
G eneral B uilding Perm it A pplication

If you or the property ow ner ow es real estate or personal property taxes or user charges on any property

w ithin the C ity, paym ent arrangem ents m ust be m ade before perm its of any kind are accepted.

A ddress/L ocation ofC onstruction: < j ~  ~ ~ ~ - S f

T otal Square Footage of Proposed Structure:

T ax A ssessor's C hart, B lock &  L ot

Chart# B lock# L ot#

~ l

L essee/O w ner N rune: 

(if different than applicant) 

A ddress:

City, State &  Zip:

T elephone

E-m ail:

C urrent U se

A pplicant N  am e:c , e.tJS/CtZ f5


A ddress 44 WHf3G/ll_1fvO 4.JC


City, State & Zip ~  f  )  

C ontractor N am e:

(if differentfrom A pplicant) i ( ' ~  -

A ddress: /J;;U -

C ity, State & Zip:


Telephone

E-m ail:

Telephone: 21,


(/.}t;' .t'f18/..


~ u 2 2 e

ost of W ork:


~ I W

ofO Fee: $ _ _ _ _ _ 

istoric R ev$ _ _ _ _ 

otal Fees: $ _ _ _ _ _ 

If vacant, w hat w as e previous u s e ? - - - - - - - - - - - - - - - - - - - - - - - - - -

Proposed Specific use: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Is property part of a subdivision? If yes, please N a m e - - - - - - - - - - - - - - - - - - -

Project description:

ho should w e contact w hen the perm it is ready:

ity, State & Z ip:

-m ail A ddress:

elephone:

Please subm it all of the inform ation outlined on the applicable checklist. Failure to do so

causes an autom atic perm it denial.

In order to be sure the C ity fully understands the full scope of the project, the D epartm ent m ay request additional

inform ation prior to the issuance of a perm it. For further inform ation or to dow nload copies of this form  and other

applications visit the D epartm ent of Perm itting and Inspections on-line at w w w .portlandm aine.gov, or stop by the office,

room  315 C ity H all or call 874-8703.

I hereby certify that I am  the O w ner of record of the nam ed property, or that the ow ner of record authorizes the

proposed w ork and that I have been authorized by the ow ner to m ake this application as his/her authorized agent. I agree

to conform  to all applicable law s of this jurisdiction. In addition, if a perm it for w ork described in this application


is issued, I certify that the C ode O fficial's authorized representative shall have the authority to enter all areas covered by


this perm it at any reasonable hour toe rce th ns of the codes applicable to this perm it.

D ate:

"t; you m ay not com m ence A N Y  w ork until the perm it is issued.

04/19/16

http://www.portlandmaine.gov,


P ortland, M a in e  

Yes. Life's good here.

D epartm ent of Perm itting and Inspections

ElectronicSivnature and Fee Pavm ent C onfirm ation

N otice: Your electronic signature is considereda legal signature perstate law.


B y digitally signing the attached docum ent(s), you are signifying your understanding th at this is a


legal docum ent and your electronic signature is considered a legal signature per M aine state law . Y ou

are also signifying your intent on paying your fees by the selections below .


I. O nce the com plete application package has been received by us, and entered into the system

2. Y ou w ill receive an e-m ailed invoice from  our office w hich signifies that your electronic perm it

application and corresponding paperw ork have been entered, ready for paym ent, to begin the

process.

3. Y ou then have the follow ing four (4) paym ent options:


D  

D  

D  

D  

provide an on-line electronic check or credit/debit card (w e accept A m erican

Express, D iscover, V ISA , and M asterC ard) paym ent

call the Inspections O ffice at (207) 874-8703 and speak to an adm inistrative

representative to provide a credit/debit card paym ent over the phone

hand-deliver a paym ent m ethod to the Inspections O ffice, R oom  315, Portland C ity

H all

deliver a paym ent m ethod through the U .S. Postal Service, at the follow ing address:

C ity of Portland

D epartm ent of Perm itting and Inspections

389 C ongress Street, R oom  315


Portland, M aine 04101


B y signing below , I understand the review  process starts only once m y paym ent has been received. A fter

all approvals have been m et and com pleted, I w ill then be issued m y perm it and it w ill be sent via e-

m ail. N o w ork shall be started until I have ece·ved m yperm it.

A pplicant S i g n a t u r e : - + : 7 ' f f - H + : : ,.............,qr-=-t~'-", " '- " -- ''-- -- -- -- -- D a te : ~  

I have provided digital copies and sent them  on:


(A / - i , , ~  I u It

D ate: _ _ _ _ _ _ 

N O TE: A ll electronic paperw ork m ust be delivered to

buildinginspections@ portlandm aine.gov or by physical m eans ie; a thum b drive or C D  to the

office.

389 C ongress Street* Portland M aine 04101-3509 *P hone: (207) 974;;,9703 *F ax: (207) 874-8716

http://w w w .portlandm aine.gov * E-M ail: buildinginspections@ portlandm aine.gov


04/19/16

www


P ortland, M aine 

Yes. Life's good here.

D epartm ent of Perm itting and Inspections

R esidential A dditions/A lterations

Perm it A pplication &  C hecklist

A ll of the follow ing inform ation is required and m ust be subm itted. C hecking off each item  as you prepare your application

package w ill ensure your package is com plete and w ill help to expedite the perm itting process.

T he M aine H om e C onstruction C ontracts A ct requires that any hom e construction or repair w ork for m ore than $3000. in

m aterials or labor m ust be based on a w ritten contract unless the parties agree to exem pt them selves. A  sam ple contract is


available on the C ity's w ebsite at w w w .portlandm aine.gov, in the Inspection O ffice, R oom  315 of Portland C ity H all or call


(207)874-8703 to have one m ailed to you.


O ne (1) com plete set of construction draw ings m ust include:

ross sections w /fram ing details

Floor plans and elevations existing & proposed

D etail rem oval of all partitions &  any new  structural beam s

D etail any new  w alls or perm anent partitions

Stair details including dim ensions of: rise/run, head room , guards/handrails, baluster spacing

W indow  and door schedules

Foundation plans w /required drainage and dam p proofing (if applicable)

D etail egress requirem ents and fire separation/sound transm ission ratings (if applicable)

Insulation R -factors of w alls, ceilings & floors & U -factors of w indow s per the IEEC  2009

D eck construction including: pier layout, fram ing, fastenings, guards, stair dim ensions

lectronic files in pdf form at are also required

Proof of ow nership is required if it is inconsistent w ith the assessor's records

Separate perm its are required for internal & external plum bing, H V  A C , and electrical installations.

If there are any additions to the footprint or volum e of the structure, any new  or rebuilt structures or,

accessory detached structures a plot plan fa required. A  plot m ust include:

R f T he shape and dim ension of the lot, footprint of the existing and proposed structure and the distance

~ o m  the actual property lines. Structures include decks, porches; bow  w indow s, cantilever sections

and roof overhangs, sheds, pools, garages and any other accessory structures m ust be show n w ith

dim ensions if not to scale.


D  Location and dim ensions of parking areas and drivew ays 

DA change of use m ay require a site plan exem ption application to be filed.


Please subm it all of the inform ation outlined in this application checklist. If the application is incom plete,

the application m ay be refused.

In order to be sure the C ity fully understands the full scope of the project, the Planning and D evelopm ent D epartm ent m ay

request additional inform ation prior to the issuance of a perm it. For further inform ation, visit us on-line at

w w w .portlandm aine.gov, stop by the Perm itting and Inspections O ffice, room  315 C ity H all or call 874-8703.

Perm it Fee: $25.00 for the first $1000.00 construction cost, $15.00 per additional $1000.00 cost

This is not a Perm it; you m ay not com m ence any w ork until the Perm it is issued.

389 C ongress Street* P ortland M aine 04101-3509 *P hone: (207) 874-8703 *Fax: (207) 874-8716

http: //w w w .portlandm aine.gov * E-M ail: buildinginspections@ portlandm aine.gov.


04/19/16

http://www.portlandmaine.gov,
http://www.portlandmaine.gov,
www

