
P ortland, M aine 

Yes. Life's good here.

D epartm ent of Perm itting and Inspections

C IT Y  O F PO R TLA N D

A pplication for Legalization of N onconform ing D w elling U nits

Section 14-391-In effect M arch 24, 2004


A P P LIE S TO : D w elling units (N O T room ing units) that are currently recognized by the

C ity as illegal or nonconform ing, and located w ithin the follow ing zones:

R -3, R -4, R -5, R -6, or R -7; or the B -1, B -l(b), B -2, B -2(b), or B -3 Zones.

FEE: $300 for each dw elling unit to be legalized by the applicant. W hen a perm it is able to


be issued, there is a requirem ent for a fee of $75 for each C ertificate of O ccupancy (C ofO )

required for each unit to be legalized.

R E Q U IR E D  SU BM ISSIO N S:

1. A  plot plan, draw n to scale, show ing buildings(s), parking, easem ents, dum psters,

fencing, public w ays and any other significant feature.


2. A  dim ensioned floor plan for every unit in the dw elling, w hether or not it is the

subject of the application.

3. The applicant shall supply com petent evidence, such as assessor's records, purchase

and sale agreem ents, affidavits, other public records and such that:


a. T he nonconform ing dw elling unit(s) existed as of 04/01/95

b. The structure w as originally designed and built to accom m odate m ore than the

num ber of units presently in use.


c. T he applicant neither constructed N O R  established the nonconform ing dw elling

unit(s).

4. The nonconform ing dw elling unit(s) m ust com ply or be able to com ply w ith the

N ational Fire Protection A ssociation Life Safety C ode - Fire Prevention C ode

PR IO R  to the issuance of the requested perm it.

5. The nonconform ing dw elling unit(s) m ust com ply or be able to com ply w ith the

city's housing code PR IO R  to the issuance of the requested perm it.

N O TIF IC A TIO N  REQ U IR EM EN TS: Every application is subject to notifications to ow ners

of abutting properties, as w ell as ow ners of properties situated w ithin 300 feet of the structure,

w ith the request to legalize nonconform ing dw elling units(s). A ny objection m ust be

subm itted in w riting to the Zoning A dm inistrator (ZA ) w ithin ten (10) days of the notice sent

to them .
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