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Department of Permiftin’g- and Inspections
New Commercial Structure
Permit Application & Checklist

All of the following information is required and must be submitted. Checking off each item as you prepare your
application package will ensure your package is complete and will help to expedite the permitting process.

One (1) complete Set of construction drawings must include:

Note: Construction documents for costs in excess of $50,000.00 must be prepared by a Design Professional and bear
their seal.

Cross sections w/ framing details

Detazil of 2ny new walls or permanent partitions

l:l Floor plans and elevations

D Window and doot schedules

Foundation plans with rebar specifications and required drainage and damp proofing (if applicable)

D Detail egress requitements and fire separations
I:l Insulation R-factors of walls, ceilings, floots and U-factots of windows as per the IEEC 2009

I:] Complete the Accessibility Cettificate and The Certificate of Design
L__J A statement of special inspections as required per the IBC 2009
D Complete electrical and plumbing layout.

D Mechanical drawings for any specialized equipment such as furnaces, chimneys, gas equipment,
HVAC equipment (air handling) or other types of worl that may require special review.
I:I Reduced plans or electronic files in PDF format ate required if originals ate larger than 117 x 177

D Per State Fire Marshall, all new bathrooms must be ADA compliant.

Separate permits are required for internal & external plumbing, HVAC and electrical installations.

Nine (9) copies of the minor (< 10,000 sf) or majot (> 10,000 sf) site plan application is
required that includes:

A stamped boundaty survey to scale showing north arrow, zoning district and setbacks to a scale
of > 1”7 =20’ on paper = 117 x 177

The shape and dimension of the lot, footprint of the proposed structure and the distance from
the actual property lines. Photocopies of the plat or hand draw footpriats not to scale will not be
accepted. '

Location and dimensions of parking areas and driveways, street spaces and building frontage

. Finish floor or sill elevation (based on mean sea level daturn)

. Location and size of both existing utilities in the street and the proposed utilities serving the building
Existing and proposed grade contours

. Silt fence (etosion control} locations
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Notice: Your electronic signature is considered a legal signature per siate law.

By digitally signing the attached document(s), you are signifying your understanding that this is a
legal document and your electronic signature is considered a legal signature per Maine state law. You
are also signifying your infent on paying your fees by the selections below.

1. Once the complete application package has been received by us, and entered into the system
2. You will receive an e-mailed invoice from our office which signifies that your electronic permit
application and corresponding paperwork have been entered, ready for payment, to begin the

process.
3. You then have the following four (4) payment options:

provide an on-line electronic check or credit/debit card (we accept American
Express, Discover, VISA, and MasterCard) payment

call the Inspections Office at (207) 874-8703 and speak to an administrative
representative to provide a credit/debit card payment over the phone

1 0O

hand-deliver a payment method to the Inspections Office, Room 315, Portland City
Hall

N

deliver a payment method through the U.S. Postal Service, at the following address:

[

City of Portland

" Department of Permitting and Inspections
389 Congress Street, Room 315
Portland, Maine 04101

By signing below, I understand the review process starts only once my payment has been received. After
all approvals have been met and completed, I will then be issued my permit and it will be sent via e-

mail. No work shall be sta y 1 have recéffed my permit,
Applicant Signature: z . Date: t{/ 0‘9?/20 6

I have provided digital copies and sent them on: Date:

NOTE: All electronic paperwork must be delivered to
buildinginspections@portlandmaine.gov or by physical means ie; a thumb drive or CD to the

office,

389 Congress Street * Portland Maine 04101-3509 * Phone: (207) 874-8703 * Fax: (207) §74-8716
http://www.portlandmaine.gov * E-Mail: buildinginspections@portlandmaine.goy




