
Commercial Interior & Change of Use

Permit Application Checklist
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One (1) complete set of construction drawings rnust include:

Note: Construction documents fot costs in excess of $50,000'00 must be prepated by a Design

Professional and beat theit seai'

Ctoss sections w lfuamtngdetails
Detail of arry new walls or permanentpaftitioris

Floor plans and elevations

Window and doot schedules

Complete electrical and plumbing layou!'

Mechanical dtawings foi urry rp.Iiuliz.d.q,,ip eys' gas equipment'

HVAC equipment ot othet types of work that

Insulation R-factors of walls, i"iling', floots & the IE'E'C 2009

ptoof of ownership is required if itls inconsistent with the assessots tecotds'

Reduced plans ot ellectronic files in PDF fotmat ate tequired'
per State iire Matshall, all new bathrooms must be ADA compliant'
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For additions less than 500 sq. ft. ot that does not affectparking of ttaffrc, a site plan

exemption should be filed including:

n The shape and dimension of the lot, footpdnt of the existing and ptoposed sftuctute and the

distance ftom the actual property lines'

tr ;;;;rnJdm".r.ior. of putt io g^re^sa1d friveways, 
stteet spaces and building ftontage'

- ;;";sional floor plan of e"isting r"pu." u' d dimensional floot plan of proposed space'
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Building Inspections Division ' 389 Congress Street ' Portland' Maine 04101


