
  
 
 

  
A Maine Licensed Architect  41 Edgewood Avenue Portland, ME 04103 
 (207) 450-0750 
 matthewwinch@earthlink.net 
 

September 15, 2015 
 
Portland Historic Preservation Board 
389 Congress Street 
Portland Maine, 04101 
 
Re: Submission for Historic Preservation Review  
 32 Thomas St – Williston West Church 
 
 
Dear Chair Benson and Members of the Historic Preservation Board, 
 
On behalf of 32 Thomas Street LLC please accept and consider this submission for Historic 
Preservation review and Certificate of Appropriateness plan review for the conversion of the 
parish house at 32 Thomas Street to 5 residential dwelling units and office use. The work 
proposed meets the requirements of the conditional rezoning agreement for the property as well 
as the underlying requirements for the R4 Zone, which in part are applicable to this submission.  
 
This submission includes: 
 

o A completed application and fee. 
o A narrative of the proposed work and compliance with the requirements 
o Deed for the property 
o Existing site plan and existing conditions analysis 
o Preliminary utility plan and site plan 
o Illustrative landscape plan and detailed landscape plan. 
o Existing floor plan and proposed first floor plan for associated context 
o Exterior elevations and building sections. 

 
Along with this submittal, we are concurrently submitting to the Planning Board as required for 
conditionally allowed residential sub-division in the R4.  
 
We look forward to the workshop review of this submission as we work towards a final plan and 
final hearing for our application. 
 
 
Sincerely, 
 
                
Matthew G Winch, Architect  
Principal  
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CITY OF PORTLAND, MAINE 
HISTORIC PRESERVATION PROGRAM 

 
 
 
 
 
 
 
Dear Applicant for Historic Preservation Review: 
 
To receive a Certificate of Appropriateness for exterior or site alterations to a designated historic 
property, it is necessary for you to complete the enclosed application form and return it with a copy of 
proposed plans, drawings, specifications and application fee to  the Office of Building Inspections,  
Portland City Hall, 389 Congress Street, 3rd Floor, Portland, Maine, 04101.  You are required to submit 
Please submit one hard copy and one copy in digital format of the application and all 
supporting materials, along with the applicable fee.  
 
Following a preliminary review of your application, historic preservation staff will determine whether 
the project requires Historic Preservation Board review or whether an administrative review is 
appropriate.  (Routine or minor projects, such as sign or awning installations, are typically reviewed at 
the staff level.)  If necessary, you may be asked to submit additional information.   
 
For projects requiring Board review, the application should be submitted at least two weeks prior to the 
desired meeting date of the Historic Preservation Board—see attached meeting schedule.  The Board 
meets on the first and third Wednesdays of each month.   
 
Building and site alterations are reviewed for the conformance with the review standards of the historic 
preservation ordinance (attached).  If your project involves new construction, a copy of the ordinance’s 
new construction standards and guidelines is available upon request.  
 
If you have questions about the application or would like guidance in meeting the ordinance review 
standards, feel free to contact me (874-8726, dga@portlandmaine.gov) or Preservation Planner  
Rob Wiener (756-8023, rwiener@portlandmaine.gov ) 
 
Sincerely, 

 
 
 
 

Deborah G. Andrews 
Historic Preservation Program Manager 
 
 
Note:  Your project may also require a building permit.  Please call Building Inspections (874-8703) to make this determination. 

mailto:dga@portlandmaine.gov
mailto:rwiener@portlandmaine.gov


 
Jeff Levine, AICP, Director  
Planning & Urban Development Department  

 

 
 
 
 

Electronic Signature and Fee Payment Confirmation 
 
 

Notice: Your electronic signature is considered a legal signature per state law. 
 

 
By digitally signing the attached document(s), you are signifying your understanding this is a legal document 
and your electronic signature is considered a legal signature per Maine state law.   You are also signifying your 
intent on paying your fees by the opportunities below. 
 
I, the undersigned, intend and acknowledge that no Site Plan or Historic Preservation Applications can be 
reviewed until payment of appropriate application fees are paid in full to the Inspections Office, City of 
Portland Maine by method noted below: 
 

 Within 24-48 hours, once my complete application and corresponding paperwork has been 
 electronically delivered, I intend to call the Inspections Office at 207-874-8703 and speak 
 to an administrative representative and provide a credit/debit card over the phone. 

 
Within 24-48 hours, once my application and corresponding paperwork has been electronically 
delivered, I intend to call the Inspections Office at 207-874-8703 and speak to an 
administrative representative and provide a credit/debit card over the phone. 

 
 I intend to deliver a payment method through the U.S. Postal Service mail once my application 
 paperwork has been electronically delivered. 

 
 
 

 
______________________________________________________ ______________________ 
Applicant Signature: Date:  
 
______________________________________________________ ______________________ 
I have provided digital copies and sent them on: Date: 

 
NOTE:   All electronic paperwork must be delivered to buildinginspections@portlandmaine.gov or 

by physical means i.e. a thumb drive or CD to the Inspections Office, City Hall, 3rd Floor, 
Room 315. 

 
 

389 Congress Street * Portland Maine 04101-3509 * Phone: (207) 874-8703 * Fax: (207) 874-8716 
http://www.portlandmaine.gov/planning/buildinsp.asp * E-Mail: buildinginspections@portlandmaine.gov 

 

 

 

mailto:buildinginspections@portlandmaine.gov
September 15, 2015

September 15, 2015

http://www.portlandmaine.gov/planning/buildinsp.asp
mailto:buildinginspections@portlandmaine.gov
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Date:  ________________________ 
 
 

HISTORIC PRESERVATION 
APPLICATION FOR CERTIFICATE OF APPROPRIATENESS 

 
 
Pursuant to review under the City of Portland's Historic Preservation Ordinance (Chapter 14, Article IX of 
the Portland City Code), application is hereby made for a Certificate of Appropriateness for the following 
work on the specified historic property: 
 
PROJECT ADDRESS:   
 
_________________________________________________________________________________ 
 
CHART/BLOCK/LOT:  _______________________ (for staff use only) 
 
PROJECT DESCRIPTION:  Describe below each major component of your project.  Describe how the 
proposed work will impact existing architectural features and/or building materials.  If more space is needed, 
continue on a separate page.  Attach drawings, photographs and/or specifications as necessary to fully 
illustrate your project—see following page for suggested attachments. 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
 
 
 
 
 

September 15, 2015

32 Thomas Street

See attached

Chart 62 Block E Lot 5
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CONTACT INFORMATION:    

 
APPLICANT PROPERTY OWNER 
Name:   __________________________ Name: __________________________ 

Address: __________________________ Address:    __________________________ 

 __________________________      __________________________ 

Zip Code: __________________________ Zip Code:   __________________________ 

Work #: __________________________ Work #:     __________________________ 

Cell #: __________________________ Cell #:     __________________________ 

Fax #: __________________________ Fax #: __________________________ 

Home: __________________________ Home:       __________________________ 

E-mail: __________________________ E-mail:       __________________________ 

  
BILLING ADDRESS ARCHITECT 
Name:   __________________________ Name: __________________________ 

Address: __________________________ Address: __________________________ 

 __________________________  __________________________ 

Zip: __________________________ Zip: __________________________ 

Work #: __________________________ Work #: __________________________ 

Cell #: __________________________ Cell #: __________________________ 

Fax #: __________________________ Fax #: __________________________ 

Home: __________________________ Home: __________________________ 

E-mail: __________________________ E-mail: __________________________ 

 

CONTRACTOR 

Name:   __________________________  

Address:    __________________________ 

 __________________________ 

Zip Code:  __________________________ 

Work #:     __________________________ 

Cell #:   __________________________ 

Fax #:      __________________________ 

Home:       __________________________ 

E-mail:       __________________________ 

 
________________________________________      ______________________________________ 
Applicant’s Signature      Owner’s Signature (if different) 

Prof Frank Monsour	

32 Thomas Street

04101

(207) 774-0460

32thomas@majellaenterprises.com	

32 Thomas Street LLC

32 Thomas Street

04101

(207) 774-0460

32thomas@majellaenterprises.com	

Same

Matthew Winch, Architect	

41 Edgewood Ave		

Portland, Maine

04103

Portland Maine

Portland Maine

(207) 450-0750

matthewwinch@earthlink.net

TBD

Landscape Architect
Cynthia Orcutt ASLA
Orcutt Consulting

PO Box 314
Kingfield, Maine 04957
(207) 939-6518
corcutt86@gmail.com
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Historic Preservation Application Fee Schedule: 
 

 
• Administrative Review (for minor or standard alterations)  $50.00 
 
• HP Board Review  $100.00 
 
• HP Board Review for major projects involving new construction  $750.00 
 or building addition exceeding 1000 sq. ft. or comprehensive 
 rehabilitation/redesign of existing structures 
 
• After-the-fact Review (for work commenced without advance   $1000.00 
 approval) 
 
• Sign Review for signs in historic districts  $75.00 
 
 
 
Noticing/Advertisements for Historic Preservation Board Review*  
 
• Legal Advertisement:  Percent of total bill 
• Notices:  .75 cents each 

(notices are sent to neighbors prior to any workshop or public hearing meetings) 
 
*   You will be billed separately for these costs. 
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Activities Requiring Approval in Historic Districts 
 
If your property is located within a historic district or is an individually designated historic structure, it is 
necessary to receive approval before proceeding with any exterior alteration, construction activity or site 
improvement that will be visible from a public way.  Following is a list of activities requiring review.  
Please check all those activities that apply to your proposed project. 
 
Alterations and Repair 

□ Window and door replacement, including storms/screens 
□ Removal and/or replacement of architectural detailing (for example porch spindles and 

 columns, railings, window moldings, and cornices) 
□ Porch replacement or construction of new porches 
□ Installation or replacement of siding 

□ Masonry work, including repointing, sandblasting, chemical cleaning, painting where the masonry has 
never been painted, or conversely, removal of paint where the masonry historically has been painted 

□ Installation or replacement of either roofing or gutters when they are a significant and integral feature 
of the structure 

□ Alteration of accessory structures such as garages 
 
Additions and New Construction 

□ New Construction 

□ Building additions, including rooftop additions, dormers or decks 
□ Construction of accessory structures 
□ Installation of exterior access stairs or fire escapes 
□ Installation of antennas and satellite receiving dishes 
□ Installation of solar collectors 
□ Rooftop mechanicals 
 
Signage and Exterior Utilities 

□ Installation or alteration of any exterior sign, awning, or related lighting 
□ Exterior lighting where proposed in conjunction with commercial and institutional signage or awnings 
□ Exterior utilities, including mechanical, plumbing, and electrical, where placed on or near clearly 

visible facades 
 
Site Alterations 
□ Installation or modification of site features other than vegetation, including fencing,  retaining walls, 

 driveways, paving, and re-grading 
 
Moving and Demolition 
□ Moving of structures or objects on the same site or to another site 
□ Any demolition or relocation of a landmark contributing and/or contributing structure within a 

district 
 
Note:  Your project may also require a building permit.  Please call Building Inspections  
(874-8703) to make this determination. 
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ATTACHMENTS 
 
To supplement your application, please submit the following items, as applicable to your project.   
Keep in mind that the information you provide the Historic Preservation Board and staff is the only 
description they will have of your project or design.  Therefore, it should precisely illustrate the proposed 
alteration(s). 
  
_____ Exterior photographs (required for all applications.)  Include general streetscape view, view of entire 

building & close-ups of affected area. 
 
_____ Sketches or elevation drawings at a minimum 1/4” scale.  Please label relevant dimensions.  All plans 

shall be submitted in 11” x 17” format except for major projects, where 22” x 34” plans are 
requested.  Applicants for major projects should submit one (1) 11” x 17” copy for scanning 
purposes. 

 
_____ Details or wall sections, where applicable. 
 
_____ Floor plans, where applicable. 
 
_____ Site plan showing relative location of adjoining structures. 
 
_____ Catalog cuts or product information (e.g. proposed windows, doors, lighting fixtures, fencing) 
 
_____ Materials - list all visible exterior materials.  Samples are helpful. 
 
_____  Other(explain)____________________________________________________________  
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 
If you have any questions or need assistance in completing this form, please contact Historic Preservation staff:  
Deb Andrews (874-8726, dga@portlandmaine.gov or Rob Wiener (756-8023), rwiener@portlandmaine.gov) 
 
 
 
 
 
 
 
 
Please return this form, application fee (see attached fee schedule), and related materials to: 
 
    Historic Preservation Program 
    Department of Planning and Urban Development 
    Portland City Hall, 4th Floor 
    389 Congress Street 
    Portland, ME 04101 

 

mailto:dga@portlandmaine.gov
X

X

X

X

X

mailto:rwiener@portlandmaine.gov
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Application Deadlines for Historic Preservation Board Review 

2015 
 

 
The Historic Preservation Board meets on the first and third Wednesday of each month (except where 
national holidays require a change in schedule.)  Meetings begin at 5:00 and are held in Room 209 of City Hall. 
Please confirm meeting time and location before your meeting, as unforeseen changes may occur. 
 
In order for your proposal to be scheduled for a Historic Preservation Board meeting, one (1) paper copy as 
well as one (1) digital copy (see digital requirements on page ____) of the application and supporting 
materials are required for Board reviews.  These materials must also be accompanied by the 
application fee (see chart for fee structure). The completed application must be received by the Planning 
Division no later than two weeks prior to the scheduled meeting.  (See application deadlines below.)  
Applications received after the deadline will be considered for a subsequent meeting. 
 
 
 Application Deadline   2015 Meeting Dates 
 
 December 23, 2013   January 7 
 January 7    January 21 
 January 21    February 4 
 February 4    February 18 
 February 18    March 4 
 March 4     March 18 
 March 18    April 1 
 April 1     April 15 
 April 15     May 6 
 May 6     May 20 
 May 20     June 3 
 June 3     June 17 
 June 17     July 1 
 July 1     July 15 
 July 22     August 5  Note:  only 1 meeting in August 
 August 19    September 2 
 September 2    September 16 
 September 16    October 7 
 October 7    October 21 
 October 21    November 4 
 November 4    November 18 
 November 18    December 2  Note:  only 1 meeting in December 
 
 
 
Note:  Submission of an application by the deadline does not guarantee that you will be on the next meeting agenda.  If the 
Planning Division receives more applications than can be reasonably reviewed in one meeting, staff reserves the option of 
postponing some items to the following meeting.   
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Standards for Review of Alterations to Historic Buildings 
 
In considering an application for a Certificate of Appropriateness involving alterations, the Historic 
Preservation Board and Staff the following review standards, as provided in the City’s historic preservation 
ordinance: 
 
(1) Every reasonable effort shall be made to provide a compatible use for the property which requires 

minimal alteration to the character-defining features of the structure, object or site and its 
environment or to use a property for its originally intended purpose. 

 
(2) The distinguishing original qualities or character of a structure, object or site and its environment shall 

not be destroyed.  The removal or alteration of any historic material or distinctive architectural 
features should be avoided when possible. 

 
(3) All sites, structures and objects shall be recognized as products of their own time, place and use.  

Alterations that have no historical basis or create a false sense of historical development such as 
adding conjectural features or elements from other properties shall be discouraged. 

 
(4) Changes which may have taken place in the course of time are evidence of the history and 

development of a structure, object or site and its environment.  Changes that have acquired 
significance in their own right, shall not be destroyed. 

 
(5) Distinctive features, finishes, and construction techniques or examples of skilled craftsmanship which 

characterize a structure, object or site shall be treated with sensitivity. 
 
(6) Deteriorated historic features shall be repaired rather than replaced wherever feasible.  Where the 

severity of deterioration requires replacement of a distinctive feature, the new feature should match 
the feature being replaced in composition, design, texture and other visual qualities and, where 
possible, materials.  Repair or replacement of missing historic features should be based on accurate 
duplications of features, substantiated by documentary, physical or pictorial evidence rather than on 
conjectural designs or the availability of different architectural elements from other structures or 
objects. 

 
(7) The surface cleaning of structures and objects, if appropriate, shall be undertaken with the gentlest 

means possible.  Chemical or physical treatments, such as sandblasting, that cause damage to historic 
materials shall not be undertaken. 

 
(8) Every reasonable effort shall be made to protect and preserve significant archeological resources 

affected by or adjacent to any project.  If resources must be disturbed, mitigation measures shall be 
undertaken. 

 
(9) Contemporary design for alterations and additions to existing properties shall not be discouraged 

when such alterations and additions do not destroy significant cultural, historical, architectural or 
archeological materials that characterize the property.  The new work shall be differentiated from the 
old and shall be compatible with the size, scale, color, material and character of the property, 
neighborhood or environment. 

 
(10) Wherever possible, new additions or alterations to structures and objects shall be undertaken in such 

a manner that, if such additions or alterations were to be removed in the future, the essential form 
and integrity of the historic property would be unimpaired. 



APPLICATION FOR CERTIFICATE OF APPROPRIATENESS-  SITE DESIGN @ 32 THOMAS STREET

PROJECT DESCRIPTION

The project site, 32 Thomas Street, sits at the corner of Thomas and Carrol Street on Portland’s Western Prom-
enade.  The lot is approximately 18,000 SF in size and is comprised of two smaller parcels.  The first parcel; 100’ 
(along Carrol Street) by 105’ (along Thomas Street) contains the Williston West Church, completed in 1877 and 
designed by Portland architect Francis H. Fassett.  The second parcel; 100’ wide (adjacent to the Church parcel) 
by 75’ (along Thomas Street) contains the Parish House, built in 1904 and designed by Portland architect John 
Calvin Stevens.   The two buildings were connected at a later date by a breezeway, which is not an historic struc-
ture.  Both buildings, the Church and Parish House, were admitted to the National Register of Historic Places in 
1980.  The survey plan is copied below:

Both buildings are large, solid structures, comprised of brick facades with heavy granite and limestone detail-
ing.  Gothic details punctuate each building including tall stained glass windows, several round stained glass 
windows, ornate brick dental edging just below the roof line, arched window and door openings, slanted pilas-
ters, copper gutters, steeply pitched slate roofs, a tall, ornate bell tower and solid granite water table bases at the 
ground level.  

This Applicant proposes a reuse of the Parish House for five residential units, one for a caretaker and four market 
rate units, to supplement the currently allowed office space within the building.  The interior of the Church will 
remain unimproved for now.  

The building exteriors are in good condition and remain almost unaltered from the time of original construc-
tion.  Each building shows some signs of wear and weathering, but the overall composition of buildings remains 
today  much like it appeared in the early 1900s.  Photographs of the elevations of each building are copied on the 
next pages.  These photographs were taken in September, 2015, illustrating current conditions.     



APPLICATION FOR CERTIFICATE OF APPROPRIATENESS- SITE DESIGN @ 32 THOMAS STREET 

Williston West Church facades:

East facade facing Thomas Street - featuring the main entrances to the Church and the Bell Tower

South facade facing the Courtyard                                                      East facade facing the  Courtyard

West facade facing parking lot -  featuring significant stained glass windows

North facade facing Carrol Street - featuring Bell Tower



APPLICATION FOR CERTIFICATE OF APPROPRIATENESS-  SITE DESIGN @ 32 THOMAS STREET

Williston West  Parish House facades:

                                                                                                                  South facade facing residential neighbor

East facade facing Thomas Street                                                      West facade facing parking lot

North facade facing Courtyard - featuring entrance portico and illustrating current condition of brick and limestone detailing

East facade of ‘Connector’ piece facing Thomas Street                  West facade of ‘Connector’ piece facing parking



APPLICATION FOR CERTIFICATE OF APPROPRIATENESS- SITE DESIGN @ 32 THOMAS STREET 

EXISTING LANDSCAPE

The landscape surrounding Williston West Church and Parish House is overgrown.  Although filled with many 
lovely plants, small trees and flowers, these materials have been left to grow too large for the space. Architectural 
details have been obliterated, light to stained glass windows is blocked and individual plants are now meshed 
into one another.  Aside from a very robust, and appropriately located row of Hosta and one lovely Hydrangea 
shrub,/tree both along the northern side of the Church building, facing Carrol Street, existing plant material 
should be removed.  

Other site features that have been added over the years should also be removed, including an unsafe, dilapidated 
fence along Carrol Street, an asphalt and wood ramp leading up to a side door of the Church in the Courtyard, 
unsafe steps in the Courtyard, a leaking bulkhead in the Courtyard, deteriorating asphalt in the Courtyard and a 
tired sign facing Thomas Street.  Photographs illustrating some of these features are printed below:  

Photo above:  Overgrown planting by Church

Top left:  Hosta edge and Hydrangea along Carrol Street
Top right:  Planting blocking light and views of stained glass at 
Church.
Bottom left:  Ramp to side door of Church
Bottom right:  Overgrown planting by the Parish House



APPLICATION FOR CERTIFICATE OF APPROPRIATENESS-  SITE DESIGN @ 32 THOMAS STREET

HISTORIC CONTEXT

A photograph taken in 1931 shows a Church and Parish House surrounded by a very simple and low landscape.  
The stained glass windows were open to light and they were visible from the street.  The sidewalks that lined both 
Thomas and Carrol Streets were met by a simple grass lawn that sloped up towards the buildings.  Plant materials 
on these sloped banks were low, simple and were probably perennials that disappeared in the winter.  This land-
scape allowed the architecture of these magnificent buildings to be seen by the public and allowed light to pen-
etrate through the stained glass into the interior of the building.  The landscape of today is vastly different:  it is 
dense with greenery and competes with the intricacy of the architecture.  The concept of the proposed Site Plan 
is to remove the overgrown landscape of today and replace this with a much simpler landscape plan, reflecting 
the site design from in the early 1900s.  The comparison of the landscape of 1931 (top photo) and the landscape 
of today (bottom photo) is illustrated by the photographs below:  

  
  

28  Danforth  Street,  Suite  213  
Portland,  ME  04101  
207-761-9662  
studio@ttl-architects.com  

  

  

  

  

CONDITIONS ASSESSMENT & RECOMMENDATIONS FOR 
THE FORMER WILLISTON WEST CHURCH AND PARISH HOUSE 
32 THOMAS STREET LLC 
  
  
  

  
                                Photo Courtesy Maine Historical Society1931



APPLICATION FOR CERTIFICATE OF APPROPRIATENESS- SITE DESIGN @ 32 THOMAS STREET 

EXISTING CONDITIONS

The drawing copied below illustrates the existing conditions and analysis of the current site at 32 Thomas Street.  
As described above, most of the plant material is overgrown and should be removed, with the exception of the 
Hosta and one Hydrangea along the Carrol Street edge.  The locations of the bulkhead, steps, asphalt and wood 
ramp to be removed in the Courtyard are illustrated.  The area to the west of the Connector between buildings is 
a mess of plants, abandoned mechanical equipment, piping and other refuse - all to be removed.  The metal fire 
escape to the south of the Parish House is to be removed.  It should be noted that the granite steps at the corner 
of Thomas and Carroll Streets have recently been re-pointed and the steps at the center door to the  Church fac-
ing Thomas Street are in very good condition.  Both sets of steps will remain.  

A compass diagram indicates the path of the sun during the year, which shows that there is a nice pocket of good 
sun exposure and protection from harsh winds in the courtyard.

SITE PLAN

The proposed preliminary site plan development for 32 Thomas Street is shown on the following page.  
A written project description follows on the next several pages.  
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APPLICATION FOR CERTIFICATE OF APPROPRIATENESS- SITE DESIGN @ 32 THOMAS STREET 

SITE DESIGN

The proposed preliminary site design for 32 Thomas Street has three major components:  the Street edge, the 
Courtyard and the Service area.  

The Street Edge -  The narrow edges along Thomas and Carrol Streets will be restored to their earlier simplici-
ty.  The broken and unsafe fencing along Carrol Street will be removed and the Hosta edge will be restored.  All 
other plant material, including invasive ivy, will be removed and replaced with grass.  The one specimen Hydran-
gea will be saved and pruned to improve the structure.  The edge along Thomas Street will be stripped of existing 
plant material and regraded to slightly slope up towards the Church, as shown on the 1931 photograph.  Grass 
will be planted along the brick walkway.  A double row of Stella deOro Daylily will edge the grass, backed by a 
double row of Ostrich Fern along the Church and Parish House walls.  Both plants will die back during winter 
months.

Existing Hosta to remain                           Stella deOro Daylily                                 Ostrich Fern 

The Courtyard - Most everything currently in the existing Courtyard will be removed.  The site will be regraded 
to match street grade and drain properly.  The proposed design includes one parking space for each market rate 
unit, for a total of four parking spaces, and two pedestrian entrances: one to the Office space and one to the Res-
idential units.  The Office entrance is from a brick sidewalk leading from Thomas Street to the existing canopy 
into the Parish House.  The Residential entrance will be through a new, transparent connector portico, placed be-
tween the Church and Parish House.  Access will be from a set of granite stairs, leading to an upper, brick paved 
landing at the portico level.  Walls, piers and caps will be granite.  Railings will be bronze with glass inserts.  The 
concept is to make this new addition clearly modern - sympathetic in form and scale to the historic buildings, 
but not copying the historic details or style.   

The four parking spaces will be accessed from Thomas Street via a new curb cut that centers on the three mag-
nificent stained glass windows in the Church.  This will increase visibility of these windows for the public and 
insure maximum light penetration for the stained glass. Granite Belgium block pavers will line the access road 
and granite piers will mark the opening from the street.  A granite planter sits at the base of the windows, at the 
end of the access road, to soften this view.  This planter is to be filled with annuals each summer.  A brick walk 
separates the parking stalls from the access road and leads occupants to the Residential entrance stairs.  A low 
perennial border lines the south facing edge of the Courtyard, filled with long-flowering Stella DeOro Daylily 
and Obedient plant.  Icicle Veronica will be planted between the Daylily and Obedient plant to insure constant 
white blooms throughout the summer months.  Finally, a solid hedgerow of evergreen Hicks Yew will fill the 
planting strip between the parking stalls and Thomas Street sidewalk, blocking views of the automobile, yet still 
allowing views from the street to the historic architecture.  A photo mock-up of the view from Thomas Street, 
copied on the next page, illustrates the Courtyard design concept of creating a full public view of the historic 
windows while blocking views of parked cars.  



APPLICATION FOR CERTIFICATE OF APPROPRIATENESS-  SITE DESIGN @ 32 THOMAS STREET

Above: A photo simulation of the proposed design for the Courtyard, as seen from Thomas Street.  Cars are 
parked behind the hedge of Hicks Yew, separated from the Belgium Block paver entry drive by a brick sidewalk. 

Photos to the left:  
Evergreen Hicks Yew

Photos below:  
Obedient Plan (left)
Icicle Veronica (right)



APPLICATION FOR CERTIFICATE OF APPROPRIATENESS- SITE DESIGN @ 32 THOMAS STREET 

The Service Yard- The area to the west of the new Connector will be reserved for use by the Residents for their 
service needs.  Rolling garbage and recycling containers, two for each unit, will be stored in this location.  The 
area will be paved in asphalt and properly drained to avoid oder accumulation.  The area will be hidden from 
view by two brick screen walls, one to the west and one to the east.  The eastern wall will have a planting area at 
the base, which will be seen from the Residential Entrance.  This planting area will be at the same elevation as the 
Entrance portico.  A set of stairs will lead to the lower level - where the service area is housed.  The service area 
will be locked from public access by a gate.  The Caretaker will roll garbage bins towards  Thomas Street, using 
the paved walkway that extends from the service area gate, behind the west side of the Parish House and down 
the walkway to the south of the Parish House to the street side.  This will happen on a weekly basis on trash col-
lection days.  The bins will sit in the widened paved area to the south of the Parish House, away from the public 
brick sidewalk, until emptied and returned to the service yard.   This widened area will also be used as a parking 
space by the Caretaker on non-trash collection days.  

Plantings to be installed on the south side of the Parish House include one specimen Royal Star Magnolia tree 
and a hedgerow of Limelight Hydrangea.  These white blooming plants will help soften the edge of the Parish 
House that site adjacent to a residential home.  

Royal Star Magnolia as a specimen tree    Limelight Hydrangea hedgerow

SITE DESIGN (CONTINUED)

Images taken in Portland’s Western Promenade showing examples of typical landscape materials proposed for the Courtyard, such as 
low granite curbing, brick sidewalks, granite piers, Belgium block paving, and simple landscape plantings.  
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