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March 20, 2015 

 

 

 

 

Ms. Barbara Barhydt 

Development Review Services Manager 

Planning Division 

389 Congress St., Fourth Floor 

Portland, ME  04101 

 

RE: University of New England - Westbrook College Campus 

Level 1 Site Alteration – Alumni Hall Renovations 

 

Dear Barbara: 

 

On behalf of University of New England (UNE), Site Design Associates (SDA) is 

pleased to submit one original paper copy and one CD containing the files of the Level 1 

Site Alteration Application and for the referenced project.  We have enclosed a check in 

the amount of $200 for the project review fees. 

 

This submission contains the following information:  

• Level 1 Site Alteration Application and Check List (Attachment 1) 

• Letter of Agent Authorization (Attachment 2) 

• Project Description (Attachment 3) 

• Deed (Attachment 4) 

• Zoning Compliance and Applicable Design Standards(Attachment 5) 

• The following project drawings(one full size and 1 reduced set): 

� Lighting Catalog Cuts 

� C-100 Existing Conditions & Demolition Plan 

� C-101 Site Plan 

� C-102 Grading, Drainage, and Erosion Control Plan 

� C-103 Conceptual Landscape Plan 

� C-300 Erosion & Sedimentation Control Notes and Site Details 

� C-301 Site Details 

� C-302 Site Details 

� Boundary Survey 
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Please contact me with any questions or comments concerning this information.  

 

Sincerely, 

Site Design Associates 

 
Tom Saucier, P.E. 

President 

 

cc: Alan Thibeault, UNE 

 

 

 

 



 

 

 

 

 

ATTACHMENT 1 

 

SITE PLAN APPLICATION 



Updated:  September, 2013 

 

 

 
  

 

Level I – Site Alteration 

Development Review Application 

Portland, Maine 
Planning and Urban Development Department 

   Planning Division 

 

 

 
Portland’s Planning and Urban Development Department coordinates the development review process for site 

plan, subdivision and other applications under the City’s Land Use Code. Attached is the application form for a 

Level I:  Site Alterations. Please note that Portland has delegated review from the State of Maine for reviews 

under the Site Location of Development Act, Chapter 500 Stormwater Permits, and Traffic Movement Permits. 
 

 

Level I: Site Alteration Development includes: 

• Alteration of a watercourse or wetland as defined in Section 14-47 of the City Code. 

• Alteration of a site. The disturbance of land areas of less than one (1) acre that are stripped, graded, grubbed, filled 

or excavated. The Planning Authority shall exempt from review the loam and seeding of lawns and the cumulative 

placement of less than fifteen (15) cubic yards of fill on any lot provided such loaming or placement does not alter 

a drainage course, swale, wetland or redirect water onto adjoining property and does not violate any other 

provision of the Portland City Code or state or federal law. “Disturbed area” does not include routine maintenance, 

but does include re-development and new impervious areas. 

• The construction of any temporary or permanent parking area, paving of existing unpaved surface parking areas 

between 1,000 and 7,500 sq. ft., or creation of other impervious surface areas between 1,000 and 7,500 sq. ft. 

• The rehabilitation or reconstruction, but not new construction, of piers, docks, wharves, bridges, retaining walls, 

and other structures located within the shoreland zone.  

• A site alteration in which vehicle access is proposed from more than one (1) street. 

 

 

 

 

 

 

 

 

 

 

•  

•  

•  

•  

•  

 

 

 

 

 

 

 
Portland’s development review process and requirements are outlined in the Land Use Code (Chapter 14) 

which is available on our website: 

 Land Use Code:  http://me-portland.civicplus.com/DocumentCenter/Home/View/1080 

 Design Manual:  http://me-portland.civicplus.com/DocumentCenter/View/2355 

 Technical Manual:  http://me-portland.civicplus.com/DocumentCenter/View/2356 

 

  Planning Division   Office Hours 

  Fourth Floor, City Hall   Monday thru Friday 

  389 Congress Street   8:00 a.m. – 4:30 p.m. 

  (207) 874-8719 
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PROJECT NAME:______Alumni Hall Renovation__________________________________________ 

 

PROPOSED DEVELOPMENT ADDRESS:   

 

___________________716 Stevens Aveune_____________________________________________ 

 

PROJECT DESCRIPTION: 

 

____________________Renovations to the existing Alumni Hall and Annex____________________ 

 

_________________________________________________________________________________ 

 
 

CHART/BLOCK/LOT:  ____145A003___________________   

 

 

CONTACT INFORMATION:   
Applicant – must be owner, Lessee  or Buyer 

 

Name:  Alan Thibeault 

 

Business Name, if applicable: University of New England 

 

Address:  11 Hills Beach Road 

 

City/State : Biddeford, Maine                         Zip Code: 04005 

 

Applicant Contact Information 

Work #  207-602-2253 

Home# 

Cell #                                            Fax# 

e-mail:athibeault@une.edu 

Owner – (if different  from Applicant) 

 

Name: 

 

Address: 

 

City/State :                                          Zip Code: 

 

Owner Contact Information  

Work # 

Home# 

Cell #                                            Fax# 

e-mail: 

Agent/ Representative 

 

Name: Tom Saucier, Site Design Associates 

 

Address: 23 Whitney Way 

 

City/State :  Topsham, Maine                           Zip Code: 04086 

 

Agent/Representative Contact information 

Work # 207-449-4275 

Cell #  207-756-0068 

e-mail: 

Billing Information 

 

Name: Bill Applicant 

 

Address: 

 

City/State :                                          Zip Code: 

 

Billing Information 

Work # 

Cell #                                            Fax# 

e-mail: 
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Engineer 

 

Name: Agent 

 

Address: 

 

City/State :                                          Zip Code: 

 

Engineer Contact Information 

Work # 

Cell #                                            Fax# 

e-mail: 

Surveyor 

 

Name: Statewide Surveys, Inc. 

 

Address: 35 Eastman Road 

 

City/State :  Cape Elizabeth, Maine                   Zip Code: 04107 

 

Surveyor Contact Information 

Work # 

Cell #                                            Fax# 

e-mail: 

Architect 

 

Name: Port City Architecture 

 

Address: 65 Newbury Street 

 

City/State : Portland, Maine                          Zip Code: 04101 

 

Architect Contact Information 

Work # 

Cell #                                            Fax# 

e-mail: 

Attorney 

 

Name: 

 

Address: 

 

City/State :                                          Zip Code: 

 

Attorney Contact Information 

Work # 

Cell #                                            Fax# 

e-mail: 

 
APPLICATION FEES: 

(Payment may be made by Credit Card, Cash or Check payable to the City of Portland.) 

 

_x__ Level 1 Site Alteration ($200.00) 

 

 

 

 

The City invoices separately for the following: 

• Notices ($.75 each)  

• Legal Ad (% of total Ad) 

• Planning Review ($40.00 hour)     

• Legal Review ($75.00 hour) 

Third party review fees are assessed separately. Any outside 

reviews or analysis requested from the Applicant as part of the 

development review, are the responsibility of the Applicant and 

are separate from any application or invoice fees.  

 

 



Updated:  September, 2013 

 

 

APPLICATION SUBMISSION:  

1.  All site plans and written application materials must be submitted electronically on a CD or thumb drive 

with each plan submitted as separate files, with individual file which can be found on the Electronic Plan 

and Document Submittal page of the City’s website at  

 http://me-portland.civicplus.com/764/Electronic-Plan-and-Document-Submittal  

 

2.  In addition, one (1) paper set of the plans (full size), one (1) paper set of plans (11 x 17), paper copy of 

written materials, and the application fee must be submitted to the Building Inspections Office to 

start the review process.  

 

The application must be complete, including but not limited to the contact information, project data, 

application checklists, wastewater capacity, plan for fire department review, and applicant signature. The 

submissions shall include one (1) paper packet with folded plans containing the following materials:  

 
1. One (1) full size site plans that must be folded.  

2. One (1) copy of all written materials or as follows, unless otherwise noted:  

 a.  Application form that is completed and signed.  

 b.  Cover letter stating the nature of the project.  

 c.  All Written Submittals (Sec. 14-527 (c), including evidence of right, title and interest.  

3.  A stamped standard boundary survey prepared by a registered land surveyor at a scale not less than one inch to 50 

 feet.  

4.  Plans and maps based upon the boundary survey and containing the information found in the attached sample 

 plan checklist.  

5. One (1) set of plans reduced to 11 x 17.  

 

Please refer to the application checklist (attached) for a detailed list of submission requirements.  
 

 

APPLICANT SIGNATURE:  

 
I hereby certify that I am the Owner of record of the named property, or that the owner of record authorizes the proposed 

work and that I have been authorized by the owner to make this application as his/her authorized agent. I agree to conform 

to all applicable laws of this jurisdiction. In addition, if a permit for work described in this application is issued, I certify that 

the Planning Authority and Code Enforcement’s authorized representative shall have the authority to enter all areas 

covered by this permit at any reasonable hour to enforce the provisions of the codes applicable to this permit.  

 

This application is for a Level II Site Plan review. It is not a permit to begin construction. An approved site plan, a 

Performance Guarantee, Inspection Fee, Building Permit, and associated fees will be required prior to construction. 

Other Federal, State or local permits may be required prior to construction, which are the responsibility of the applicant 

to obtain.  

 

Signature of Applicant: 

 
 

Date: 03-23-15 
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PROJECT DATA 

 
The following information is required where applicable, in order to complete the application. 

 

Total Area of Site                                 14                        ACRES 

Proposed Total Disturbed Area of the Site                                   10,000                sq. ft. 

If the proposed disturbance is greater than one acre, then the applicant shall apply for a Maine Construction General Permit 

(MCGP) with DEP  and a Stormwater Management Permit, Chapter 500, with the City of Portland 

 

Impervious Surface Area  

Impervious Area (Total Existing)         314,700 (-1,600 SINCE 2006)              sq. ft. 

Impervious Area (Total Proposed)         315,370 (-928 SINCE 2006)                 sq. ft. 

  

Parking Spaces  

# of Parking Spaces (Total Existing)                                                         sq. ft. 

# of Parking Spaces (Total Proposed)           UNCHANGED                                     sq. ft. 

# of Handicapped Spaces (Total Proposed)           UNCHANGED                                     sq. ft. 

 

 

Level 1 Site Alteration  

Applicant 

Checklist 

Planner 

Checklist 

# of 

Copies GENERAL WRITTEN SUBMISSIONS CHECKLIST 

 X   1 Completed Application form 

 X   1 Application fees 

 X   1 Written description of project 

 X   1 Evidence of right, title and interest 

 NA   1 Evidence of state and/or federal approvals, if applicable 

 X   1 
Written assessment of proposed project's compliance with applicable zoning 

requirements 

 NA   1 
Summary of existing and/or proposed easement, covenants, public or private 

rights-of-way, or other burdens on the site 

NA  1 Written requests for waivers from site plan or technical standards, if applicable. 

 X   1 Evidence of financial and technical capacity 

Applicant 

Checklist 

Planner 

Checklist 

# of 

Copies SITE PLAN SUBMISSIONS CHECKLIST  

 X   1 
Boundary Survey meeting the requirements of Section 13 of the City of 

Portland's Technical Manual 

X   1 
Preliminary Site Plan including the following:  (information provided may be 

preliminary in nature during preliminary plan phase) 

 X   Proposed grading and contours; 

 X   Existing structures with distances from property line;  

X   

Proposed site layout and dimensions for all proposed structures (including piers, docks or 

wharves in Shoreland Zone), paved areas, and pedestrian and vehicle access ways; 

 

NA   
Preliminary design of proposed stormwater management system in accordance with 

Section 5 of the Technical Manual (note that Portland has a separate applicability section); 

 X   Preliminary infrastructure improvements; 

 X   Preliminary Landscape Plan in accordance with Section 4 of the Technical Manual; 
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Site Plan Standards for Review of Level I:  Site Alteration 

 

Level I: Site alteration plans shall only be subject to the following site plan standards, as applicable, as contained 

in section 14-526: 

 

(a) Transportation standards:   

1.  Impact on surrounding street systems,  

2.  Access and circulation, and  

4.  Parking 

 

(b) Environmental quality standards 

1. Preservation of significant natural features,  

2. Landscaping and landscape preservation, and  

3. Water quality, stormwater management and erosion control. 

 

(c) Public infrastructure and community safety standards. 

 1. Consistency with city master plans. 

 

(d) Site design standards 

 5.  Historic resources,  

 6.  Exterior lighting,  

 8.  Signage and wayfinding, and  

 9.  Zoning related design standards.  

 

Except as provided in article III, or to conditions imposed under section 14-526(e) only, or to those submission 

requirements set forth in section 14-527 as relate solely thereto. 

 
     

 
 

 

PORTLAND FIRE DEPARTMENT 
SITE REVIEW 

FIRE DEPARTMENT CHECKLIST 

 
 
 

A separate drawing[s] shall be provided to the Portland Fire Department for all site plan reviews. 
 
1. Name, address, telephone number of applicant. 

2. Name address, telephone number of architect 

3. Proposed uses of any structures [NFPA and IBC classification] 

4. Square footage of all structures [total and per story] 

5. Elevation of all structures 

6. Proposed fire protection of all structures 

• As of September 16, 2010 all new construction of one and two family homes are required to be 

sprinkled in compliance with NFPA 13D.  This is required by City Code. (NFPA 101 2009 ed.) 

7. Hydrant locations 



 

 

 

 

 

 

ATTACHMENT 2 

 

LETTER OF AGENT AUTHORIZATION 



 

 
 
 
 

February 27, 2015 
 
 
 
Mr. Tom Saucier 
SYTDesign Consultants 
P.O. Box 86A 
160 Longwoods Road 
Cumberland, ME  04021 
 
TO WHOM IT MAY CONCERN: 
 
This letter authorizes Tom Saucier to serve as an agent for University of New 
England for the purpose of permitting the renovations to Alumni Hall on the 
University of New England’s Portland campus. 
 
 
 
Sincerely, 

 
Alan Thibeault 
Director of Campus Planning 
 



 

 

 

 

 

 

ATTACHMENT 3 

 

PROJECT DESCRIPTION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Project Description 
 

 
The project consists of the historic renovation of Alumni Hall, and the reconstruction of the 

existing connector building, shown as the Annex.  Alumni Hall is a 1834 painted brick building 

with wood trim and wood cupola that will be restored to the 1890 period, which will include 

returning the building to a lighter color. 

 

The existing Annex is a one story structure with a crawl space that is not structurally stable.   The 

replacement building will be similar in massing and materials. However, instead of a crawl space 

under the Annex, a habitable space will be created. 

 

The project is located at the westerly end of the green on the campus, southerly of College Street.  

The restored Alumni Hall and Annex will becomes a central hub and celebratory home for the 

Portland campus and its students, with a number of small, mid-level and spacious rooms to host 

academic events, lectures and receptions, inter-professional education activities, and alumni 

gatherings.  The lower level will be reserved for student study and lounge areas. On the second 

level a suite of offices will be constructed to support some of UNE’s executive staff. 

 

Site work associated with the project will include construction of a ramp in the existing green 

area within the courtyard to provide an accessible route to the building entrances, as noted on the 

site plan.  The ramp will replace an existing stairway.  The courtyard will be regraded to 

accommodate the new ramp grades.  The southerly entrance will be reconstructed as shown on 

the site plan. 

 



 

 

 

 

 

ATTACHMENT 4 

 

DEED 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



































 

 

 

 

 

 

ATTACHMENT 5 

 

ZONING COMPLIANCE AND APPLICABLE DESIGN STANDARDS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Zoning Compliance and Applicable Design Standards 
 

 
The project consists of the historic renovation of Alumni Hall, and the reconstruction of the 

existing connector building, shown as the Annex.  Alumni Hall is a 1834 painted brick building 

with wood trim and wood cupola that will be restored to the 1890 period, which will include 

returning the building to a lighter color. 

 

The existing Annex is a one story structure with a crawl space that is not structurally stable.   The 

replacement building will be similar in massing and materials. However, instead of a crawl space 

under the Annex, a habitable space will be created. 

 

The project is located at the westerly end of the green on the campus, southerly of College Street.  

The restored Alumni Hall and Annex will becomes a central hub and celebratory home for the 

Portland campus and its students, with a number of small, mid-level and spacious rooms to host 

academic events, lectures and receptions, inter-professional education activities, and alumni 

gatherings.  The lower level will be reserved for student study and lounge areas. On the second 

level a suite of offices will be constructed to support some of UNE’s executive staff. 

 

Site work associated with the project will include construction of a ramp in the existing green 

area within the courtyard to provide an accessible route to the building entrances, as noted on the 

site plan.  The ramp will replace an existing stairway.  The courtyard will be regraded to 

accommodate the new ramp grades.  The southerly entrance will be reconstructed as shown on 

the site plan. 

 

Section 14-526 of the Land Use Ordinance outlines the standards for Site Plan Approval.  The 

following discussion outlines how this project will comply with the site plan standards. 

 

14-526. (a)  Transportation  
 

1. Impact on Surrounding Street Systems:  There will be no discernible increase in peak 

hour trip generation associated with the renovations.  Vehicular and pedestrian traffic 

patterns will remain unchanged.   

2. Access and Circulation:  There are no known safety concerns with the existing site 

access.  Site access will remain essentially unchanged.  The existing sidewalk easterly 

of the courtyard, located on UNE’s property, will be reconstructed to accommodate 

the new ramp grades.  

4. Parking:  UNE has previously demonstrated that the existing parking on campus is 

adequate.  There will be no reduction in parking associated with the project. 

 

 

14-526. (b)  Environmental Quality Standards  

 

1. Preservation of Significant Natural Features:  There are no significant natural 

features, as defined in the ordinance, located within the project area.   

 



2. Landscaping and Landscape Preservation:  The courtyard will be landscaped in 

general conformance with the conceptual landscape plan provided. 

 

3. Water Quality, Stormwater Management, and Erosion Control:  The increase in 

impervious area associated with the project, 670 sf., is minimal.  There will be no 

increase in the rate of stormwater runoff from the site.  The increased impervious area 

consists of roof and walk areas.  The runoff from these areas is generally tributary to 

an existing dry well system.  There will be no change to the general characteristics of 

the stormwater runoff quantity or quality due to the development as proposed.   

 

14-526. (c)  Public Infrastructure and Community Safety Standards  

 

1. Consistency with City Master Plans:  We are unaware of any city master plans which 

would impact the nature of the development as proposed. 

 

14-526. (d) Site Design Standards  

 

5. Historic Resources:  This project is located within the City of Portland’s Westbrook 

College Historic District.  The building and site designs were reviewed by the city 

Historic Preservation Committee, and approval was granted on March 18, 2015. 

6. Exterior Lighting:  The exterior lighting for the facility will consist of residential 

scale fixtures located at the doorways, lighting mounted within the brick wall along 

the courtyard, and the existing bollard lights in the courtyard area, which will be 

maintainedThe proposed lighting was reviewed and approved by the Historic 

Preservation Committee. 

8.   Signage and Wayfinding:  There is no new freestanding signage associated with the 

project. 

9.       Zoning Related Design Standards:  Not Applicable. 



 

 

 

 

 

 

PROJECT DRAWINGS 
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Alabaster Lighting
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  Home > Exterior Lighting > London Lantern > London Scrolled Drop Exterior Wall Light > 
  London™ Lantern 7" Wide Scrolled Drop Exterior Wall Light

 

 

   

Our London Lantern's character was inspired by the stately glass-enclosed
conservatories designed for elegant homes and country estates by 19th century
British architects.

Starting Price $860.00

Availability: Usually Ships in 2 to 3 Weeks 
Product Code: EX-5707-A37

Finish*: Select    View Metal Finish
Options

Art
Glass*:

Select    
View Glass Panel Options

Finial
Options*:

Select    
View Finial Options

Socket
Type*:

Select   

Notes:

Tag:

Qty: 

  

London™ Lantern 7" Wide Scrolled Drop Exterior Wall Light

Dimensions as shown:
7" roof width
10 1/2" lantern height
14 1/2" overall length
11" projection
5" w x 7 1/4" h mounting plate

Socket Types:
Medium screw in base accepts:

1/150 watt max. incandescent
or 1/42 watt max. self-ballasted compact fluorescent (CFL)
or self-driven LED

Candelabra base cluster accepts:
2/60 watt max. incandescent
or 2/13 watt max. self-ballasted compact fluorescent
or 2 self-driven candelabra base LED's

GU24 base accepts:
1/42 watt max. self-ballasted bi-pin fluorescents

Handmade in U.S.A

UL listed for exterior use

Click to view all sizes and mounting options on the London Lantern Family. 
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Focus Industries - Aluminum Low Voltage 

Step/Deck/Brick Light Available w/ LED 

Lamp 
 

Manufacturer: Focus Industries  

Item Number: RLLD2125FOC  

 

 

 
 

Outdoor Low Voltage Landscape Lighting Louvered Brick step/deck lighting 

specifications:  

• FACE PLATE: Heavy duty stamped aluminum 

• BACK BOX: Heavy duty stamped galvanized steel powder coated high reflective white 

• LENS (-AL & -1L MODELS ONLY): High impact white acrylic 

• GASKET: Black neosponge closed cell; .190" thickness 

• LAMP SUPPLIED: 2 x 18 watt S-8 #1141; 1200 hours average rating (25w max.) 

• LAMP OPTIONS: We recommend 10,000 hours average rating Xenon (-X) or Halogen 

(-H) or 2.2w 50,000 hours average rating OMNI-2 LED 

• LED lamp option: SC Base LED, 2700K, 50,000 hour average rated Operating range of 

9v - 18v (OPTIMUM 10v-15v) 

• SOCKET: Single contact bayonet, brass nickel plated lamp socket screw shell (Ba15s) 

with 200° C silicone lead wires 

• WIRING: Black 3 foot 18/2 zip cord (12v. only)  

• CONNECTION: FA-05 Quick Connector (not supplied) from fixture to main cable 

(12/2, 10/2 or 8/2 only) 

• FINISH: Aluminum - Black texture polyester powder coat; optional finishes available 

 



  

 

Read what other customers had to say about this product: 

- See more at: http://www.residential-landscape-lighting-

design.com/store/high_voltage_aluminum_recessed_step_lights_RLLD2125FOC.htm#sthash.fg

GAbmFj.dpuf 
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