
feff Levine, AICP, Director
Planning & Urban Development Department

Tammy Munson, Director
Inspections Division

Re sidential Additions /Alterations
Permit Application Checklist

All of the following information is required and must be submitted. Checking off each item as you prepare your
application package will ensure your package is complete and u'ill help to expedite the permitting procese.

The Maine [Iome Construction Contracts Act requires that ary home coastruction ot repairwotk for more than fi]000. in
materials or labor must be based oo a writtea cortract ualess tJre parties agtee to exempt themselves. A sample conttact is

available on the CWs website at www.poffIandmaine.gov, in the Inspection Office, Room 315 of Portland City HaIl or call
(207187+8703 to have one mailed to you.

One (1) complete set of construction dtawings must include:

[! c.os sections w/framing details

EI Hoo, plans and elevations existing & proposed

l{ Oetait removal of atl partitions & any new structural beams

Detail any new walls or permanentpartitions
Stair details induding dimensions of: rise/run, head room, guards/handrails, balustet spacing

Window and door schedules

Foundation plans w/requircd &ainage and damp proofing (if applicable)

Detail egress requirements and fire separation/sound transmission ratings (if applicable)

Insulation R-factors of walls, ceilings & floots & U-factors of windows per the IEEC 2009

Deck constructionincluding: pier layout, framing, fastenings, guards, stair dimensions

Electronic files in pdf format ate also requited
Proof of ovrnership is requited if it is inconsistert with the assessots records

Separate permits are required for internal & externat plumbing, EfVAC, and electrical iflstallations. If

there are any additions to the footpdnt or volume of the structure, ary new or rebuilt
structures or, accessory detached structures a plot plan is required. A plot must include:

n fU. shape and dimension of the lot, fOotpdnt of the existing and proposed structure and the

distance from the actual property lines. Structures include decks, porches; bow windows,

cantilever sections and roof overhangs, sheds, pools, gafiges and any other accessory structures

must be shown with dimensions if not to scale.

f] Location and dimensions of parking areas and driveways

n A change of use may require a site plan exemption application to be filed.

Please submit all of the information outlined in this application checklist. ff the application is

incomplete, the application may be refused.

In order to be sure the City fully understands the full scope of the project, the Planning and Developmeat

Departmeot may request additional infornation prior to the issuance of a perrnit. For further iaformation visit us on-

line at www.oortlandmaine.gov. stop by the Building Inspections office, room 315 City Hall or call 87+8703.

Perrnit Fee: $30.00 for the first $1000.00 consttuctiorl cost, $10.00 per additional $L000.00 cost

This is not a Petmiq you may not c(xnmence any wotk until the Pemit is issued.

389 Congress Sffeet * Portland Malne 047A1-3509 * Phone: Q07) 874-8703 * Fax: (207) 874'8716
http://wr,yw.portlandmaine.gov/planning/buildinsp.asn * E-Mail: buildinginsoections@portlandmaine'goY



feff Levine, AICP, Director
Planning & Urban Development Department

TammyMunson, Director
Inspections Division

Notice: Your electronic signoture is considered a legal signoture per state low.

By digitally signing the attached document(s), you are signifying your understanding this
is a legal document and your electronic signature is considered a legal signature per
Maine state law. You are also signifying your intent on paying your fees by the
opportunities below.

I, the undersigned, intend and acknowledge that no permit application can be reviewed
until payment of appropriate permit fees arc paid in full to the Inspections Offrce, City
of Portland Maine bymethod noted below:

Within 2448 hours, once my complete permit application and
corresponding paperwork has been electronically delivered, I intend to
call the Inspections OIfice at 207-874-8703 and speak to an

administrative representative and provide a credit/debit card over the
phone.

Within 24-48 hours, once my permit application and corresponding
paperwork has been electronically delivered, I intend to hand deliver a
payment method to the Inspections Off,tce, Room 315, Portland City
Hall.

I intend to deliver a payment method through the U.S. Postal Service
mail once my permit paperwork has been electronically delivered.

Applicant Signature: 75,000-00

I have provided digital copies and sent them on:

Date: Douglas BoYden

Date:

NOTE:

389 Congress Street * Portland Maine 04107-3509 * Phone; t207) 874-8703 * Fax: (207) 874'8716
htto://www.portlandmaine.gov/planning/buildinsp,asp * E-Mail: buildinginspections@nortlandmaine.eov

All electronic oaoerwork must be delivered to build
or bf physical means ie; a thumb drive or



General Building Permit Application
If you or the propertv owner owes real estate or personal property taxes or user charges on any property

within the Cit-y, payment arrangements must be made before permits of any kind ate accepted.

Addtess/Location of Constuction: !$] Spfing St.
Total Square Footage of Ptoposed Structrre:

1 590
Trur Assessot'a Chart, Block & Lot
Chatt# Block# Lot#
56 G 14

APPlicant Name: Robert FiEgeratd

Address
281 Spring St.

City, State &Zrp
Portland Maine 04101

Telephone:

917 881 1803

Email:

Lessee/Ownet Name :

differeot thao applicant)

Address:

City, State &Zip:

Telephone & E-mail:

ContractotName:
if different from Applicant) J&D Builders

Addtess:
97 Harding Rd

City, State &Zip:
Brunswick Maine 04011

Telephone & E-mail:

207 5047781

lost Of Work
F75,000.00 _
I ofO F..t $-

{istoric Rev $-

fotalFees : $-

Cureat use (i.e. single family) 3 Famiv

If vacanq what was the ptevious use?
Ptoposed Specific use:
Is property patt of a subdivision? 

- 
If yes, please name

Proiect description:

Remodeling the 3 rd floor, adding to shed donners to front of home

Who should we cootact when the permit is teady: J&D Builders

Mdress:$/ Harding Rd
3ity, State & Zip:Brunswick Maine 0,1011

E-mail Address: spikes6 1 63@yahoo.com

felephonefOT 5047781
all of the nedon the ctrec q to do soapplicable

causes an autonratic pemrit denial.

In order ro be sure the City fully undentands the full scope of the proiecq the Ptanoing and Dwelopment
Deparment may request additional information prior to the issualrce of a petmit. For further infotmation ot to
aownnad copies bf this form and other applications visit the Inspections Division on-line tt
www.portlandmaine.gov, or etop by the Inspectioos Division office, room 315 City Halt or call 874'8703.

I hereby certi$ that I am the Owner of record of the named prcperty, or that the ownet of record authorizes the

propo".d *ork and that I have been authorized by the owner to make this application as his/het aurhorized agent I

"gri. to confotm to all applicable laws of this iutisdiction. In addition, if a petmit fot wotk described in this

application is issued, I certiS that the Code Official's authorized tepresentative shall have the authotity to entet all

.r."" 
"ooer.d 

by this permit at arry reasonable hour to enforce the ptovisions of the codes applicable to this permit.

Douglas Boyden .12128t15

This is not a permiq you may not commence ANY work until the permit is issued.


