
Effective July3, fr14

LeneiI: iliii,*i Amiti
Development Review Appl ication

Portland, Maine
Planning and Urban Development Department

Planning Division

Portland's Planning and Urban Development Department coordinates the development review process
for site plan, subdivision and other applications under the City's Land Use Code. Attached is the
application form for a Level l: Minor Residential site plan and building permit.

Level I: Minor Residential development includes:

. Development of a single-family or a two-family building, excluding building additions, decks, or
accessory structures, such development shall be deemed minor residential development for
purposes of this article regardless of its size.

. The addition of any additional dwelling unit to a building initially reviewed as a two-family
dwelling or multifamily structure, if the additional dwelling unit does not require subdivision
review under Maine State Statutes and Portland's Subdivision Ordinance.

As of September 16,2010 all new construction of one and two family homes are required to be
sprinkled in compliance with NFPA 13D. This is required by Gity Code. (NFPA 101 2009 ed.)

The Maine Home Construction Contracts Act requires that any home construction or repair work for
more than $3000 in materials or labor must be based on a written contract unless the parties agree to
exempt themselves. A sample contract is available on the City's vrrcbsite at
http:/ nnaffr.oortlandmaine.qovi756lCodes-Requlations-Ordinances

The Land Use Code (including Article V), the Technical Manual, and the Design Manual are available
on the City's web site at http://unnrur.portlandmaine.qoviT56/Codes-Requlations-Ordinances

lnspection Division
Room 315, City Hall
389 Congress Street
(207) 874-8703

Office Hours
Monday thru Friday
8:00 a.m. - 4:00 p.m.

Planning Division
Fourth Floor, City Hall
389 Congress Street
(207) 874-8721

Office Hours
Monday thru Friday
8:00 a.m. - 4.30 p.m
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Project Address: 65 B'-tr< juiT )L ,?o 'Lf L4 ,s r\ c"l t-o J
Total Square Footage of Proposed
Structure/Area:

1700 SF new construction

Area of lot (total sq. ft.):

Garage: Yes 

- 
No X

Attached

Detached

Sq. Ft.: 11,617

15
Number of Stories:

Number of Bathroom ", 
2

Number of Bedrooms: 3

Tax Assessor's Chart, Block & Lot(s):
Aha$# Block # Lal_#

$ {, 2e , Lef iL, $c,nezi /'1 
,

f'w :iio
Gurrent tegatuse: Single Family Residence

Number of Residential Unib One

lf vacant, what was the previous ,r"Z NA

ls property part of a subdivisionZ NO lf yes, please name

Project Description:

Demolition of existing garage structure and addition of attached connector and dwelling unit

APPLICANT - (must be owner, Lessee or Buyer)

Name: fpig LarSSOn

Business Name, if applicable:

Address: 65 Berkeley street
City/State:porland/ME ZloCode:94193

Work #

Home#

cerr# 2or-671-s720

e-mail: emlarsson@yahoo.com
OWNER INFORMATION - (if different from Appticant)

Name:

Address:

City/State '. Zip Code:

Wok #

Home#

Cell#

e-mail:

GONTRACTOR INFORMATION :

ttame:EliC Larsson
Address:

City/State . Zip Code:

Phone Number:

e-mail:

Contactwhen Building Permit is Ready:

Name: fpig LarSSOn

Phone Numb er'. 207 -67 1 -57 20

e-mail: elarsson@maine. rr.com
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ENGINEER INFORMATION;

Name: NA

Address:

City/State : Zip Code:

Engineer Contact lnformation

E-mail:

Home #:

Work #:

Cell#: Fax#:

SURVEYOR INFORMATION:

Name: Jp 11ry 5 C n l,'.,, 1,o b"4

Address: 
(;;J.'-^/ r.l 4! f, t u, , l,r\,r 

-

City/State . Zip Code:

Surveyor Contact lnformation

E-mail:

Home #:

Work #:

Cell #: Fax#:

ARCHITECT INFQRMATION :

1,,13ms Kaplan and Thompson

Address: 424 Fore Street

City/State 
' pOr,and Zip Code:

Architect Gontact lnformation

E-mait: info@kaplanthomson.com

Home #:

work #: 207-842-2BBB

Cell #: Fax#:

DEVELOPMENT REVIEW FEES:
Payment may be made in cash, credit card or check addressed to the City of Portland.
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Please submit all of the information outlined on the applicable Checklist, shown on Page 4
and 5 of this Application. ln addition, a CD or PDF (e-mailed to
buildinginspections@oortlandmaine.qov ) of the entire Application, including all plans, must
be submitted with the Application. Failure to do so may result in the automatic denial of your
permit.

Portland's development review process and requirements are outlined in the Land Use Code (Chapter '14), which
includes the Subdivision Ordinance (Section 14-491) and the Site Plan Ordinance (Section 14-521). Portland's
Land Use Code is on the City's web site: wv*ry.portlandmaine.gov Copies of the ordinances may be purchased
through the Planning Division. All of the information on the checklist must be submitted for review. The applicant
must check off the items contained in the application package to ensure the application is complete.

Prooerty Taxes:
lf you or the property owner orryes real estate or personal property taxes or user charges on any property within
the City, payment arrangements must be made before a permit of any kind is accepted.

Seoarate Permits:
Separate permits are required for internal and external plumbing, HVAC, and electrical installations.

I hereby certify that I am the Owner of record of the named property, or that the owner of record authorizes the
proposed work and that I have been authorized by the owner to make this application as his/her authorized agent.
I agree to conform to all applicable laws of this jurisdiction. ln addition, if a permit for work described in this
application is issued, I certify that the Planning Authority and Code Enforcement's authorized representative shall
have the authority to enter all areas covered by this permit at any reasonable hour to enforce the provisions of the
codes applicable to this permit.

rs ts the permit - you may not commence any work until the permit is issued.

A CD or PDF of the entire application, including all plans, must be submitted with the

a p p I icatio n. (e-mail to buildi noinsoections@oortlandmai ne.qov )
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Applicont
Checklist

Pldnner
Checklist
(internal)

Number of
Copies

Submittql Requirement

tr 2 Completed opplicotion form a nd check list.

I 1 Application fees.

L] 2 Evidence of riqht, title and interest

l 2 Copies of required state ond/orfederol permits.

tr 2 Written Description of existing ond proposed easements or other
burdens.

I 2 Written requests for waivers from individuol site plan and/or
technical stondards.

L_l
2

Written summaryof fire sofety (referencing NFPAfire code ond
Section j of the City of Portland Technicol Monual). Refer to Fire
Department Checklist on page 6 of this opplicotion.



Applicant
Checklist

Planner
Checklist
(internal)

Number of
Copies

Submittal Requirement

L] 3 Boundarysurvey meetingthe requirements of section 13 of the
City of Portland Technical Manualwith the site plan information
listed below shown on the plan, including a north arrow and a scale

greaterthan or equal to 7"=20' . (Photocopies ofthe plat or hand

d rawn building footprints will not be accepted.)

tr . Zoning district, setbocks ond dimensional requirements. Show zone lines and

overlay zones that apply to the property, including Shorelond Zone &/or Stream

Protection Zone.

tr . Existing and proposed structures (including locotion of proposed piers, docks or
whorves if in Shorelond Zone).

U I Location ond dimension of existing and proposed paved oreas.

L_l
I Proposed ground floor oreo of building.

n I Finish floor elevation (FEE) or sill elevation.

U I Exterior building elevations (show oll 4 sides).

tr T Existing and proposed utilities (or septic system, where applicable)

tr a Existing ond proposed groding and contours.

L_l
a Proposed stormwoter mqnogement qnd erosion controls.

tr I Totol area ond limits of proposed lond disturbsnce.

tr I Proposed protections to or olterotions of watercourses.

L] I Proposed wetlond protections or impacts.

tr . Existing vegetation to be preserved and proposed site londscoping and street
trees i2 trees per unit for o sinqle or two-fomily house).

tt
L_l

. Existing ond proposed curb and sidewolk, except for o single fomily home.

LJ I Existing and proposed eosements or public or private rights of way.

tr I Show foundation/perimeter drain and outlet.

tr . Additionol requlrements may apply for lots on unimproved streets.
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Applicant
Checklist

Planner

Checklist
(internal)

Number of
Copies

Submittal Requirement

1 One (1) complete set of construction drawings must include:

tr . Cross section with framing details

. Floor plqns and elevations to scale

T . Stair details including dimensions of : rise/run, head room,

q uo rds/h a nd roil s, bal uste r spa ce

U . Window ond door schedules

tr . Foundation plans w/required droinage and damp proofing,

if applicoble

tr . Detail egress requirements ond fire separotion, if applicable

L_l
. lnsulation R-foctors of wolls, ceilings & floors & U-foctors of

windows per the IEEC 200j

LI . Deck construction including: pier layout, framing,
foste n i n gs, g uo rd s, stoi r di me nsio n s

L . As of September 76, 2010 oll new construction of one and two

family homes are required to be sprinkled in complionce with NFPA

13D. This is required by City Code. (NFPA L0L 2009 ed.)

tr . Reduced plans or electronic files in pdf formot are olso

required if original plans are larger than 77X77"

** Reminder: ""

1. A CD or PDF of the entire application, including all plans, must be submitted with the application.

2. Separate permits are required for internaland externalplumbing, HVAC, and electricalinstallations.

3. Please submit all of the information outlined in this application checklist.

4 . lf the application is incomplete, the application may be refused.

5 . The Planning and Urban Development Department may request additional information prior to the
issuance of a permit.
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Site Plan Standards for Review of Level l: Minor Residential

Level l: Minor Residential site plan applications are subject to the following site plan standards*, as
contained in section 14-526 of Article V, Site Plan:

1 4-526 (a) Transportation Standards:
2.a. Site Access and Circulation (i) and (ii);
2.c Sidewalks: (if the site plan is a two- family or multLfamily building only);
4.a. Location and required number of vehicle parking spaces:(i) and (iv)

14-526 (b) Environmental Quality Standards:

1. Preservation of significant natural features.
2.a. Landscaping and landscape preservation
2.b. Site landscaping (iii)

3.a. Water quality, stormwater management and erosion control: a., d., e., and f.

. 14-526 (c) Public lnfrastructure and Community Safety Standards:

1. Consistencywith Master Plan
2. Public Safety and fire prevention
3. Availability and adequate capacity of public utilities; a., c., d., and e.

. 14-526 (d) Site Design Standards:

5. Historic Resources
9. Zoning related design standards

. Except as provided in Articte lll of the City Code, or to conditions imposed underSecflon 14-526(e)
only, or to those submission requirements sef forfh in section 14-527 as relate solely thereto.

PORTLAND FIRE DEPARTMENT
SITE REVIEW

FIRE DEPARTMENT CHECKLIST

A separate drawing[s]shall be provided to the Portland Fire Department for all site plan reviews.

1.

2.

3.

4.

5.

o.

Name, address, telephone number of applicant.

Name address, telephone number of architect

Proposed uses of any structures [NFPA and IBC classification]

Square footage of all structures [total and per story]

Elevation of all structures

Proposed fire protection of all structures

. As of September 16. 2010 all new construction of one and two family homes are reouired to be

sprinkled in comoliancewith NFPA 13D. This is required by Citv Code. (NFPA 101 2009 ed.)

Hydrant locations7.
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Electronic Signature snd Fee Pavment Co4firmation

Notice: Your electronic signature is considered a legal signature per state law.

By digitally signing the attached document(s), you are signifying your understanding this is a
legal document and your electronic signature is considered alegal signature per Maine state law.
You are also signifying your intent on paying your fees by the opportunities below.

I, the undersigned, intend and acknowledge that no permit application can be reviewed until
payment of appropriate permit fees are paid in full to the lnspections Office, City of
Portland Maine by method noted below.

Within 24-48 hours, upon receipt of an e-mailed invoice from Building Inspections, whrch
signifies that my electronic permit application and corresponding paperwork have been
received, determined complete, entered by an administrative representative, and assigned a
permit number, I then have the following four (4) payment options:

provide an on-line electronic check or credit/debit card (we now accept American
Express, Discover, VISA, and MasterCard) payment (along with applicable fees
beginning July 1, z}lq,

call the lnspections Offrce at (207) 874-87A3 and speak to an administrative
representative to provide a credit/debit card payment over the phone,

hand-deliver a payment method to the Inspections Office, Room 315, Portland City Hall,

deliver a payment method through the U.S. Postal Service, at the following address

City of Portland, lnspections Division
389 Congress Street, Room 315

Portland, Maine 04101

Once my payment has been received, this then starts the review process of my permit. After all
approvals have been met and completed, I will then be issued my permit via e-muil. No work

Applicant Signature:

Jeff Levine, AICP, Director
Planning & Urban Development Department

I have provided digital copies and sent them on:

tr

a

Tammy Munson, Director
Inspections Division

Date:

Date:

NOTE: All electronic paperwork must be delivered to buildinginspectibns@portlandmaine.gov
or by physical means ie; d thumb drive or CD to the offlce.

389 Congress Street * Portland Maine 04701-3509 * Phone: (207) 874-8703 * Fax: (207) 874-8776 frev 06-14-12)
http://www.portlandmaine.gov/planning/buildinsp.asp * E-Mail: buildinginspections(Dportlandmaine.gov

shall be started until I have received r+y permit.


