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| Commercial Interior & Change of Use
Permit Application Checklist

All of the Foﬂnwmg tirmation s required and fus, be submitted, Checking off exch em as vou BICEHATE vour annEcalon
Shea s : nragpe 3¢t he s . a AT 2 . oyt N Ce TR AR
package will envore yoix package s camplete ang wi help 1o oxpedie g peTTiitiing progess,

One (1) complete set of constructon drawings must include:

Note: Consrruction documenss fo
Professional and bear their seql,

N/A Cross sections w/ framing derails

Dewil of any new walls or permanent partitions
Floor plans and clevations
Window and door schedules
Complete electrical and plumbing layour.
NiA Mechanical drawings for any specialized equipment such as furnace

tcosts In excess of $50,000.00 must be prepared by a Design

s, chimneys, gas equipment,
HVAC equipment or othet types of work that tmay require special review

N/A [:: Insulation R-factors of walls, ccilings, flooes & U-factors of windows as per the TEXC 2009

; Proof of ownership is required if it is inconsistent with the assessars records.

lz, Reduced plans or electronic files in PDF format are required 1f originals aze lrger than 11" % 177,
Per State Tire Marshall, all new hathrooms must he ADA com pliant.

Scpatute permits are required for ipternal and external plaimbing, HVAC & clecrrical instaliadops,

For additions less than 500 sq. fi. ot that does not affect parking or traffic, a site plan
exemption should be filed including:
N/A D The shape and dimension of the lot, footprint of the existing and proposed strucrare and the
- distance from the actual property lincs. : ’
N/A [:] F.ocadon and dimensions of parking areas and dedveways, strcet spaces and buildi ng frontage.

N/A l:l Dimensional floor plan of cxisting space and dimensional floor plan of proposed space.

A Minor Bite Plan Review s required for nay chunge of usc berween 3,000 and 10,6068 sq. 1%, {camulatively
within o J-vear period)

389 Congress Street * Portland Maine 04101-3509 * Phone: (207} 874-8703 * Fax: {287) 374-{3716
bitp:/ fwww portandmaine gov /planping /buildinsp.asp * E-Mail: buildingins pections@nortiandmaine goy




