


Zoning Board of Appeals 
City of Portland, Maine 
389 Congress Street  
Portland, ME 04101 
 

Addition of third living unit to 77 William Street  

 

Members of the Zoning Board of Appeals, 

We are writing to formally request the review of our proposal to renovate the attic of an existing 2-unit 
building located at 77 William Street Portland, Maine to serve as an additional 844 square foot living unit. 
The attic is presently unfinished and not accessory space to either of the existing units on the first and 
second floors. This new unit would be rented in accordance to the affordability requirement currently 
mandated for a third unit in the City’s R5 zone. We intend to work with the Housing and Community 
Development Division to ensure that the rental of this proposed unit conforms to the requirements for an 
affordable apartment.  

We’d like to bring to your attention the precedent for this type and scale of building on the street. 
Immediately abutting, 81 William St is currently being converted into a 3-unit building, while across the 
street 62, 72, and 74 William St are existing 3-unit buildings. Two parcels to the northeast on the same 
side of the street, is another 3-unit building at 69 William St.  

Some minor exterior modifications will need to be made to accommodate the new unit but will be limited 
to replacing windows in existing openings, replacing a 2-unit window with a French balcony door and 
adding a balcony over the shed roof portion of the structure toward the rear of the building. The balcony 
and new doors and windows will be designed in keeping with the building’s existing architectural style, 
color, and finish materials. The balcony’s details are to match those already existing on the building’s 
porches and balcony. 

Because the 3rd floor unit we are proposing will have only one stairwell as a means of egress, a fire 
suppression sprinkler system will be added throughout all units of the building.  

The new unit will not impact traffic patterns, and existing off-street parking exceeds requirements for the 
building from section 14-332-(A)2 of the City Land Use Ordinance.  

Thank you for your time and consideration. 

Sincerely, 

 

Eletherios Minas 

77 William Street 

Portland, Maine 04103 

(207) 831-7654 



Project Zoning Compliance Memo – 77 William Street, Portland Maine 

The following list indicates how the proposed project to convert the attic of 77 William Street into an 
affordable residential unit meets each requirement (A-F) of Sec. 14-118(5) of the City of Portland Land 
Use Ordinance: 

 5(A) – The additional unit will only bring the total number of units for the lot up to (3). 
 

 5(B) – The additional unit’s ownership will remain connected to the second floor unit and is not 
to be sold off as a condominium unit. 
 

 5(C) – We intend to ensure compliance with the affordable rent requirement by working with the 
Housing & Community Development Department when determining the maximum allowable rent 
for the new unit. Using the HUD AMI figures and the current Section 8 Monthly Housing for 
Tenant-Furnished Utilities and Other Services Based on Family Subsidy Size Table, we expect 
the unit to rent for $1,076.25 minus utilities as the maximum monthly rent. 
 
 

 5(D) – The space allotted for the new unit is in no way connected or currently used by either of 
the two existing units and therefore will not take square footage away from their use. The 
proposed unit as planned will provide 844 square feet of interior living space for the occupant.  
 

 5(E) – Proposed modification to the exterior of the structure will be minimal involving the 
replacement of windows in existing openings, the conversion of one window unit into a balcony 
door, and the addition of two small skylights. Also proposed is the addition of an exterior balcony 
to be added atop the existing 2-story shed roof portion of the building at the rear of the structure. 
The balcony will have exclusive access from the new, third floor unit. All repair and modification 
will be in keeping with the existing style and architecture of the building.  
 

 5(F) - The new unit will not impact traffic patterns, and existing off-street parking (up to 9 
vehicles) exceeds requirements for the building as proposed from section 14-332-(A)2 of the City 
Land Use Ordinance. 

Conditional Use Standards: 

 (1) – Existing accommodations for off street parking (up to 9 vehicles) exceed the requirement 
for the change in use of the building and the addition of a single unit will make for traffic equal to 
or less than that of surrounding buildings on the street.  
 

 (2) – The proposed change from a 2-unit to a 3-unit will not create significant glare, dust, sewage 
disposal, emissions to the air, odor, lighting, or litter that would cause harmful or unsanitary 
conditions.  
 
 

 (3) - The proposed change from a 2-unit to a 3-unit residential building poses no greater 
impact/effect on surrounding uses than those already existing in the zone as well as the immediate 
vicinity and will be similar to that of the surrounding 3-unit apartment buildings on the street.   
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