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Chapter 6, Article VI of the City of Portland Code of Ordinances requires owners and managers to register rental units with the City
of Portland Housing Safety Office. A rental unit is any portion of any residential structure that is rented or available to rent for any
length of time to an individual(s) who is not the owner{s). Registration is due annually by January 1 of each year beginning January
1, 2016 and within thirty {30) days of purchasing a property used for rental. The registration fee is $35 per individually rented room
and/or dwelling unit. Failure to register may resuit in a fine.

Complete the Rental Housing Registration Form and Owner’s Pre-Inspection Checklist for each rental property (multiple rental
units at the same property with the same owner can share the same form) and return to the City of Portland Housing Safety Office
by email to housingsafety@portlandmaine pov as a digital PDF along with any scanned attachments. Paper and scanned forms will
be accepted by fax, mail, and in person; however, digital PDF forms are preferred. After the registration information and fee
discount documentation has been verified, an invoice for payment will be sent by email to the party certifying registration entered
below.

Street Number Street Name Tax Account Number | CBL- Chart, Block, Lot Number (e.g. 001A_ _A001)

1718180 ForResT Avgnuwg 10L\b | \31- F-0\5-00]|

Ownerts) First Name Owner(s} Last Name . Primary Telephone Number

Mailing Addr s Emait Addres: .
9% FoREST AVENWE SusAN reed\acBqma

Owner is afan:
, Qndmdual(s) O’annershm Oorporatnon ®.LC Or)mer, please explain:

Sﬁmaﬁ& \UTHORIZED AGENT (if different than owner)
Allmmmbmcmmwmprwmqu {f property owner is a partnership, corporation, LLC or any other form of business entity, the

authiorized agent must be on individual whe resides in the State of Maine.

L0

Registered Agent First Name Registered Agent Last Name Telephone Number
B RENDA BuirANAN | BSQ 201 -TIL-\LL1
Mailing Address Email Address
51 Exdiange StveeX ?GW'\—\&V\C\, ME O4\0! bt da@ Wacwbw, com

SECTION 4: PROPERTY MANAGER (if different than owner)
Property Manager Name Telephone Number

SWUSA REED 207-%L8 1749
Mailing Address Email Address

178 Forest fvenus | Portland WE 04 \03 SUSmnv-ee dloc @ gumoiteom
SECTION 5: EMERGENCY CONTACT
Emergency Contact Name Telephone Number

Susany {‘f,e.é v SMe, Zo1- 434-S4q @
 SECTION 6: RENTAL UNIT REGISTRATION
I known, fist unit numbers and/or room numbers of the rental units being registered (e.g. apartment number 1,2,3, 4-11) Number of rental units registering

T80 TForEST AENRE (= 7Znd Floor of burlding) \

To the best of my knowledge, I certify that the information being registered is true and correct.
Name (print only) Telephone Number
Susan Reed 7201 -8g29-{199
Relatlonslup to Property Date Email Address
%v ] \L-2%- 2015 5udawre2A\aL@5m.



CITY OF PORTLAND HOUSING SAFETY OFFICE RENT, AL HOUS'N G
www.portlandmaine.gov/housingsafety

housingsafety@portiandmaine.gov REGISTRATION FORM
Portland City Hall, Room 26

389 Congress Street Revised Page 2 of 3
Portland Maine 04101 11-30-2015 €

{P) 207-756-8131 (F) 207-756-8150

TION 7: FEE DISCOUNTS (he tota discount may not exceed $20.00 per renta unit)

Number of rental units for which a

| Discount Requested Attach Required Verification Documents Discount discount is being requested

Testing Report OR Maintenance Report OR

Fully Sprinklered Building Maintenance Contract $10.00/unit
Acinrt:ﬂy Monit Fire Fire Department Logs OR Alarm Contract $7.50/unit
Housing Quality Standard . . .

(HQS) In ‘on HQS Inspection Report From Preceding Year $5.00/unit

Uniform Physical Condition

i i X it
Standard (UPCS) | ction UPCS Inspection Report From Preceding Year $10.00/un

No Smoking Lease Copy of Signed Lease $2.50/unit

DID YOU COMPLETE: Rental Housing Registration Form
Owner’s Pre-Inspection Checklist
Attach all fee discount verification documents if requesting discount

EMAIL ELECTRONIC FORMS AND housings__afeg@gortlandmaine.gov

ATTACHMENTS TO:

PAYMENT INFORMATION: Following verification of registration information and fee discount
documentation you will receive an email sent to the email address of the
party certifying registration (found at the bottom of the first page).

Pay the invoiced amount to complete your rental housing registration:
¢ in person by cash, check, or credit card;
* by mail by check; or
¢ online by credit card or check.

FOR MORE INFORMATION: See www.Qortlandmaine.gov[housingsafeg

PAYING BY CHECK:; Make checks payable to: City of Portland, Housing Safety
PLEASE NOTE INVOICE NUMBER, TAX ACCOUNT NUMBER, OR CBL ON CHECK

Total Number of Rental Units Registering

Registration Fees ($35 x Number of Rental Units)

CBL- Chart, Block, Lot Number
Total Fee Discounts (not to exceed $20.00 per rental unit)

Account Number
TOTAL FEES DUE
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This pre-inspection checklist will help prepare you for your initial basic life safety rental housing safety inspection.

Complete this checklist and return it with your Rental Housing Registration Form.

Tax Accoum Numher CBL- Chart, Block, Lot Number (e.g. ##8X ___X##8#48) | Street Number | Street
20T (L 13Y-F - O\6 - Oo) T8/ 180 Torest RAyenue

YES | NO | NA | Comments

1.1 ls there a workmg smoke alarm (detector):

a. On each level of the building and dwelling unit and in the v We VMaue \\ dexrecxors, maostr
vicinity of each bedroom, including the basement? Lot ey uimed + batte~oy
b. Ineach bedroom? v e dno\vw\& o nre~se, s /gy
1.2 | isthere a working carbon monoxide (CO) alarm {detector) on Woes wstT PERYP I TIT e PO
each level of the building and dwelling unit including the J \*%\ww enY . oot puviieded
basement? AR — Wt st oSonp
1.3 | Does each dwelling unit have two separate ways out? v’
1.4 | Are all ways out of the building: - '
a. Free of obstructions? v
b. Automatically or permanently lighted? v

C.

i R:‘E Z% 2\_— v *g:euw. Ch\\.‘% e.\%»‘»-‘
Have doors that are fire-rated, self-closing, easily J fpt doors T eweye coe-

opened, and able to be used?

d.

Discharge at the ground level? OnYo povines

v/
1.5 | Do all exit stairways have handrails that are securely mounted? |

1.6 | If there is only one way out of a dwelling unit, does each
bedroom have a window that can be easily opened and is large v
enough for emergency rescue or escape?

¥ i sddidow Ao SWtAUa- op@radred o —Lodred Mskﬁwo&
NA - notapplicable 4 % ov 53,‘:('—45,{,,;\,‘,\& Voors ouXx of The buildl Bt ma S~
wels asre wethae~ Rve -radel e Sel@-c(asimj, C""‘V""ﬁ e o~ penten

CODE REFERENCE (NFPA 101, City Code of Ordinances Chapter 6 and 10)

Question

Code Explanation

11

: Ttwmmaﬂheamﬂummmkea%m{detector)oneaehieve{dthebuﬂdingmddweﬁingummdmimgthebasememandmthe

v ufadtbeﬁoomcrmom used for sleeping as well as in each bedroom.

13

; kk_t’,’keld,‘wmmhmammatbastZmpamtewaysmxtofthebuildtngﬂmmnoﬂomeddosemgetheruntessthe
e ‘mgmsanmmmnmmtbeomdeatgmndm an enclosed stair used only by that unit opening to the outside at

carbon monaxide (CO) alarm (detector) on each level of the building and dwelling unit.

d level, or access 10 an outside stair that serves no more than 2 units,

A3

f',mwmummmmmmwwammmm The way out of a building must be permanently lighted
'} or by lighted by automatic means. Doors leading from a dwelling unit to a stairwell must be self-closing and fire rated. Locks or

- Lidoor hatd
Aﬂmmhmhmdmkﬂanreeasvtognspandthataresecurelymountedatahecghtbetmnwandss"measuredﬁrom

dware must be easy to use when leaving the building. Exits must lead to the ground level, not the basement.

e-of all treads, vertically to the handrail.

16

Mmmhweammnmhwmuﬂngtmwmﬂkmm The opening of the window must
S beatbast:ﬂ‘wideanﬂthighandprwodemopenhgofsYmmmfea.mebmmnofmeopenmmust&ehssthanﬂ”abm

raved (Mein coveved, hesuy Lottd) Lol K



