Jeff Levine, AICP, Director Tammy Munson, Director
Planning & Urban Development Department {nspections Division

Residential Additions/Alterations
Permit Application Checklist

Ml af dhe following information is required and must be subisitied, Cheeking off each fiem as vou prepare your
application packuge will cnsure vonr puckage is cotphiete and will help o expediwe the permiitting process,

The Maine Home Construction Contracts Act requires that any home construction ot repair work for more than $3000, jn
matterials ar labor must be based on a written contract unless the partics agree to exempt themselves, A sarmple contract is
availibie on the City’s website at wyvw.portlandnyine.gov, in die Inspection Ollice, Room 315 of Porttand City Halt or call
{207)874-8703 to have one mailed to you,

One (1) complete set of construction drawings must include:

vl Cross sections w/framing details

M Floor plans and elevagons existing & proposed

Es . Detail removal of all partitions & any new stevctural beams

-] . Detilany new walls or permanent partidons

_—_v]’ Stair details inchuding dimensions of: dée/run, head room, guards/handrals, baluster spacing

. [ Window and door schedules

Ma (1 Foundation phans w/ required drainage and damp proofing (if applicable)

N A [ ] Detil egress tequirements and fite separation/sound transmission ratings (if applicabic)
Insuladon R-factors of walls, ceilings & fleors & U-factors of windows per the HREC 2009

NA Deck construction including: picr layout, framing, fastenings, guards, stair ditnensions
Electronic files in pdf format are also required

Fif D Proot of ownership is required if it is inconsistent with the assessors records

Separate permits are required for internal & external plumbing, HVAC, and electrical instaltations,
PR
i1 there are any additions to the footpeint or volume of the stoucture, any new or rebuilt /‘{(\/ﬁ N P
strugtuees ary accessory detached structures a plot plan is required. A plot must h’l{,‘hi!ftfi;i Vo mé, o
| \ . | ot erie T
[ The shape and dimension of the lot, footprint of the existing and proposed stmcillrﬁc and N g 15
the distance from the actual praperty lines. Structures include decks, porches; bow*. '
windows, cantilever sections and foof overhangs, sheds, pools, garages and any other
accessory structures must be shown with dimensions if not to scale.
L] Location and dimensions of parking aveas and driveways
R change of use may require a site plan exempiion application o he fled.

Please submit all of the information outlined in this application checklist. If the application is
incomplete, the application may be refused,

tn order to be sure de Chy fully waderstands the full scope ot the projeet, the Planning and Development
Deprtment may request additional information prior to the issuance of a pevoit, For fuerher infonmation visie us on-
line a wwwporthndimaine.gos, siop by the Building inspections ofiice, rovm 313 Cirv Fidl or eall 874-8703.

Pevmit Feer S25.00 for the firse $1000.00 construction cost, $11.00 pac additionad $1O00.00 com
This is not a Permit; you may not commence any work until the Permit is issued,
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