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Permit APPlication Checklist

AlX of tlre f,.;llo.ivi*g in{be,Ilatiofi is required and must be subfilitter!' checking {.iff each i{er* as 1f't} P{epafe 1'o1!d

applicatl.orrpackagervillerrsrrreyo",rpa.kageiscrrmpletealldrr.illheiptcexpeditetheperrrritringpr0cess.

The Maine flome construction contracts Act requires fi?t ^y 
home. coastruction or repair work for oore than $3000' in

materials or labor must be based on a written "oit 
r"t oot""s tle parti." agree to exempt themselves' A sample contract is

available on the citds website nt ***,portunJ*aio..gorr, in theinspectiin office, Room 315 of Pottland city Hall or call

Q07\874-S703to have ote mailed to you'

One (1) complete set of construction dtawings must iaclude:

Floot plut, and elevations existing & proposed

Detail'removal of ail partitions & any flew structural beams

Detail arly flew walls or permanentpartrtrons

Stair details including-diiren.ion, oi dse/run, head room, guatds/handrails, balustet spacing

Window and door schedules

f'o*rr,a^rion plans w/tequired drainage and. damp prlofing (i{ aryticaftel

ffi ;r;il;*.;"r.atu..Ip^t^tiorr/.ooodrr".a.rr."i1*:Jt"r"f*:1?
irffoi" 

"-ir.'1"* "r-r,s, 
ceilings & floor, & u-factors of windows pet the Itr'tr'c 2009

Deck constructlon in.hraingr pi", liyoot, framiag, fastenings, guatds, stair dimensions

Electronic files in pdf format are also required

proof of ownership is required if it is inconsistent with the assessots tecords

Separate permits ate teguited for intemal & extetnalplumbing' HVAC' and electticalisat'llations' {f'

ckere are aa.v *dditinxrs to the f*r:tprint 11r vr:trume cf the stfric11rff , a$1' fieiv nr rel:gitrt

firructurgs ofl access(}ry detached structgres a piot plan is required' A ptot must include :

fl ft. shape and dimension of the lot, footprint of he lo:u,.g and proposed structure and the

distance from the acttral properfy lines. Sluctures include decks, porches; bow windows'

cantilever sections and rooft'o.ihurrgr, sheds, pools, gafages and any other accessofy stfuctufes

must be shown with dimensions if not to scale'

I--l I-o.ation and djmensions of parking areas and ddvewap

fr e change of ,r; may requirei sitt fla" t"tmption application to be filed'

please submit all of the information outtined in this appticatioa checklist. rf the applicatioo is

incomplete, the applicatiofrrl;ary be tefused'

In order to be sure the city fully understaods the full scope of rhe proiecl the Planning and Developrnent

Department may request Jaditrorrai informarion prio, to th. issuance of a permit' For iurther information visit us nn-

line at wrrw.portlandmaine.gov, stop by trr" n"1i-g Inspections office' room 315 Gty Hall ot call874-8743'

Fexnir Fee : $3{}.S{J for the {irst $10ti8"00 consrrucri0tr cost, $10"0s per adilitional $100{}'{}s cqlst"

This is not a Petmit; you may flot cornme,rce any wotk until the Petmit is issued'
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