marge Sclunuckal Approval Date: 09/22/2010 

Note: Ok to Issue: R; 

- - - -

Dept: Building Status: Approved with Conditions Reviewer: Jeanine Bourke Approval Date: 09/22/20 I0 

Note: Ok to Issue: ~J 

I) This pennil DOES NOT authorize any construction 3ctivities. The tent/stage must be removed at the end oflhe event. 


