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P erm it 

A prrlication 

C hecklist


ll 

A 11of ahe f,oilow iag 

itlforanatiorl 

is tequi*ed 

aad lrrast 

be sabm itted. 

C heckiag 

off,each iter:r 

as 

Jrcu 

preFareyorxf,


applicadcn 

package 

w ill easllre yoirr package 

is com plete 

and w ill 

help to expedite 

the perm iaireg 

glrocess.


The M aine 

Ffom e 

C oastruction 

C onttacts A ct tequites 

that 

any 

hom e 

construction 

ot rcpait 

w ork for m ore than 

g3000. 

in


m aterials 

ot labor m ust 

be based on 

a w ritten conttact unless 

the parties 

agree 

to exem pt 

them selves. 

A  sam ple contract is


available 

on the C ity's 

w ebsite at 

w w w .portlandm aine.gov, 

ia the Inspection 

O fiE ce, R oom  

315 of P ortland 

C iry 

H all 

ot call


Q 07)874-8703 

to have one m ailed 

to you.


O oe (1)

com plete 

setof construction 

dtaw ings m ust include:


C ross secd.ons 

w  

/ 

fuam ingdetails


Floor 

plans 

and elevad.ons 

existing 

&  proposed

D etail 

rem oval 

of all 

patitions & 

any new  structural 

beam s


D etail 

any new w alls 

or 

peftnanentpartitions


S tair detailsincluding 

dim ensions 

of: rise/run, 

head

room , 

guards/handtails,baluster 

spacing


W indow  

and 

door schedules


Foundation 

plans w /required 

drainage 

and dam p 

proofing 

(if applicable)

D etail 

egresstequirem ents 

and 

fue separation/sound 

tansm ission 

ratings 

(if 

applicable)


Insulation 

R -factots 

of 

w alls, ceilings

&  floors 

&  U -factors 

of 

w indow s 

per the IE E C  

2009


D eck 

constructiott lttgluding: 

piet layout, fiam ing 

fastenings,

guards,stair dim ensions


Electonic 

files 

in 

pdf forrrat 

ate also required


P roof 

of 

ow netship is 

required 

if it is inconsistentw ith 

the 

assessors

records

S epatate 

perm its 

are tequired 

fot intem al 

&  external plum bing, 

FIV A C , 

and electrical 

installations.


It-there 

a{e 4ft3/additions 

to the foofglrint 

or volurgxe

of t1ae

structlare, 

any flew  

cr rebuilt


structures 

or, accessory 

detacE eed 

structllres 

a 

nrlot 

plan 

is required. 

A  ptot 

naus{inclurle:


X  

The 

shapeand  dim ension 

of the lot, footpdnt 

of 

the existing 

and 

proposed 

structw e and.


w indow s, 

cantilevet 

secdonsand 

roof 

overhangs,

sheds,

pools, 

garagesand any

other


accessofy

structures

m ust 

be show n w ith 

dim ensions

if not 

to scale.


Location and 

dim ensions 

of 

parking areasand 

ddvew ays


A 

change of 

use m ay requfue

a site 

plan exem ption 

application 

to be filed.


P lease

subm it 

all of the inform ation 

outlined in 

this application 

checklist. If 

the 

application 

is


iasem plete, 

the application 

m ay 

be 

refused.


In order to be sute the 

C ity fully 

undetstands the firll 

scope 

of 

the 

project, 

the P lanning 

and D evelopm ent


D epartrnent 

m ay 

request 

additional infotm ation 

prior 

to the issuance 

of 

a 

perrrit. 

For firther 

infornation 

visit us on-

line 

at 

rvw w .potdandm aine.gov, 

stop b1 the B uilding 

Inspections 

office, 

room  

315 C ity H all 

or call 

87+8703.


Ferrnit tree: 

$25.00 

for 

tlae

firct 

$X .000.S 0 

constructiola

ccst, 

$11.00 

per 

additional 

91000"00

cosr

This is not 

a P erm it; 

you m ay not 

com m ence

any 

w ork until the 

P erm it is issued.
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