
feff Levine, AICP, Director
Planning & Urban Development Department

Tammy Munson, Director
Inspections Division

Re sidential Additions /Alterations
Permit Aprrlication Checklist

l l

A11 of ahe f,oilowiag itlforanatiorl is tequi*ed aad lrrast be sabmitted. Checkiag off,each iter:r as Jrcu preFareyorxf,
applicadcn package will easllre yoirr package is complete and will help to expedite the permiaireg glrocess.

The Maine Ffome Coastruction Conttacts Act tequites that any home construction ot rcpait work for more than g3000. in
materials ot labor must be based on a written conttact unless the parties agree to exempt themselves. A sample contract is
available on the City's website at www.portlandmaine.gov, ia the Inspection OfiEce, Room 315 of Portland Ciry Hall ot call
Q07)874-8703 to have one mailed to you.

Ooe (1) complete set of construction dtawings must include:

Cross secd.ons w / fuamingdetails
Floor plans and elevad.ons existing & proposed
Detail removal of all patitions & any new structural beams
Detail any newwalls or peftnanentpartitions
Stair details including dimensions of: rise/run, head room, guards/handtails,baluster spacing
Window and door schedules
Foundation plans w/required drainage and damp proofing (if applicable)
Detail egress tequirements and fue separation/sound tansmission ratings (if applicable)
Insulation R-factots of walls, ceilings & floors & U-factors of windows per the IEEC 2009
Deck constructiott lttgluding: piet layout, fiaming fastenings, guards, stair dimensions
Electonic files in pdf forrrat ate also required
Proof of ownetship is required if it is inconsistentwith the assessors records

Sepatate permits are tequired fot intemal & external plumbing, FIVAC, and electrical installations.

It-there a{e 4ft3/ additions to the foofglrint or volurgxe of t1ae structlare, any flew cr rebuilt
structures or, accessory detacEeed structllres a nrlot plan is required. A ptot naus{inclurle:

X The shape and dimension of the lot, footpdnt of the existing and proposed structwe and.

windows, cantilevet secdons and roof overhangs, sheds, pools, garages and any other
accessofy structures must be shown with dimensions if not to scale.
Location and dimensions of parking areas and ddveways
A change of use may requfue a site plan exemption application to be filed.

Please submit all of the information outlined in this application checklist. If the application is
iasemplete, the application may be refused.

In order to be sute the City fully undetstands the firll scope of the project, the Planning and Development
Departrnent may request additional infotmation prior to the issuance of a perrrit. For firther infornation visit us on-
line at rvww.potdandmaine.gov, stop b1 the Building Inspections office, room 315 City Hall or call 87+8703.

Ferrnit tree: $25.00 for tlae firct $X.000.S0 constructiola ccst, $11.00 per additional 91000"00 cosr
This is not a Permit; you may not commence any work until the Permit is issued.

389 Congress Street * Portland Maine 04701-3 509 * Phone: (207) 874-8703 * Fax: (207) 974-9716
httprl/w.,:rw.porllaadmaine.gqri{/planningfliuiidinsp.asp * E-Mail: bqiJdjngin$pect!oas@p-qrtland-maine.gcv
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