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certificate of occupanc is required it must be 

DISPLAY THIS CARD ON PRINCIPAL FRONTAGE OF WORK
 

CITY OF PORTLAND 

TG 
This is to certify that WILLIAM C. ROWELL FAMILY LP/ !Located At309 FOREST AVE
 
CATHOLIC CHARITIES
 

CEL: 112--1'-004-001----
Job 10: 20Jl-08-2II 7-ALTCOMM
 

has permission to Renovate the 2nd floor office for new tenant fit up, including new walls, doors and service window 

provided that the person or persons, firm or corporation accepting this permit shall comply with all of the provisions of 

the Statues of Maine and of the Ordinances of the City of Portland regulating the construction, maintenance and use of 

the buildings and structures, and of the application on file in the department.
;----------------------, 

A final inspection must be campIe ed by owner
 

before this building or part thereof is lathed or otherwise
 

Notification of inspection and written permission procured 
before this building or part thereof is cupied If a
 

closed-in. 48 HOUR NOTICE IS REQUIRED.
 

Fire Prevention Officer 
lHISCARDMU.TD I'O'TED 

PEN LTY FOR REM 



M:Group. \) 
ype. 

e(-'2M1 

City of Portland, Maine - Building or Use Permit Application 
39Congre lreet,0410Ilel:(207)874-8703,fAX:(207)8716 

Date Applied: CBL:
 
20tt~2tl7-ALT( OM, 1
 

Job No: 
812912011 112 - - F·· 004 - 001 - - - - 

Owner Name: Owner Address: 

Pedestrian 

N/A 

Phone:
 
309 FOREST AVE/II BA..Xn;R
 
Location of Con truction: 

122 CodlIlJln treel, t'ortl.nd" ME 04103William C. Rowel Family LP 772·3033 
81. D.- 2"" ODor -Mkh.el Eo Rowell 

Bu ine Name: Contractor Name: Contractor Address: Phone:
 
Catholic Chllrities of ME
 Brian Hall Construction 655 Maine treet, Gorham, ME 04038 899-6835 

LesseefBuyer's Name:: Permit Type: Commercial alterations Zone: 

B-2 
Phone: 

Proposed Use: Past Use: CEO Di trict: 

Ground floor retail with ame: ground floor retail with
 
offices above
 offices above - to make tenant Fire Dept: Inspccti0'li.!.L Approved 1,,;)1,- 1\ r.:Sfit-up changes to 2Dd floor 

__ Dcnic{f
offices 

Proposed Project Description: 

Permit Taken By: Lannie Zoning Approval 

Sp«ial Zone or Reviews Zoning Appeal Historic Preservation 
/
 

I, This pemlit application does not preclude the
 Shurclund 
~( I in Dist I r landmarK AppJicant( ) fr In meeting applicable tate and 

Wetlands Miscellaneous 
Federal Rule'. _ Does 1\l11 Rc:quu'c Re~ic\\ 

rIooJ !.nne2. Building Permits do not include plumbing, Conditional U.e
 

septic r electrial w rk,
 
Subdivision _ Interpretation

3. Building permits are void ifwork is not started 
_ Appro~ed 

within six (6) months ofdle date of Issuance. Site PIIlI1 _ Approved 
_ APPrll~ed w/Conoilinns 

Denied 
False informatin may invalidate a building 
permit and stop all work. 

Date: 

r hereby certify that I am Illc OWTICI" of record ofulI: named property. or thal the proposed w rk is lIUthorized by the OW!lef of rCCOJd and Urnll hOlll: bc:cn lIuthonT.cd by 
lhe O\\11<.:r 10 make lhl~ application ~ hi aulhurized agenl and I agree In conform to all applicable laws oflhis JurisdictiOfl. In addition if a pl:ll1lil for work ~crihell in 
the appic8.1ion i~ i. ·ued. I ~ir Ulal the code official's autllorized repn:sentO.l.ivc shall have the autllllrit. to enter all areas covered b such pennit at an. l'\:3Sonablc hour 
to enforce the prOVISion of the code(s) applicable to such penmt 

ADDRESS DATE PHONE 

RESPONSIBLE PERSON IN CHARGE OF WORK, TITLE DATE PHO E 



BUILDING PERMIT INSPECTION PROCEDURES
 
Please call 874-8703 or 874-8693 (ONLY)
 

or email: bu iId inginspections@poftlandmaine.gov
 

With the issuance of this permit, the owner, builder or their designee is required to provide 

adequate notice to the city of Portland Inspections Services for the following inspections. 

Appointments must be requested 48 to 72 hours in advance of the required inspection. The 

inspection date will need to be confirmed by this office. 

•	 Please read the conditions of approval that is attached to this permit!! Contact this 
office if you have any questions. 

•	 Permits expire in 6 months. If the project is not started or ceases for 6 months. 

•	 If the inspection requirements are not followed as stated below additional fees may 
be incurred due to the issuance of a "Stop Work Order" and subsequent release to 
continue. 

1.	 Close In Elec/Plmb/Framing 

2.	 Final Inspection 

The project cannot move to the next phase prior to the required inspection and approval to continue, 
REGARDLESS OF THE NOTICE OF CIRCUMSTANCES. 

IF THE PERMIT REQUIRES A CERTIFICATE OF OCCUPANCY, IT MUST BE PAID FOR AND 
ISSUED TO THE OWNER OR DESIGNEE BEFORE THE SPACE MAY BE OCCUOPIED. 



Strengthening a Remarkable City, Building a Community/or Life. www.pm-tlt11lilnwj.u.gol. 

Dlfeetor of Planning and Urban Development 

Penny St. Louis 

Job 10: 201l-08-2117-ALTCOMM Located At: 309 FOREST CBL: 112 - - F - 004 - 001 - - - - 

Conditions of Approval: 

Zoning 
1.	 This permit is being approved on the basis of plans submitted. Any deviations shall
 

require a separate approval before starting that work.
 
2.	 Separate permits shall be required for any new signage. 
3.	 This property shall remain retail uses on the first floor with offices above. Any change
 

of use shall reqUire a separate permit application for review and approval.
 

Fire 
1.	 All construction shall comply with City Code Chapter 10. 
2.	 This permit is being approved on the basis of the plans submitted. Any deviation from
 

the plans would require amendments and approval.
 
3.	 The Fire alarm and Sprinkler systems shall be reviewed by a licensed contractor[s] for
 

code compliance. Compliance letters are required.
 
4.	 A separate Fire Alarm Permit is required for new systems; or for work effecting more
 

than 5 fire alarm devices; or replacement of a fire alarm panel with a different model.
 
5.	 Fire Alarm system shall be maintained. If system is to be off line over 4 hours a fire
 

watch shall be in place. Dispatch notification required 874-8576.
 
6.	 The fire alarm system shall comply with the City of Portland Standard for Signaling
 

Systems for the Protection of Life and Property. All fire alarm installation and servicing
 
companies shall have a Certificate of Fitness from the Fire Department.
 

7.	 A separate Suppression System Permit is required for all new suppression systems or
 
sprinkler work effecting more than 20 heads.
 

8.	 Sprinkler protection shall be maintained. Where the system is to be shut down for
 
maintenance or repair, the system shall be checked at the end of each day to insure
 
the system has been placed back in service.
 

9.	 Fire extinguishers are reqUired per NFPA 10. 
10. Emergency lights and exit signs are required. Emergency lights and exit signs are 

required to be labeled in relation to the panel and circuit and on the same circuit as the 
lighting for the area they serve. 

11. Any cutting and welding done will require a Hot Work Permit from Fire Department. 
12. Walls in structure are to be labeled according to fire resistance rating. IE; 1 hr. I 2 hr. 

I smoke proof. 
13. A single source supplier should be used for all through penetrations. 



Job ID: 20IJ-08-2117-ALTCOMM Located At: 309 FOREST CBL: III - - F - 004 - 001 - - - - 

Building 
1.	 Application approval based upon information provided by applicant. Any deviation from 

approved plans requires separate review and approval prior to work. 
2.	 All penetrations through rated assemblies must be protected by an approved firestop 

system installed in accordance with ASTM 814 or UL 1479, per IBC 2009 Section 713. 
3.	 Separate permits are required for any electrical, plumbing, sprinkler, fire alarm, HVAC 

systems, heating appliances, including pellet/wood stoves, commercial hood exhaust 
systems and fuel tanks. Separate plans may need to be submitted for approval as a 
part of this process. 



Total Square Footage of Proposed Structure/Area 

Location/Address of Construction: 1/ 8~I.e r 8 IvJ, / 04/0 I 
umber of Stories 

1
Tax Assessor's Chart, Block & Lot 
Chart# Block# Lot# 

1/1. -f -oot! - 00 / 

Lessee/DBA (If Applicable) 

Applicant *must be owner, Lessee or Bu er* Telephone: 

(20 z) 772 -3033ame W,if;~... C. ROlAJe// fcltl,')yL P 
Address /1..'l. COJYr\d ll STn:et 

City, tate & Zip Po..f IJ"d ~; ttt' 0'/1oj 
Owner (if different from Applicant) 

Name 

Address 

City, State & Zip 

Cost Of
 
Work: $
 

C of 0 Fee: $ _
 

Total Fee: $ / '10, (J a
 

Current legal use (i.e. single family) 0 ~ r I' C f Number of Residential Units..__--'-Yl-----'O::-tl.:....e=- _
 
If vacan t, what was the previous use? -.,..._'_'---'0..L.JI?=--j;fZ.:r/L.:'(......e~--.,...---f:-_--=------;:-~ --=-
Proposed Specific use: __ 0 ft "(" e [,1' I ..Y--hf.l"'-~_'_-=-__=~..;.-=--_'__=-'----'=___-+----"'-"':_:.....:=___ _=_
 

Is property part of a subdivision? N 0 Ifyes, please name _
 
Project description:
 

Contractor's name: ~~=L.LJ..C.jJ-.!/-->-.u.s..Lo,J.JlJ...-""-'W..........,=.>.---- _
 

Address: '55 m..-"~:L..!ih'-'----"'S!<..Jf)L---'-f'.t:><...;e _.....LI--
City, State & Zip Gn,.ha,., ,. rna' ne. 0 l.f 0,7.[< Telephone:Q.07) YTl-U {.> 

Who should we contact when the pwrut is ready: i'l,', hiJe / £,. RtJ we II TelephoneQ.o7) 772-300 
Mailing address: /22. G J,., an sr...ee t,. Blrt ~V\.J J m~j n e Q~f(» 

Please submit all of the information outlined on the applicable Checklist. Failure to
 
do so will result in the automatic denial of your permit.
 

In order to be sure the City fully understands the full scope of the proJect, the Planning and DeveloF r Depa..c'1:ment 
may request additional info=ation prior to the issuance of a pe=it. For further infop*).arion, Or to do oad copies of 
this fo= and other applications visit the Inspections DiVIsion on-line at www_~3ndmajru:.,goM 0 stoP by the Inspections 
Division office, room 315 City Hall or call 874-8703. 

I hereby certify that I am the Owner of record of the named property, or that the owner of recorQ a rize~ 'the proposed work and 
that I have been authorized by the owner to make this application as his/her authorized agent;. \1~ee to confo= to, all plicable 
laws of this jurisdiction. In addition, if a pe=it for work described in this application is issued., I certify that * .conel ciaI's 
authorized representative shall have the authority to enter all areas covered by this permit at an; reasl1lilable hour to.>i±riforce the 
provisions of the codes applicable to this pe=it. , I 

v' 

Revised 05-05-10 



Commercial Interior & Change of Use
 
Permit Application Checklist
 

All of the following information is required and must be submitted. Checking off each item as you prepare your 
application package will ensure your package is complete and \vill help to expedite the permitting process. 

o e (1) complete set of construction drawings must include: 

Note: Construction documents for costs in excess of $50,000.00 must be prepared by a Design 
Professional and bears their seal; you will need the City of Portland hans for the Certificate of Design, 
Certificate of Design application and Accessibility Building Code Certificate. 

o	 A statement of special inspections as required per Chapter 17 of the mc 2009 
i.e.: http://www.acec.org/coalitions/CA.SE/case1004/statement_of-si.doc 

o	 Cross sections w / framing details 
Detail of any new walls or pennanent partitions
~ Floor plans and elevations
 

o	 Window and door schedules 
Complete electrical and plumbing layout. 

[] Mechanical draWillgs for any specialized equipment such as furnaces, chimneys, gas equipment, 
TAC equipment or other types of work that may require special review
 

D Insulation R-factors of walls, ceilings, floors & U-factors of windows as per the IEEe 2009
 
D Proof of ownership is required jf it is inconsistent with the assessors records.
 

([]\. Electronic @es in pdf fonnat are also required
 
(:r--/ Per State Fire Marshall, all new bathrooms must be ADA compliant.
 

Separate permits are required or internal d exte.mal plumbing, HVAC & electrical installations. 

For additions less than 500 sq. ft. or that does not affect parking or traffic, a site plan 
exemption should be filed including: 

D	 The shape and dimension of the lot, footprint of the eXlstmg and proposed structure and the 
distance from the actual property lines.
 

D Location and dimensions of parking areas and driveways, street spaces and building frontage.
 
D Dimensional floor plan of existulg space and dimensional floor plan of proposed space.
 

A Minor Site Plan Review is required for any change of use between 5,000 and 10,000 
sq. fL (cumulatively within a 3-y period) 

Revised 05-05- I0 



Fire Department requirements. 

The following shall be submitted on a separate sheet: 

o	 Name, address and phone number of applicant and the project architect. 
o	 Proposed use of structure (NFPA and mc classification)
 

Square footage of proposed structure (total and per story)
 
o	 Existing and proposed fire protection of structure. 
D	 Separate plans shall be submitted for
 

a) Suppression system
 
b) Detection System (separate permit is required)
 

o	 A separate Life Safety Plan must include:
 
a) Fire resistance ratings of all means of egress
 
b) Tra el distance trom most remote point to exit discharge
 
c) Location of any required fire extinguishers
 
d) Location of emergency lighting
 
e) Location of exit signs
 
f) A 101 code summary
 

o	 Elevators shall be sized to fit an 80" x 24" stretcher. 

or questions on Fire Department requi.r.ements call the Fire Prevention Officer at (207) 874- 405. 

Please submit all of the info arion outlined in this application checklist If the application is 
incomplete, the application may be refused. 

In order to be sure the City fully understands the full scope of the project., the Planning and Development 
Department may request additional info.rmation prior to the ISsuance of a permit. For further info.rmation 
or to download copies of this fo.rm and other applications visit the Inspections Division on~line at 
www.portlandmaine.gov, or stop by the Inspections Division office, room 315 City Hall or call 874--8703. 

Pennit Fee: $30.00 for the first $1000.00 construction cost, $ .00 per ad 'tiona! $1000.00 cost 

Tills is not a Permit; you may not commence any work until the Permit is issued. 

Revised 05-05-10 



BuilJlIlg Pemlits 
City or Portland 
C~lngrc' ,treel 
Portland. lnine 

DcaI' 'irs' 

11 Ba.\ll:l l3~lllk\ dru i a t""u 'lIHY Sled lhullt." huilding builJ in 1931 for indllstri'l! liSl", 

In I <>R7 and IlJRX it was rell "ated frolll the hricks (lUI ::till! lh~ ~r~iHl 1 L\va· d 'voled III 

lfli 'C u:-.e. I\t that tirn~ all the ""indows and ele 'trica! s. terns \ r r~pJaL d. in~uJatioll 

installed. ai conditioning adJed. a hydraulic Otis elevator added and man) Hiler improvl.:l1 ~nls 

madL' ,1Il<':C til Ill11an) rurtb~r upgl'i:L!I;;::' hah' bl:cn maUL' (.II! with city penna,'. 

The <.:urrenl ren )"iltion::. ar intemJed to prcparl: lh~ space for the particular needs ofCutholic 
'hUfllle:'i or Maine. and are relativel,' minor 111 nature. J he) d) n t inVllhe an. load bearing 

w..llh. h:rinr "alb ur structmt:. 

I if st, at the I orthem end ,)f Ihe spa<.:~. il i::. pruposcd to in 'tull two smull pari ilion: and J~ 01 10 

control ac e::.s helween Ihewailing area and th~ ufliccs. Un\: lir these \\ ill he a commt:rciaJ glas. 
d~)t r. 1n i.ldiat:~nl \\alls v..e \~iJl 'ldd h\o sliding. glass" it dows. We willnll'o add :1 dnor 
h lwen1 Ill' Jape re' 'rlllll llli\'e and a 'mall r orne.: • 

. L't:onJ. In llll: mlJJle of the spm.;L'. II is pr Ip ) cd to rCIIl v<..: a 1\ HI luad bt:aring \HIII bdvvet:n 1\\ II 
len h~ nine f( ot officl''' to create n larger ~ingle office. 

Third. at the South end of till; spal: , it IS proposed to create t\\O nev, ~lniCL'S in \\'hal i:-. 110\\ a 
large I)PCll . r.i .~. 

All ol'lhis \\ rk ill be consistent ""ith Ihe olher structures inlhc span~: and all OflhL' nc\\ doors 
\\,,11 I'll: oller \\hcclchair access II acc( rdance v,llh ('(jlhoIIC Charltl sneed.., . 

. incerel '. 

l:r~~'rot~ 
rhe William C R 10'11 I" n jly 
Limiled Partncr~hjr 



PROPOSAL 

Brian I all DATE 8/12/1 J 

Hall Construction JOB NAME 

655 Main St. Catholic Charities Maine 

orham, Me. 04038 P.O. Box 10660 

207-899-6835 Portland. Me. 04104 

We hereby submit specifications and estimates for: Building a 21 'x 19'6"conference room, moving one 
door and replacing a broken door at I I Baxter Boulevard in Portland, Me. 

Hammond Lumber Co. Materials for 3 walls, 2 doors, insulation and fasteners. $ 640.86 

Brian I[all Construction: Labor for demo, framing, insulating, and installing doors. $ 2,850.00 

Rick Williams Drywall: Labor and materials for tapping sheet-rock 3 coats and 
sand ready for paint. $ l.2J 0.00 

MLC Electric: Labor and materials for taking care of wires and switches in demoed walls 
Installing 2 outlets and 2 empty boxes for data, and I new circuit for new 
outlets. $ IAOO.OO 
(Any extras will be billed at materials plus $50.00 per man hour.) 

Baxter Acoustics: Labor and Materilas for re-working the ceilings around the 
demoed walls. $ 450.00 

Sub total $ 6.550.86 
Contractors J0% $ 655.08 

Not Included: Permitting, plumbing, heatinglhvac, sprinklers, flooring, or painting. 

Note: Any changes or deviations to the proposal due to city approval, landlords, or tenants will require 
a change order, and will be extra. 

We Propose hereby to furnish material and labor -complete in accordance with the above specifications, 
for the sum of: Total $7,205.94 

Payment to be made as follows: Yz of the total for a down payment, and the rest upon completion of the. 

All material is guaranteed to be as specified All work to be copleted in a professional 
manner according to standard practices, Any alterallon or deviation from the above 
specifications involving cxtra costs will be executed only upon wrinen orders, and will 
be an extra charge above the cstimate, All agreements contingent upon strikes. 
accidents or delays beyond our control. Owner to carry fire, tornado. and other necessary 
insurance 

Acceptance of Proposal- 'fhe above prices, speCIfications and Signature, _ 

conditions are satisfactory and are hcreby accepted. You are authOrized 
to do the work as specificd, Payment will be made as outlJncd above. Signature 

[Jate of Acceptance _ 



PROPOSAL
 

Brian Hall DATE 8/12111 

Hall Construction JOB NAME 

655 Main St. Cardente Real Estate 

Gorham, Me. 04038 322 Fore St. 

207-899-6835 Portland,~e.04101 

We hereby submit specifications and estimates for: Building a 21'x 19'6"conference room, moving one 
door and replacing a broken door at II Baxter Boulevard in Portland, ~e. 

Hammond Lumber Co. ~aterials for 2 walls, 2 doors, insulation and fasteners. $ 846.41 

Brian Hall Construction: Labor for framming, insulating, and installing doors. $ 1,850.00 

Rick Williams Drywall: Labor and materials for tapping sheet-rock 3 coats and 
sand ready for paint. $ 750.00 

~LC Electric: Cost for re-Iocating 4 lights, installing I new outlet in each of the 
new walls and empty boxes for data wires. $ 700.00 
(Any extras will be billed at materials plus $50.00 per man hour.) 

Sub total $ 4,146.41 
Contractors 10% $ 414.64 

Not Included: Permitting, plumbing, heatinglhvac, sprinklers, flooring, or painting. 

Note: Any changes or deviations to the proposal due to city approval, landlords, or tenants will require 
a change order, and will be extra. 

We Propose hereby to furnish material and labor -complete in accordance with the above specifications, 
for the sum of: Total $4.561.05 

Payment to be made as follows: Y, of the total for a down payment, and the rest upon completion of the. 

1\11 material is guaranteed to be as specified. 1\11 work to be copleted in a professional
 
manner according to standard practices. Any alteration or deviation from the above
 
speCIfications involving extra costs will be executed only upon wnllen orders, and will
 
be an extra charge above the estimate. All agreements contingent upon strikes,
 
accidents or delays beyond our control. Ownt."f to carry fire, tornado. and olher necessary
 
insurance.
 

Acceptance or Proposal- rhe above prices, specilicalions and Signalure _
 

conditions are satisfactory and are hereby accepted. You are authorized
 
to do the work as speCified. Payment will be made as outlined above.
 Signature _ 

Dille of I\cceplance: _ 
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Th' prop(l cd !.:hal\gc: [.1 II Ra ·ter Roulc'var i and min II' an I shllulJ 11\11 ill\' )1\'<,; aIel. i . L1~". 

fhe} in\'lll\ t;' in~talling t:nll'_ doors [0 .cparull: IhI.: \\uiting urea frollllhc g'l1cral umc :",pUl.:c. 
rel1ll\ mg <1 ptll'l1li ,n II \.("1\~~1 t\U -.111<111 II ICC" lIlIl! U :mglt: larger Lll"Ii 1:, dll<.\ ddJlIIg h\u 111.:\\ 

)fric~ in .Ill \)p.:n (\['L(J ('lf1f.: ofthl:sl' change"" alfi:cl' the 'ntl'Y nnd c ·il". 

Th<.: building l.:UITCflll) h<.l~ tin: stuir~ at the 1111rthca'1 and southeasl c rn rs. tire L'. tlllgui her. 
t Illcrgclll) Irghls ill d " II . rgl S <.1:-. ~I u\o n utI the allulhl.:J plan. I Ju not bdiL"\ t' Ih<lt ~m) p~m ut 
the second 1100r is mor than JOOtcel from a tire stairs. The second I1c or i~ al<;() ser ed b a 
250U lb. rated 011s hyurnulic elevator that i· rully inspel'tt"cL re~isten:u and mallllaincd. 

Per agre 'tm:nl \\ i lh the iir ' Jcpartrn 'nt ill 1')31 and cunlirm ,tt in II}, 8. till: S 'conu !loor IS I1lH 

Sl rillkl 'u. 
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Original Receipt 

20 

Received from 

Location of Work 

Cost of Construction $ _ Building Fee: _ 

Permit Fee $. _ Site Fee: _ 

Certificate of Occupancy Fee: _ 

Total: ---=- _ 

Building (IL) _ Plumbing (15) _ Electrical (12) _ Site Plan (U2)_ 

Other _ 

CBL: _ 

Check #: - Total Collected $ _ 

No work is to be started until permit issued.
 
Please keep original receipt for your records.
 

Taken by: __~. _ 

WHITE - Applicant's Copy 
YELLOW· Office Copy 
PINK· Permit Copy 


