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|eff Levine, AICP, Director
Planning & Urban Development Department

TammyMunson, Director
Inspections Divisiort

Residential Additions /Alterations
Permit Application Checklist

AII of the folkrrving information is required and must be submitted. Checking off each itern as vou prepare vour
application package *,ill ensrrre your package is cornplete and rvill help to expedite the permitting process.

The Maine llome ConstructionContactsAct rcquircs that any home conetructionot repaitworkfot mote than $3m0. in
matetials or l,abor must be based on a written contract ualess the partiee agsee to exempt themselves. A sample confiact is
available on the City's website at www.pordandmaiae.gov, in the Inspection Offce, Room 315 of Portland City Hdl ot call
(20T87+8703 to have one mailed toyou.

One (1) complete set of construction drawings must include:

Ctoss sections w/ftaming derails

Floor plans aod elevadons existing & ptoposed
Detail removal of all patitions & ,ny new struchxal beams
Detail any new walls or pefirranent patitions
Stair details including dimensions of: rise/run, head toom, guards/handmils, balustet spacing
Window and doot schedules
Foundation plaos w/tequired drainage and damp proofi ng (if applicable)
Detail egress requfuements and fire separation/sound tmnsmissioa tatins (f applicable)
Insulation R-factors of walls, ceilings & floors & U-factots of windows pet the IEEC 2009

Deck construction including pier layoug ftaming fastenings, guards, steir dimensions
Electronic files in pdf forrnat are also requited
Proof of ownership is requircd if it is inconsistent with the assessots tecotds

Separate pemrits are required for internal & external plumbing, I{VAC, and electtical installations.

If there are any additions to the footprint or volume of the structure, any rew or tebuilt
structures or, accessory detached structures a plot plan is required. A plot must include:

The shape and rlimension of the log footpdnt of the existing and ptoposed sffuctute and
the disance ftom the actual Foperty lines. Structures include decks, porches; bow
windows, candlever sections and toof overhangs, sheds, pools, garages and any othet
accessory structures must be shown with dimensions if not to scale.

Location and dimensions of patking ateas and &iveways
A chaoge of use may requite a site plan exemption application to be filed.

Please submit all of the infonnation outlined in this application checklist. If the application is
is66tnplete, the application may be tefused.

In ordet to be sure the City fully understands the full scope of the proiecg the Planning and Development
Departrnent may request additional information prior to the issuance of a permit. For firrther infornation visit us on-
line at www.oordandmaine.gov, stop by the Building Inspections office, room 3L5 City Hall or call 874-8703.

Petmit Fee: $25.00 for the first $1000.00 construction cost, $11.00 per additional $1000.00 cost
This is not a Permiq you may not corrunence any wotk until the Permit is issued.
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